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The Columbus State Community College Catalog contains current
information regarding the school calendar, admission, degree
requirements, fees, regulations, and course offerings. Columbus
State Community College reserves the right to make changes in any
material contained herein, as deemed necessary.

For specific information on any changes, please contact Columbus
State at (614) 287-2453 or 1-800-621-6407 if calling long distance.

Nondiscrimination Policy

It is the established policy of Columbus State Community College not to
discriminate against any individual or group of individuals for reasons of
race, color, religion, ancestry, national origin, sex, disability or veteran
status. The College is fully committed to providing equal opportunities
in all employment-related activities, educational programs, and other
activities of the College. The College promotes equal opportunities
through a positive and continuing Affirmative Action Program. Columbus
State Community College will fully comply with all federal, state, and
local laws and regulations to guarantee equal opportunities.

Reasonable Accommodations

It is the Columbus State Community College policy to provide reasonable
accommodation to students with disabilities. If you would like to
request such accommodations because of a physical, mental, or learning
disability, please contact the Department of Disability Services, Franklin

Hall, Room 228.

Accreditation

Columbus State Community College is accredited by the North Central
Association of Colleges and Schools. (North Central Association of
Colleges & Schools, 30 N. LaSalle Street - Suite 2400, Chicago, Illinois
60602-2504, (312) 263-0456 or (800) 621-7440.)



Vision and Values

We see Columbus State Community College as a dynamic and diverse insti-
tution offering accessible, affordable, lifelong learning opportunities to meet
the educational, employment, and enrichment needs of our community as it
participates in the global economy.

We Value Being . . .

* An integral, respected, trusted partner in our community.
* A dynamic, evolving institution.

* An outstanding learning environment.

* An accessible educational institution.

¢ A diverse learning community.

* A results-oriented organization.

e Accountable.

Mission Statement

The mission of Columbus State Community College is to provide quality educa-
tional programs that meet the life-long learning needs of its community. Through
its dynamic curriculum and commitment to diverse learners, the college will
serve as a catalyst for creating and fostering linkages among the community,
business and educational institutions. The college will proactively respond to the
changing needs of our community and its role in the global economy through
the use of instructional and emerging technologies.

Institutional Goals

* To recognize, develop, and support excellence in both learning and
teaching.

* To provide a learner-centered environment that provides the support
services which assure that learners attain their educational goals.

* To provide relevant, thorough, state-of-the-art technical education that
prepares students to prosper in the world of work.

* To provide course work leading to an associate degree and/or lower-divi-
sion preparation for college/university transfer.

» To provide educational, cultural, economic, social, recreational, or aes-
thetic programs and services to meet the changing needs of individuals in
a multicultural community.

¢ To provide lifelong educational programming for personal and profes-
sional growth, cultural and recreational enrichment and international
education.

* To foster an environment that values an understanding and appreciation
of diversity.

* To develop and strengthen partnerships with industry, primary and sec-
ondary education, business, labor, community organizations and govern-
ment to enhance the economic development of our service community.

* To broaden learning opportunities through the creation of a strong com-
munity outreach program.

* To collaborate with our community to understand and satisfy its needs
and expectations to provide quality educational services within available
resources.

» To encourage management policies that demonstrate institutional
integrity and effectiveness.

* To enhance learning opportunities for students, faculty, staff, and
administrators through the effective use of technology.

Strategic Planning Goals
e Technology Support

e Access

* Global Perspective

e Community Building

*  Workforce Development

¢ Financial Resources Development

* Marketing and College Image

¢ Human Capacity Development

* Board Development

* Financial Stewardship

Philosophy of Academic Assessment

Columbus State believes that the College can influence how well
and how much students learn. This belief is echoed in the opening
line of the College’s Mission Statement: “The mission of Colum-
bus State Community College is to provide quality educational
programs that meet the life-long learning needs of its community.”
Consistent with the second stated Institutional Goal of the Col-
lege, “To provide a learner-centered environment that provides the
support services which assure that learners attain their educational
goals,” academic assessment provides systematic, routine processes
that allow the faculty to determine the degree to which the students
are achieving the stated academic outcomes. The following ques-
tions guide the assessment process:

1. What do students need to learn?

2. To what extent are students learning?

Purpose of Academic Assessment

Academic assessment is the process for ongoing measurement and
improvement of student academic achievement. The assessment
program at Columbus State Community College (CSCC) has three
specific and interrelated purposes:

1. to improve student academic achievement;

2. to document successes and identify opportunities for program
improvement;

3. to provide evidence for institutional effectiveness.

CSCC’s assessment program is faculty driven and includes assess-
ment of courses and programs in the following academic divisions:

 Arts and Sciences
* Career and Technical Programs
* Continuing Education and Workforce Development



Message from the President

Dear Columbus State Student:

Welcome to Columbus State Community College. I am confident that you have made a smart choice to come to
Columbus State to pursue your educational goals.

Whether you are just beginning your academic career or are returning to college to update your skills, I hope your
experience with us is a rewarding one. The faculty and staff here at Columbus State are dedicated to providing you
with the best educational experiences possible. Many of our faculty and staff are recognized both statewide and
nationally for their professional expertise. Our classes are small, and students receive personal attention from faculty,
making for a very nurturing learning environment.

As your community college, we are dedicated to providing access to higher education to everyone in our community.
We also work hard to meet the job-training needs and workplace skills demanded by employers in central Ohio.

Whether you are here to earn a degree or just to take one class, we welcome you as a member of the Columbus State
family.

Sincerely,

Val Moeller
President
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Academic Calendar

Summer Quarter 2006
June 26, 2006 — September 9, 2006

April 24,2006 (M)............ Summer Quarter registration
begins

June 26, 2006 (M)............. *8-week term classes begin

June 26, 2006 (M)............. *First 4-week term classes begin

June 26, 2006 (M).............. *First-term classes begin

June 26, 2006 (M)............. *Full-quarter classes begin

July 4, 2006 (T)..ccoveeneeee Independence Day — Campus closed

July 17,2006 (M).............. Last day to drop from first 4-week
term classes

July 23, 2006 (SU)............. First 4-week term classes end

July 24, 2006 (M).............. *Second 4-week term classes begin

July 27,2006 (TH)............ Last day to drop from first-term
classes

August 2, 2006 (W)........... First-term classes end

August 3, 2006 (TH)......... *Second term classes begin

August 4, 2006 (F)............ Petition to graduate Autumn Quarter
2006 due in Records and Registration

August 5, 2006 (S)............ Last day to remove Incompletes (I)

incurred Spring Quarter 2006

August 14,2006 (M)......... Last day to drop from 8-week
term classes

August 14, 2006 (M)......... Last day to drop from second
4-week term classes

August 20, 2006 (SU) ....... Second 4-week term and
8-week term classes end

August 28, 2006 (M)......... Last day to drop from full quarter
classes

August 28, 2006 (M)......... Last day to drop from second term
classes

September 4, 2006 (M) .....Labor Day — Campus closed

September 8, 2006 (F)....... Graduation ceremony

September 9, 2006 (S)....... Summer Quarter 2006 ends

Autumn Quarter 2006
September 20, 2006 — December 9, 2006

July 24,2006 (M)............. Autumn Quarter registration
begins

September 20, 2006 (W).. *8-week term classes begin

September 20, 2006 (W).. *First 4-week term classes begin

September 20, 2006 (W) .. *First-term classes begin

September 20, 2006 (W) .. *Full-quarter classes begin

October 9, 2006 (M) ........ Columbus Day — Campus closed

October 11, 2006 (W) ...... Last day to drop from first 4-week
term classes

October 17, 2006 (T)........ First 4-week term classes end

October 18, 2006 (W) ...... *Second 4-week term classes begin

October 21, 2006 (S)........ Last day to drop from first-term
classes

October 25, 2006 (W) ...... In-Service Day — Offices closed,
no day classes

October 26, 2006 (TH)..... Last day to remove Incompletes (1)
incurred Summer Quarter 2006

October 28, 2006 (S)........ First-term classes end

October 30, 2006 (M) ...... *Second-term classes begin

November 8, 2006 (W) .... Last day to drop from Eight-week
term classes
November 8, 2006 (W) .... Last day to drop from second

4-week term classes

November 10, 2006 (F).... Veterans Day — Campus closed

November 14, 2006 (T).... Second 4-week term and 8-week
term classes end

November 21, 2006 (T).... Last day to drop from full-quarter
classes

November 21, 2006 (T).... Last day to drop from second-term
classes

November 23-26, 2006 ... Thanksgiving Holiday — Campus
closed (TH, F, S, SU)

December 1, 2006 (F)...... Petition to graduate Winter Quarter

2007 due in Records and Registration
December 8, 2006 (F)...... Graduation ceremony
December 9, 2006 (S) ...... Autumn Quarter 2006 ends

Please refer to the college website www.cscc.edu for additional detailed information.

Note the Financial Aid deadline dates.

*Instructor signature required to add a course after the term begins.

Note: Tuition refunds are based upon the percentage of time elapsed in each course. If the course is dropped within 10% of the time elapsed in the course, a
100% tuition refund will be issued. If the course is dropped within 20% of the time elapsed in the course, a 50% tuition refund will be issued. If the course is
dropped within 30% of the time elapsed in the course, a 25% tuition refund will be issued.

Note: A course must be dropped before 10% of the course has elapsed in order to avoid a “W” appearing on the academic transcript.

Columbus State Community College reserves the right to change this calendar if appropriate.



P
Q
<
Winter Quarter 2007 Spring Quarter 2007 =
January 2, 2007 — March 17, 2007 March 26, 2007 — June 9, 2007 §
October 23, 2006 (M) ....... Winter Quarter registration January 29, 2007 (M)........ Spring Quarter registration %
begins begins <
December 25, 2006 (M)....Christmas Day — Campus closed March 26, 2007 (M).......... *8-week term classes begin E
January 1, 2007 (M).......... New Year’s Day — Campus closed March 26, 2007 (M).......... *First 4-week term classes begin %
January 2, 2007 (T)........... *8-week term classes begin March 26, 2007 (M).......... *First-term classes begin <2
January 2, 2007 (T)........... *First 4-week term classes begin March 26, 2007 (M).......... *Full quarter classes begin
January 2, 2007 (T)........... *First-term classes begin April 8, 2007 (SU)............. Easter Sunday — Campus closed
January 2, 2007 (T)........... *Full-quarter classes begin April 16,2007 (M)............ Last day to drop from first 4-week
January 15, 2007 (M)........ Dr. Martin Luther King Jr. Day— term classes
Campus closed April 22,2007 (SU) .......... First 4-week term classes end
January 23, 2007 (T)......... Last day to drop from first 4-week April 23,2007 (M)............ *Second 4-week term classes begin
term classes April 26, 2007 (TH).......... Last day to drop from first-term
January 29, 2007 (M)........ First 4-week term classes end classes
January 30, 2007 (T)......... *Second 4-week term classes begin April 27,2007 (F) ............. In-Service Day — Offices closed,
February 2, 2007 (F) ......... Last day to drop from first-term no day classes
classes May 2, 2007 (W)...cccuene. First-term classes end
February 2, 2007 (F)......... Petition to graduate Spring Quarter May 3, 2007 (TH) ............. *Second-term classes begin
2007 due in Records and Registration May 4, 2007 (F) coovvevrrnnnn Petition to graduate Summer Quarter
February 8, 2007 (TH) ......First-term classes end 2007 due in Records and Registration
February 9, 2007 (F) ......... *Second term classes begin May 5, 2007 (S) .coevevereene. Last day to remove Incompletes (I)
February 9, 2007 (F) ......... Last day to remove Incompletes (I) incurred Winter Quarter 2007
incurred Autumn Quarter 2006 May 14, 2007 (M).............. Last day to drop from 8-week
February 20, 2007 (T)....... Last day to drop from 8-week term classes
term classes May 14, 2007 (M)............. Last day to drop from second 4-
February 20, 2007 (T)....... Last day to drop from second 4- week term classes
week term classes May 20, 2007 (SU) ........... Second 4-week term and 8-week
February 23, 2007 (F)....... Presidents Day — Campus closed term classes end
February 26, 2007 (M)......Second 4-week term and May 28, 2007 (M)............. Memorial Day — Campus closed
8-week term classes end May 29, 2007 (T).............. Last day to drop from full-quarter
March 5, 2007 (M)............ Last day to drop from full-quarter classes
classes May 29, 2007 (T).............. Last day to drop from second-term
March 5, 2007 (M)............ Last day to drop from second-term classes
classes June 8, 2007 (F) .ccceevnennnee Graduation ceremony
March 16,2007 (F).......... Graduation ceremony June 9, 2007 (S) c.ccveveenene Spring Quarter 2007 ends
March 17,2007 (S) ........... Winter Quarter 2007 ends

Please refer to the college website www.cscc.edu for additional detailed information.
Note the Financial Aid deadline dates.

*Instructor signature required to add a course after the term begins.

Note: Tuition refunds are based upon the percentage of time elapsed in each course. If the course is dropped within 10% of the time elapsed in the course, a
100% tuition refund will be issued. If the course is dropped within 20% of the time elapsed in the course, a 50% tuition refund will be issued. If the course is
dropped within 30% of the time elapsed in the course, a 25% tuition refund will be issued.

Note: A course must be dropped before 10% of the course has elapsed in order to avoid a “W” appearing on the academic transcript.

Columbus State Community College reserves the right to change this calendar if appropriate.
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Columbus State in Brief

For more than 40 years, Columbus State Community College has
been meeting the diverse educational needs of the community and
is proud to be an important contributor to the growth and change
of Columbus and central Ohio.

In 1963, the Columbus Board of Education created the Columbus
Area Technician School, and the Board designated an area of
Central High School to house this new school for two-year, post-
secondary technical programs.

Rapid growth in enrollment during the initial two years caused the
Board of Education to purchase the Columbus Aquinas Parochial
High School property and move the Technician School to a perma-
nent campus. On May 25, 1965, the Ohio Board of Regents gave
approval to a proposal from the Columbus Board of Education to
create the Columbus Technical Institute District, and the Columbus
Technical Institute was granted a charter effective July 1, 1967.

As a state-assisted college, Columbus Technical Institute provided
technical programs that prepared students for immediate employ-
ment. From the first graduating class in 1965 through today, more
than 30,000 students have earned associate degrees in more than 50
technical fields and transfer programs. The success of the College
is reflected in the many accomplishments of these graduates and
the many other students who have completed courses to improve
and enhance their skills.

On July 1, 1987, Columbus Technical Institute was rechartered as
Columbus State Community College by action of the Ohio Board
of Regents. This significant change was a result of careful study
of the educational needs of Columbus and central Ohio. The re-
sulting findings supported the establishment of a comprehensive
community college to provide additional educational opportunities
to area residents.

As a comprehensive community college, Columbus State has a
strong commitment to technical education, offering the Associ-
ate of Applied Science and the Associate of Technical Studies
degree programs in business, health, human service, public
service, and engineering technologies to prepare graduates for
immediate employment. The transfer programs, Associate of
Arts and Associate of Science, meet the majority of freshman
and sophomore course requirements of bachelor’s degree pro-
grams offered by four-year colleges and universities throughout
the state. Specific transfer agreements with area colleges and
universities have also been developed.

In addition to courses offered on the main campus, classes are
offered at 10 off-campus locations throughout central Ohio. The
College’s Division of Community Education and Workforce
Development also offers customized training programs for local
employers on campus or at the business site.

Columbus State’s Downtown Campus is centrally located on
approximately 80 acres near downtown Columbus. The campus
currently has more than 20 buildings that house classrooms,
laboratories, and offices of the College. Also part of the College’s

Downtown campus is the Educational Resources Center, which
provides materials and resources for students. In addition to the
main campus, the College operates a facility for Aviation Mainte-
nance Technology at Bolton Field Airport.

Columbus State Community College serves Franklin, Delaware,
Madison, and Union Counties. A nine-member Board of Trustees
is appointed by the Governor. Columbus State is accredited by
the North Central Association of Colleges and Schools, and many
of the College’s degree programs are accredited by professional
associations and agencies.

Campus Tours

Campus tours can be arranged by contacting the Admissions Office,
located in the lower level of the Madison Hall Welcome Center,
(614)-287-2669. Please call ahead to make a reservation.

Admissions/Welcome Center

New students are invited to begin the enrollment process in the
Admissions Office, located on the lower level of the Madison Hall
Welcome Center. International Student Admissions is also located
in this area. Admissions Advisors assist new students with the
admissions process and provide information on programs of study
and next steps for enrollment, including new student orientation,
placement testing, and applying for financial aid. In addition to
completing new student orientation, all students should attend a
new student success program/welcome reception offered by the
Admissions Office prior to the start of each quarter. Students will
learn about the many services and resources available to help
them succeed at Columbus State. They will also find out about
the benefits of getting involved in the wide variety of campus
activities and organizations. For more information, contact the
Admissions Office at (614) 287-2669 or review the Admissions
link on our web site at www.cscc.edu

Downtown Campus Center

Columbus State Community College
550 East Spring Street

Columbus, Ohio 43215

Phone: (614)-287-5353.
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Off-Campus Programs

Susan Norris-Berry, Director

(614) 287-5083

Columbus State’s off-campus centers, located throughout the college’s four-county service district, provide educational opportunities
for more than 16,000 students each year with day, evening and weekend classes. Suburban centers offer courses in general education,
computer skills and technical areas, and most are equipped for telecourse and distance learning delivery. In addition, the Associate of
Arts and the Associate of Applied Science degree in Business Management are available at the Dublin and Westerville centers. Academic
Advising, Compass Testing, Distance Learning Testing, and other academic support services are provided at off-campus centers. Students
may also pay fees (credit card payments only) at the Dublin, Southeast and Westerville center during designated hours; please contact
these centers for current hours. A year-round schedule of classes is published annually that allows students to plan their educational

programs several quarters in advance.

Delaware Center

Delaware Area Career Center,
North Campus

State Route 521

Delaware, Ohio 43015
Phone: (740)369-3890
Hours: M-R 5—10:30 p.m.
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Dublin Center

6190 Shamrock Court

Dublin, Ohio 43016

Hours: M —F, 8 am.—10:30 p.m.

Sat: 8 am. —4 p.m.

Sun: 1 -5 p.m.

Phone: (614)287-7050 Fax: (614)761-1531

Gahanna Center

445 Havens Corner Road

Gahanna, Ohio 43230

Hours: M —R, 4:30 p.m. —10:30 p.m.
Sat: 8 am. -4 p.m.

Phone: (614)476-4711 Fax: (614)476-4764

Goodale Center at the Electrical
Trades Center

947 Goodale Blvd

Columbus, Ohio 43212

Hours: M —F 8 a.m. — 3:30 p.m.

Phone: (614)224-3554 Fax: (614)224-3795

Marysville Center

800 Amrine Mill Road
Marysville, Ohio 43040
Hours: M—R, 5p.m. -8 p.m.
Phone: (937)644-1616

Fax: (937)644-1663

Southeast Center

4449 Professional Parkway
Groveport, Ohio 43125

Hours: M —F, 8 am.—10:30 p.m.
Sat: 8 a.m. —4 p.m.

Sun: 1 -5 p.m.

Phone: (614) 287-7200

Fax: (614) 836-9127

Southwest Center at Bolton Field
5355 Alkire Road

Columbus, Ohio 43228

Hours: M —F, 5 p.m.—10:30 p.m.
Sat: 9 a.m. - Noon

Phone: (614) 287-7102

Fax: (614) 878-0729

South-Western Center at Grove City

4750 Big Run South Road
Grove City, Ohio 43123

Hours: M —R, 5:30 p.m. —10:30 p.m.

Phone: (614) 801-3485
Fax: (614) 801-3486

=H
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Tolles Center

7877 US Highway 42 South
Plain City, Ohio 43064
(614) 873 4666 ext. 298

Westerville Center

7233 Northgate Way and

7207 Northgate Way

Westerville, Ohio 43082

Hours: M —F, 8 am.—10:30 p.m.
Sat: 8 am. —4 p.m.

Sun: 1 -5 p.m.

Phone: (614) 287-7000 or 287-7020
Fax: (614) 287-7002
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Enroliment Services

Admission Policy

Columbus State Community College is committed to the principle
of providing each student access to quality educational programs
and lifelong learning. Information provided on the Columbus State
Community College admissions application is used to determine
initial admission status. Additional documentation is required for
certain applicant categories, such as international, felony, underage,
and transfer students. Specific information about each category
is maintained in the Admissions Office. Applicants not meeting
established procedures will be denied admissions.

Admission to a specific program of study for the purpose of
earning a degree or certificate shall be according to requirements
and procedures established for the specific program of study and
adopted by the College. Admission to the College does not ensure
admission to a particular program of study. Many technologies,
including Nursing, have established additional requirements that
must be fulfilled prior to acceptance. All prospective applicants
are encouraged to contact the Admissions Office for specific
information.

