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Columbus State Community College

Board Action

Date

SUBJECT:

Sixteen (16) New Staff Positions (General Funds).

BACKGROUND INFORMATION:

With the growth of the College, implementation of a number of new professional development
activities, new and ongoing safety issues, quality and management of four academic programs,
coordination of our student conduct process, continued production of alternative media for
students with disabilities, increased usage of the student information systems, and a proactive
media relations campaign, the following staff positions are necessary to maintain these
operations and enhance staff capacity.

The attached information outlines specifically the rationale for six positions in Public Safety; one
position in Human Capacity Development; one position in Applied Technologies; one position in
Massage Therapy; one position in Nursing; one position in K-12; two positions in Student Life;
two positions in the Data Center; and one position in Media Relations.

RECOMMENDATION:

That the Board of Trustees approve sixteen (16) new staff positions as listed in the attached
information as permanent staff positions. The total annual cost of the 16 positions from the
General Fund will be $643,826 for salary, $198,803 for benefits, $32,200 for equipment,
$13,600 for other costs, totaling $888,429.



Request for Additional Staff
Human Resources
Human Capacity Development

POSITION TITLE
Office Associate

DEPARTMENT
Human Resources, Human Capacity Development

RATIONALE FOR POSITION

The Human Resource Department is implementing a number of professional development
activities to enhance the performance of employees throughout the college. To be successful in
operationalizing these initiatives, it is crucial that training material and logistics are completed in a
timely and effective manner. Other related duties will be to monitor tuition reimbursement and fee
waiver programs as well as daily professional development duties. This is a long-term commitment
which will help the staff of CSCC stay viable and cutting edge to provide quality education and
services to students.

Examples:

¢ Performance management training for all employees
General training offerings for supervisors and staff
Quality assurance initiative
Leadership Institute
New employee orientation

POSITION COSTS

Salary: $28,652 (Pay Grade 27)
Benefits: $10,842

Equipment: n/a

Space Needed: Existing

Other: n/a

Total $39,494



Request for Additional Staff
Business and Administrative Services
Public Safety

POSITION TITLE
(2) Communication Technicians (Dispatchers)

DEPARTMENT
Department of Public Safety (DPS)

RATIONALE FOR POSITIONS

These positions report to a communications supervisor. Dispatchers are the hub
of campus safety communications. They answer all incoming calls requesting
assistance and emergency service, dispatch Public Safety personnel to calls for
service, dispatch for outside assistance from Columbus Police, Fire and others to
assist our officers, maintain access to police databases, monitor systems, and
assist students and others with parking permits, identification cards, and general
information.

The additional dispatcher positions will complete our transformation from a 24/5
operation to a 24/7 communication/dispatching operation.

POSITION COSTS
Salary: $57,304
Benefits: $21,684
Equipment: $ 500
Space Needed: n/a
Other: n/a

Total: $79,488 (2 @ $39,744 each)



Request for Additional Staff
Business and Administrative Services
Public Safety

POSITION TITLE
(3) Police Shift Supervisors (one per shift)

DEPARTMENT
Department of Public Safety (DPS)

RATIONALE FOR POSITIONS

These positions will report to the Chief of Police. Currently, the 24/7 shifts are
overseen by shift coordinators, not true supervisors. As our commissioned
officers transition from unarmed to armed, true shift supervisors are needed to
properly oversee campus police officers due to this notable expansion of the
police role on campus. The requirements and expectations for true supervisors
are higher, including evaluating employees’ performance and handling all matters
of discipline, and having in-depth knowledge in the appropriate application of all
levels of force, police tactics, and arrest laws.

In addition providing supervision and management of a shift, supervisors will
serve as an in-the-field patrol supervisor, schedule personnel to insure proper
shift coverage; train, evaluate and discipline officers as necessary and as
required; interact with outside safety and police agencies for additional
assistance when necessary; assume immediate command authority during
critical incidents; and assume administrative support functions at the direction of
the Chief of Police, e.g., investigation oversight, community policing oversight.

POSITION COSTS
Salary: $165,786
Benefits: $ 46,018
Equipment: $ 12,000
Space Needed: n/a
Other: n/a

Total: $223,804 (3 @ $74,601 each)



Request for Additional Staff
Business and Administrative Services
Public Safety

POSITION TITLE
(1) Emergency Management Coordinator

DEPARTMENT
Department of Public Safety (DPS)

RATIONALE FOR POSITIONS

This position reports to the Director of Public Safety, and will provide a dedicated
resource to campus emergency management and preparedness, enhancing the
college’s capacity deeper into the institution to respond capably in emergency
situations. Responsibilities will include assisting departments in developing
preparedness plans that cascade from the campus plan, including development
and maintenance of a certified emergency response team; review and update
college emergency preparedness plan; develop and coordinate appropriate
training for college personnel; develop and coordinate drills and exercises that
will keep the campus community prepared to deal with critical incidents; interface
with other public agencies to coordinate planning and emergency responses, and
participate in the emergency operation center as member of emergency
management team at times of critical incidents.

POSITION COSTS
Salary: $48,375
Benefits: $14,175
Equipment: $ 2,500
Space Needed: n/a
Other: n/a

Total: $65,050



Request for Additional Staff
Learning Systems
Applied Technologies

POSITION TITLE
Lab Technician

DEPARTMENT
Applied Technologies

RATIONALE FOR POSITION

Applied Technologies started Autumn Quarter 2001. The program has expanded
significantly since the opening of the Center for Workforce Development, with six
labs and six classrooms designed for coursework in the basic construction trades
(carpentry, electrical, plumbing, and welding). These courses require equipment
and supplies, set-up/clean up, as well as a lab technician to assist students with
their projects.

Currently, this program has one full-time employee who is responsible for
coordinating all applied technology classes, off-campus apprenticeship activities,
recommendation of class schedules, and the coordination of adjunct faculty. The
lab technician position is essential for the continued growth of this program.

POSITION COSTS
Salary: $30,696 (Pay Grade 28)
Benefits: $11,187
Equipment: n/a
Space Needed: n/a
Other: $ 1,000

Total: $42,883



Request for Additional Staff
Learning Systems
Massage Therapy

POSITION TITLE
Teaching Assistant

DEPARTMENT
Hospitality, Massage Therapy, Sports & Exercise Studies Department

RATIONALE FOR POSITION

Currently, ten hourly employees staff and manage the Massage Clinic. These
individuals collect the quarterly statistical information required by the Medical
Board, and provide the assessment data regarding new program candidates.
Quality and consistency for these roles is an issue. Each quarter, more than 800
individuals are patrons of the Massage Clinic.