For some students, prerequisite coursework in science, reading,
mathematics and English may be needed prior to enrolling in cer-
tain courses and programs. While most degree programs can be
completed in two years of full-time study, it may take longer for
some students, including those who need developmental courses
and those attending on a part-time basis.

Admission procedures, including changes in conditions of admis-
sions status, will be adopted and implemented by the college.
An application for enrollment in academic credit courses is not
required for students enrolled exclusively in noncredit courses.

Application/Enrollment
Procedures

For additional information, view the New Student Guide on the
CSCC web site at www.cscc.edu.

High school graduates:

*  Complete the application for admission.

*  Submit a final official high school transcript verifying
graduation, if required for admission to your chosen
program of study (check the Specific Program Admis-
sions Information in the Programs of Study section of this
catalog for further details), to the Records and Registra-
tion Department.

*  Complete placement tests.
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High School Transcript /G.E.D scores

Ifrequired for admission to their chosen program of study, students
should submit a final official copy of their high school transcript
and/or an official copy of their G.E.D. scores. Please check the
Specific Program Admissions Information in the Programs of
Study section of this catalog to determine if your high school
transcript/G.E.D. scores are required for admission to a particular
program of study.

The official high school transcript and/or copy of official G.E.D.
scores should be mailed to Columbus State Community College,
Records and Registration Department, 550 East Spring St., P. O.
Box 1609, Columbus, Ohio 43216-1609. All information sub-
mitted to the College relative to admission and academic status
becomes and remains the property of the College.

Previous College Transcript

An official college transcript is requested of applicants who have
attended other colleges or universities. An official transcript from
each college attended is required of all who are seeking transfer
credit or who have completed prerequisite coursework at another
institution. An official transcript is one that is in a sealed envelope
bearing the other institution’s official letterhead and/or logo; is
printed on official, secure paper that has been signed and sealed
by the other college or university; and has not been opened prior
to being submitted to Columbus State Community College.The
transcript should be mailed from the other college(s) to Columbus
State Community College, Records and Registration Department,
550 East Spring St., P. O. Box 1609, Columbus, Ohio 43216-1609.
All information submitted to the College relative to admission
and academic status becomes and remains the property of the
College.

Identification Number

An identification number is assigned to each student upon admis-
sion to the college. Social security numbers are not used as an
identifier for student records. Student determined passwords allow
access to CougarWeb functions.

(Please refer to the statement on Family Educational Rights and
Privacy Act found on pages 28-30 for information on the release
of student records.)

Applicants who have graduated from high school,
completed a home school program, or received their
G.E.D. (General Education Diploma):

e Complete the application for admission.

*  If required for your chosen program of study, submit a
final official high school transcript verifying graduation
or an official copy of your G.E.D.scores-to the Records
and Registration Department.

*  Complete New Student Orientation.

*  Complete placement tests.

»  Talk with an academic advisor to review your test results,
explore programs, and select appropriate courses to
schedule.



Applicants 18 and older who did not graduate
from high school, did not complete a home school
program, and did not receive a G.E.D. (General
Educatlon Diploma):

Complete the application for admission.

*  Complete New Student Orientation

*  Complete placement tests. To be eligible to participate
in financial assistance programs, these applicants must
demonstrate the ability to benefit from college programs
by achieving the required scores on the college’s place-
ment test.

*  Talk with an academic advisor to review your test results,
explore programs, and select appropriate courses to
schedule.

Applicants who are transferring to Columbus State
from another college and applicants who are tran-
sient students (students attending another college
who plan to enroll at Columbus State for one or two
quarters and transfer the credits back to the other
college)

Complete the application for admission.

*  If required for your chosen program of study, submit a
final official high school transcript verifying graduation
or an official copy of your G.E.D. scores, if applicable,
to the Records and Registration Department.

*  Request that the former college(s) send an official tran-
script of prior college work to the Records and Registra-
tion Department. Obtain a copy of your transcript or
other documentation of completed courses to bring with
you when talking with advisors to assist them in recom-
mending appropriate courses and next steps.

*  Complete New Student Orientation.

*  Complete placement tests. Students with transfer credit
in college-level composition and algebra may not need
to complete the entire placement test.

¢ Talk with an academic advisor to review your test results,
explore programs, and select appropriate courses to
schedule.

Applicants who are high school students interested
in the Post Secondary Enrollment Options (PSEQO)
Program (concurrent enrollment in college classes while still
in hlgh school):

Complete the application for admission.

* A Post Secondary Enrollment Options Program (PSEO)
packet is available online at http://cscc.edu/USE/PDF-
forms/PSEOP Application 06-07.pdf. Complete the
student section and submit the application to your high
school counselor. The high school counselor will com-
plete the rest of the PSEO application and will send it
to Columbus State Community College K-12 Initiatives
Office, Attn: PSEO, with the high school transcript.

*  Students meeting preliminary criteria must complete
placement testing.

*  Students meeting the placement test score requirements
and additional entrance requirements will be offered ad-

mission into the PSEO program, and must attend a PSEO
Orientation Session.

*  Talk with an academic advisor to review your test results,
explore programs, and select appropriate courses to
schedule.

*  Contact the K-12 Initiatives Office at 614-287-5961
to speak with an Underage Enrollment Advisor about
the PSEO program or self-pay options for underage
students at Columbus State.

Applicants who are Immigrants (Refugees,

Permanent Residents, Asylees):

*  Complete the application for admission.

*  Attach a photocopy of the documentation verifying im-
migration status to the application.

*  Submit original or certified photocopies of secondary
school records showing graduation in original language
and translated into English, if required for admission to
your chosen program of study.

*  Complete English as a Second Language placement test.
Students with transfer credit in college-level English
composition and algebra may not need to complete the
entire placement test.

*  Complete New Student Orientation

*  Talk with an academic advisor to review your test results,
explore programs, and select appropriate courses to
schedule.

Applicants who are Non-Immigrants (Visa holders

other than F-1 status):

e All required documents must be received in the
International Enrollment Services Office by the following
dates:

*  Spring Quarter: February 15
*  Summer Quarter: May 15

*  Autumn Quarter: August 15

*  Winter Quarter: November 15

*  Complete the Non-Immigrant visa holders’/international
student application (obtained from the International Ad-
missions Office).

*  Submit photocopies of both sides of your 1-94 card,
passport picture, and Visa stamp.

*  Submit original or certified photocopies of secondary
school records showing graduation in original language
and translated into English, if required for admission to
your chosen program of study.

*  Complete English as a Second Language placement test.
Students with transfer credit in college-level English
composition and algebra may not need to complete the
entire placement test.

*  Complete New Student Orientation.

*  Talk with an academic advisor to review your test results,
explore programs, and select appropriate courses to
schedule.

Additional documents may be requested by Columbus State before
final admission is granted.
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Applicants who are F-1 Status Visa Holders

(International Applicants):
*  All required documents must be received in the Inter-
national Enrollment Services Office by the following
dates:

F-1 applicants applying from abroad
*  Spring Quarter: December 15
e Summer Quarter: March 15
e Autumn Quarter: June 15
*  Winter Quarter: September 15

F-1 applicants applying from within the U.S.
*  Spring Quarter: February 15
e Summer Quarter: May 15
e Autumn Quarter: August 15
*  Winter Quarter: November 15

*  Complete the Non-Immigrant/International Student ap-
plication for admission.

*  Submit original official high school transcript verifying
graduation (high school diploma, examination results,
etc., should be submitted with the transcript.) You must
also submit a copy translated into English if the document
is not written in English.

*  Submit original or certified photocopies of college or
university records in original language and translated
into English.

« If English is not your native language, submit a non-
institutional Test of English as a Foreign Language
(TOEFL) score of 157 or higher (computer based), 54
or higher (internet based), or 480 or higher (written)
or a non-institutional Michigan English Language As-
sessment Battery (MELAB) score of 78 or higher. The
test results should be no more than two years old or you
must complete Columbus State’s ESL placement test. If
you have completed a college level, non-ESL English
course at another U.S. college, the TOEFL and MELAB
requirement may be waived.

*  Sponsor(s) must submit an affidavit of support and current
bank statement showing sufficient funds to cover at least
one-year cost of attending Columbus State Community
College. The prospective student must complete and
submit the financial statement form found in the applica-
tion.

*  Complete New Student Orientation.

»  Talk with an academic advisor to review your test results,
explore programs, and select appropriate courses to
schedule.

F-1 Transient Student Applicants:

*  All required documents must be received in the Inter-
national Enrollment Services Office by the following
dates:

*  Spring Quarter: March 1

e Summer Quarter: June 1

e Autumn Quarter: September 1
e Winter Quarter: December 1

*  Complete the Non-Immigrant/International Student ap-
plication for admission.
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*  Submit photocopies of the following documents: both
sides of your 1-94 card, picture page of your visa stamp,
front and back of your I-20 from the college you attend
full-time, your transcript showing completion of col-
lege level, non-ESL English at your current college or a
copy of your non-institutional TOEFL score of at least
157 (computer), 54 (internet based) or 480 (written) or
MELAB score of at least 78.

e Submit the International Student Advisor Report com-
pleted by your advisor at your home school. (Continu-
ing F-1 transient students must submit this form every
quarter).

*  Complete New Student Orientation.

»  Talk with an academic advisor to review your test results,
explore programs, and select appropriate courses to
schedule.

Returning Students

Students who have not taken classes at Columbus State for more
than two years, and would like to return to the College should
contact the Records and Registration Department at least one
week before the quarter begins to update their academic record.
The student should also request official transcripts from any other
college they attended during their absence from Columbus State
be forwarded to the Records and Registration Department. An of-
ficial transcript is one that is in a sealed envelope bearing the other
institution’s official letterhead and/or logo; is printed on official,
secure paper which has been signed and sealed by the other college
or university; and has not been opened prior to being submitted to
Columbus State Community College.

Student Assistance Center

The Student Assistance Center located in Madison Hall 225 is
a center where students can solve registration, fee payment or
financial aid issues. The Student Assistance Center also offers
orientation sessions regularly throughout the year. During the
hands-on interactive orientation, students learn how to get started
at Columbus State and how to utilize the many online tools and
resources available to help them in the enrollment process as new
and continuing students. These services include:

Set up user name and password

Register and pay fees on the web

Complete the online Free Application for Federal Student Aid,
(FAFSA)

View CougarWeb 101

Attend Registration 101

Complete various online financial aid processes

Students are encouraged to come to a group orientation session
after being accepted to Columbus State. Please call the center for
scheduled times at (614) 287-5538.

Hours of Operation

Monday — Thursday, 8 a.m. — 7:30 p.m.
Friday, 9:30 a.m. — 4:30 p.m.

Saturday, 9:00 a.m. — noon



The Admissions Office also offers a New Student Success Program/
Welcome Reception each quarter to introduce all new students to
the many services and resources that can help them succeed at
Columbus State. They will also learn about the benefits of getting
involved in the wide variety of campus activities and organizations.
Advisors and current students will provide valuable tips on how
to have the best college experience possible. Campus tours are
provided after each session. Additional details, including dates,
times, reservation information, and online options, are available
online www.cscc.edu, New Student Guide, Get Oriented links) or
by calling the Admissions Office at (614) 287-2669.

Senior Citizens “Good as Gold
Educational Program”

As a community service, Columbus State offers senior citizens
who are 60 years old or older the opportunity to enroll in credit
courses, tuition free, on a space-available basis. To register for
credit courses applicable to an associate degree, senior citizens
pay the one-time, non-refundable $50 matriculation fee, which
covers the cost of enrolling at the College, including application
and permanent record maintenance, a student identification card,
any course lab fees, and the cost of books. (The matriculation
fee will appear and be due for payment on the schedule and fee
statement for the academic quarter in which the student initially
registers for a class, even if the class is dropped or cancelled.)

Senior citizens are also admitted to special courses on a tuition-
free, space-available basis once the course is financially self-sup-
porting. Lab fees, books and instructional supplies are assessed
to senior citizens as required of other students. Courtesy parking
permits are provided at no cost to senior citizens. Student rates
to concerts and student activities are available to enrolled senior
citizens.

For information regarding programs and services, please call (614)
287-2453 (or 1 (800) 621-6407 if calling long distance).

Health Record

If you are accepted to or take courses in these technologies or
programs you must submit a health record prior to registering
for or attending technical classes: Dental Hygiene, Dietetic
Technician, Early Childhood Development, Emergency Medical
Services Technology, Health Information Management Technol-
ogy, Histology, Medical Assisting Technology, Medical Labora-
tory Technology, Multi-Competency Health, Nuclear Medicine,
Nursing, Phlebotomy, Radiography, Respiratory Care, Sports and
Exercise Studies, Surgical Technology, and Veterinary Technology.
A health record form will be provided by your department. Specific
requirements vary by technology but could include a physician’s
examination, immunizations, and screenings.
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Placement Tests

The Testing Center offers the COMPASS Placement Test, which
is a computerized assessment for new students used to identify the
appropriate starting level for reading, writing and math courses.
Developmental education courses may be required to maximize
the student’s opportunity for academic and personal success. After
students complete the COMPASS test, advisors help them select
courses for their first quarter.

Placement testing is required for the following students:

*  All students who plan to register for a course with estab-
lished reading, writing, or math prerequisites.

*  All students who register for 12 or more credit hours dur-
ing their initial quarter at the College.

*  All part-time students who will register for their 12th ac-
cumulative credit hour.

»  All high school students intending to take classes.

Students with transfer credit in college-level composition and al-
gebra from an accredited institution may not need to complete the
entire placement test. These students should contact an Academic
Advisor in Advising and Counseling Services (Aquinas Hall, Room
116, 287-2668) for course selection and registration information.
Students whose native language is not English should contact the
Admissions Office (Madison Hall Lower Level, 287-2669) to take
the English as a Second Language Test.

COMPASS testing is done on a walk-in basis; appointments are
not needed. A photo ID is required. For more information, contact
the Testing Center in Aquinas Hall, Room 002, (614) 287-3602, or
visit our Web site at www.cscc.edu. Sample test items and resources
for review are available on this Web site.

Registering For Classes

Approximately seven weeks prior to the start of classes, both
continuing and new students will be informed of the dates and
times for registering for classes. Advisors will be available to
help students with course selection.

Students can register for classes via the Web at www.cscc.edu,
via CATS (Computer Automated Touchtone System) at (614)
287-2287, with a Telephone Information Center representative
at (614) 287-5353, in-person with the Records and Registration
Department, or at one of the off-campus centers. Course additions
or section changes after the start of the quarter will be permitted
only with the instructor’s approval. Please see the current quarter
Schedule of Classes for pertinent deadlines.

Students who wish to register for 22 or more credit hours in a
quarter must have the permission of their academic advisor.
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Cross-Registration at Other
Institutions

The Higher Education Council of Columbus (HECC) is an as-
sociation of colleges and universities in Central Ohio established
to develop programs that benefit its member institutions and the
community at large.

As a service to students, HECC member institutions have approved
a system of cross-registration for regularly enrolled, full-time un-
dergraduate students at the following colleges and universities:

Capital University

Central Ohio Technical College

Columbus College of Art and Design

Columbus State Community College

DeVry University

Franklin University

Mount Carmel College of Nursing

Ohio Dominican University

Ohio State University

Otterbein College

Pontifical College Josephinum

Cross-registration is limited to one course per term (Autumn, Win-
ter and/or Spring only), with a maximum of three cross-registered
courses during a student’s academic experience. The course taken
must be an enrichment class to the student’s program of study at
Columbus State. To participate in cross-registration, a Columbus
State Community College student must be in good academic
standing and maintain full-time status during the quarter he or she
is requesting permission to participate in cross-registration. The
course section requested for cross-registration must have space
available as determined by the host institution. The Columbus
State student does not pay tuition to the host institution but may be
charged other enrollment-related fees, such as laboratory or park-
ing fees. A grade for the course taken at a host institution will be
posted only on the student’s Columbus State transcript.

A Columbus State student interested in cross-registering for a
course must obtain approval from their academic advisor and the
Office of the Registrar and from the host institution’s Registrar. Itis
the student’s responsibility to make certain that the host institution’s
calendar, course schedule, course content, and credit are compat-
ible with his or her goals and Columbus State Community College
requirements. Each institution has established cross-
registration deadlines, which must be met to participate.

For more information, please contact the Office of the Registrar.

Selective Service System
Registration

Under the provisions of Section 3345.32 of the Ohio Revised
Code, a male student born after December 31, 1959, who is at
least 18 years of age and who is classified as an Ohio resident
for fee purposes by the state-assisted college or university he is
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attending, is required to be registered with the Selective Service
System or be charged a tuition surcharge equal to that charged a
non-resident student.

Students are exempt from registration with the Selective Service
System on the basis of one of the following criteria:

¢ Female;

* Under 18 years of age;

* 26 years of age or older;

* Currently on active duty in the Armed Forces of the United
States. Note: Training in a Reserve or National Guard
unit does not constitute active duty;

* A non-immigrant alien lawfully in the United States in
accordance with Section 101 (a) (15) of the Immigration
and Nationality Act, U.S.C. 1101, as amended; or

* Apermanent resident of the Federated States of Micronesia,
the Marshall Islands, or the Republic of Palau.

Note that Selective Service System registration compliance must
take place before disbursement of any federal financial aid funds,
or the Ohio Instructional Grant, or before the institutional sec-
tion of a Guaranteed Student Loan or PLUS application will be
certified.

If you are a male who is within 30 days of becoming 18 years of
age or between 18 and 26 years of age and have never applied
for a Selective Service number, registration may be processed
on-line at www.sss.gov or through a local post office. You may
also contact the Selective Service System at (847) 688-6888 to
retrieve your Selective Service number. When you receive
your Selective Service number, please report your number to
the Telephone Information Center at (614) 287-5353.

Change of Name, Address, Phone
Number, Program of Study

Any change in your name, address, phone number, or program of
study must be reported to the Records and Registration Department
so the academic record may be updated.

Name changes require submission of official documentation such
as a marriage certificate, court decree, etc.

Address and phone number changes may be made by calling the
Telephone Information Center at (614) 287-5353 as well as in the
Records and Registration Department. Each student is responsible
for complying with any official communication sent to the last
reported address.

Program of study changes may be made in the Records and Regis-
tration Department. Students may also call the Telephone Informa-
tion Center at (614) 287-5353, to change their program of study
if the new program of study does not have a separate application
procedure, such as many of the health related fields.



Army Reserve Officers Training
Corps (ROTCO)

Qualified students interested in obtaining an officer’s commis-
sion in the United States Army, Ohio National Guard, or Army
Reserve may enroll in Army ROTC classes through a contracted
agreement between Columbus State Community College and the
United States Army.

Training consists of a combination of classroom and outdoor
instruction. Freshman and sophomore students may enroll in the
four-year program consisting of the two-year general military
course and the two-year professional officer course. There is
no military obligation for students in the first two years of the
program.

Students with a minimum of 2.50 cumulative grade point aver-
age may apply for Army ROTC scholarships. Applications for
scholarships are normally made during the fall term and must be
completed by January 30.

Additional information may be obtained by contacting the Program
Chairperson for Military Science, (614) 236-7114.

Financial Aid

Financial aid is available in four forms: grants, scholarships, loans,
and part-time employment. In general, the amount of assistance
that a student may receive depends upon the established financial
need of the student. This need is determined through the Central
Processing Service and is based on the information submitted in
the Free Application for Federal Student Aid (FAFSA). Financial
aid is to be used for tuition, fees, room, board, books, and commut-
ing expenses. For more information please see the High Finance
publication, available from the Financial Aid Office, or online at
http://www.cscc.edu.

For all federal financial aid programs, regular admission status
to the college and U.S. citizenship or permanent residence status
is required. Only those who have declared an intent to pursue a
degree and are taking related courses are eligible. Persons with
bachelor’s degrees are not eligible for grants but may apply for
loans and work-study.

Application Procedures

Application materials are available in the Financial Aid Office,
Rhodes Hall, Lower Level. Students can apply electronically
through the Internet at www.fafsa.ed.gov. Students may also
request information by calling (614) 287-2648. You must apply
for financial aid each academic year. New FAFSA applications
are available each year after January 1. Applications are accepted
throughout the academic year. Campus-based funding is awarded
on a first-come, first-awarded basis.

To ensure that your financial aid application materials can be pro-
cessed in a timely fashion, CSCC has established priority deadlines

for completing the appropriate application materials. These dates
are available on the Financial Aid web page at www.cscc.edu.

How Do I Apply?

Make application for admission to Columbus State Commu-
nity College.