The funding of this position will assist with the quality and management of the
Massage Clinic. This position will also assist with the organization and
completeness of the multiple data sets required for completed reports. This
information is required for the Medical Board and ongoing program applicants.

POSITION COSTS
Salary: $36,481 (Pay Grade 30)
Benefits: $12,165
Equipment: n/a
Space Needed: n/a
Other: $ 1,000

Total: $49,646



Request for Additional Staff
Learning Systems
Nursing

POSITION TITLE
Academic Coordinator, Success Lab Nursing

DEPARTMENT
Nursing

RATIONALE FOR POSITION
This position was originally grant funded with an agreement to sustain the
position once the grant concludes.

The position has made a significant impact on the retention of nursing students in
their first three quarters of the program (the portion of the program with the
greatest attrition). Analysis has shown that once a nursing student has reached
the fourth clinical quarter of the program, their probability of successful
completion increases considerably.

The grant ends June 30, 2008.

POSITION COSTS

Salary: $47,724 (Pay Grade 33)
Benefits: $14,065

Equipment: n/a

Space Needed: n/a

Other: $ 1,000

Total: $62,789



Request for Additional Staff
Leaming Systems
K-12 Initiatives

POSITION TITLE
Advisor K-12

DEPARTMENT
K-12 Initiatives

RATIONALE FOR POSITION

The K-12 Initiatives Department serves the campus and community as a portal of
entry for all students under the age of 18 who have not graduated from high
school. The entry portal concept is a service for credit and noncredit
programming of underage students, parents, and guidance counselors to assist
this population with the support that minors need while transitioning into an adult-
based educational environment.

A full time advisor is needed to work with all aspects of the underage enrollment
programs. This population includes Post Secondary Enrollment Options (PSEO),
Self Pay, Early College, and Dual Enrollment. The population of underage
students will continue to increase as we meet the requests from districts for dual
enrollment programs.

It is projected the underage student population will increase approximately 150-
200 students during the 2008-2009 academic year.

POSITION COSTS
Salary: $40,063 (Pay Grade 31)
Benefits: $12,770
Equipment: $ 4,350
Space Needed: n/a
Other: $ 1,000

Total: $58,183



Request for Additional Staff
Leaming Systems
Student Life

POSITION TITLE
Coordinator of Judicial Affairs

DEPARTMENT
Student Life

RATIONALE FOR POSITION

From Autumn 2006 to Summer 2007, there were a total of 102 student conduct
cases and related reports. This represents an increase of 164 percent over
Autumn 2004-Summer 2005 (from 62 to 102 cases) and a current average of
25.5 cases per quarter. Cases resulting in conduct charges and requiring
hearings have increased 232 percent, from 28 during 2004-05 to 65 during 2006-

07.

This position is needed to coordinate the day-to-day operations of the student
conduct process. This process includes: daily assessment of incident reports,
follow-up, investigation and coordination of case information and materials,
contact with witnesses, liaison with Public Safety, scheduling of hearings,
assistance with coordination and facilitation of hearings, development and
implementation of much needed training, and education on the code of conduct
for students, student organizations, facuity and staff.

POSITION COSTS
Salary: $48,375 (Pay Grade 33)
Benefits: $14,175
Equipment: $ 4,350
Other: $ 1,000

Total: $67,900
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Request for Additional Staff
Learning Systems
Student Life

POSITION TITLE
Disability Services Assistant

DEPARTMENT
Student Life

RATIONALE FOR POSITION

This position is needed to meet the demand of producing alternate media for
students with disabilities. CDs and related digital formats are the number one
requested formats by students with disabilities. The part time person working in
this position at 30 hours per week is not sufficient to meet the demand of student
requests during Autumn Quarter 2007 and Winter Quarter 2008 enroliment will
have as challenging or greater demands.

Over the past year (Autumn 2006 — Autumn 2007), we have seen a 44 percent
increase in the production of alternate media. This includes producing books in
alternate format via tape duplication, CD burning, publisher e-text, reading books,
scanning books onto CD, MP3 or e-text and ordering materials from Recording
for the Blind and Dyslexic. In Autumn 2006, we logged 51 texts in alternate
media, while in Autumn 2007 that number increased to 91. As of January 31,
2008, there is an increase for Winter Quarter 2007 (111) compared to Winter
Quarter 2006 (46), which represents a 63 percent increase.

POSITION COSTS
Salary: $28,652 (Pay Grade 27)
Benefits: $10,842
Equipment: n/a
Space Needed: n/a
Other: $ 1,000

Total: $40,494



Request for Additional Staff
Information Technology

POSITION TITLE

(2) System Administrators, ERP Environments

DEPARTMENT

Data Center

RATIONALE FOR POSITION

The ERP environments at Columbus State provide mission critical administrative and
student information systems to the campus community. From e-commerce, financials,
payroll, registration to online transactions, these high maintenance services are
increasingly depended upon in a 24 x 7 x 365 model.

The two additional system administrator positions are designed to achieve the following
objectives:

Establish a staff rotation to provide coverage of support hours and maintenance
windows (240 hours per year on weekends and approximately 40 days a year for
regular college off-hour process support, e.g, drop for non payment, payroll,
patches, peak time monitoring)

e Provide coverage for after-hours on-duty
¢ Increase staff available for project work
o Mitigate risk through increased staff redundancy in case of departure or leave
o Enable effective succession management
POSITION COSTS
Salary: $ 53,196 (Pay Grade 34)
Benefits: $ 14,990
Equipment: $ 6,000 Laptop, remote connectivity, radio phone
Space needed: Existing
Other: n/a

Total: $ 148,372 (2 @ $74,186 each)
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Request for Additional Staff
Institutional Advancement
Media Relations

POSITION TITLE
Coordinator, Media Relations

DEPARTMENT
Institutional Advancement

RATIONALE FOR POSITION

For the past several years, media relations duties (such as writing and distributing news
releases, answering media inquiries, pitching potential news stories, coordinating news events,
and maintaining media contacts) have been performed by the VP of Institutional Advancement,
IA’s Communications Coordinator, and IA’s Web Communications Coordinator. This
arrangement has served the college adequately in terms of announcing major news items and
reacting to and answering media inquiries. However, as IA has expanded other communication
initiatives significantly—especially in Web communication, employee communication, and
student communication—the staff members in these positions have been unable to devote the
time necessary to coordinate a proactive media relations campaign that promotes the college
and its students and employees to the fullest potential.

This position will be responsible for coordinating and carrying out a proactive media relations
campaign. He/she will produce news releases, generate news items, maintain relationships
with all print and broadcast journalists throughout Columbus State’s service area, generate and
coordinate news events, develop news for the college home page and manage the colleges
‘news media” Web site, generate articles in the national higher education and community
college media, and serve as the college spokesperson for noncritical issues (the VP of IA will
continue to serve as the college spokesperson for major issues). By significantly increasing the
college’s visibility in media throughout the college’s service district, this position will play an
important role in enhancing the college’s image and supporting enroliment growth.

This position will also free up time enabling the Web Communications Coordinator to devote

more time to developing and enhancing departmental Web sites, and it will enable the
Communications Coordinator to expand communication initiatives with current students.

POSITION COSTS

Salary: $58,522 (Pay Grade 35)

Benefits: $15,890

Equipment: $ 2,500

Other: $ 7,600 (Space/Furniture - One time office reconfiguration)

Total: $84,512
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COLUMBUS STATE COMMUNITY COLLEGE

BOARD ACTION

Date:

SUBJECT:

Make permanent one (1) temporary staff position.

BACKGROUND INFORMATION:

To fill a temporary need and/or to test the need for a position, the College
engages employees on a full-time temporary basis.

For the past eight months, this position has been engaged to complete essential
work that would otherwise have been left undone or hindered the efficiency of the
President’s Office, Institutional Advancement, Knowledge Resources and
Planning and Community Outreach.

The rationale for making permanent this position that has a temporary status is
outlined in the specific requests attached to this Board Action.

Funds for this position are budgeted in the Revised FY-08 Budget. No new funds
would be need for this position.

RECOMMENDATION:

That the Board of Trustees approve, as permanent, the Office Associate position
listed in the attached information. The total annual cost of the position from the
General Funds will be $28,652 for salary, $10,842 for benefits, total $39,494.
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Request for Additional Staff
Office of the President

POSITION TITLE
Office Associate

DEPARTMENT
Office of the President

RATIONALE FOR POSITION

This position is located in the general reception area for the President’s Office, which includes
offices of Institutional Advancement, Knowledge Resources and Planning and Community
Outreach. The responsibilities include greeting guests, backup for answering the telephones,
assisting with the Campus Campaign Drive, ordering of business cards, gathering and distributing
data, scheduling of the Howard P. Grimes Board Room, filing, copying, mail distribution and
clerical support for the President’s Office as well as backup clerical support for the offices listed
above.

POSITION COSTS

Salary: $28,652 (Pay Grade 27)
Benefits: $10,842

Equipment: n/a

Space Needed: Existing

Other: n/a

Total $39,494
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COLUMBUS STATE COMMUNITY COLLEGE

BOARD ACTION

Date

SUBJECT:

Allocation for Public Safety systems.

BACKGROUND INFORMATION:

Like colleges and universities across the country, Columbus State Community College has
been examining its various public safety systems. The college’s campus safety plan calls for
upgrading various systems to enhance the college’s ability to centrally monitor various alarm
and other systems, focus enforcement efforts by adding visual monitoring through close circuit
televisions to target theft from auto crimes in parking lots, secure priority areas across campus
that hold sensitive information and materials with card access, and enhance public address
communication capabilities.

At its November 2007 meeting, the Board of Trustees allocated $2 million for strategic campus
safety initiatives for system enhancements.

RECOMMENDATION:

That the Board of Trustees allocate $850,000 of the $2 million strategic allocation for Campus
Safety initiatives for system enhancements that will include a central monitoring system,
camera monitoring systems for parking lots, card access for priority areas, and enhanced
public address communication capabilities.
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COLUMBUS STATE COMMUNITY COLLEGE

BOARD ACTION

Date:

SUBJECT:
27-S Parking Lot Renovation

BACKGROUND INFORMATION:

College policy requires the Board of Trustees establish project budgets for capital
projects, and state law requires the Board of Trustees to approve construction
contracts over $50,000.

The renovation of the 27-S parking lot will improve storm drainage and surface
asphalt conditions. This work also replaces sidewalk and curb at McCoy Street
and Cleveland Avenue, and adds 11 additional student parking spaces.

The project will be funded from State Capital Improvement monies made
available in House Bill 530 in the Basic Renovations allocation. Specifically, the
project budget is as follows:

Design/state fees $127,000

Construction 439,000
Contingency 50,000
Total $616,000

The contracts were bid using the bidding process required by state law.

RECOMMENDATION:

That the Board of Trustees authorizes a project budget of $616,000 and the
award of the following contract with the lowest responsive and responsible
bidders.

Contract Company Amount
General WB Republic Builders LLC . $439,000
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COLUMBUS STATE COMMUNITY COLLEGE

BOARD ACTION

Date

SUBJECT:

Revisions to Policy 9-10, Investments

BACKGROUND INFORMATION:

HB 119, the state of Ohio’s biennial budget legislation, amended sections of law pertaining to
investments by public higher education institutions. After three years of experience investing
pursuant to the policy first authorized by the Board in 2004, and given the statutory
amendments, the opportunity presented itself to review and update the college’s investment

policy.
The proposed changes:

¢ Define more specifically the list of authorized investments;

e Expand in policy the specificity of the college’s reporting requirements to align with
practice; the specificity in this reporting is a strong internal control;

e Outline the parameters within which securities can be sold prior to maturity.

In addition to considering statutory amendments, the proposed policy revisions were informed
by input from the college’s investment advisors and the Attorney General’s office, and by the
investment committee, which is comprised of the college’s treasurer and two deputy
treasurers. Additionally, the proposed revisions were reviewed and recommended by both
Councils of Shared Governance.

The specific proposed revisions are attached.

RECOMMENDATION:

That the Board of Trustees approve revisions to Policy 9-10, Investments, as proposed in the
attached.
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COLUMBUS STATE COMMUNITY COLLEGE
POLICY AND PROCEDURES MANUAL

INVESTMENT POLICY Effective August1;-2004
Policy No. 9-10

Page 1 of 7

(A) Purpose. To provide a framework for the prudent management of all public funds

(B)

(©)

(D)

(E)

and to invest public funds in a manner that will provide the highest investment
return with the maximum security, safety and preservation of principal while
meeting the daily cash flow demands of the college, in accordance with all
applicable statutes governing the investment of public funds.

Authority. The authority to conduct the purchase and sale of investments is limited

to the president, the-vice-presidentfor business-and-administrative

servieesttreasurer, and deputy treasurers. The viee-presidentfor-business-and
admnﬂs&atwe—semees#treasurer will adhere to thlS stated pohcy, the—Reviseé

Hmes— SECTIONS 3358 06 AND 3345 05 OF THE OHIO REVISED CODE AND
ALL OTHER APPLICABLE PROVISIONS OF THE OHIO REVISED CODE.