2. Complete the Free Application for Federal Student Aid (FAF-
SA) paper application or apply online at www.fafsa.ed.gov.
Computers can be used in the Student Assistance Center or
in any computer lab at CSCC.

a. Besure to list Columbus State as the school you plan
to attend by denoting school code 006867 in step 6
of the FAFSA.

b. If you are applying online, be sure to print the sig-
nature page. You will need to sign it and mail it to
the address listed on the signature page. If you have
previously submitted a FAFSA online, you may use
the PIN assigned to you from the U. S. Department
of Education to sign the application.

c. Ifyou are a first-time FAFSA filer and have not yet
been assigned a PIN from the U. S. Department of
Education, you may request one in advance to use
when completing the on-line FAFSA. You may
register on-line at www.pin.ed.gov/
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3. After your FAFSA has been received and processed, you will
receive a Student Aid Report (SAR) in approximately 4 weeks.
Review these results. If corrections are necessary, you may
bring the appropriate materials to the Financial Aid Office and
have those corrections submitted electronically.

4. Once the Financial Aid Office has received your FAFSA re-
sults, we will review your file. Once your file is complete, you
will be sent an official Financial Aid Award letter, explaining
what types of financial aid you are eligible to receive.

Basic Eligibility Requirements

Eligibility for most federal student aid programs is based on fi-
nancial need. In addition, the federal student aid programs require
that the student recipient:

» Not possess a bachelor’s degree for grant eligibility.

» Be a United States citizen, eligible noncitizen, U.S. National,
or permanent resident.

» Have a valid social security number.

» Have a high school diploma, G.E.D., or recognized equiva-
lent. Proof of passing GED scores must be on file with
the Records and Registration Department before your
application can be processed. Students without a high
school diploma or G.E.D. may establish eligibility under
the Ability-to-Benefit regulations by passing a test approved
by the U.S. Department of Education. The COMPASS
placement test is the approved test available at Columbus
State through the Testing Center in Aquinas Hall 002. To
qualify for consideration students must have the following
minimum scores: Writing Skills: 32; Reading: 62; Math
(Pre-Algebra): 25.

* Have complied with current Selective Service registration
regulations. For more information on Selective Service
requirements, contact the Financial Aid Office or our Web
page: www.cscc.edu/docs/FinAid/index.htm.

* Be a regularly admitted student, enrolled in an eligible
program, working toward a degree or certificate.

» Not be in default, or owe an overpayment on any type of
federal financial aid.

*  Maintain satisfactory academic progress as defined by the
Financial Aid Standards of Academic Progress Policy.

Verification

Verification is the process through which the federal government
requires confirmation of the accuracy of the information reported
on the Free Application for Federal Student Aid (FAFSA). If you
are selected for verification, you must provide clear evidence that
the information you reported on your FAFSA is true and correct.
The Financial Aid Office will contact you regarding specific
requirements pertaining to your application if you are selected.
Generally, signed IRS income tax returns, Verification Worksheets,
and documentation of untaxed income received are required.

Satisfactory Academic Progress

Federal regulations require that Columbus State Community
College monitor the academic progress of students who apply for
and/or receive federal financial aid. These regulations apply to
each financial aid applicant, regardless of whether a student has
ever previously applied for or received financial aid. To receive any
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form of federal financial aid, students must maintain satisfactory
academic progress toward a degree or certificate. For additional
information refer to the High Finance publication available from
the Financial Aid Office or the Web page: cscc.edu/docs/FinAid/
index.htm. Failure to maintain satisfactory academic progress
will result in funds either being terminated or withheld until
eligibility is regained.

Scholarships

A scholarship is financial assistance awarded primarily on the basis
of scholastic achievement. As with grants, they generally do not
have to be repaid.

The Columbus State Community College Development Foundation
provides scholarships based upon availability of funding. Private
donors, professional organizations, and the College establish these
scholarships. Eligibility varies for each scholarship program.
Students may apply for these scholarships by completing the Ap-
plication for Development Foundation Scholarships, available in
the Financial Aid Office. In general, these scholarships are based
on variable criteria including, but not limited to, technology,
financial need, credit hours earned, and academic and individual
achievement. Scholarship applications are available in the spring
for the upcoming financial aid year.

Scholarships are generally awarded for use during the Autumn,

Winter and Spring quarters.

*  The Martha B. Agler Scholarship

*  Alpha Rho Epsilon Leadership Scholarship

*  American Culinary Federation Columbus Chapter
Scholarship Endowment

*  Auxilary Services Part-Time Scholarship

*  Aviation Safety Institute/John B. Galipault
Memorial Scholarship

*  Hector Boiardi Scholarship

*  Barbara Brandt Scholarship

*  Borghese Family Solar Challenge

*  Business Management Scholarship

*  Campos-Moeller Families Access Scholarship

»  Carol Kizer Ohio Hospitality Educational Foundation
ProStart Scholarship

*  Columbia Gas of Ohio Minority Scholarship

e Columbus Club of Printing House Craftsmen/Rodney G.
Bland Scholarship

*  Columbus State Scholarship Endowment

*  Construction Financial Management Association (CFMA)
Scholarship

»  Construction Sciences Scholarship

*  Hospitality Management Memorial Scholarship

» Disability Services Scholarship

*  Donald A. Borror/Dominion Homes Endowed
Scholarship

*  Dr. Kevin May Global Campus Scholarship

*  Firstar Bank Endowed Scholarship for African-American
Students

*  Frank P. Gallo SCORE Scholarship

*  Greg Golden Memorial/ERC Scholarship

*  Grant/Riverside Methodist Hospitals—OhioHealth
Scholarship in Medical Assisting Technology



*  Grant/Riverside Methodist Hospitals—OhioHealth
Scholarship in Surgical Technology

*  Robert A. Harris Memorial Scholarship

*  Huntington National Bank Student Scholarship

* International Facility Management Association Scholarship
(IFMA)

* International Wine and Food Society Scholarship

« Janet E. Jackson Scholarship in Legal Assisting

« JC Penney Scholarship

*  Mary Kay Jockisch Memorial Scholarship

*  Dr. Patricia Keats Kasile Scholarship Endowment

*  Frank B. Kroeger Engineering Technology Scholarship

e The Limited Inc., Scholarship

e The Limited Inc., Women’s Scholarship

*  Lowe’s Home Improvement Warehouse Scholarship

*  Victor Lucas Single Parent Scholarship

*  MAPSYS Partner in Education Scholarship

*  Mathematics Scholarship

* John M. McCormac, Jr., Scholarship in Emergency
Medical Services

*  Mechanical Engineering Technology Scholarship (MET)

*  Cameron Mitchell Scholarship

*  Nationwide Scholarship Endowment

*  Nelson Homes Scholarship

*  Harold M. Nestor Scholarship

*  Northwest Title/Union Savings Bank Real Estate
Scholarship

*  Ohio Children’s Foundation Scholarship

*  Paralegal Studies

*  Phi Theta Kappa Scholarship

*  Elijah Pierce Scholarship

¢ The Police Academy Scholarship

*  Real Estate Scholarship Endowment

*  Rebecca Redman Twin Rivers Link

*  Robert “Bob” Tepper Scholarship

*  Ron Lofton Disability Services Scholarship

*  Ross Laboratories Sports and Fitness Management

*  Ross Laboratories Division of Abbott Laboratories
Scholarship in Biological and Physical Sciences

*  Chris Sayre Memorial Automotive Technology
Scholarship

*  The Scotts Company Scholarship in Landscape Design/
Build

*  Social and Behavioral Sciences Scholarship

«  State Auto Insurance Companies Scholarship in
Microcomputing

*  Timberlake Massage Therapy

*  Union Tools Scholarship Endowment

* R. Reid Vance Memorial/Printing Industry of Central Ohio

«  Carol Watkins Medical Laboratory Internship Award

*  Marybelle Williams Adult Student Scholarship

*  Stephen H. Wilson Mental Health/Chemical Dependency/
Mental Retardation Scholarship

*  Wolfe Associates Scholarship in Technical
Communication

*  Worthington Industries, Inc., Work Study Scholarship

*Scholarship availability and amounts contingent upon yearly
funding.

Students can view scholarship information electronically by using
the ‘Scholarships’ link from the Financial Aid secton of www.
cscc.edu.

If you have been awarded a scholarship from an outside agency or
organization, you will be responsible for notifying the Financial
Aid Office of this award. The organizations from which the award
was made will need to provide, in writing, verification of what
school-related expenses may be covered and/or any requirements
for the scholarship. This information is required prior to the release
of any scholarship award.

Freeze Dates

CSCC uses a freeze date each quarter to determine a student’s en-
rollment status for disbursing financial aid. The number of credit
hours a student is enrolled on the freeze date is used to calculate
the amount of financial aid he/she will receive. This means that if
a student adds or drops classes before the freeze date, the amount
of financial aid he/she is eligible for will be affected. If classes
are added or dropped after the freeze date, the financial aid will
not change.

The freeze date is designed to coincide with the close of the 100%
tuition refund period. Please refer to the quarterly Schedule of
Classes for the 100% refund dates for full-term, first-term, 4-week
term, eight-week term, and flex-term classes.

Refund Policy

Students who withdraw from classes are refunded their instruc-
tional and general fees according to the procedure established by
the College.

If a financial aid program has paid for a student’s tuition and fees,
the refund is made to the program and not to the student. In the
case of Federal Stafford Loan or Federal PLUS Loan, the refund
is made directly to the lending institution.

Students who receive financial aid over and above the cost of tu-
ition and fees (i.e. a cash disbursement) and withdraw from classes
during the refund period may be required to return all or part of
the cash disbursement.

OIG recipients dropping below 12 credit hours during the 100%
refund period will be required to repay the entire amount of the
grant. OIG recipients dropping below 12 credit hours during the
50% or 25% refund period will be required to repay a percentage
of the grant.

Return of Unearned Title IV Funds Policy

Financial aid students who completely withdraw from all classes
during a given quarter may be subject to owing federal and state
funds back to the Department of Education. The policy states that
a student must attend through the 60 percent point of the quarter
in order to earn their federal financial aid. For more information
on this policy, please refer to the “High Finance” publication that
is available in the Financial Aid Office or the Financial Aid Office
Web page: http://cscc/edu/docs/FinAid/index.htm.
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Veterans Services

Columbus State Community College is approved for the training
of veterans and other eligible persons. Students eligible to receive
VA educational benefits must register with the Veterans Services
Office in order to receive their benefits.

To apply for VA educational benefits, students must have completed
the college admissions application and paid the application fee.
Students should contact the VA Coordinator at least six weeks
before they plan to attend to begin the application process.

Each applicant will be provided with a copy of the Standards of
Satisfactory Academic Progress for VA Recipients, current VA
guidelines, and pay scales.

To request an application or to receive more information about VA
benefits, contact the VA Coordinator at (614) 287-2644.

Information and Services

The Financial Aid Office is located in Rhodes Hall, Lower Level.
Our Customer Service Representatives are available in person or
over the phone to answer your questions and direct you to the ap-
propriate resources. Financial Aid Customer Service is located on
the lower level of Rhodes Hall or call (614)-287-2648.
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Telephone Numbers

Financial Aid Representative ............cccccveneennen. (614) 287-2648
TOIL e 1 (800)-621-6407
VA Co0ordinator .........c.cccveeveevenieeienieeieseeeenenn (614) 287-2644

Customer Service Hours

Financial Aid Office

Monday — Thursday ........ccccceeevvevieniecrennennen. 8 a.m.—7:30 p.m.
Friday ...cocoooveeieiieeeeeeeeee e 9:30 a.m. — 4:30 p.m.
SAtULAAY ...vveveeeieieeeeeeee s 9 a.m. — noon

Veterans Services Office
Monday — Thursday ..........ccceeevevvenierienieieenene, 8am. -5 pm.
Friday ....cocoooveieiieeceeeeeee e 9:30 a.m. — 4:30 p.m.






Fees

One-Time-Fee

Matriculation fee (nonrefundable)

Matriculation Fee

The one-time, nonrefundable $50 matriculation fee covers the cost
of enrolling at the College, including application and permanent
record maintenance and a student identification card. The matricu-
lation fee will appear and be due for payment on the schedule and
fee statement for the academic quarter in which the student initially
registers for a class, even if the class is dropped or cancelled.

Instructional and General Fees

The resident credit hour fee of $79.00 is based on a $70.00 in-
structional fee and a $9 general fee. The general fee defrays the
cost of registration, student activities services, and student support
services of a noninstructional nature. Fees for non-Ohio residents
and international students reflect a similar prorated instructional
and general fee amount. All fees are subject to change.

Quarterly Academic Fees

Ohio Residents

Ohio residents are charged a combined instructional and general fee
0f $79.00 per credit hour. This fee includes a $70.00 instructional
fee and a $9.00 general fee.

Non-Ohio, US Residents

Non-Ohio, U.S. residents are charged a combined instructional
and general fee of $175.00 per credit hour. This fee includes a
$159.00 instructional fee and a $16.00 general fee.

International Students

International students are charged a fee of $210.00 per credit
hour. This fee includes a $189.00 instructional fee and a $21.00
general fee.

Lab Fees

Lab fees are charged to cover the cost of consumable materials used
by the student. The cost of student liability insurance, required in
certain health technologies, will be included in the lab fee.

Fee Payment

At the time of in-person registration for classes, the student will be
given a class schedule and fee statement. When registering over the
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phone or on CougarWeb, the student can access their class schedule
under “my schedule” and the charges under “make-a-payment”
online via the Web at www.cscc.edu. Fee payment deadlines are
listed in the quarterly enrollment guide at the above Website.

Late Payment of Fees

Fees not paid by published quarter deadline dates will result in the
student’s schedule being dropped. If a student is dropped for non-
payment, when they re-register, there will be a $75 re-registration
fee. After any deadline date, any class registered should be paid
the same day to avoid being subsequently dropped or restricted
from future registrations or transcript requests.

NOTE: Financial aid does not automatically pay fees for courses
added after the fee payment deadline. You may contact the Finan-
cial Aid Office for fee payment options. Additionally, Financial
aid will not be available to pay for full-term or first-term classes
added after the 100% refund period.

Student Health Insurance

Columbus State Community College offers low-cost group ac-
cident and sickness insurance. All full-time students are eligible
for the plan. Coverage is worldwide, 24 hours a day, at home, at
school or while traveling. The fee provides coverage for the entire
12-month period. Extended coverage for family and dependents
is also available at an additional cost. For more details, request
a student insurance program brochure from the Cashier’s Office
in Rhodes Hall or the Local Representative, Acordia, at www.
acordia.com/colleges

Nonresident Credit Fee

Students with life experience that has provided learning similar
to academic course outcomes may request a review of that ex-
perience by the appropriate academic department chairperson.
A nonrefundable $50 fee is charged to review the information
and/or portfolio.

Proficiency Examination Fee

Students who believe they possess the knowledge contained in
a course may request of the academic department to take a pro-
ficiency examination. A nonrefundable $50 fee is charged for
each proficiency examination to be taken and is payable to the
Cashier’s Office prior to taking the exam. Information concern-
ing proficiency examinations may be obtained by contacting the
chairperson of the department offering the course for which the
exam is to be taken.



Transient Student Fees

Transient students (those who are taking one or more courses to
transfer back to another college or university) complete the same
application and follow the same registration process as other
students taking courses for credit. The instructional, general, lab
and appropriate residency status fees shall be charged for courses
taken. The one-time, nonrefundable $50 matriculation fee cov-
ers the cost of enrolling at the College, including application and
permanent record maintenance, and a student identification card.
The matriculation fee will appear and be due for payment on the
schedule and fee statement for the academic quarter in which the
student initially registers for a class, whether the class is dropped
or cancelled. It is recommended that transient students receive
approval from their home institution to take specific Columbus
State Community College courses to ensure transferability and
applicability of the credit at their home institution.

Release of Records and
Transcripts

Columbus State Community College, in all good faith, will not
release non-directory information to individuals and organizations
outside of the College without the student’s written permission,
except when required by law. Students may request that an official
Columbus State transcript be sent to organizations and individu-
als outside of the College by completing the Transcript Request
Form available in the Records and Registration Department and
available via the Web a www.cscc.edu. Students wishing to take a
copy of their transcript with them will be required to present photo
identification. If a balance is owed to the College, Columbus State
cannot release a transcript for or to a student until the balance is
paid in full.

The Family Educational Rights and Privacy Act of 1974, as
amended, governs the maintenance and release of records. A
copy of the regulations is available in the Records and Registra-
tion Department, or by sending a written request, including the
student’s signature to that department. (See the Catalog for a
summary of the act.)

Refunds

The quarterly instructional, general and lab fees are refundable
for student-initiated drops in accordance with the following
guidelines:

Instructional and general fee refunds are based upon the percentage
of time elapsed in each course. Ifthe course is dropped with 10%
of the time elapsed in the course, a 100% refund of instructional
and general fees will be issued. If the course is dropped with 20%
of the time elapsed in the course, a 50% refund of instructional
and general fees will be issued. If the course is dropped with 30%
of the time elapsed in the course, a 25% refund of instructional
and general fees will be issued. Lab fees may be refundable based
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upon the same percent of refund issued for instructional and general
fees. No refunds are given beyond 30% of the term.

Please check with the Records and Registration Department for
these deadlines, or refer to refund dates published in the quarterly
Schedule of Classes.

A total refund of quarterly fees is made when a program is can-
celled or closed and the student does not elect or is not permitted
to enroll in another program.

Resident, Non-Resident, and
International Student Status for
Tuition Purposes

A resident of Ohio “for all other legal purposes” shall mean any
person who maintains a 12-month place or places of residence in
Ohio, prior to applying to the college, who is qualified as a resident
to vote in Ohio and receive state welfare benefits, and who may
be subjected to tax liability; provided such person has not, within
the time prescribed by this rule, declared himself or herself to be,
or allowed himself or herself to remain, a resident of any other
state or nation for any of these or other purposes.

In determining whether an enrolled student is an Ohio resident,
the college shall make a determination of fact in accordance with
the above standards.

General Residency for Tuition
Surcharge Purposes

The following persons will be classified as residents of the State

of Ohio for tuition surcharge purposes:

A. Dependent students, at least one of whose parents or legal
guardians has been a resident of Ohio for 12 consecutive
months or more immediately preceding the enrollment of
such student in an institution of higher education;

Persons who have resided in Ohio for all other legal purposes
for at least 12 consecutive months immediately preceding their
enrollment in an institution of higher education and who are
not receiving and have not directly or indirectly received in
the preceding 12 consecutive months, financial support from
persons or entities who are not residents of Ohio for all other
legal purposes.

A dependent child of a parent or legal guardian, or the spouse
of a person who, as of the first day of a term of enrollment,
has accepted full-time employment and established domicile
in Ohio for reasons other than gaining the benefit of favorable
tuition rates.

Documentation of full-time employment and domicile shall include,
but is not limited to, both of the following documents:
I. A sworn statement from the employer or the employer’s
representative on the letterhead of the employer or the em-




ployer’s representative certifying that the parent or spouse of
the student is employed full time in Ohio.

II. A copy of the lease under which the parent or spouse is the
lessee and occupant of rented residential property in the state;
a copy of the closing statement on residential real property
located in Ohio of which the parent or spouse is the owner
and occupant; or if the parent or spouse is the not the lessee
or owner of the residence in which he or she has established
domicile, a letter from the owner of the residence certifying
that the parent or spouse resides at that residence.

D. People who live and are gainfully employed full time or
part time and self-sustaining in Ohio and who are pursuing
a part-time program of instruction at an institution of higher
education.

Residency Exceptions and
Circumstances

1. A person on active duty status in the United States military
service who is stationed and resides in Ohio and his or her
dependents will be considered residents of Ohio for these
purposes.

2. A person who enters and currently remains upon active duty
status in the United States military service while a resident of
Ohio for all other legal purposes and his or her dependents shall
be considered residents of Ohio for these purposes as long as
Ohio remains the state of such person’s domicile.

3. Any alien holding an immigration visa or classified as a politi-
cal refugee shall be considered a resident of the State of Ohio
for state subsidy and tuition surcharge purposes. (See C.I. and
C.II. above.)

4. No one holding a student or other temporary visa shall be
eligible for Ohio residency for these purposes.

5. A dependent person classified as a resident of Ohio for these
purposes shall continue to be considered a resident during
continuous full-time enrollment and until his or her completion
of one academic degree program.

6. In determining residency of a dependent student, removal of
the student’s parents or legal guardian from Ohio shall not, dur-
ing a period of 12 months following such removal, constitute
relinquishment of Ohio residency status otherwise established
under item (C).

7. Any person once classified as a nonresident, upon the comple-
tion of 12 consecutive months of residency in Ohio for all
other legal purposes, may request reclassification as a resident
of Ohio for these purposes. Should such person present clear
and convincing proof that no part of his or her financial sup-
port is or in the preceding 12 consecutive months has been
provided directly or indirectly by persons or entities who are
not residents of Ohio, for all other legal purposes, such person
shall be reclassified as a resident (exceptions: non-immigrants.)
Evidentiary determinations under this rule shall be made by the
College, which may require, among other things, the submis-
sion of information regarding the sources of a student’s actual
financial support to that end.

8. Any reclassification of a person who was once classified as a
nonresident for these purposes shall have prospective applica-
tion only from the date of such reclassification.