Scope. The scope of this investment policy applies to all financial assets of the
college, including state and federal funds held by it. The vice-presidentfor-business
and-administrative-serviees/treasurer and/or staff shall routinely monitor the
contents of the college's investment portfolio, the available markets and relative
value of competing investments and will adjust the portfolio accordingly.

Standard of Prudence. The standard of prudence to be applied by the vice
president-for-business-and-administrative sepviees/treasurer shall be the industry-
standard “Prudent Investor PERSON Rule”, which states: “Investments shall be
made with judgment and care, under circumstances then prevailing which persons
of prudence, discretion and intelligence exercise in the management of their own
affairs, not for speculation, but for investment, considering the probable safety of
their capital as well as the probable income to be derived.”

Acting in accordance with this investment policy or any other written procedures
pertaining to the administration and management of the college’s investment
portfolio and exercising due diligence shall relieve the vice-presidentforbusiness
and-administrative-serviees/treasurer of personal responsibility for an individual
security’s credit risk or market price changes, provided deviations from
expectations are reported to the board of trustees in a timely fashion and appropriate
action is taken to control adverse development.

Objectives. The primary objectives, in priority order, of the college's investment
activities shall be:

As passed by Instructional Council, Feb 21, 2008
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COLUMBUS STATE COMMUNITY COLLEGE
POLICY AND PROCEDURES MANUAL

INVESTMENT POLICY Effective August1,2004
Policy No. 9-10
Page 2 of 7

(F)

1. Safety: Safety of principal is the foremost objective of the investment program.
Investments of the college shall be undertaken in a manner that seeks to ensure
the preservation of capital i in the overall portfoho To attaln thls obj ectlve

ASSETS AND MATURITIES IS REQUIRED IN ORDER TO AVOID
POTENTIAL LOSSES ON INDIVIDUAL SECURITIES THAT MAY
EXCEED THE INCOME GENERATED FROM THE REMAINDER OF THE
PORTFOLIO.

2. Liquidity: The college's investment portfolio will remain sufficiently liquid to
enable it to meet all operating requirements, which might be reasonably
anticipated.

3. Return on Investment: The college's investment portfolio shall be designed
with the objective of attaining a market rate of return throughout budgetary and
economic cycles, taking into account this investment policy and the cash flow
characteristics of the portfolio.

4———M-1mmiz&ﬂea—ef €Ceost- COSTS FOR Services:—ReIaﬁeﬂships—%th—seeuﬁﬁes

m&mm-rz—mg—tr&nsae&eﬁees% INVESTMENT ADVISORS SHALL
EXECUTE TRANSACTIONS ON A BEST PRICE AND EXECUTION

BASIS WITHIN THE CONTEXT OF CHANGING MARKET CONDITIONS.

Ethics and Conflict of Interest. Designated college employees involved in the
investment process shall refrain from personal business activity that could conflict
with proper execution of the college investment program, or which could impair the
ability to make impartial investment decisions. Employees MEMBERS OF THE
INVESTMENT COMMITTEE and investment eensultants ADVISORS shall
disclose to the college any material financial interest in financial institutions and
any large personal financial or investment positions that could be related to, or
affected by, the performance of the college's portfolio. All employees, officers and
investment consultants to the college shall subordinate their personal investment
transactions to those of the college, particularly with regard to the timing of
purchases and sales.

(G) Authorized Financial Dealers and Institutions.—The-college-shall-maintain-alist

As passed bv Instructional Council. Feb 21. 2008
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COLUMBUS STATE COMMUNITY COLLEGE
POLICY AND PROCEDURES MANUAL

INVESTMENT POLICY Effective August12004
Policy No. 9-10
Page 3 of 7

Hermattion-on-the-persons-who-are-the primary-contact-with-the-eollege. ll
financial institutions, broker/dealers, INVESTMENT ADVISORS, and consultants,
that desire to conduct investment business with the college, must sign the
investment policy certification form, certifying they have read it, understand it and

agree to abide by its contents.

(H) Authorized Investments. Investments may be made only in:

1. U.S. TREASURY BILLS, NOTES, AND BONDS; VARIOUS FEDERAL
AGENCY SECURITIES INCLUDING ISSUES OF FEDERAL NATIONAL
MORTGAGE ASSN. (FNMA), FEDERAL HOME LOAN MORTGAGE
CORP. (FHLMC), FEDERAL HOME LOAN BANK (FHLB), FEDERAL
FARM CREDIT BANK (FFCB), STUDENT LOAN MARKETING ASSN.
(SLMA), GOVERNMENT NATIONAL MORTGAGE ASSOCIATION
(GNMA), AND OTHER AGENCIES OR INSTRUMENTALITIES OF THE
UNITED STATES. ELIGIBLE INVESTMENTS INCLUDE SECURITIES
THAT MAY BE “CALLED” PRIOR TO THE FINAL MATURITY DATE.
ANY ELIGIBLE INVESTMENT MAY BE PURCHASED AT A PREMIUM
OR A DISCOUNT. ALL FEDERAL AGENCY SECURITIES SHALL BE

As passed by Instructional Council, Feb 21, 2008

21



COLUMBUS STATE COMMUNITY COLLEGE
POLICY AND PROCEDURES MANUAL

INVESTMENT POLICY Effective August12004
Policy No. 9-10
Page 4 of 7

DIRECT ISSUANCES OF FEDERAL GOVERNMENT AGENCIES OR
INSTRUMENTALITIES.

2. BANKERS’ ACCEPTANCES, MATURING IN 270 DAYS OR LESS,
RATED IN THE HIGHEST CATEGORY BY ONE OF TWO NATIONALLY
RECOGNIZED RATING AGENCIES.

3. CERTIFICATES OF DEPOSIT OF ANY NATIONAL BANK LOCATED IN
THIS STATE.

4. NO-LOAD MONEY MARKET MUTUAL FUNDS, RATED IN THE
HIGHEST CATEGORY BY AT LEAST ONE NATIONALLY
RECOGNIZED RATING AGENCY, INVESTING EXCLUSIVELY IN THE
SAME TYPES OF ELIGIBLE SECURITIES AS DEFINED UNDER
CHAPTERS 3358.06 AND 3345.05 OF THE OHIO REVISED CODE.
ELIGIBLE MONEY MARKET FUNDS SHALL COMPLY WITH 135.01
ORC, REGARDING LIMITATIONS AND RESTRICTIONS.

5. REPURCHASE AGREEMENTS WITH ANY ELIGIBLE INSTITUTION
MENTIONED IN SECTION 135.03 ORC, OR ANY ELIGIBLE SECURITIES
DEALER, EXCEPT THAT SUCH ELIGIBLE SECURITIES DEALERS
SHALL BE RESTRICTED TO PRIMARY GOVERNMENT SECURITIES
DEALERS.