9. A person who is transferred by his employer beyond the ter-
ritorial limits of the fifty states of the United States and the
District of Columbia while a resident of Ohio for all other
legal purposes and his or her dependents shall be considered
residents of Ohio for these purposes as long as Ohio remains
the state of such person’s domicile.

10. A person who has been employed as a migrant worker in
Ohio (and his or her dependents) shall be considered
a resident for these purposes provided such person has
worked in Ohio at least four months during each of the three
years preceding the proposed enrollment.

For further information on residency for tuition purposes, please
contact the Records and Registration Department.

Parking Regulations

All motor vehicles, including motorcycles, parked on campus must
have a current CSCC parking permit. Permits can be purchased
from the Cashier’s Office located on the second floor of Rhodes
Hall. Hours are Monday—Thursday 8 a.m.—7:30 p.m.; Friday 8
a.m.—4:30 p.m. On the two Saturdays prior to the start of a quarter
and the Saturday following the first week of a quarter, the Cashier’s
office and Public Safety Office will be open limited hours. Please
call (614)-287-2525 for more information.

To purchase a permit you must have paid your tuition fees. Parking
fee for one vehicle is $25.00 per quarter, and everyone is limited to
one parking pass. You must purchase parking each quarter.

Parking Permit Location

1. Parking permit must be affixed to the inside of the rear window,
lower right hand corner, or on the inside of the windshield,
lower corner passenger side, if the vehicle windows have dark
tint.

2. Permits are to be displayed so all information including permit
number is clearly visible.

Temporary Permits

1. Temporary permits are available to those who need to park a
vehicle that does not have a parking permit. Temporary per-
mits may also be issued for special needs such as temporary
handicap parking (limit 30 days) with a doctor’s letter.

2. Temporary permits are available from the Public Safety
Department at no cost. The temporary permit will be issued
providing verification of the purchase of a regular permit.

Replacement Permits
Lost or stolen parking permits will be replaced at a cost of
$25.00.

Misuse of Permits
All parking permits are registered to the student or employee who
was issued the permit and are nontransferable.

Towing
Unauthorized and illegally parked vehicles are subject to being
towed at the owner’s expense.
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Grading and Academic Procedures

Grades

At the end of each quarter and upon the completion of the course
requirements, the instructor reports a letter grade indicating the
quality of a student’s work. Points for each quarter hour of credit
attempted are assigned according to the following system:

Credit
Quality Value Awarded
Excellent A 4 Yes
Good B 3 Yes
Average C 2 Yes
Poor D 1 Yes
Failing E 0 No
Satisfactory S 0 Yes
Unsatisfactory U 0 No

Other Marks

Incomplete (I). When circumstances beyond the control of a
student or a faculty member prevent the completion of course re-
quirements during the course, an “T” (Incomplete) may be recorded
until the final grade is established. An Incomplete is indicated
only when the student has arranged for that grade with the faculty
member and specific arrangements have been made for fulfilling
the course requirements. Coursework must be completed within
six weeks after the beginning of the next quarter. If a new grade
is not submitted by the faculty member by that time, a grade of
“E” is automatically recorded.

Transfer Credit (K/KD). To receive credit for a course taken at
another college or university, a student must request that an official
copy of the transcript from each previous institution attended be
mailed to the Records and Registration Department. An official
transcript is one that is in a sealed envelope bearing the other
institution’s official letterhead and/or logo; is printed on official,
secure paper that has been signed and sealed by the other college
or university; and has not been opened prior to being submitted to
Columbus State Community College. The official transcript copy
becomes and remains the property of the College. Please see page
63 for information on the Ohio Transfer Policy. Transfer credit does
not apply to meeting residency credit hour requirements.

Examination/Proficiency Credit (X). A student may, upon the
department chairperson’s approval of the student’s petition, be
permitted to take a proficiency examination for credit. Permission
is given only in cases when it is evident that previous experience or
study warrants. A $50 nonrefundable fee will be charged for each
proficiency examination. Nursing students may take proficiency
examinations only after they have been accepted into the Nursing
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Technology. Examination/proficiency credit does not apply to
meeting residency credit hour requirements.

AUDIT (R). A student may audit a course for information instruc-
tion only and with the understanding that credit may not be granted
or later claimed as a result for the audited course. The course may
be taken at a later date for credit. Neither proficiency, non-tradi-
tional, transfer or waiver credit will be given for a course that has
been audited. Audit status is declared at the time of registration and
no later than the fourteenth calendar day of the quarter. Any student
wishing to audit a course is required to register for the course in
the same manner as all other students and pay regular fees. The
instructor will record a grade of “R” for the audited course.

Nonresident Credit (N). Nonresident credit through Prior Learn-
ing Assessment (PLA) may be awarded by the appropriate depart-
ment chairperson for a student’s documented life experiences that
provide evidence of knowledge equivalent to that of a required
course. If a portfolio is required, a fee of $50 will be charged for
portfolio evaluation. Nonresident credit does not apply to meet-
ing residency hour requirements. Approved nonresident credit is
posted to the transcript after the student has completed one course
at CSCC.

Withdrawal (W). A course must be dropped before 10% of the
course has elapsed to avoid a “W” appearing on the academic tran-
script. Withdrawals after 10% of the course has elapsed through
the 63rd calendar day of the quarter for full-term courses and the
32nd calendar day of first-term courses are recorded as “W” on the
academic transcript. Please refer to the Web at www.cscc.edu for
specific quarterly date information. See “Course Drop/Withdrawal
Procedure” in this section of the Catalog.

NO GRADE REPORTED ( ) — A blank indicates that the instruc-
tor did not report a grade. The instructor must report a grade within
six weeks after the beginning of the next quarter, otherwise a final
grade of “E” is automatically recorded. A student receiving a (
) should contact his/her instructor.

INCORRECT GRADE REPORTED - A student who believes
a grade reported is incorrect, should contact his/her instructor.
If the grade is determined to have been incorrectly reported, the
instructor must submit a Grade Change Form/Request for Updated
Transcript to the Records and Registration Department to update
the student’s transcript.

Grade Report

Grades are issued by the instructor via the Web. Once grades are
issued by the instructor, the student can view the grades via a secure
site on the Web at www.cscc.edu.



Calculating Grade Point Average

The basis for determining scholastic standing is the cumulative
grade point average (GPA). The College uses a 4.0 scale (A=4.0,
B=3.0,C=2.0, D=1.0, E=0.0). The grade point average is calculated
by first multiplying credit hours for each course by the grade point
value earned for the course. See the example in the chart below
(credit hours x grade point value = total grade points earned for
a course). Divide the total grade points earned for all courses
attempted by the total credit hours for all courses attempted to
determine cumulative grade point average.

EXAMPLE
Course Grade Course
Credit Grade Point Grade
Course Hours Received  Value Points
(Credits x Pt. Value)
Beg Comp (ENGL 101) 3 B 3 3x3= 9
Med Term (MULT 101) 2 B 3 2x3= 6
Physiology (BIO 169) 5 C 2 5x2= 10
Hematology (MLT 141) 6 A 4 6x4= 24
Emergencies (MULT 103) 2 B 3 2x3= 6
Total Credit Hours = 18 Total Grade Points =55
Total Grade Points 55
GPA = = —  =3.055
Total Credit Hours 18

Academic Standing

Each active student’s record is reviewed at the close of each quarter.
If a student’s academic record (all courses attempted with a grade
received) does not meet the Standards of Satisfactory Academic
Performance, the student is subject to being placed on academic
warning, academic probation or academic dismissal. The entire
record, including each grade in each credit course attempted, is
used to determine academic standing. Please see the Standards of
Satisfactory Academic Performance below.

Standards of Satisfactory Academic Performance

TOTAL GPA CREDITS GPA
1-9 1.0
10-19 1.4
20-29 1.5
30-39 1.6
40-49 1.7
50-64 1.8
65-84 1.9
85+ 2.0

Dean’s List

To recognize outstanding scholastic achievement, a Dean’s List is
compiled each quarter. To qualify for the Dean’s List, a student
must complete a minimum of 6 credit hours and earn a grade
point average of 3.5 or higher in that quarter. All credits must be
in courses included in the calculation of the GPA. No student is
eligible for the Dean’s List who has a grade of “I.”
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Academic Honors

An Academic Honors List is compiled at the end of spring quar-
ter to recognize students who are not eligible for the Dean’s List
but who have achieved outstanding scholastic success over an
academic year. Part-time students who have earned 12 or more
hours of credit in any academic year (summer, autumn, winter and
spring quarters) with a GPA of 3.5 or above will be recognized on
the Academic Honors List at the end of spring quarter.

Class Attendance

Students are expected to attend all classes. A student who has
excessive unexcused absences during the quarter and has not
officially dropped the course will receive an “E” in that course.
Additional attendance policies may be defined by each technology
chairperson, department coordinator, or instructor.

Satisfactory Academic Progress

Satisfactory Academic Progress is defined as progress in credit
courses taken at the college that result in the credit hour to grade
point average ratio as specified by the Standards of Satisfactory
Academic Performance. For the purpose of graduation, a candidate
for an Associate of Arts or Associate of Science degree must have
a minimum 2.000 cumulative grade point average. A candidate
for an Associate of Applied Science or Associate of Technical
Studies degree must have a minimum 2.000 cumulative grade
point average in all required technical course work and a minimum
2.000 cumulative grade point average (GPA) in all nontechnical
course work.

Academic Warning

Any quarter in which a student’s grade point average for the term
drops below 2.000, he/she will be placed on Academic Warning
and “WARNING” is printed on the student’s grade report and
transcript.

Academic Warning, First Term Only Rule

A student who is enrolled in his/her first term and is placed on
academic warning will be restricted from registering for classes
until he/she meets with an academic advisor in Advising and Coun-
seling Services. This restriction also applies to first-term students
on academic warning who have already registered for the next
quarter and attempt to add or drop a class. During the meeting,
an Academic Warning Form will be completed to designate what
difficulties led the student to be placed on academic warning, to
provide recommendations for improved grades the next quarter,
and to promote academic success at the college.

Academic Warning and Students Beyond the First
Term

Students who are beyond their first term of enrollment and receive a
grade point average of less than 2.000 for any term will be strongly
recommended to meet with an academic advisor or counselor.
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Academic Probation

A student who is beyond his/her first term is placed on academic
probation when his/her cumulative grade point average is below
that designated by the Standards of Satisfactory Academic Per-
formance.

The student will be restricted from registering for classes until
he/she meets with an academic advisor in Advising and Counseling
Services for academic intervention. This restriction also applies to
students on academic probation who have already registered for
classes for the next quarter and attempt to add or drop a class. Dur-
ing the meeting an Academic Probation Form will be completed to
designate what difficulties led the student to be placed on academic
probation, to provide recommendations for improved grades the
next quarter, and to promote academic success at the college. A
student who has been placed on academic probation will have 24
additional credit hours (over 2 or more terms) to raise his/her cu-
mulative grade point average to that designated by the Standards
of Academic Performance.

Academic Dismissal

A student will be academically dismissed from the college if,
after being placed on academic probation and registering for 24
additional credit hours (over 2 or more quarters), the student’s
cumulative grade point average remains less than that designated
by the Standards of Satisfactory Academic Performance.

A student who is academically dismissed will be sent a letter no-
tifying him/her of dismissal status and explaining the procedure
for readmission. A student who is academically dismissed from the
college will not be permitted to enroll the following quarter.
If the student has already registered for the next quarter, his/her
Courses will be dropped and the student will not be permitted
to attend. This procedure is done within one week of processing
the quarterly grade report/transcript.

Petition for Readmission

Any student petitioning for readmission must submit a Petition for
Academic Readmission Form and meet with at least two college
reviewers, at least one of whom is in Advising and Counseling
Services (to determine conditions under which the student may
return). The second reviewer is either the Director of Advising
and Counseling Services or the student’s academic department
chairperson. If both college reviewers do not grant approval, the
Registrar will determine final disposition. The entire readmission
process (including all needed signatures) must be completed 30
calendar days prior to the beginning of the quarter for which the
student seeks readmission. If a student is readmitted to the col-
lege, the student is then able to schedule classes and pay fees. The
readmitted student must make satisfactory progress in accordance
with the Standards of Satisfactory Academic Performance and meet
the conditions as specified on the Petition for Academic Readmis-
sion form, including receiving a 2.000 term grade point average,
in order to be eligible for continued enrollment.
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Last Day to Complete Petition for Readmission
For Summer Quarter 2006: May 30, 2006

For Autumn Quarter 2006: August 22, 2006

For Winter Quarter 2007: December 5, 2006

For Spring Quarter 2007: February 27, 2007

Petition for Academic Review

Upon a second or any subsequent dismissal, the student who does
not meet conditions must appeal to the Academic Review Board
for readmission. The student must submit a Petition for Academic
Review Form to the Dean of Student Life. The entire readmission
process (including all needed signatures) must be completed 30
calendar days prior to the beginning of the quarter for which the
student seeks readmission. Petition for Academic Review Forms
will be available from the Records and Registration Office and
from Advising and Counseling Services. The Dean of Student
Life will chair and convene a board comprised of six members in
addition to herself/himself. This Academic Review Board will re-
view the petition (explaining the situation leading to the additional
dismissal), as well as supporting documentation and the student’s
verbal explanation. Following its review and consideration of this
information, the board will determine whether another readmis-
sion is warranted. The decision of the Academic Review Board
will be final. Meeting with the Academic Review Board does not
guarantee readmission.

Last Day to Complete Petition for Academic
Review

For Summer Quarter 2006: May 30, 2006

For Autumn Quarter 2006: August 22, 2006

For Winter Quarter 2007: December 5, 2006

For Spring Quarter 2007: February 27, 2007

Standards of Satisfactory Academic
Performance

TOTAL GPA CREDITS GPA
1-9 1.0
10-19 1.4
20-29 1.5
30-39 1.6
40-49 1.7
50-64 1.8
65-84 1.9
85+ 2.0

Prior Learning Assessment

Columbus State Community College has a comprehensive policy
that allows students to apply previous learning from a variety of
sources toward completion of a college degree. However, it is
important that students understand that the college grants credit
for demonstrated learning, not merely for previous experience or
employment. In order to obtain credit, the student must be able to
provide sufficient documentation to verify the prior learning experi-



ences, along with providing evidence that he/she has mastered the
competencies included in that learning experience.

Prior learning experiences that can be considered for college
credit are:

Transfer Credit: Previous college coursework from an accredited
college or university can be applied for credit toward a comparable
course at CSCC.

Standardized Testing: Mastery of knowledge or skills measured
by a nationally accepted standardized examination (such as CLEP,
licensing and certification examinations).

Articulation Credit/Advanced Placement Agreements: College-
level learning achieved and documented while participating in a
program in which the college has made previous arrangements
to accept the coursework for credit, if specific curriculum and
performance outcomes standards have been met.

Formal Training: College-level noncredit training experiences
that, singly or in combination, cover the competencies of one
or more college courses (such as continuing education courses,
company training programs, professional seminars).

Military Training: College-level learning obtained while a mem-
ber of the U.S. Armed Forces that directly relates to knowledge and
skills included in existing coursework can be granted in accordance
with the American Council on Education (A.C.E.) guidelines.

Life Experience Learning: College-level learning from sources
other than those listed above that can be documented /demonstrated
(such as self study, and work experience).

Because course content and technology may change rapidly, depart-
ments may determine a time that can lapse between the acquisition
of learning and when the credit is being sought. This may vary
depending upon the course.

Students who wish to request nontraditional credit through prior
learning assessment must complete the Request for Nontraditional
Credit Form and meet with the chairpersons of the department of-
fering the course for which nontraditional credit is requested for
a preliminary interview.

Fresh Start Rule

The Fresh Start Rule is intended to help students who were unsuc-
cessful in their previous academic attempts and who voluntarily
left Columbus State Community College and later returned after
a substantial period of time. In general, a student with courses in
which grades of “D”, “E” or “U” were earned, may be eligible to
have the grades expunged from the student’s record; the course(s)
remain on the transcript. To be eligible for the Fresh Start Rule the
basic requirements include, but are not limited to, the following:
* The student must have been away from the College for at least
three consecutive years
» The student has earned at least 12 credit hours meeting degree
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requirements with grades of “C” or better in every course since
returning to the College following the minimum three-year
absence

A student may use the rule one time. An information sheet provid-
ing the complete requirements of the Fresh Start Rule and petition
are available in the Records and Registration Department and via
the Web at www.cscc.edu.

Course Drop/Withdrawal
Procedure

Students may drop full-term and second-term courses through
the 63rd calendar day of the quarter, and they may drop first-term
courses through the 32nd calendar day of the quarter (including
Saturdays, Sundays and holidays). Please see the Records and
Registration Department for deadlines for other short-term courses.
To drop a class, it is necessary for the student to notify the College
by using the Web, www.cscc.edu, CATS (Computer Automated
Touchtone System) registration at (614) 287-2287; calling the
Telephone Information Center, (614) 287-5353; or submitting a
completed Registration Add/Drop Form to the Records and Reg-
istration Department or an Off-Campus Center during business
hours. The revised schedule is the student’s verification of com-
pleted registration transactions. Failure on the part of a student to
follow drop procedures will result in an “E” (failing grade) being
recorded for the course or courses on the grade report.
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Retroactive Academic
Withdrawal

A student who received failing grades as the result of documentable
extenuating circumstances that prevented the student from follow-
ing academic withdrawal procedures may be eligible to petition to
retroactively withdraw from courses and have those grades changed
to “W.” Students must provide adequate third-party documentation
that explains the extenuating circumstances. More information is
available from the Records and Registration Department.

Repeating Courses

A student may repeat a course. Only the repeated course grade
received will be used to compute the overall grade point average.
However, both grades shall remain a part of the student’s perma-
nent record. Veterans and other financial aid recipients should
check with the Financial Aid Office before repeating a course for
which credit has been earned.

Program of Study Change

Students may request a Program of Study change in the Records
and Registration Department. Students may also call the Telephone
Information Center, at (614) 287-5353, to change their program
of study if the new program of study does not have a separate
application procedure (such as many of the health related fields).
Students transferring from one technology program to another
shall not be required to carry the technical grade point average
of the previous technical courses as a part of the technical grade
point average of the new technical program. However, the grade
point average of all courses taken shall remain part of the official
transcript record. Only those courses comprising the curriculum
of the new technology will be considered when calculating the
technical and nontechnical grade point averages for determining
eligibility to graduate.

Degree Audit Report

The Degree Audit Report System (DARS) is an important advising
tool that helps students determine progress toward completion of
their program or degree requirements. DARS provides a writ-
ten report of courses in progress, courses completed and courses
remaining for completion of program or degree requirements. It
also reflects technical and nontechnical grade point averages (for
technical programs) and the overall grade point average (all pro-
grams). Your advisor can help you interpret this report. Regular
use of the DARS report will assist the student in making prudent
course selections. Students may view or request copies of their
DARS report on the Web at www.cscc.edu.

Student Status

Students are considered first-year status when they have success-
fully completed 47 or fewer credit hours as recognized by the

satisfactorily completed a minimum of 48 credit hours of course-
work as recognized by the College.

A full-time student is one who is registered for 12 or more credit
hours during a quarter. A part-time student is one who is registered
for 11 or fewer credit hours during a quarter.

Petition to Graduate

Each student who wishes to graduate must obtain a Petition to
Graduate Form from the Records and Registration Department at
the beginning of the quarter prior to the one in which the student
intends to graduate. The student must meet with his or her advisor
for the evaluation of all course work completed, review of cumu-
lative grade point averages, and review of courses for which he
or she is registered the current quarter to determine eligibility for
graduation. The petition to graduate must be filed with the Records
and Registration Department by the published deadline date for
the intended quarter of graduation. The student will be notified of
graduation eligibility after receipt of final grades.

Petition to Graduate Deadline Dates

Autumn Quarter 2006: August 4, 2006
Winter Quarter 2007: December 1, 2006
Spring Quarter 2007: February 2, 2007
Summer Quarter 2007: Mary 4, 2007

Graduation Requirements

Graduation requirements for technical and transfer programs are
listed in the “Programs of Study” section in this Catalog.

Graduation Honors

Grade calculations through the quarter of graduation determine the
appropriateness of posting “Honors” on the graduate’s transcript
and Summa Cum Laude, Magna Cum Laude, or Cum Laude on
the diploma. Verification of the completion of graduation require-
ments will be done after grades have been issued. Please allow
eight weeks for delivery of the diploma via certified mail. Gradu-
ates’ grade point averages and honors designations printed in the
graduation program are based on calculations of all grades through
the quarter prior to their graduation quarter. Honors categories
are as follows:

**%  Summa Cum Laude (with greatest praise) 4.000 GPA
**  Magna Cum Laude (with great praise) 3.999-3.850 GPA
* Cum Laude (with praise) 3.849-3.500 GPA

Commencement

A formal graduation ceremony is held at the end of each quarter.
All students who have petitioned to graduate for the current quarter
are invited to attend the ceremony. Diplomas are not distributed
during the ceremony. Diplomas will be issued after the verification

College. A student shall be considered second-year after having 98 of graduation requirements is complete. Please allow eight weeks



for delivery of the diploma via certified mail. Caps and gowns,
furnished by the College, are standard attire for the ceremony.
Students graduating with honors are distinguished by wearing
gold honor cords. Summa Cum Laude graduates are further distin-
guished by wearing engraved honor medallions. Class remarks are
offered by the graduate attending the ceremony who has maintained
a4.0 cumulative grade point average (GPA) with the largest number
of credit hours completed at Columbus State Community College.
The 4.0 graduate attending the ceremony with the second largest
number of credit hours completed at Columbus State Community
College leads the pledge of allegiance.