6. REPURCHASE AGREEMENTS EXECUTED WITH ELIGIBLE
BROKER/DEALERS WILL SETTLE ON A DELIVERY VERSUS
PAYMENT BASIS WITH COLLATERAL HELD AT A QUALIFIED
CUSTODIAN OR AGENT, DESIGNATED BY THE TREASURER.
ELIGIBLE REPURCHASE COLLATERAL IS RESTRICTED TO
SECURITIES LISTED IN DIVISION (B)(1) OR (B)(2) AS DEFINED UNDER
135.14 OF THE OHIO REVISED CODE. THE MARKET VALUE OF
SECURITIES SUBJECT TO A REPURCHASE AGREEMENT MUST
EXCEED THE PRINCIPAL VALUE OF THE REPURCHASE AMOUNT BY
AT LEAST 2%. PRIOR TO THE EXECUTION OF ANY REPURCHASE
TRANSACTION, A MASTER REPURCHASE AGREEMENT WILL BE
SIGNED BY CSCC AND THE ELIGIBLE PARTIES.

7. THE STATE TREASURER’S INVESTMENT POOL [STAR OHIO],
PURSUANT TO 135.45 ORC.

8. BONDS AND OTHER OBLIGATIONS OF THE STATE OF OHIO OR ITS

As passed by Instructional Council, Feb 21, 2008



COLUMBUS STATE COMMUNITY COLLEGE
POLICY AND PROCEDURES MANUAL

INVESTMENT POLICY Effective August1,2004
Policy No. 9-10
Page 5 of 7

POLITICAL SUBDIVISIONS.

() Investment Committee/Investment Advisor. An investment committee shall be

established and shall consist of the vice-president-for-business-and-administrative

serviees/treasurer and the deputy treasurers. The viee-presidentfor-business-and
administrative-serviees/treasurer shall report to the board on the college’s

investments.

The college may SHALL retain the services of an-investment adviser ADVISORS,
experienced in the management and investment of public funds, TO MANAGE
THE COLLEGE’S PORTFOLIO(S) and to advise the investment committee.
INVESTMENT ADVISORS SHALL BE AUTHORIZED BY THE TREASURER
TO MANAGE THE INVESTMENT FUNDS, WHICH INCLUDES THE
SELECTION OF ELIGIBLE INVESTMENT ASSETS AS DEFINED UNDER
CHAPTERS 3358.06 AND 3345.05 OF THE OHIO REVISED CODE, THE
EXECUTION OF INVESTMENT TRANSACTIONS, AND THE SELECTION
OF BROKERS/DEALERS THAT MEET STANDARDS PURSUANT TO OHIO
REVISED CODE 135.14(M)(1). THE COLLEGE MAY AT ANY TIME ADD TO
OR DELETE FROM THE LIST OF AN INVESTMENT ADVISOR’S ELIGIBLE
BROKERS/DEALERS.

(J) Maximum Maturities. To the extent possible, the college will attempt to match
its investments with anticipated cash flow requirements. No investment shall be

made unless the vice-presidentfor-business-and-administrative-services/treasurer,

at the time of making the investment, reasonably expects it can be held to its
maturity. NO SECURITY SHALL BE PURCHASED THAT WILL MATURE
MORE THAN FIVE (5) YEARS FROM THE DATE OF SETTLEMENT.

(K)Safekeeping and Custody. All seeurity INVESTMENT transactions, including

collateral4er TO SECURE repurchase agreements, entered-into-by-the-colege
shall be conducted on a delivery-versus-payment basis. Seeurities

INVESTMENT ASSETS INCLUDING COLLATERAL TO SECURE
REPURCHASE AGREEMENTS, will be held by a third-party custodian

As passed by Instructional Council, Feb 21, 2008
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COLUMBUS STATE COMMUNITY COLLEGE
POLICY AND PROCEDURES MANUAL

INVESTMENT POLICY Effective August-1;-2004
Policy No. 9-10

Page 6

of 7

designated by the vice-president-for-business-and-administrative
semees#treasurer —aﬂd—ewdeﬂeed-by—&a&keepﬂweipts—Seeamﬁes—sh&H—be

ﬁme&a&mstﬁu%ms%ed—eeﬂa&efal—COLLATERAL TO SECURE
REPURCHASE AGREEMENTS AND CERTIFICATES OF DEPOSIT will only

be released by the college after verification that the principal and interest have
been credited to the college’s account.

The vice-president-for-business-and-administrative-services/treasurer may require

any depository holding a significant portion of the portfolio to identify specific
collateral and to deliver that collateral to the federal reserve bank as security for that
deposit.

UNDER NO CIRCUMSTANCE WILL INVESTMENT ASSETS BE HELD IN

S

AFEKEEPING BY BROKER/DEALER FIRMS.

(L) Prohibited Investments and Investment Practices. In addition to any other
prohibitions in the Revised Code, the college shall not:

1.

2.
3.

hdl

Contract to sell securities that have not yet been acquired on the speculation that
prices will decline;

Make any investment in "derivatives" as defined in O.R.C. 135.1 4(C);

Invest in a fund established by another public body for the purpose of investing
public money of other subdivisions unless the fund is either (1) STAR Ohio, or
(2) a fund created solely for the purpose of acquiring, constructing, owning,
leasing or operating municipal utilities as authorized under Section 4 of Article
XVIII of the Ohio Constitution;

Enter into reverse repurchase agreements;

Leverage current investments as collateral to purchase other assets; and

Invest in stripped principal or interest obligation of otherwise eligible
obligations.

(M) Internal Controls. A-eurrent-inventory-ofallHnvestments-shall-be-maintained;

As passed by Instructional Council, Feb 21, 2008
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N)

©)

THE COLLEGE SHALL MAINTAIN AN INVENTORY OF ALL PORTFOLIO
ASSETS. A DESCRIPTION OF EACH SECURITY WILL INCLUDE
SECURITY TYPE, ISSUE/ISSUER, COST [ORIGINAL PURCHASE COST OR
CURRENT BOOK VALUE], PAR VALUE [MATURITY VALUE], MATURITY
DATE, SETTLEMENT DATE [DELIVERY VERSUS PAYMENT DATE OF
PURCHASED OR SOLD SECURITIES], AND ANY COUPON [INTEREST]
RATE. THE INVESTMENT REPORT WILL ALSO INCLUDE A RECORD OF
ALL SECURITY PURCHASES AND SALES. AN INVESTMENT REPORT
SHALL BE ISSUED EACH MONTH, DETAILING THE INVENTORY OF ALL
SECURITIES, ALL INVESTMENT TRANSACTIONS, ANY INCOME
RECEIVED [MATURITIES, INTEREST PAYMENTS, AND SALES], AND
ANY EXPENSES PAID. THE REPORT WILL ALSO INCLUDE THE
PURCHASE YIELD OF EACH SECURITY, THE AVERAGE-WEIGHTED
YIELD, AVERAGE-WEIGHTED MATURITY OF THE PORTFOLIO AND THE
MARKET VALUE OF EACH ASSET.