Replacement Diplomas

To obtain a replacement diploma, submit an Official Request for
Replacement Diploma Form, available at www.cscc.edu or in the
Office of the Registrar. Send the form along with a $15 replace-
ment fee to: Cashier’s Office, 550 E. Spring Street, Columbus,
Ohio 43215. The replacement diploma will be sent to your current
address via certified mail. Please allow 12 weeks for delivery.

Student Rights Under the Family
Educational Rights and Privacy
Act of 1974 as Amended

1. Definition of Education Record
Under the Act, “education records” mean, with certain ex-
emptions as listed below, those records, files, documents, and
other materials that contain information directly related to a
student and are maintained by any unit of the College. The
following categories of information are exempted and are not
considered to be “education records”:

a. Records made by College personnel that are in the sole
possession of the maker and are not accessible or revealed
to any other person.

b. Records maintained by the College Public Safety Depart-
ment.

c. Medical and counseling records used solely for treatment.
Medical records may be personally reviewed by a physi-
cian of the student’s choice.

2. Right to Inspect and Review
Each student is granted the right to inspect and review all his
or her education records except the following:

a. Financial records of parents.

b. Confidential letters and statement of recommendations for
admission, employment or honorary recognition placed
in education records after January 1, 1975, for which a
student has signed a waiver of his or her right of access
recorded by the Act.

3. Waiver of Rights of Access
A student may waive his or her right of access to confidential
letters and statements of recommendation. If the student signs
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a waiver, he or she shall be notified, upon request, of the names
of all persons making confidential recommendations. Waivers
are valid only so long as they are made for the purposes stated
in Paragraph 2b. The College may not require a student to
waive his or her right of access accorded by the Act for receipt
of College benefits or services.

Location of Education Records

Columbus State Community College does not maintain edu-
cation records in any one central office. Academic education
records are maintained in the Admissions Office, Financial
Aid Office and the Records and Registration Department.
Questions regarding the location of individual student records
should be directed to the Records and Registration Depart-
ment.

Procedures for Inspection and Review

a. Requests to review records must be made separately to
each office maintaining records.

b. If any material or document in the education record of a
student includes information on more than one student,
the right extends to inspect and review only such part of
such material or document as relates to such students or
to be informed of the specific information contained in
such part of such material.

c. Periodically, student records are reviewed and expunged,
and only records that are necessary to determine educa-
tion status and demography are maintained indefinitely.
Pertinent documents of Columbus State Community Col-
lege students will be microfilmed or scanned periodically
and the originals destroyed.

Right to Challenge Information in Records
Students have the right to a hearing to challenge the content of
their records on the grounds the information contained therein
is inaccurate, misleading, inappropriate or in violation of their
privacy or other rights. The hearing process includes an op-
portunity for the correction or deletion of such information
and to insert into such records written explanations by the
student regarding the content of such records.

Note: The right to challenge grades does not apply under the
Act unless the grade assigned was inaccurately recorded.

Procedures for Hearings to Challenge Records
Students challenging information in their records must submit
in writing a request for a hearing to the appropriate office
maintaining the records, listing the specific information in
question and the reasons for the challenge. Hearings shall
be conducted, with a decision rendered in writing within a
reasonable period of time after the challenge is filed.

Hearings will be conducted and a decision rendered by a
College official who does not have a direct interest in the
outcome of the hearing. Students shall be afforded a full and
fair opportunity to present evidence relevant to the reasons
for the challenge as referenced in paragraph 6. It shall be the
responsibility of the office maintaining the record in question
to ensure the hearing is conducted in accordance with the
provisions of the Act and within applicable Columbus State
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Community College procedures. Students may appeal the
decision of the hearing officer. Appeals shall be in writing
and submitted to the Dean of Enrollment Services within 10
days of the student’s notification of the decision of the hearing
officer. The appeal shall be heard and decided, with a decision
rendered in writing within a reasonable period of time.

Consent for Release

Written consent must be obtained from students for the release
of education records or information that makes it possible to
identify the student with reasonable certainty. The consent
statement shall specify which records are to be released, the
reasons for release, and to whom they are released. A copy
of the release record shall be made available to the student
if he or she requests. Columbus State Community College,
in all good faith, will not release nondirectory information to
individuals and organizations outside of the College without
the student’s written permission, except when required by
law.

The requirement for written consent does not apply to the fol-

lowing:

a. Requests from faculty and staff of Columbus State Com-
munity College who have a legitimate educational interest
ona “need-to-know” basis.

b. Requests in compliance with a lawful subpoena or judicial
order. Students shall be notified of all such subpoenas or
orders in advance of compliance.

¢. Requests in connection with a student’s application for,
or receipt of, financial aid.
Request by state or federal authorities and agencies spe-
cifically exempted from the prior consent requirements
by the Act-organizations conducting studies on behalf
of the College if such studies do not permit the personal
identification of students to any persons other than to
representatives of such organizations and if the personal
identification is destroyed when no longer needed.

e. Information submitted to accrediting organizations.

f. Inthe case of emergencies, the College may release infor-
mation from education records to appropriate persons in
connection with an emergency if the knowledge of such
information is necessary to protect the health or safety
of a student or other persons.

g. Requests for “directory information.” (See item 9)
Note: The College will not unilaterally send student records to
other educational institutions. Students transferring from the
College or making application to other educational institutions
must notify the Records and Registration Department in writ-
ing and pay the appropriate fee to release official transcripts to
other institutions. A student may request official transcripts for
his or her own use, issued to student, by completing the form
available from the Records and Registration Department.

Directory Information

Columbus State Community College, in accordance with the
Act, has designated the following categories of information
about students as public information.

a. Name
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b. Address (home/present)

c. Telephone (home)

d. Program of study/technology

e. Participation in officially recognized activities and
sports

f.  Weight and height of members of athletic teams

g. Enrollment status (less than half-time, half-time, full-time,
over full-time, inclusive dates and quarters of enroll-
ment)

h. Degrees and awards received (to include Dean’s List and

Academic Honors List)
i.  Most recent previous educational agency or institution
attended

Note: Students have the right to have this directory information
withheld from the public if they so desire. Each student who
desires that directory information be withheld shall so indicate by
completing a form available from the Records and Registration
Department.

10. Inquiries Outside Columbus State

11
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Community College

The College receives many inquiries for directory information
from a variety of sources, including friends, spouses, parents,
other relatives, prospective employers, other institutions of
higher education, honor societies, licensing agencies, govern-
ment agencies, and the news media. Each student is advised to
carefully consider the consequences of a decision to withhold
directory information. Columbus State Community College,
in all good faith, will not release nondirectory information to
individuals and organizations outside of the College without
the student’s written permission, except when required by
law.

Record of Access

a. Each office maintaining and releasing student records
shall maintain a record, kept with the education records
of each student, which will indicate all parties, other than
those specified in paragraph § above, who have requested
or obtained access to the records and specifically the
legitimate interest that each such party has in obtaining
this information.

Columbus State Community College, in all good faith,
will not release personal information about students ex-
cept on the condition the party to which the information
is being transferred will not permit access by a third party
without the consent of the student, except when required
by law.

Complaints

Any student who has reason to believe the College is not
complying with the Act should inform the Dean of Enrollment
Services and the U.S. Department of Education in writing.
The Dean of Enrollment Services shall promptly review all
such allegations.

13. Questions

Direct questions concerning your understanding of the Act to
the Dean of Enrollment Services.



Services to
Students




Additional Services to Students

Columbus State Community
College Bookstore

The Columbus State Bookstore’s mission is to make your busy
life simple. We have the supplies you need to excel in your classes
at Columbus State, and if there is something you want but can’t
find, we will make every effort to find it for you. The Columbus
State Bookstore offers you a one stop-shop for textbooks, supplies,
imprinted apparel, gifts, electronics, academically priced software,
general reading and reference books, candy, snacks and drinks.

The CSCC Bookstore provides...

+  Competitively priced textbooks every day.

*  Additional savings with the Cougar Rewards and Cou-
gar Book Club Programs.

* A Website that provides you access to discounted text-
books, general merchandise, and information.

*  Academically priced software, like the Microsoft Of-
fice Suite for only $99.99.

* A calculator rental program for TI-83 or TI-84 calcula-
tors.

*  Daily textbook buyback.

*  Bookstore services at the Dublin, Southeast, and
Westerville off-campus locations during rush and buy-
back periods as published.

Visit your college store at 550 East Spring St., Delaware Hall
(614)-287-2427, toll free (800)-621-6407, or
http://bookstore.cscc.edu.

Hours of Operation: Monday—Thursday, 8 a.m.—9 p.m.
Friday, 8 a.m.—5 p.m.
Saturday, 9 a.m.—2 p.m.

The Discovery Exchange (The DX)

Exciting changes are coming soon. Columbus State will open a
new retail complex known as The Discovery Exchange in autumn
2006 to be located at the corner of Cleveland and Mount Vernon
avenues. The DX will house a variety of services including a
bookstore, copy center, convenience store, and café, all serving
students, employees, and the downtown community.

Visit us online at http://bookstore.cscc.edu for updates and more
information.

Cashier’s Office

The Cashier’s Office is located on the second floor
of Rhodes Hall. Hours of operation are: Monday—Thurs-
day 8 a.m.—7:30 p.m., and Friday 9:30 a.m.—4:30 p.m.
The Cashier’s Office handles all fee payments, including parking

permits ($25) and replacement identification cards ($4). Amuse-
ment park tickets (Summer Season), bus passes, and postage stamps
can also be purchased at the Cashier’s Office.

For more information, contact the Cashier’s Office at (614) 287-
2414.

Child Development Center

The Columbus State Child Development Center (CDC) is a year-
round facility providing care and education to the children of Co-
lumbus State students, staff and faculty as well as the downtown
community. As part of the Center for Workforce Development,
the center’s address is 315 Cleveland Ave., but the entrance is at
the southeast corner of Grant and Grove streets. Children served
range from six months to five years of age. The CDC is licensed
through the Ohio Department of Job and Family Services and
accredited through the National Association for the Education of
Young Children. The center also partners with the Early Learning
Initiative, a school readiness program for preschoolers.

The center is open Monday—Friday, 6:45 a.m.—6 p.m. The num-
bers of children served will be expanding through fall 2006. As
age groups fill, a wait list will be maintained. Tuition subsidy is
available through contracts with the Ohio Department of Job and
Family Services, Champion of Children, and ELI.

For more information or a tour please call (614) 287-3600 or stop
by.

Student E-Mail

Don’t start the quarter without your free e-mail account. Columbus
State Community College offers StudentMail, your own e-mail
account, to all currently enrolled students. StudentMail is acces-
sible at the Web site: http://student.cscc.edu/.

All currently enrolled first quarter students will receive a letter in
the mail notifying them of their account and instructions. Informa-
tion and instruction booklets are available at the I'T Learner Support
Center and at the StudentMail Web site. Your email username and
password can also be used to access Blackboard courses and login
to campus labs.

The IT Learner Support Center, (614) 287-5050, is on the
ground floor of the Library, Columbus Hall Lab assistants are
available in computer labs to answer questions regarding your
StudentMail account.



Advising and Counseling
Services

Advising and Counseling Services offers the following services
and programs to assist Columbus State learners:

*  Academic advising and planning

»  Career counseling and career development

»  Transfer advising, including the annual College Transfer
Fair, and opportunities to meet with admissions represen-
tatives and academic advisors from other institutions

*  Educational workshops and programs

*  Counseling for personal concerns

*  Alcohol and drug prevention resources

»  Student support groups and resources (such as Sister-
Friends and The Adult Learner Connection)

* Advising and assistance for students having academic
difficulty (academic warning, academic probation,
dismissal, and petitions for readmission and academic
review)

»  Petitions to graduate for Associate of Arts and Science
students

Academic Advising at Columbus State

After students apply to Columbus State, academic advisors in Ad-
vising and Counseling Services provide guidance on first quarter
classes, either after students have taken the COMPASS placement
test or after students’ transcripts from previous institutions have
been reviewed. In the first quarter advisors also review the specific
requirements for completion of the student’s academic program.
Programs of study for all degrees and certificates are in the Co-
lumbus State catalog or on the Web at www.cscc.edu. Academic
advisors can help students with academic planning throughout
their studies at Columbus State.

Advising and Counseling Services provides academic advising
and planning for the following students:

*  Transfer students pursuing the Associate of Arts (AA)
or Associate of Science (AS) degrees

*  Transient students from other institutions taking classes
at Columbus State

*  Undecided students who are still exploring their edu-
cational and career goals

*  Technical program students in Business or Engineering
two-year programs through their first quarter of classes
(Note: These students are assigned a faculty advisor
during their second quarter.)

*  Technical program students in one of the Health
or Human and Public Services programs, including
pre-Nursing, who have not yet been accepted into the
program (Note: These students are assigned a faculty
advisor when they are accepted into their respective
programs.)

*  Associate of Technical Studies (ATS) program stu-
dents

*  Any students experiencing academic difficulty

To locate your academic advisor, go to the Columbus State Web
site at www.cscc.edu, or call (614) 287-2668.

Why is academic advising important? Academic advisors can
help students select the correct courses for their major or career
goal, and they can help develop a quarter-by-quarter plan for
students’ academic programs. Assistance in choosing a major or
finding a career direction is also available. Advising and Counsel-
ing Services offers a wide range of educational and career-related
information, including transfer opportunities, transfer guides,
and visiting advisors from area four-year colleges who can help
students with their planning for and transition to bachelor’s degree
programs. Students can access much of this information directly
by exploring our web site: www.cscc.edu.

Career Counseling and Resources

Advising and Counseling Services also helps students with career
decision-making and choosing an appropriate major or program
of study. Services include:

*  Assessing skills and interests and relating them to
college majors and careers
»  Developing a plan to explore careers
»  Creating a career portfolio and building credentials
*  Planning for the next career and educational transition
*  Making self-assessment tools available on the Web,
including:
*  Discover Career Planning System: This computer-
based career planning system is available in Aquinas
Hall, Room 116 and the ERC (the Library), located
on the top floor of Columbus Hall. Students must
bring their own computer disk. If a student would
like to meet with a career advisor after completing
the assessment, appointments can be made in Advis-
ing and Counseling Services, Aquinas Hall, Room
116.
*  Internet links to other effective career interest tests,
which can be found on the Columbus State Web site:
www.cscc.edu.

Career counseling is by appointment only in Advising and
Counseling Services, Aquinas Hall, Room 116. Regular office
hours for appointments are Monday—Thursday 8 a.m.-6 p.m. and
Friday, 9:30 a.m.—3 p.m. To schedule an appointment please
call (614) 287-2668.

Personal Counseling
Confidential, personal counseling and consultation services are
available on a short-term basis at no charge in Advising and Coun-
seling Services. Issues may include:

*  Adjusting to college

*  Improving study skills

*  Stress and time management

*  Coping with testing difficulties or test anxiety

*  Managing personal or family relationships

*  Self-esteem, depression, anxiety, or managing anger

*  QGrief counseling

*  Alcohol and other drug use and abuse concerns

Information and referral to community resources and long-term
assistance are also available. Appointments are recommended; call
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(614) 287-2668 or stop by Advising and Counseling Services in
Aquinas Hall, Room 116, for more information and assistance.

Educational Workshops Now Online

Advising and Counseling Services provides educational workshops
online for many different topics designed to enhance the social,
educational, and personal well-being of students. These virtual
“Web shops” and related resources are available on our Web site
at www.cscc.edu. Topics include stress/time management, choos-
ing a major, career/life planning, test-taking, test anxiety, study
skills, self-esteem, learning styles, wellness and body image, and
many others.

Individual consultations are also available on these same topics.
To arrange an appointment call (614) 287-2668.

Contact Us

Advising and Counseling Services is located on the first floor of
Aquinas Hall, Room116. Walk-in and appointment times vary for
different programs of study. For more information on any of our
services or to arrange an appointment, please call (614) 287-2668.
To email an advisor, go to www.cscc.edu, “Student Services, Aca-
demic Advisor Directory.”

Academic advisors are also available at the Dublin site (614) 761-
2800 and Westerville site (614) 882-2016. Call ahead for walk-in
hours, or access them on the web at www.cscc.edu. Phone and email
advising services are convenient options for distance learners.

Career Assistance Center —
Acloche

Through a partnership with Acloche, a regional leader in Staffing
and Human Resources Solutions, Columbus State Community
College students and alumni have access to a full range of career
assistance services, including:

* Job fairs

* Resume workshops

* Interviewing tips

+ Connections with job opportunities and area employers

+ Short-term, long-term, part-time, and full-time employment
* Internships and co-ops

To access job placement and career resources available through
Acloche Career Assistance Center, Columbus State students and
alumni can visit Nestor Hall, Room 119, or call (614) 287-5279.
Regular office hours are 9 a.m.—6 p.m. Monday and Tuesday,
8 a.m.—5 p.m. Wednesday and Thursday, and 7:30 a.m.—4 p.m.
Friday.

Contact the center for information on registration for career as-
sistance or visit www.cscc.edu.
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CSCC Copy Center

Currently located in the basement of Delaware Hall, just below
the Bookstore at 550 East Spring St., the Columbus State Copy
Center offers black & white and full color copies, as well as:

*  Document Binding

*  Lamination

* Faxing

*  First Cclass postage

*  Airborne/DHL shipping

*  Money orders

*  Notary services

*  Graphic design

*  Graduation announcements
*  Scanning

Hours of Operation:
Monday-Thursday: 8 a.m.—7:30 p.m.
Friday: 8 a.m.—5 p.m.

Please feel free to stop by with any questions, comments or
needs that you may have; or contact the Copy Center at 614-
287-5652.

In autumn 2006, Columbus State will introduce the Discovery
Exchange (DX) a beautiful and exciting center at the corner of
Cleveland and Mount Vernon avenues. The DX will host a va-
riety of services; including a bookstore, café, convenience store,
and copy center.

Disability Services

Columbus State Community College offers a wide range of support
services to encourage the enrollment of people with disabilities.
Through the Disability Services Department, support services
are made available to qualified students with a documented dis-
ability. Determination of eligibility for support services is based
on disability documentation received by Disability Services from
appropriate medical, educational and psychological sources. These
support services include, but are not limited to, adapted testing pro-
cedures, materials in alternate media, textbooks on tape, note taker
notebooks, real-time captioning, and counseling. In addition, sign
language interpreters and assistive listening devices are available
for students who are deaf or hard of hearing. Adaptive equipment
and software is also available on campus for student training and
use in completing course requirements. Students may also meet
with department counselors to develop an individual plan for sup-
port services. The department consults with students, consumers
and professionals in the field of rehabilitation and education, as
well as state and federal resources in the continued development
of program accessibility. For further information or to arrange
for support services, please call (614) 287-2570 (VOICE/TTY).
Disability Services is located in Franklin Hall, Rooms 223 and
228. More information is available on the Web at www.cscc.edu/
docs/Disability/indexds.htm. You can also e-mail the department
at disability@cscc.edu.



Educational Resources Center
(Library)

The Educational Resources Center in Columbus Hall houses the
Library and Media Services, providing a multimedia environment
to support a wide range of learning experiences. The Library’s
collection includes print, audio-visual and electronic materials.
In addition to the collection in the main stacks, there are collec-
tions of reference, reserve materials, periodicals (magazines and
journals), microforms, newspapers, pamphlets and video-based
courses. The Library catalog can be accessed through the ERC’s
Web page (www.cscc.edu/library), which serves as a gateway to
the Library’s electronic resources. Through Columbus State’s
membership in the OhioLINK network, library users have access
to materials that may be requested online from the libraries of more
than 80 Ohio colleges and universities. You need an active Cougar
ID to access these resources.

In addition to the Library’s collection of over 500 print periodical
titles, users may search over 100 online research databases avail-
able through ERC subscriptions on OhioLINK. Many of these
databases provide links to full-text articles and may be accessed
from home computers. Also available through the ERC Web site,
the Electronic Journal Center provides access to over six million
full-text articles from scholarly journals. Reference assistance is
available on the main floor of the ERC, and students are encouraged
to ask for help in starting their research or in using a particular
resource.