SALE OF SECURITIES PRIOR TO MATURITY. PORTFOLIO
SECURITIES MAY BE SOLD PRIOR TO MATURITY UNDER THE
FOLLOWING CONDITIONS:

1. TO MEET ADDITIONAL LIQUIDITY NEEDS.

2. TO PURCHASE ANOTHER SECURITY OR SECURITIES IN ORDER TO
INCREASE YIELD OR CURRENT INCOME.

3. TO PURCHASE ANOTHER SECURITY OR SECURITIES IN ORDER TO
LENGTHEN OR SHORTEN THE AVERAGE DURATION OF THE
PORTFOLIO, FOR PURPOSES OF ENHANCING OVERALL
PERFORMANCE OF THE PORTFOLIO DURING PERIODS OF
INCREASING OR DECLINING INTEREST RATES..

4. TO REALIZE ANY CAPITAL GAINS AND/OR INCOME.

5. TO CHANGE THE ASSET ALLOCATION.

Education. The vice-president-forbusiness-and-administrative-services/treasurer

shall participate in beginning and/or continuing education training programs
sponsored by the State Treasurer or the State Auditor, as required pursuant to
O-R.C-135:22. Through participation in educational programs, the vice-president
for business-and-administrative-serviees/treasurer will develop and enhance

background and working knowledge in investment, cash management, and ethics.

As passed by Instructional Council, Feb 21, 2008
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COLUMBUS STATE COMMUNITY COLLEGE

Date

BOARD ACTION

SUBJECT:

Internal Audit Function

BACKGROUND INFORMATION:

In October 2004, the Board of Trustees adopted a Fiscal Oversight Policy, 1-13. Among other things,
the policy calls for the President to periodically report to the Board of Trustees on an external
assessment of the college’s internal control structure and procedures for financial reporting. The policy
also calls for the President to periodically report to the Board of Trustees on external assessments of the
college’s internal control structure and procedures for financial reporting.

The college has taken measures to review and strengthen internal controls, including a recent college-
wide self-assessment of internal controls. An overview of recent internal audit work is included in the
attached memorandum. The self-assessment will continue to inform internal audit work.

Representatives of the firm that conducts the college’s annual audit on behalf of the Auditor of the State
of Ohio has engaged the Board, which by Policy 1-13 acts as the college’s Audit Committee, in
conversations focused, among other things, on the internal audit function.

In the context of the Fiscal Oversight Policy and the discussions with the college’s auditors, at the
Committee of the Whole meeting on March 20, 2008, the President recommended to the Board that the
college’s internal audit work continue to be outsourced.

RECOMMENDATION:

That the Board of Trustees authorizes the President to continue outsourcing internal audit work, and that
the President shall continue reporting to the Board on the external assessments of internal controls, as
called for by the Fiscal Oversight Policy, 1-13.

2A
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COLUMBUS STATE

Community
College

550 East Spring Street

PO. Box 1609

Columbus, Ohto 432161609
614, 287-2400

March 7, 2008

MEMO TO: Dr. M. Valeriana Moeller, President /Lﬂ/ov W
FROM: Terni Gehr, Senior Vice President and CFO
SUBIJECT: Internal Audit Function

Background
In October 2004, the Board of Trustees adopted a Fiscal Oversight Policy, 1-13. Among other

things, the policy calls for the President to periodically report to the Board of Trustees on an
external assessment of the college’s internal control structure and procedures for financial

reporting.

To date, the college’s external assessment of internal controls has been conducted annually as
part of the annual audit. In January, Parms & Co. reported to the Board of Trustees that no
material weaknesses to the college’s internal controls were found, and the auditors rendered their
unqualified opinion on the college’s financial statements for the period ending June 30, 2007. In
fact, only two minor issues were noted for consideration, one relating to the bookstore inventory,

the other related to financial aid documentation.

Recommendation
Having reviewed information from a variety of sources, including benchmarking Ohio’s colleges

that are similar to Columbus State, it is clear that institutions of higher education are focusing
more effort and resources on the internal audit function. While having the function in-house vs.
outsourced continues to be debated, Aletha Shipley, our Director of Business Services and
Controller, and I recommend at this time that the college outsource the work for the near future,
Subsequently, the approach can be considered further in the context of the results of the

outsourced work.

Self-assessment of Internal Controls
Self-Assessment of Internal Controls. Between late autumn 2006 and summer 2007, Aletha and

her team conducted a college-wide self-assessment of internal controls, using a modified version
of the assessment tools used by the State of Ohio, Office of Budget and Management. Aletha’s
cight years of experience as Director of the internal audit function at Ohio State University and
the Ohio Department of Development has been especially helpful in focusing administrators’
attention on the need for tight internal controls.
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Dr. M. Valeriana Moeller
Page Two
March 7, 2008

The results of the self-assessments have been tabulated and high risk areas for further review to
insure tight internal controls have been identified. They will inform a plan for review of high

risk areas.

Recent and Current Internal Controls Work

Consolidating Accounting Systems. Additionally, as an outcome of this review, several
initiatives to tighten controls are in progress. Most significant is the centralization of accounting
functions for auxiliary services under the direction of the Controller which, in the late 1990s, was
separated into its own accounting system. Risks associated with having multiple systems will be

mitigated when the systems are consolidated.

CEWD, Conference Center. The Business Services Department is working closely with
admunistrators in the Community Education and Workforce Development Division and the
Conference Center to strengthen processes for managing revenue, expenses, and other aspects of

financial reporting.

Special Review at College’s Request. Additionally, during 2007, the college engaged Parms &
Co., with the approval of the State Auditor’s Office, for a program review of the college’s
student activities programs. The review informed new leadership of systems and processes that

needed to be strengthened.