A 28-station computer lab, copiers, and typewriters are available,
and there is a dedicated computer lab for library instruction classes.
The Media Production Center, located on the ground floor of the
ERC, offers display and presentation development assistance.
These services, which include scanning documents (and converting
to MS Word docs), photos and illustrations to be used for class-
room assignments, and project consultation, are free with a valid
Columbus State Community College ID. For more information
about the ERC, call the Circulation Desk at (614) 287-2465, Ref-
erence Services at (614) 287-2460, or Media Production Services
at (614) 287-2472.

Food Service

Located in Union Hall and operated by Aramark Corp., the cafeteria
is open Monday —Thursday 7 a.m.—7 p.m., Friday, 7 a.m.-2 p.m.,
and Saturday, 7:30 a.m.—1:30 p.m. Breakfast foods are served until
10:30 a.m. The cafeteria has a wide variety of goods to choose
from: The Market offers rotisserie chicken meals, hot carved sub
sandwiches, chicken pot pie and many side dishes; Center Stage
features chicken salad, pitas, and stir fry dishes; Grille Works is a
full grill featuring combo meals with fries and a drink, seasoned
twist fries and more; The Salad Bar features fresh greens, toppings,
soups and a fruit bar; World’s Fare is a hot, top-your-own food bar
where you create your own hot meal; Easy Goes is take-out food
for when you’re in a hurry; and Taco Bell, DC Subs and Pizza Hut
are also on site. Call (614) 287-2483 for more information.

35

Housing

Opportunities for student housing, including information on
apartments, home sharing, and roommate matching, are available
through Student Activities and Athletics. Students are encouraged
to stop by the Student Activities Office, Nestor Hall 116, or call
(614) 287-2637 for current housing information. Columbus State
does not provide campus housing, the Student Activities Office
only disseminates information it receives.

International Initiatives and
Community Outreach

The Office of International Initiatives and Community Outreach is
responsible for the development and implementation of programs
and long-range plans for Columbus State’s international students,
visitors, exchange students and scholars, and curriculum. The of-
fice is the liaison and support to faculty, college departments, and
staff regarding Columbus State’s global initiatives.

The office, which is a part of Multicultural Affairs, works closely
with the Global Initiatives Committee and the Provost Council to
internationalize the curriculum.

Additionally, the office works closely with community service
agencies, high schools, professional organizations, and other insti-
tutions on matters related to community outreach, and it helps plan
and implement community service projects relating to international
students and employers.
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Intramural Sports

The intramural sports program is an integral part of campus life.
Intramural activities provide the campus community the opportu-
nity to compete in atlhletic events without the time commitment of
intercollegiate athletics. All students, as well as faculty and staff
with a valid Columbus State ID, are eligible to compete. Intramural
offerings include basketball, bowling, volleyball, softball, soccer,
floor hockey, wiffle ball, and flag football. Quarterly 3 point shoot-
ing and free throw contests are also held. For more information
call (614) 287-5348 from 8 a.m.—4:30 p.m.

Multicultural Affairs

The Office of Multicultural Affairs is responsible for the leadership
of all programs and activities of the College that increase multi-
cultural student access and retention within established policies
and procedures of the College. Multicultural Affairs works with
other College offices and departments to:

*  Implement orientation and professional development programs
related to multicultural affairs for administrative, instructional,
professional, and support personnel of the College.

* Increase the employment of multicultural staff, faculty and
administrators.

*  Promote activities and programs that will result in increased
retention and graduation rates of multicultural students.

*  Market Columbus State Community College as an attractive
institution of higher education for students to pursue their
career goals.
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The office is involved in the Columbus community. Working
relationships have been developed with middle and high school
principals, counselors, teachers, ministers, civic and community
leaders and government officials to increase multicultural student
enrollment and retention. Through campus visitations and enroll-
ment in college credit articulation programs, students gain expo-
sure to the College. Quarterly workshops, seminars, lectures, and
forums are conducted by the office. For more information contact
the Office of Multicultural Affairs and at (614) 287-2426.

Peer Tutoring Program

The campus-wide Peer Tutoring Program offers individual or group
tutoring to eligible learners through the Developmental Education
Department. The purpose of the program is to supplement learners’
academic performance. Tutoring service is based on tutors’ avail-
ability; therefore, learners are not guaranteed a peer tutor. Walk-in
service is available for learners who need minimal assistance.
Learners are encouraged to request a tutor the second or third week
of school. For more information, call (614) 287-2474.

Publications

The “Columbus Statement,” published by Student Activities and
Athletics, provides a calendar of events for the upcoming weeks
and important information about campus clubs, organizations
and activities. “Cougar News” is the weekly student newspaper
published by the Department of Communication Skills, as well as
the Campus Journalist student club.

Department of Public Safety
Police/EMS, Safety & Security, Parking &

Special Services

The College’s Police officers are commissioned by the Ohio Peace

Officers Training Council. The officers provide the following

services:

*  Patrol of campus lots and buildings

* Investigation of threats, harassment, disruptive or offensive
actions and disorder

* Investigation of forced entry, theft or vandalism

*  Escort service

*  First aid to injured or ill people

*  Enforce Ohio laws, College policy and rules

The department works closely with the Ohio State Highway Patrol,
the Franklin County Sheriff’s Office and the Columbus Police
Department. The department also has a working relationship with
other university police departments.

The Public Safety Department serves the Columbus State campus
community 24 hours a day, 7 days a week. Many of the officers
are also trained as bike patrol officers, increasing visibility and



improving student assistance. The Public Safety Office is located
in Union Hall, Room 048, and can be reached by telephone at
(614) 287-2525.

More information, including Clery crime statistics and crime logs,
can be found at www.cscc.edu.

Recreational Facilities

A study lounge and a recreation lounge are located in Nestor Hall.
The recreation lounge has a large screen television. A movie is of-
fered weekly, Monday—Friday, from 9 a.m.—3:30 p.m., in the Nestor
Hall recreation lounge. There is also a gymnasium in Delaware
Hall, 134. Open gym is Monday, Tuesday, Thursday and Friday
from 9 a.m.—noon. The Fitness Center is located in the lower level
of Delaware Hall. For more information contact (614) 287-2445
or 287-2637.

Student Activities

The Department of Student Activities and Athletics (Student
Activities Office, Nestor Hall 116 and Athletics Office, Delaware
Hall 134) offers a variety of co-curricular activities that enhance
students’ educational experience and aid in the development of life-
long skills. Students are also offered a wide range of opportunities
to improve their general leadership skills while on campus.

Student Ambassador Program

The Student Ambassador Program was developed to allow stu-
dents the opportunity to participate in various public relations and
recruiting activities at Columbus State. The primary objectives of
the program are to provide students with basic leadership train-
ing and to allow students the opportunity to work in a number of
departments on campus. Community Outreach and Community
Service is also a component of the Student Ambassador Program.
Applications for the Student Ambassador Program are available
during autumn and spring quarters.

Special Events and Activities

The Department of Student Activities and Athletics offers a number
of special events and activities such as Welcome Back (autumn),
Winter Wonderland (winter), Spring Fling (spring), and Jazz in
July (summer). In addition, Earth Day, Black History Month,
Women’s History Month and other special interest activities are
celebrated.

Student Intercollegiate Athletics

Columbus State currently offers the following intercollegiate
sports.

Men’s Track and Field
Women'’s Track and Field
Cheerleading

Women'’s Softball

Men’s Baseball
Men’s Basketball
Women’s Basketball
Men’s Soccer
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Women’s Volleyball
Golf

Men’s Cross Country
Women’s Cross Country

Tryouts are typically held during autumn quarter, with the excep-
tion of men’s soccer, men’s cross country, women'’s cross country,
and women’s volleyball, which are held during summer quarter.
For more information on open tryouts, please contact the Office
of Athletics, Delaware Hall, room 134 or call (614) 287-2445.

To participate in athletics, a student must be a high school gradu-
ate or have earned a General Education Diploma (GED). Student
athletes must carry a minimum of 12 credit hours per quarter and
maintain the GPA required by Columbus State to be eligible for
competition (some part-time students may be eligible). The College
adheres to the guidelines established by, and is a member of, the
National Junior College Athletic Association (NJCAA). Athletic
scholarships are available for student athletes participating in
men’s and women’s basketball. All other sports are nonscholar-
ship. Columbus State is a member of the Ohio Community College
Athletic Conference (OCCAC). This conference status allows our
student-athletes to compete against other two-year colleges as well
as some four-year institutions.

For more information about athletic programs call (614) 287-2445
or stop by the Athletics Office located in Delaware Hall 134, or
visit www.cscc.edu/sports/.

Columbus State Bridgeview Golf Course &
Driving Range

The Bridgeview Golf Course, 2738 Agler Road, is a challenging
and scenic 9-hole golf course that is owned and operated by the
College. The course is open year round, weather permitting, and
is home to Columbus State golf classes and other academic uses.
Leagues, lessons, and season passes are available.

The Driving Range has thirty sheltered and heated tee boxes
and is open year round. CSCC employees and students can take
advantage of a discount at the driving range, golf course, and pro
shop. For more information contact the driving range, (614) 471-
0871, golf course, (614) 471-1565, or Jeffrey Pruzinsky, manager,
(614) 471-4257.

Student Organizations

In order to be recognized by Columbus State Community College
and be eligible for benefits of that recognition, student clubs and
organizations must register as a new club or organization and an-
nually renew the registration of an existing club or organization
with Student Activities and Athletics, Nestor Hall 116. Registration
signifies that the club or organization will comply with the rules,
regulations and guidelines of the college. The most recently active
clubs at Columbus State include:

African American Women’s Support Group “Sister Friends”
Alpha Phi Omega
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Campus Outreach

Columbus State Drama Club

Columbus State Landscape Association

Columbus State Running Club

Columbus State Student Nurses’ Association

Columbus State Student Organization of the
American Dental Hygienists Association

Columbus State Tae Kwon Do Club

Cougar Chess Club

For a Better Ohio

Rainbow Cougars

International Student Association

Liberian Students Association

Muslim Student Association

Phi Theta Kappa

Silent Connection

Student Government Association

Student Chapter of Ohio Association of
Veterinary Technicians

Student Paralegal Association

The College Democrats

The College Republicans

Additional Clubs:

Accounting Honorary Society
Columbus State Architecture Association
Columbus State Computer Club
Columbus State Film Club

Columbus State Roller Hockey Club
Crime Stoppers

El Club de Espafiol de Columbus State
Equestrian Club

Eta Sigma Delta

Pathways to Medicine

Project Brotherhood

Society of Manufacturing Engineers

To learn more about our clubs and organizations, stop by the Stu-
dent Activities Office, Nestor Hall 116, or call (614) 287-2637.

Student Rights and
Responsibilities

Student Conduct

The aim of Columbus State Community College student conduct
policies and procedures is to educate students on their rights and
responsibilities as college community members and to promote a
college environment that is conducive to student success. Students
are expected to perform all work honestly, maintain prescribed
academic standards, pay all debts to the college, and respect the
property and rights of others. This includes any activity on or
off campus that negatively impacts the college or its students or
staff.

Any student violating Columbus State Community College policies
or rules may be placed on disciplinary probation or be dismissed.
Concerns involving allegations or violations of civil rights, in-
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cluding but not limited to sexual harassment, sexual misconduct
with students, and/or harassment, are addressed by the college’s
EEO officer in the Human Resources Department. In technolo-
gies that include internship employment or clinical experiences,
good standing with the cooperating employer or clinical affiliate is
expected and is essential to continuation in the program. A copy
of the Student Conduct Policy, the Academic Conduct Policy, the
Student Code of Conduct and related procedures is published in the
Student Handbook. The Student Handbook is available through
many student services offices including Advising and Counseling
Services, Aquinas 116, Student Activities and Athletics, Nestor
116, and is on the college web site, www.cscc.edu.

Student Handbook

The Student Handbook is a useful guide to many of the campus
resources available to students. The handbook provides informa-
tion on student rights and responsibilities, policies, procedures,
activities, services, and extracurricular opportunities at Columbus
State. The Student Handbook is available through many student
services offices including Advising and Counseling Services,
Aquinas 116, Student Activities and Athletics, Nestor 116, and is
on the college website, www.cscc.edu.

Sexual Harassment and Sexual Assault Policy
Columbus State Community College believes that all employees
and students should be able to work and learn in an environment
free of all discrimination and any form of sexual harassment or as-
sault. To help ensure that employees and students are not subjected
to illegal harassment or assault, and in order to create a comfort-
able work and learning environment, the college strongly opposes
and prohibits any offensive physical, written, spoken or nonverbal
conduct as defined and otherwise prohibited by state and federal
law. In addition, sexual assault involving physical contact, sexual
battery, and rape are felony crimes in Ohio. In cases where the
student is the perpetrator, college policy defines sexual harassment
and sexual assault as an example of general student misconduct,
which may result in penalties up to and including dismissal from
the college. For more information, or if you or someone you know
is being sexually harassed, contact the College’s EEO officer in
the Human Resources Department, Rhodes Hall lower level, 287-
2408. In emergency cases or after business hours, and in all cases
of sexual assault or rape, immediately contact the Public Safety
Department, Union 048, (614) 287-2525. In all cases of sexual
harassment or sexual assault, confidential personal counseling
and support for students is available in Advising and Counseling
Services, Aquinas 116, (614) 287-2668.

Student Problem Resolution

A student problem resolution procedure has been established to
help students resolve nonacademic and nondisciplinary problems
they may encounter on campus. A copy of the Columbus State
Community College Student Problem Resolution Procedure is pub-
lished in the Columbus State Student Handbook or the Columbus
State Policy & Procedures Manual. The Student Handbook is avail-
able through many student services offices including Advising and
Counseling Services, Aquinas 116, Student Activities and Athletics,
Nestor 116, and is on the college web site, www.cscc.edu.



Student Right to Know

Under the terms of the Student Right to Know Act, the College must
maintain and report statistics on the number of students receiving
aid related to athletics, reported by race and gender; the graduation
rate for athletes participating in specific sports, reported by race
and gender; the graduation rate for students in general, reported
by race and gender; and other relevant statistics. To obtain copies
of these reports, contact the Student Life Office, Aquinas 116H,
or access www.cscc.edu.

Crime Awareness and Campus Security Act

Federal legislation requires Columbus State Community College
to maintain data on the types and number of crimes on college
property as well as policies dealing with campus security. To ob-
tain additional information, contact the Public Safety Department,
Union 048, or access www.cscc.edu.

College Testing Services-Testing
Center

The mission of the College Testing Services-Testing Center is
to meet the testing needs of the campus community. We aim to
provide a facility in which tests can be administered accurately
and securely according to instructor and department guidelines.
The center offers COMPASS placement testing, departmental-
ized testing, classroom make-ups, and distance learning testing.
After you complete the COMPASS placement test, an advisor in
Advising and Counseling Services will interpret your scores, and

results for courses are obtained from the course instructor. Also,
the Testing Center provides proctoring for non-Columbus State
academic examinations for a fee of $25 per exam. The service is
available to anyone in the community; however, the Testing Center
reserves the right to deny a proctor request at any given time. The
Testing Center maintains a partnership between learners, faculty,
the community and the center’s staff.

Tests may be taken anytime between the opening and closing times
of the Testing Center. However, tests will not be distributed one
hour prior to closing, and tests must be finished by closing time.
No extension of time will be given; therefore, plan sufficient time
for taking your test(s).

The Testing Center is located in Aquinas Hall, Lower Level, Room
002. A picture ID is required. No children, food or beverages are
allowed in the Testing Center. For more information, call (614)
287-2478 or 287-3602.

Tutoring Services

Learning Skills Centers (LSC)

The Learning Skills Centers offer tutorial assistance from profes-
sional tutors in the Developmental Education Department. Tutor-
ing is provided for developmental mathematics, reading and writing
courses. These centers also house computers for students’ use
and offer VCRs for studenys who wish to view lecture tapes after
classes. Learners are encouraged to visit the centers to enhance
their academic studies. Both centers are located in Aquinas Hall,

ADDITIONAL SERVICES TO STUDENTS




mathematics in Room 213 and reading/writing in Room 214. For
more information, call (614) 287-5193.

Math Tutors

Faculty tutors are available on a walk-in basis for most math
courses, beginning with MATH 102 through MATH 104 and other
selected courses, in room 313, Davidson Hall. For more informa-
tion, call (614) 287-5313.

TRIO Programs

To be eligible for a TRIO program applicants must be a first-
generation college student (neither parent has a four-year college
degree), and/or economically disadvantaged or limited income,
according to the federal standards (federal TRIO programs) and/or
an individual with a disability, a learning or physical disadvantage
and academic need (determined by project guidelines).

Student Support Services

Student Support Services (SSS) is a federally funded grant pro-
gram that provides comprehensive academic support services that
enhance students’ productivity and academic success. Eligible
students receive quality one to one academic advising on a regular
basis, tutorial assistance, other related academic support services
and in some cases financial aid assistance. The SSS Program may
also provide grant aid to currently enrolled participants who are
receiving Federal Pell Grants for the current award year.

SSS offers supplemental instruction in developmental courses, per-
sonal counseling, exploration of career options, and personal career
counseling and mentoring programs involving faculty, staff and/or
peers. Participants will also have access, as availability permits, to
a book and laptop loan program. SSS will provide assistance and
support with overall adjustment to community college life.

Upward Bound

Upward Bound (UB) is a federally funded pre-college grant pro-
gram designed to increase the academic skills and motivation of
program participants to ensure their high school graduation and
success in a post-secondary educational program. The expected
outcome of the program is that participants will be in a position to
successfully choose and complete a college preparatory curriculum
leading to enrollment and achievement in a college, university
or other post-secondary institution. This will be accomplished
through a well-rounded yearlong program designed to address the
multiple needs of program participants. To that end UB has both
summer and academic year components.

During the Academic Year:

*  Weekly academic enrichment and tutoring sessions to assist
students in the basic academic areas of math, science, writing
and reading. UB also provides individual academic, career and
personal advising.
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*  Monthly Saturday Seminars: Guest speakers are invited to
discuss special topics, students participate in team building
and leadership activities, and special events are planned.

During the Summer Component:

*  Asix-week nonresidential academic program is offered. Par-
ticipants attend UB academic enrichment classes five days per
week, on the campus of Columbus State Community College.
Students also participate in cultural, social and recreational
activities.

Wellness Program

The Department of Student Activities and Athletics sponsors a
wellness program for students, faculty, and staff of the college.
Individual Wellness consists of five components: physical, social,
emotional, mental and spiritual. The activities offered through the
wellness program attempt to balance the five components through
lectures, hands-on demonstrations, and seminars. Typical well-
ness offerings include chi gong, exercise to afro-rhythms, pilates,
tae kwon do, tai chi, women’s self-defense, and yoga. For more
information, call (614) 287-5348.
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Community Education and
Workforce Development

Dr. Janet Wagner, Dean
(614) 287-2511

There is an ever-increasing need for meaningful, life-long learn-
ing for many people—those preparing to go to college, to get their
first job, to advance in their current job or change careers. The
Community Education and Workforce Development Division
provides opportunities for students in traditional and nontraditional
settings.

Each department in Community Education and Workforce De-
velopment is designed for students of varying ages, professional
experience and education levels to assist in learning new skills
or enhancing existing skills. Today’s competitive labor market
demands that employees are up to date on the latest business
equipment, computer software, management techniques, profes-
sional trends, market information, computer networking, customer
service, and office operations. Through Columbus State’s Com-
munity Education and Workforce Development departments,
students, business professionals, and new or first-time employees
have the opportunity to learn many of these work-related skills at
convenient times.

Practical Nurse Program

Sherry Bockus, Faculty/Coordinator
(614) 287-3618

The Practical Nurse Program is a part-time evening and weekend
program designed to prepare graduates to provide health care needs
to clients of all ages in a variety of health care settings. The seven-
quarter program is designed as a career path for entry-level patient
care providers. Nursing assistants and patient care assistants can
continue their education to become licensed practical nurses after
they successfully pass the licensing examination. Students also will
be able to articulate into the nursing program’s associate degree
program at Columbus State Community College. The program is
sequential and will help students develop communication, critical
thinking, and problem solving skills. Nursing courses are structured
to promote student learning through lecture, laboratory, clinical,
seminar, and practicum experiences. Learning opportunities are
designed to apply practical nursing concepts in the promotion,
maintenance, and restoration of health for clients. Students learn
to work collaboratively with other health team members in the
health care delivery system
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Automotive and Applied
Technologies

Dr. Andrew A. Rezin, Administrator
(614) 287-5303

Applied Technologies
Larry Gill, Coordinator
(614) 287-5211

The mission of the Applied Technologies is to develop and imple-
ment partnership programs with area employers that include the use
of college coursework as a part of their employee career preparation
programs. The department collaborates with local industry partners
to custom build certificate and/or degree programs that will best
meet their educational and training needs. These programs can
include employer-specific courses as well as integration of their
employees into mainstream college coursework.

The goal of this initiative is to meet all of the educational and train-
ing needs of employers at all levels within their organization. These
partnerships actively involve local employers in the educational
process, including recruiting, selection, curriculum development,
related work experience, and final placement.

Introduction to the Construction Industry

The Applied Technologies has developed a series of courses to
provide foundational information about the construction industry.
These courses are intended to address the needs of everyone from
the casual observer who simply wants to gain a better understanding
of the construction industry to those who are seriously considering
a career in construction.

The courses provide information about career opportunities in the
construction industry, ranging from the skilled trades to architec-
ture, design, and management. They explore the skills and knowl-
edge needed to be successful in each of these career paths. Finally,
they help students who are interested in a career in construction to
prepare themselves to be better candidates to enter into a formal
program of study to attain their career goals.

APPL 100 — The Construction Industry (On Demand)
2 credits

This course provides an overview of the vast array of career op-
portunities in the construction industry. Students will be exposed
to careers ranging from the many administrative and manage-
ment careers (e.g., construction management, architecture, and
civil engineering) as well as to the wide range of skilled trades



careers (e.g., electrician, operating engineer, carpenter, plumber,
etc.). Also covered will be the wide range of construction venues
including residential, commercial, industrial, and public works
construction.

Lecture: 2 hours — Lab: 0 hours

APPL 109 — Basic Skills for the Construction Trades (On
Demand) 3 credits

This course provides information to students who are interested in
entering into the construction trades in central Ohio. Students will
be informed of the academic and technical knowledge and skills
they must possess prior to entry into the trades. This course will also
introduce the student to basic technical skills that are common to all
trades including: workplace safety, blueprint reading, hand/power
tool usage, measuring and cutting operations, direct and alternating
current concepts, measurements, and circuit analysis.

Lecture: 2 hours — Lab: 2 hours

APPL 119 — The Construction Trades (On Demand)
3 credits

This course is the sequel to APPL109 and covers the many ap-
prenticeship opportunities in the skilled construction trades in
more detail. A history of the labor movement in the United States
is covered to provide a background for the course. Representa-
tives from various central Ohio trades organizations will provide
additional information about their trade, its unique features and
requirements, and requirements for entry into their apprenticeship
program.

Lecture: 2 hours — Lab: 2 hours

Prerequisite: APPL109

Associate Degree Programs

The Applied Technologies degree programs are part of partnerships
between area skilled trades apprenticeship programs and the col-
lege. Participation in these programs is limited to students who are
currently enrolled in the full-time apprenticeship programs offered
by the college’s industry partner trades organizations.

Students in the Applied Technologies degree programs combine
apprenticeship courses, advanced technical coursework, and basic
and general education courses to earn an Associate of Applied Sci-
ence in Applied Technologies. Electrician, carpentry, millwright
and operating engineer majors are currently available.

For further information about this program, please contact Larry
Gill, Program Coordinator, (614) 287-5211; e-mail: lgill@cscc.
edu.

Associate of Technical Studies and the Certificate
Program

In partnership with several central Ohio skilled trades apprentice-
ship programs, the college offers certificate programs that allow
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apprentices the opportunity to earn college credit in their appren-
ticeship programs. Students are awarded college credit for techni-
cal courses taken during each year of the apprenticeship, leading
to a certificate in the program upon successful completion of their
apprenticeship. Students who wish to continue their education
can apply the credits they have earned toward an Associate of
Technical Studies in Construction Trades with a technical minor
in their trade. All Applied Technology partnership programs have
restricted enrollment, requiring that participants are accepted into
their respective trade apprenticeship programs.

For more information about the Applied Technologies programs,
please contact Larry Gill, Program Coordinator, (614) 287-5211,
e-mail: Igill@cscc.edu.

For information on how to build a college degree program for your
industry or for your specific company, please contact Dr. Andy
Rezin, Administrator, (614) 287-5303, e-mail: arezin@cscc.edu.

Automotive Technology
Dr. Andrew A. Rezin, Administrator
(614) 287-5303

The Automotive Technology program prepares students for
successful careers as service technicians in the rapidly growing
automotive repair industry. By providing students with exposure
and hands-on experience on a variety of domestic and import
vehicles, this broad-based curriculum prepares graduates for a wide
range of job opportunities in a new car dealerships, independent
repair shops, or fleet repair facilities.

The Automotive Technology program at Columbus State offers
courses designed for a variety of individuals ranging from the
beginner to those with advanced skills and years of experience.
Students may earn an associate degree, obtain ASE certification,
or take individual courses to meet their educational goals. The
associate degree program in Automotive Technology provides
instruction in all aspects of the automobile, including the latest
electronic systems. Students master the skills needed to diagnose
and repair automobiles while working in the college’s well-
equipped auto lab. The experienced faculty work closely with
students to prepare them for a career and to become certified A.S.E.
(National Institute for Automotive Service Excellence) Master
Automotive Technicians.

Columbus State’s automotive program was the nation’s first college
automotive program master certified by A.S.E. To receive this
certification, the program is evaluated against industry standards
of quality every five years by a team of external evaluators. The
certification process ensures that the curriculum includes all of the
appropriate competencies needed to properly prepare entry-level
technicians and is delivered by A.S.E. certified faculty, on current
technology equipment and vehicles. All of the automotive faculty
are A.S.E. Master Certified technicians with extensive industry
repair experience. The program was recently reevaluated and
granted accreditation until 2009.
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Industry Partnerships

The department maintains close working relationships with more
than 475 auto repair shops in Central Ohio. This includes new car
and truck dealerships, independent repair shops, corporate fleets,
and local and regional governmental agencies. This association
across the full spectrum of potential employers provides Columbus
State students with the greatest opportunity to find their niche in
the auto repair industry upon graduation.

Through its close association with area employers, the Automotive
Technology Program offers a variety of internship and cooperative
apprenticeship opportunities for students. These opportunities allow
students to obtain paid work experience in area repair shops during
their program. This work experience allows you to immediately
apply what you have learned on campus in a real-life environment
in the automotive repair industry. The college is committed to
helping interested, qualified automotive students find placement
in local shops to supplement their on-campus learning.

Maintenance and Light Repair Certificate

Students whose needs demand a short-term career track program
can choose the Light Maintenance and Repair Certificate Program.
This six-month program prepares students with the knowledge and
skills necessary to enter the automotive repair industry quickly.

Upon completion of this program, graduates are employable at
local auto repair companies performing automotive maintenance
services. Since this program is part of the Automotive Technology
Program, students can re-enter the college degree program at a
later date to expand their knowledge and skills and work toward
A.S.E. Master Technician certification.

YAATC

The Youth and Adult Automotive Training Center (YAATC)

is designed to provide an opportunity for disadvantaged, at-

risk people who have a desire to gain technical knowledge in
automotive repair as well as increase their self-sufficiency. This
will allow students to build a new perspective on life and their
careers. YAATC will prepare each dedicated student to graduate
with the technical knowledge to perform automotive mainte-
nance and light repairs and have the opportunity to begin an
extremely rewarding career in the automotive industry. YAATC
also helps create a more diverse workforce in the automotive
industry and helps fill the void of qualified automotive techni-
cians. It will provide students with basic skills training, case
management services, community agency referrals, job readi-
ness instruction, intensive automotive technical instruction, co-
op experiences and permanent job placements in the automotive
repair industry.

For additional information please see plans of study under
“Programs of Study.”
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Heating, Ventilating and Air
Conditioning Technology

High Pressure Boiler License Training Program
Large Commercial Certificate
Residential/Light Commercial Certificate

Tom Henry, Coordinator
(614) 287-2657

The Heating, Ventilating and Air Conditioning Technology pre-
pares graduates for a wide variety of jobs in the $150-billion me-
chanical environment science field. Graduates find employment
with large commercial heating and air conditioning contractors,
residential mechanical contractors, parts and equipment distribu-
tors, large commercial and industrial facility maintenance depart-
ments, hospital facilities maintenance departments, custom design
and new construction markets.

The large increase in new high-rise buildings and real estate devel-
opment within all major cities is a clear indication of the rapid in-
crease in job market opportunities available. Also many Columbus
State graduates find employment with equipment manufacturers
in research and development. Today’s society is demanding more
emphasis on the ethical, legal and regulatory requirements related
to environmental concerns that are facing the HVAC industry today
and in the future.

The degree program offers the training needed to develop a high
degree of technical skill, as well as the ability to work with minimal
supervision and a strong sense of personal responsibility. Gradu-
ates with field experience and business management experience
can look to ownership of their own HVAC companies.

The four-course High Pressure Boiler License Training program
prepares students to take the State of Ohio High Pressure Boiler
Operators License examination. Students will still be required to
establish actual work experience around high pressure boilers in
accordance with State of Ohio requirements. This boiler license
program gives technicians the opportunity to progress from li-
censed boiler operator through many more-responsible jobs in
industry and commercial applications.

For more information please see plans of study under
“Programs of Study.”



Business and Industry Training

Services
(614) 287-5000

Business and Industry Training Services provides innovative
approaches to training, consulting, and education through cus-
tomer-driven partnerships. Columbus State’s Business and Industry
Training Services can help your company assess, analyze and tar-
get cost-effective performance consulting and business solutions
tailored to the needs of your organization.

Contract Training and Consulting Services
These are a few of the contracted services that we can provide to
your organization:

*  Leadership and supervisory skills training

*  Customer service training

*  Business communications training: verbal and written
communication, interpersonal skills, and team building

*  Consulting services and business/organizational development
programs

*  Quality programs such as Lean Manufacturing and ISO cer-
tification

*  End-user computer training on topics such as word processing,
spreadsheets, presentations, E-mail, and Web authoring

* Industrial technology programs relevant to a variety of in-
dustries including hydraulics, pneumatics, electric motors,
HVAC, and advanced manufacturing technologies

*  Accounting and finance for both financial and non-financial
managers

*  Human resources training

*  Customized individual, small or large training built around
the needs of your organization

* Job analysis and employee assessments

*  Experienced personnel to coordinate and implement train-
ing

*  Quality trainers, consultants and instructors

For more information and to arrange a meeting with one of our
professional Training and Performance Consultants, please call
(614) 287-5000 or visit our Web site at www.cscc.edu.

Professional Development Seminars

Professional Development Seminars are noncredit courses meet-
ing for one day each, from 8:30 a.m. — 4:30 p.m. Please call (614)
287-5000 or check our Web site at http://www.cscc.edu/workforce/
bits/pdseminars/ for registration and up-to-date information on
dates and locations. The following descriptions, titles and fees are
current at the time of publication but are subject to change.

Human Dynamics Programs

BIBUS 101 Accounting and Bookkeeping

Learn about major accounting functions and practices such as
fixed asset accounting, cost accounting, accounting transactions
and internal accounting controls.
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BIBUS 102 Basic Business Statistics

Learn the fundamentals of descriptive statistics in this introductory
course. This course covers measures of central tendency and mea-
sures of variation, and gives special emphasis to the development
and interpretation of graphs.

BIPDYV 101 Brain Power 1

Learn recent breakthroughs about how your brain works and
powerful new techniques that enable you to get through materials
faster, comprehend better, and retain more. Double your present
reading speed and retention rate to cut through materials and have
information at your fingertips.

BIPDYV 111 Brain Power 2

Build on what you learned in Brain Power 1 to take your skills to
advanced levels. Learn advanced reading techniques to increase
your reading speed 3—4 times your initial rate, how to be more
successful in managing the change in your life, and rewire your
brain for success.

BIPDV 310 Change Happens!

Develop the business skills needed to implement change more
quickly and effectively. Learn about the “Four Stages of Change”
and identify possible challenges. Develop proactive actions to
increase acceptance and help others through a smoother change
transition.

BISFT 109 Conducting Effective Interviews

This seminar, intended for managers, will give you the skills,
knowledge and processes you need to interview and hire key per-
formers. Information concerning legal considerations, interview-
ing skills and hiring candidates will also be covered.

BISFT 101 Confronting Effectively: Controlling the
Escalation of Conflict

Do you boil inside when you know you should speak up? Do you
avoid certain people even when you need to work with them?
Most conflicts can be resolved in a way that benefits all concerned.
You’ll leave this seminar with a personal plan of action to help
you effectively and proactively address conflicts in your own work
environment.

BIBUS 103 Effective Presentations

Public speaking is said to be the number one fear of American
adults. This course will help you overcome that fear by teaching
you how to make successful group presentations in formal or in-
formal settings. At the conclusion of this seminar, you will know
how to plan and prepare a presentation, how to make a presentation,
and how to appraise your own level of self-confidence in public
speaking. You will also have the opportunity to practice making
a presentation.

BILNG 601 Embracing Diversity

Diversity training isn’t just about legal compliance. Understand-
ing diversity will help you improve relationships with coworkers,
customers, vendors and the general public.

BIPDYV 201 Emotional EQ
Learn about a different kind of smart: Emotional Intelligence.
Self-management, control, self-motivation and managing emotions
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in the workplace are just a few of the topics that will be covered
in this course.

BILNG 602 Generational Differences in the Workplace
Today’s workforce is comprised of 3 —4 very different generations.
These different generations often have varying perceptions and
expectations about work. During this seminar you will learn how
to increase generational harmony by understanding differences
and learning how to modify or adapt expectations.

BIPDV 301 Goal Setting
Learn to set personal and career goals.

BIBSC 101 Grammar for the Workplace

Who or whom? who, which, or that? Do you struggle to figure out
which word is correct in the context of your sentence? This course
will help you learn parts of speech, sentence structure, punctuation,
capitalization, and proper grammar usage.

BIBUS 105 Grants Writing

Grants Writing gives you an overview of the grants writing pro-
cess. You will understand the entire grants writing process from
visioning through the proposal submission. This course will help
you locate and identify grant opportunities, analyze submission
guidelines, and prepare a winning proposal.

BISFT 102 How to Excel in Customer Service

Learn to recognize and anticipate customer expectations, identify
elements of emotional response that interfere with good customer
service, and develop communication skills that defuse customer
complaints.

BISFT 110 Interviewing Skills: Put Your Best Foot Forward
This seminar, intended for employees, will help you make your
next interview successful. Learn how to present a professional
image, research the organization with which you’re interviewing,
polish your interpersonal skills to make a great impression, and
write appropriate follow-up correspondence.

BISFT 104 Listening and Memory Development

Do you forget what someone tells you five minutes after they told
you? Do you forget what you read right after you’ve finished read-
ing it? Listening vs. hearing, becoming an effective listener and
memory techniques are the main focuses of this course. Improving
your listening and memory skills will enhance your effectiveness
in your personal and professional life.

BISFT 105 Managing Relationships at Work
Learn to communicate effectively in an organizational setting with
all types of people.

BIPDYV 302 Managing Time and Work

Do you put things off till tomorrow when they really need to be
done today? This course provides valuable tools and techniques
to set priorities and manage your time.

BIBUS 106 Office Organizational Skills

Do misplaced documents make you late for deadlines? Organizing
your workspace can make your work easier and more efficient.
Techniques taught in this course will help you to tackle the endless
flow of paperwork.
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BISFT 106 Problem Solving and Decision Making

Learn how to identify different problem-solving styles that look
at the whole picture, not just the task at hand. This course helps
develop creativity, efficiency, and critical thinking to solve every-
day problems.

BIBUS 107 Project Planning and Management
Fundamentals

Focusing on effective project management, this introductory course
will provide you tools to define, plan, implement, and evaluate
projects.

BIBUS 108 Proofreading and Editing Techniques

Learn effective proofreading and editing techniques in this hands-
on seminar. You will learn to use proofreader’s marks to clearly
indicate text and layout changes. This course also covers basic
grammar rules including punctuation, sentence structure, and
style.

BIBUS 111 Report and Proposal Writing

Learn to analyze report and proposal requirements and prepare
reports that address the readers’ needs regarding content and
writing style.

BIPDV 303 Stress Management
Learn to cope with stress by identifying stress initiators and turning
them into powerful drivers for change and accomplishment.

BIBUS 110 Technical and Procedural Writing

Learn basic techniques of technical writing to successfully convey
amessage using a minimum number of words and images. You will
learn elements of style and usage in step-by-step writing, how to
assemble material, and how to write a technical report.

BISFT 107 Train the Trainer (Critical Events for Training
Success)

Even if you’re not a full-time trainer, you may be called upon to
develop and deliver training for customers, coworkers, or suppli-
ers. This course will introduce tools and techniques to help you
conduct effective training.

BISFT 108 Working with Difficult People

Ever wonder why you hit it off with one person and not another?
Learn to use a behavior style model to build the skills you need to
deal with difficult people.

BIBUS 109 Writing for Business: Level 1

Learn how to communicate more effectively by using clear, concise
writing techniques and appropriate language for business commu-
nications. You will also learn how to choose the active or passive
voice and how to write effective memos.

BIBUS 112 Writing for Business: Level 2

Building on the skills gained in the prerequisite course, Writing
for Business Level 1, you will develop additional skills in proof-
reading, editing, memo organization and audience analysis.



Computer User Programs

BICPT 101 Introduction to Microsoft Windows

This course is designed to help you understand Microsoft Win-
dows and your computer. You will acquire the skills necessary to
customize your desktop, use the taskbar efficiently, manage files
and folders, and work with documents.

BICPT 111 Advanced Microsoft Windows

This class covers six advanced interactive units that will help you
learn how to share information between programs, maintain your
computer, create back-up disks and manage your hard drive.

BICPT 401 Introduction to the Internet

This course explores the basic technologies of the Internet and the
World Wide Web. You will review Internet fundamentals, gain the
skills needed to navigate the World Wide Web, search the Internet,
explore newsgroups, and customize your browser.

BICPT 402 Internet Research

The World Wide Web is a huge repository of information stored
on hundreds of thousands of computers scattered across the globe.
Finding information can seem deceptively easy. In fact, finding
lots of information is often easier than finding the right informa-
tion. This course will give you the techniques and strategies to
effectively locate the information you are seeking.

BICPT 801 Adobe Acrobat Professional

Learn to convert and combine proposals, presentations, images and
other documents into one compact PDF file using Adobe Acrobat.
You will learn how to use annotation, linking, and bookmarking
tools to create notes, and you will learn how to use dynamic date-
time stamps as well as file viewing and navigation aids.

BICPT 802 Adobe Photoshop 7.0

To be successful in this course, you should have a knowledge or
understanding of the following: color palettes and color models
such as RGB and CMYK; the differences between raster formats
such as GIF or JPG and vector formats such as EPS; and prior
experience with draw tools including stroke, fill, and bezier curves.
This class meets for two sessions.

BICPT 404 Dreamweaver MX

Dreamweaver, a powerful Web authoring package, is the choice of
Web development professionals and others who want to go beyond
the basic capabilities of tools like FrontPage. This introductory
course will help you get started with Dreamweaver to create a basic
Web site complete with links, images, formatting, style sheets and
tables. To ensure your success, you should have a basic knowledge
of HTML markup including structure and formatting tags. Under-
standing of file management, particularly directory trees, is also an
important prerequisite. This class meets for two sessions.

BICPT 405 Introduction to Flash MX

Learn how to create multimedia Web pages in this introductory
course. You will learn how to use color and shapes creatively, how
to manipulate images and text, how to modify layers, and how to
create simple animations.

47

BICPT 425 Advanced Flash MX

Advanced Flash MX is designed to teach experienced users how to
animate symbols and shapes with actions and ActionScript, create
forms, and integrate sound and video. This course will also teach
you how to publish and test movies on the Web.

BICPT 703 Quickbooks Pro

Learn this new software that can share data with more than 60
programs. This software offers a full set of accounting features
including payroll, credit card authorization, and inventory capa-
bilities.

BICPT 702 Introduction to ACT! 6.0

ACT! 6.0 enables you to track and manage information about
personal business contacts, such as addresses, telephone numbers
and appointments. In addition you can create letters, memos, and
fax cover pages; send email and faxes; and dial telephone numbers.
This introductory seminar will allow you to become familiar with
the basic capabilities of ACT! 6.0.

BICPT 121 Overview of Microsoft Office
This course presents the basic features of Word, PowerPoint, Excel,
Access, FrontPage, and Outlook.

BICPT 501, 301 Introduction to Word

In this introductory course, you will learn how to create, edit,
open, save and print documents; format characters and paragraphs;
create and format tables; set margins; create headers and footers;
and check spelling.

BICPT 511, 311 Intermediate Word

Learn to use Word more effectively in this intermediate course.
You will learn how to create multiple columns, apply borders and
shading to tables, utilize styles and templates to automate format-
ting, insert and format graphics and drawings, and print envelopes
and labels.

BICPT 521, 321 Advanced Word

Master Word and take your productivity to a higher level with
advanced tools and techniques such as forms, form letters, mail
merges, macros, and revision marking.

BICPT 502, 302 Introduction to Excel

In this introductory course, you will learn how to create, edit, open,
save and print workbooks; enter data, formulas, and functions; use
absolute and relative references; format cells; and insert charts.