Benchmarking

The three colleges that are in size and scope similar to ours are Owens, Sinclair and Cuyahoga.
Owens is in conversation with its board about how the internal audit function is best handled.
Sinclair engages firms for routine and special reviews, and Cuyahoga recently reinstated a
position that manages the internal audit function and is adding a support position. Unlike the
others of us, Cuyahoga is most decentralized, with three campuses, and a district office.

c: Aletha M. Shipley, Director, Business Services and Controller

0l



Columbus State Community College

Board Action

Date:

SUBJECT:

Personnel Information ltems

BACKGROUND INFORMATION:

In accordance with a Board of Trustees resolution approved and adopted at their regular
meeting held on October 18, 1978, the President has the authority to make staff appointments
to positions which have already been approved by the Board and included in the current
budget, and to accept faculty and staff resignations. The attached personnel actions took place
during the months of January, February and March of 2008.

FOR INFORMATION ONLY

20



COLUMBUS STATE COMMUNITY COLLEGE
BOARD OF TRUSTEES INFORMATION ONLY
In accordance with a Board Resolution approved and adopted at a regular meeting held on October 18, 1978, which

enables the President to make employee appointments to positions which have already been approved by the Board
and included in the current budget, the following persons have been appointed.

NAME POSITION DEPARTMENT DATE SALARY
Mary “Pat” Campbell Office Associate Biological & Physical 03/17/08 $28,652
(Repl. B. Ryder) Sciences

Jeffrey Curran Office Associate Engineering Technology 01/16/08 $28,652
(Repl. L. Reider)

Doreece Dandridge Coordinator Financial Aid 03/03/08 $44,034
(New — Board Approved)

Gerald Eichler Instructor (ITT) Human Services 01/07/08 $41,065
(Repl. C. Gramly)

Louis Foster Groundskeeper 11 Physical Plant 01/16/08 $28,274
(Internal Promotion)

Lisa Gangwer Office Associate Financial Aid 03/03/08 $28,652
(Repl. D. Jones)

Matt Lester Specialist I.T. Support Services 01/16/08 $28,652
(New — Board Approved)

Starlene Link Groundskeeper | Physical Plant 02/1/08 $24,415
(Repl. E. Arnold)

Aisha McGrapth Office Associate Instructional Services/Distance 03/03/08 $32,700
(Repl. P. Vicars) Learning — Testing Center

Deborah Pond Office Associate Integrated Media & Technology 02/18/08 $28,652
(Repl. E. Dower-Charron)

Karen Riley Analyst (Financial) Business Services 03/01/08 $64,399
(L. Briggs)

Stephen Trundy Program Coordinator Public Safety 03/17/08 $44,034

(Repl. B. Lees)

Ami Van De Ryt Advisor Human Resources 02/18/08 $67,000
(Repl. M. Hartley)

Trevor Warfield Program Coordinator Engineering Technology 01/16/08 $48,375
(Repl. V. Borghese)

Benjamin Williams Advisor Admissions 02/01/08 $68,919
(Repl. P. Fabrisi)



COLUMBUS STATE COMMUNITY COLLEGE
BOARD OF TRUSTEES INFORMATION ONLY
In accordance with a Board Resolution approved and adopted at a regular meeting held on October 18, 1978, which

enables the President to make employee appointments to positions which have already been approved by the Board
and included in the current budget, the following resignations/terminations have been accepted.

NAME POSITION DEPARTMENT DATE
Jay Benedict Administrator Curriculum Management 02/01/08
(Retirement)

Ganika Boyce Accountant 11 Business Services 03/15/08
(Resignation)

Matthew Coy Building Services I Physical Plant 01/24/08
(Resignation)

Marissa Hartley Advisor Human Resources 02/05/08
(Resignation)

Mary Morgan Assistant Professor Nuclear Medicine 03/21/08
(Resignation)

Jackie Mudgett Developer Instructional Services/Distance 02/13/08
(Discharged) Learning

Julie Murawski Technician Public Safety 02/15/08
(Resignation)

Sara Roig Office Associate Communication Skills 02/08/08
(Resignation)

Monika Wright Program Coordinator Financial Aid 02/01/08

(Resignation)



COLUMBUS STATE COMMUNITY COLLEGE

BOARD ACTION

Date

SUBJECT:

Financial Statements as of and for the eight months ended, February 29, 2008.

BACKGROUND INFORMATION:

Columbus State Community College policy requires that monthly the President
provide each Board of Trustees member a copy of the college's financial
statements.

RECOMMENDATION:

That the financial statements as of and for the eight months ended, February 29,
2008, be accepted as presented.

b
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COLUMBUS STATE
Community

. College ’

550 East Spring Street

P.O. Box 1609

Columbus, Ohio 43216-1609

614/287-2400
TO: Board of Trustees
FROM: Dr. Val Moeller, President
DATE: March 12, 2008

SUBJECT: Financial Statements as of February 29, 2008

Attached are the financial statements of Columbus State Community College, the Foundation,
and the President’s Discretionary Fund for the period ended February 29, 2008.

1. General Fund
e Enrollment

Budgeted Increase/ FY 07 FY 08 %
Quarter Headcount Headcount Decrease FTEs FTEs Variance
Summer 2007 13,280 13,448 1.3% 7,140 7,401 3.6%
Autumn 2007 22,745 23,057 1.4% 14,675 15,010 2.3%
Winter 2008* 21,570 22,669 5.1% 13,674 14,798 8.2%

Spring 2008

*Preliminary headcounts and FTEs

e Revenues (Exhibit B)
Total revenues are $84,140,783 or 68.7% of the Revised FY 08 budget, compared to 66.5% last
year. Winter quarter tuition revenue is higher due to higher than projected enrollment in the
revised budget. Also, lab fee revenues are included in the “revenues” rather than netted against
expenses under “expenditures.” This adjustment does not change the bottom line; it is an
adjustment to how the information is presented in these financials versus the revised budget
presentation from January.

e Expenditures (Exhibit B)
Total operating expenditures (before transfers) are $69,217,942 for the period, or 60.8% of the

revised budget. This is consistent with the prior year expenditures of 60.2%.

2. Auxiliary Fund (Exhibit D)
This consolidated Exhibit summarizes for each auxiliary program the financial position versus
budget, the projected year end results, and the fund balance. A brief note on each follows.

Bookstore. The Bookstore earned $6,683,145 through F ebruary 29, 2008, 65.3% of revised
budgeted revenues, compared to 62% last year. Some of this additional revenue is related to
higher textbook sales resulting from an increase in enrollment, and most areas in the Bookstore
have experienced improved sales due to having space and the ability to operate effectively in the
DX. Operating expenses are comparable to the same period last year.



Board of Trustees
Financial Statements as of February 29, 2008
Page 2

Bridgeview Golf Course. Bridgeview eamed $246,547 through February, or 44% of revised
budgeted revenues. Operating expenses were $336,018, which is lower than last year (July-

February), which had expenditures of $360,144, due to restructuring of operations for efficiency.

Bridgeview is opening for the season on March 15.

Child Development Center (CDC). CDC continues its re-engineering with a goal of breaking
even by the next fiscal year. Recent approval of a major grant will allow for recoupment of
expenses and will be reflected in next month’s financials.

3. President’s Discretionary Fund (Exhibit F)
The President’s Discretionary Fund has a cash balance of $5,353 at February 29, after
disbursements of $14,647.

4. Foundation (Exhibits G and H)

Foundation revenues are $344,726 compared to $801,819 as of February last year. After substantial
losses in January, the investment portfolio began to somewhat stabilize in February. While the
Foundation’s portfolio compared to the same point last year is about the same, they have
exhausted prior year’s unrestricted earnings. This has the attention of The Foundation’s
leadership. A direct mail letter to current donors and a website for alumni to contribute on-line
are initiatives designed to increase contributions.

5. Investments
The College’s portfolio is invested consistent with its investment policy, with 35.6% currently
invested in STAROhio and other money markets, with the balance in federal agencies.
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COLUMBUS STATE COMMUNITY COLLEGE EXHIBIT F
PRESIDENT'S DISCRETIONARY FUND
STATEMENT OF CASH RECEIPTS AND DiSBURSEMENTS
FOR THE EIGHT MONTHS ENDED FEBRUARY 29, 2008

Cash at Beginning of Period $ 814 (1)
(2)
Receipts: (3)
(4)
Deposit 19,186 19,186 (5)
(6)
(7)
Disbursements: (8)
American Red Cross 1,500 (9)
Amethyst, Inc. 500 (10)
Association of Professional Fundraisers 50 (11)
Auid Crafters 259 (12)
Children's Hunger Alliance 1,500 (13)
Choices 1,000 (14)
Columbus Chamber 1,300 (15)
Columbus Council on World Affairs 50 (16)
Columbus International Program 100 (17
Columbus Metropolitan Library Foundation 750 (18)
Community Shelter Board 1,000 (19)
COSi 600 (20)
Discovery Exchange Bookstore 125 (21)
Flowers 552 (22)
Goodwill Columbus 150 (23)
King Arts Complex 50 (24)
Marty Nesser for Certificate Seals 38 (25)
MLK Breakfast Committee 251 (26)
New Albany Country Club 658 (27)
Prevent Biindness Ohio 250 (28)
Southeast, Inc. 75 (29)
Tech Columbus 387 (30)
Thurber House 125 (31)
Village Trophy Co. 78 (32)
Vito's Catering 800 (33)
Women's Business Enterprise Council 1,250 (34)
YMCA Columbus 1,250 (35)
(14,647) (36)
$ 5,353 (37)
(Al [B] [C]
NOTE:

The President's Discretionary fund is a separate fund from the operating and capital funds of the
college. The source of funds is from other-than-public (governmental) monies or student fees,
as specified by the Board of Trustees.



EXHIBIT G

COLUMBUS STATE COMMUNITY COLLEGE DEVELOPMENT FOUNDATION, INC.
BALANCE SHEET AT FEBRUARY 29, 2008
With Comparative Figures at February 28, 2007

Note: Investments

February 29, February 28,
Assets 2008 2007
40
Cash $ 280,491 $ 202,612 2)
investments at market value (see note) 4,203,348 4,219,103 3)
Pledges Receivable 512,058 1,534,691 4)
Student Emergency Loans restricted - Net 1,297 1,297 (5)
(6)
Total Assets $___ 4,997,194 $ 5957703 7)
Liabilities

Due to general fund - $ 43,879 8)
Pledge Payable 113,319 - (9)
Trade Payables - 1,000,000 (10)
Total Liabilities 113,319 1,043,879 (11)

Fund balance
Permanently Restricted 3,244,267 3,096,989 (12)
Temporarily Restricted 1,706,194 1,716,389 (13)
Unrestricted (66,586) 100,446 (14)
(15)
(16)
Total fund balance __ 4,883,875 4913824 (17)
(18)
Total Liabilities and fund balance $ 4997194 $ 5957703 (19)

(Al [B]

Investments are valued at market, which is generally determined by use of published market guotations.
Realized gains and losses from sale or redemption of invesments are based upon the cost of the specific
investment sold or redeemed. Purchases and sales of investments are reflected on a trade-date basis.
A summary of investments is as follows:

Percent of

Cost Market Portfolio

Cash 3 60,206 $ 60,206 1.43%
Equities 2,276,257 2,443,304 58.13%
Fixed Income 1,600,000 1,600,000 38.06%
Mutual Funds 104,793 99,838 2.38%
Total Investments $ 4,041,256 $ 4,203,348 100.00%
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1)

2)

4)

5)

COLUMBUS STATE COMMUNITY COLLEGE
NOTES TO FINANCIAL STATEMENTS
AS OF FEBRUARY 29, 2008

investments
Investment Market Yield to Average
Fund Cost Value Maturity* Maturity (days)
STAR Ohio/Operating $ 29,919,431 § 29,919,431 3.61% 1
STAR Ohio/Plant 980,914 980,914 3.61% 1
STAR Ohio/Auxiliary 764,725 764,725 3.61% 1
CSCC Operating Fund 1 40,580,140 41,302,127 3147% 396
CSCC Operating Fund 2 25,430,689 25,668,587 4.56% 582
Bond Proceeds 667,767 667,767 2.85% 1
Auxiliary Services 5,018,617 5,069,173 4.56% 476
Plant Fund 4,347,340 4,424,360 4.35% 463
$ 107,709,623 $ _ 108,797,083
* Weighted
Portfolio Composition Type % of Total
STAR Ohio 29.10%
Agencies 64.43%
Cash & Equivalents 6.46%
Inventories 100.00%

Bookstore inventories at year-end are stated at actual cost. At or near year-end a complete physicai
inventory is taken and adjustments, if any, are recorded.

Plant Funds

Physical plant and equipment are stated at cost at date of acquisition or fair value at date of donation
in case of gifts. Depreciation of physical plant and equipment is recorded.

Long-term debt

Long-term debt consists of bonds payable in annual installments varying from $545,000 to $1,120,000
with interest at rates varying from 2.00% to 4.50%, the final instaliment being due in 2023,
collateralized by a gross pledge basis, of the general receipts of the college, which include the full

of every type and character of receipts, excepting only those specifically excluded which are primarily
those that are appropriated from the State of Ohio.

Debt service for this long-term debt is paid from an annual alfocation in the College’s Operating fund, the
Auxiliary Services fund, and from the State's Capital Component Program.

interfund Accounts

All interfund borrowings have been made from current funds and amounts are due currently without
interest.
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