BICPT 512, 312 Intermediate Excel

Learn to use Excel more effectively in this intermediate course.
You will learn how to work with lists, link and consolidate work-
sheets, create combination charts, sort and filter lists, and use
advanced formatting.

BICPT 522, 322 Advanced Excel

Master Excel and take your productivity to a higher level with ad-
vanced tools and techniques such as PivotTables, PivotCharts, Goal
Seek, macros, database functions, and external database queries.

BICPT 503, 303 Introduction to PowerPoint
In this introductory course, you will learn how to create, edit, open,
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save and print presentations; format text; add, rearrange, and delete
slides; use templates; utilize slide masters; insert tables, charts, and
clip art; check spelling; and deliver presentations.

BICPT 513, 313 PowerPoint Sales Presentations

The intermediate course expands on the skills and concepts in the
introductory course. You will learn how to plan presentations,
set transitions, use sound and video, work with Autoshapes and
pictures, and publish presentations to the Web.

BICPT 523, 323 Advanced PowerPoint

Master PowerPoint and take your productivity to a higher level
with advanced tools and techniques such as custom presentations,
animations, special effects, multimedia, and integration with other
Microsoft Office applications.

BICPT 504, 304 Introduction to Access

In this introductory course, you will learn basic database concepts
and how to plan, design, and create a database; work with fields
and records; create and execute queries; create and use forms; and
create and use reports.

BICPT 514, 314 Intermediate Access

Learn to use Access more effectively in this intermediate course.
Add to your conceptual knowledge by learning how to normalize
and implement referential integrity. In addition, you will learn
how to relate tables, create advanced queries, add graphics and
calculations to forms and reports, and add charts.

BICPT 524, 324 Advanced Access

Master Access and take your productivity to a higher level with
advanced tools and techniques such as PivotTables, PivotCharts,
advanced forms, macros, Access SQL, and Internet integration.

BICPT 601 Introduction to Project

This introductory course provides the skills necessary to organize
the tasks involved in the completion of a project, monitor the pro-
gression of projects, and make the best use of your time, money
and resources.

NOTE: In addition to the basic tools and techniques of MS Proj-
ect, this course will reinforce theories and topics presented in the
Project Planning and Management Fundamentals seminar.

BICPT 621 Advanced Project

Master Project and take your productivity to a higher level with
advanced tools and techniques such as baselines, hyperlinks,
drawing tools, reports, consolidating multiple projects, and sharing
resources across projects.

NOTE: In addition to the tools and techniques of MS Project, this
course will reinforce theories and topics presented in the Project
Planning and Management Fundamentals seminar.

BICPT 205 Microsoft Outlook

Do you have e-mail but don’t know how to manage its capabilities?
This introductory course is designed to provide you with the skills
to create and customize a message, work with attachments, use mail
management tools and work with the electronic calendar.

BICPT 503, 403 Microsoft FrontPage Web Page Design

In this introductory course, you will learn how to create a basic
Web site. Topics include selecting themes, creating new Web
pages, formatting characters and paragraphs, creating lists, adding
graphics, inserting tables, creating links to other pages, and creating
navigation aids. This class meets for two sessions.

Certification Programs

Advanced Manufacturing Skills

Integrated Systems Technology training is your company’s solution
to filling high—tech jobs. Integrated Systems Technology (IST) pro-
gams crosstrain individuals in electrical, electronic, and mechanical
systems. Graduates leave with entry-level knowledge of operating,
troubleshooting and maintaining the high-tech equipment found
in today’s manufacturing environments. IST is proven successful
in offering hands-on training, industry-standard equipment and
experience, and industry-driven curricula.

Pharmacy Technician Program

This non-credit program prepares students to enter the pharmacy
field in hospitals, home-infusion pharmacies, mail-order pharma-
cies, or community pharmacies as a technician working under
the supervision of a registered pharmacist. This course will also
prepare the student to take the Pharmacy Technician National
Certification Exam.

The course is taught by local registered pharmacists who are
members of the part-time faculty of Columbus State Community

College.



Key topics covered

*  Medical terminology specific to the pharmacy industry
* Reading and interpreting prescriptions

*  Defining drugs by generic and brand names

*  Dosage calculations

*  Methods of I.V. therapy and aseptic technique
* LV flow rates

*  Drug compounding

*  Dose conversions

+ Dispensing of prescriptions

*  Unit dose

* Inventory control

+ Billing and reimbursement

This course is offered four times per year and meets 2.5 hours per
session, two days per week, over a 10-week period, for a total of 50
contact hours. For more information on current offerings, locations,
and pricing, please call (614) 287-5000 or check our Web site at
http://www.cscc.edu/workforce/pharmtech/index.htm.

15-hour ServSafe Certification Course

A detailed study of the HACCP (Hazard Analysis Critical Control
Points) procedure, which includes the control of bacteria, materi-
als handling, and safety practices to maintain a safe and healthy
environment for the consumer and employees in the food, lodging,
and healthcare industries. The course includes an examination of
laws and regulations related to food safety and sanitation.

Designed for employees and individuals who may be in charge

of the operation at a given time, this 15-hour noncredit course is

based on the ServSafe Essentials textbook. The text will be mailed

to the students with pre-class reading assignments two weeks

prior to class. Topics that are included in the text and reinforced

in the class are:

*  The “how and why” of providing safe food

*  Microorganisms that cause problems in food

*  Personal hygiene

*  Purchasing, receiving, storing, preparing and serving safe
food

*  Principles of the HACCP system

+  Kitchen sanitation and pest management

*  Food service rules, regulations and laws

Upon successful completion of an examination from the National
Restaurant Association Educational Foundation, students will
receive certificates from Columbus State Community College,
the National Restaurant Association Educational Foundation, and
the State of Ohio Department of Health. This certification satis-
fies Ohio House Bill 223 for persons who may be in charge of the
operation at any given time.
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Department of Continuing

Professional Education
Frederick L. Baker, Administrator
(614) 287-5997

Continuing Professional Education provides a variety of profes-
sionals with continuing education through noncredit courses and
seminars designed to meet their licensing and certification needs.
The department also offers a variety of seminars and courses for
those who need continuing education credits (CEUs) to stay current
in their field, and for those seeking personal enrichment through
life-long learning. All courses and seminars offered by C.P.E.
are open to anyone who has an interest in the program. To access

the department Web site, visit www.cscc.edu, click on Commu-
nity Education and Workforce Development, then Continuing
Professional Education.

The Columbus State ACT/SkillsMax Center for
Community Education and Workforce
Development

The ACT/SkillsMax Center offers many opportunities to the com-
munity Columbus State serves using distance training, assessment
and testing to assist customers of the center to meet their personal
or professional goals. Distance training is available featuring the
following subject areas:

* Adult Literacy

» Computer Basics

* Industrial/Tech Safety Skills

* Information Technology (Intermediate and Advanced
Computer Skills)

* Management/Leadership

* Personal Development

Users of online training can access courses through the Columbus
State Web site. Instructions for purchasing courses are on the
ACT Web site.

Server-based courses are provided at the CSCC ACT/SkillsMax
Center and can be delivered to the individual or on an instructor-
facilitated basis.

Assessments that are offered include WorkKeys, Discover, DISC,
and SHR. These assessments can be given either by individual
appointment or on a contract basis at the ACT/SkillsMax Center
or on site, depending on the assessment tool requested. The
center is a VUE , PROMETRIC and ETS testing site for various
skill certifications such as CISCO, MOUS, MCSE, NET+, etc.,
and offers proficiency testing for CLEP. These tests are given
by appointment. The ACT high school assessment is currently
not offered.
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Costs for these courses and services vary. Contact the Columbus
State Community College ACT/SkillsMax Center for Community
Education and Workforce Development at 614/287 ACT1 or e-mail
the center at actl @cscc.edu.

Contacts for Continuing Professional Education at Columbus
State are:

* Frederick L. Baker, J.D., Administrator
fbaker@cscc.edu

* Lisa Kesig, Senior Office Assistant
lkesig@cscc.edu

* Tracy La Mar, for registration and billing
tlamar@cscc.edu

* David Watts, for technical and computer courses
dwatts@cscc.edu

* Julie Maurer, for Business and Engineering
programs jmaurer@cscc.edu or telephone-
(614) 287-5997

 Andria Bolden, Coordinator, ACT/SkillsMax Center
for Community Education and Workforce
Development abolden@cscc.edu or

* Deborah Lyons, ACT/SkillsMax Center for
Community Education and Workforce
Development dlyons@cscc.edu
telephone - 614/287-ACT1(2281)

Continuing Professional Education Course
Descriptions

With the rapid changes in technology and work methods, many
employers and employees seek continuing education classes to stay
current in careers and job skills. Continuing Professional Educa-
tion has several groupings of courses identified as the Continuing
Professional Education Certificate Series. The department is a
CISCO Networking Academy, offering courses in the CCNA and
CCNP Certificate process, and delivering courses in C-Tech cop-
per, fiber and telecommunications cabling. We are a member of
the SHRM Learning System and the American Payroll Association
PPS system. C.P.E. is also a provider of continuing education in a
variety of health care professions including the Ohio Social Worker
and Counselor Board.

If you are interested in completing a series for a certificate, contact
Continuing Professional Education at (614) 287-5997.

CPEB:
CPEC:
CPEE:
CPEG:
CPEH:
CPEL:
CPEM:
CPES:

Business/Office Administration/Office Assistant
Computer/Technology

Engineering/Safety

General

Health/Allied Health

Legal

Language Courses

Personal Enrichment/Seminar
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Alternative Dispute
Resolution Specialist

CPEL 109 - Trends in Alternate Dispute Resolution

The purpose of Trends in Alternate Dispute Resolution is to ex-
amine the history of dispute resolution and the statutory/judicial
establishment of alternative dispute resolution as a method used for
disposal of civil disagreements. The evolution and development
of ADR and the growth and impact of the alternative system on
American jurisprudence and everyday society is evaluated. As this
is an introductory course, the student will examine the process of
ADR, current trends of ADR; its acceptance by the legal environ-
ment, business, society; and its use in the global economy.

CPEL 110 - The Arbitration Process

The Arbitration Process is an intensive examination of arbitration
and the process for accomplishing dispute resolution through this
forum. Students will explore both court annexed arbitration and
private arbitration processes. Researching arbitration decisions
and the use of legal resources in the arbitration process will be
explored. Use of databases and the Internet will be included in
the development of research techniques. Students will be able to
conduct an arbitration at the completion of the course.

CPEL 111 - The Process of Mediation

The Process of Mediation is an overview of the mediation prin-
ciples and process. Students will explore statutory and private
mediation procedures. The course will concentrate on mediation
for domestic relations; employment practices; and labor issues.
Additionally, the student will be exposed to different models of
mediation with particular emphasis on the Seven Step model.
Methods of researching decisions and various legal resources uti-
lized in mediation procedures are examined, including computer
databases and the Internet. Students will be able to conduct a
mediation at the completion of the course.

CPEL 112 - ADR — Methods of Negotiation and Resolution

This course will introduce the student to techniques used to achieve
successful negotiation of disputes. Students will be introduced
to principles of negotiation and will learn how to properly and
effectively use the mechanics of client interviewing; recognize
non-verbal cues; and define and analyze descriptions of conflicts.
Methods of resolving conflicts through an evaluation of various
successful negotiation strategies will be explored and applied.

CPEL 113 - Alternative ADR Procedures

ADR methods and procedures, other than arbitration and media-
tion, which are statutorily created and privately contracted in the
resolution of business disputes, is the focus of Alternative ADR
Procedures. Hire-A-Judge, Summary Jury Trial, mini-trials and
international ADR methods will be explored for appropriateness of
use in a given conflict. Students will be able to prepare forms and
summaries required to complete these various ADR processes.



Worker’s Compensation Specialist

CPEL 128 - The Process of BWC Claims

This course will acquaint the student with how the Bureau of
Workers” Compensation processes claims, including how the bu-
reau works with companies that are self-insured, the calculation
of wages and compensation, payment of medical bills, authoriza-
tion of medical treatment, determination of disability, as well
as how the bureau addresses appeals of decisions, applications
to reactivate, and permanent partial disability settlements in the
resolution process.

CPEL 130 - The Workers’ Compensation Adjudication
Process

The Workers’ Compensation Adjudication Process is designed to
acquaint the student with how the Bureau of Workers” Compensa-
tion works with contested claims. The course will examine the
adjudication of claims process from the claimant position, as well
as that of the employer and the bureau. The emphasis of this course
is how to conduct discovery and acquire information available
through state files and computer systems, and procedures for adju-
dicating a claim through an administrative hearing. Violations of
specific safety requirements, applications for permanent total dis-
ability, and the hearing and appeals process will be addressed.

CPEL 131 - Rating the Workers’ Compensation Risk

This course is designed to acquaint the student with how the Bu-
reau of Workers Compensation determines a premium based on an
employer’s risk factors. Different rating plans available through
the bureau to establish appropriate premiums are discussed, as well
as appeals available to an employer who contests a rating assigned.
The emphasis is on the underwriting process of the bureau, how-
ever, the self-insured options available are addressed.

CPEL 132 - BWC Practice and Procedure

BWC Practice and Procedure is an in-depth examination of the pro-
cedures necessary to request and complete the hearing process in a
claim made to the Bureau of Workers’ Compensation. The practice
and procedures are examined from both the bureau (internal) and
claimant or employer (external) perspective. At the completion
of the course, the student will be familiar with the procedures re-
quired to practice in the BWC and will further be able to initiate
and conclude or defend a claim made to the bureau.

LEGAL

CPEL 105 - Technology in Professional Research

Technology in Professional Research will introduce students to
the concepts of and use of technology in professional research.
Students will use various resources to research and retrieve in-
formation relevant to their specific professional arena. Remote
databases, CD-ROM, and the Internet will be addressed, as well as
a review of basic computer literacy. The course will be delivered
in computer labs, providing each student with a computer station to
use in each session, as well as instruction through local and remote
connections using LCD overhead projection. The student will be
acquainted with Internet user groups where questions are asked
and answered via e-mail and listservs. The goals of the course are
to provide students with computer competencies that exceed the

o1

basics with confidence to be pro-active in the use of technology
within the profession and to develop creative thinking skills.

CPEL 140 - Basics of Legal Research

Basics of Legal Research is an overview of the tools used by
legal professionals to research statutes and case law. The course
is designed for both persons who have little or no experience in
the law or legal related fields as well as those who are employed
in a legal environment.

CPEL 142 - Legal Terminology

Legal Terminology is a basic legal vocabulary course designed to
acquaint students with little or no experience in the legal environ-
ment to terminology commonly used by legal professionals.

CPEL 143 - Computer Literacy for Legal Professionals
Computer Literacy for Legal Professionals acquaints the student
with computer applications commonly used in legal research. A
basic understanding of legal research material and traditional legal
research methods is necessary.

In addition to these certifications, Continuing Professional
Education offers Probate, Credit, Real Estate, and Elder Law
programs.

Grant Writing

CPEG 114 - Beginning Grant Writing

Beginning Grant Writing shows how to find grants to fund your
project; how to determine the most appropriate funding source,
and how to write a basic response to requests for proposals for
funding.

CPEG 115 - Advanced Grant Writing

Advanced Grant Writing examines how to draft responses to pro-
posals for funding projects so your document will provide the best
chances for you to receive the grant you are seeking. This course
builds upon the basics of grant writing discussed in Beginning
Grant Writing, with hands-on experience and expert feedback. A
variety of methods used to draft RFP’s will be explored.

SIGN LANGUAGE

CPEG 102 - Basic Sign Language — The ABC’s

Learn how to communicate effectively with the hearing impaired.
Basic Sign Language — The ABC’s is an overview of the funda-
mentals of ASL and will give you the basic skills needed to com-
municate using sign language.

CPEG 103 - Intermediate Sign Language

Intermediate Sign Language is the second course in the ASL se-
ries and builds on the skills developed in Basic Sign Language.
Increase your effectiveness in communicating with the hearing
impaired by further developing your signing abilities with this
interactive skill building class.
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LANGUAGE INSTITUTE COURSES

CPEM 101 - Introduction to French Language and Culture
In this course, students will learn the basic conversational vocabu-
lary, phrases and cultural information about the French-speaking
world.

CPEM 102 - Introduction to Italian Language and Culture
In this course, students will learn the basic conversational vocabu-
lary, phrases and cultural information about the Italian-speaking
world.

CPEM 103 - Introduction to German Language and Culture
In this course, students will learn the basic conversational vocabu-
lary, phrases and cultural information about the German-speaking
world.

CPEM 104 - Introduction to Arabic Language and Culture
In this course, students will learn the basic conversational vocabu-
lary, phrases and cultural information about the Arabic-speaking
world.

CPEM 105 - Introduction to Spanish Language and Culture
In this course, students will learn the basic conversational vocabu-
lary, phrases and cultural information about the Spanish-speaking
world.

CPEM 106 - Introduction to Japanese Language and Cul-
ture

In this course, students will learn the basic conversational vocabu-
lary, phrases and cultural information about the Japanese-speaking
world.

CPEM 108 - Spanish for Landscaping

This course provides a foundation in the Spanish language with
a focus on conversational words and phrases needed in the land-
scaping and groundskeeping fields. It is offered regularly on the
Columbus State campus and can be presented at other sites to a
group by agreement.

CPEM 113 - Spanish for Health Care 1

This course provides a foundation in the Spanish language with a
focus on health-care vocabulary, including parts of the body, names
of conditions and operations, directions, symptoms, and questions
and answers. Courses can provide Continuing Education Credit
for nurses and social workers. Spanish for Health Care 1 is offered
quarterly on the Columbus State campus and can be presented at
other sites to a group by agreement.

CPEM 114 - Spanish for Health Care 2

This second-level Spanish course focuses on health-care vocabu-
lary and conversational ability. Courses can provide Continuing
Education Credit for nurses and social workers. Spanish for Health
Care 2 is offered quarterly on the Columbus State campus and can
be presented at the other sites to a group by agreement.

CPEM 115 - Introduction to Somali Language and Culture
In this course, students will learn basic conversational vocabu-
lary, phrases, and cultural information about the Somali-speaking
world.
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COMPUTER SKILLS

CPEC 101 - Introduction to PCs

Introduction to PCs is an introduction to PCs for the end user. No
knowledge of computers is needed at all. This class will take you
from turning on the computer to using basic word processing, the
Internet and e-mail. Offered in general and senior sessions.

CPEC 109 - Introduction to the Internet

Have you ever wanted to “surf the net,” do research, use e-mail,
or just experience the Internet? Introduction to the Internet is an
overview of the Internet that will give you the skills to navigate
along the information super highway.

CPEC 110 - Intermediate Internet

Intermediate Internet builds on the skills acquired in Introduction
to the Internet and develops techniques for the effective, efficient
use of the Internet.

CPEC 111 - Advanced Internet

Advanced Internet teaches the student to become an expert in
the use of the information super highway. The newest technol-
ogy will be explored and the basics of building Web sites will be
discussed.

CISCO Academy

The Cisco Academy for CCNA (Cisco Certified Network Assistant)
consists of a 4-course curriculum designed to teach the student the
basics of computer network systems, and to prepare them to sit for
the Cisco Certification Exam for CCNA status. At the completion
of the academy the student will be able to assist network engineers
in the design, development, installation and implementation of a
variety of network systems. Each class is 70 clock hours in length
for a total of 280 clock hours of a combination of lecture and lab.
The curriculum is available for either credit or noncredit.

CPEC 210 - Intro to Networking

Intro to Networking is an overview of networking theory and
hardware. The student will learn about Network, Devices, IP Ad-
dressing, ARP/RARP, Media and Design, Topology, Structured
Cabling, Electronics, and Management.

CPEC 211 - Routers and 10S

Routers and 10S expand on the introduction to the student to
Routers and 10S. The following are discussed: OSI and the OSI
Model, Layers 1-7, WANs, Routing, Using the Router, Router
Components and Router Protocols, Startup and Setup, Configura-
tion, I0S, TCP/IP, and IP Addressing.

CPEC 212 - LANs and Design

In LANs and Design, the student will learn the concepts of LANs
and the design of LANSs to meet a variety of needs in the market,
including: LAN Switching, VLANs, LAN Design, IGRP, Access
List, and Novell IPX

CPEC 213 - WANs and Design
In WANSs and Design, the student will learn the concepts of WANs



and the design of WANSs to meet a variety of needs in the market, in-
cluding: WAN and WAN Design, PPP, ISDN, and Frame Relay

CPEC 214 - Cisco Academy Course 5 - Advanced Routing
Upon completion of this training course, you will be able to select
and implement the appropriate Cisco IOS services required to build
a scalable, routed network.

CPEC 215 - Cisco Academy Course 6 - Remote Access
Students learn how to build, configure and troubleshoot a remote
access network to interconnect central sites to branch offices and
home offices. Students also learn how to control access to the
central site, as well as to maximize bandwidth utilization over the
remote links.

CPEC 216 - Cisco Academy Course 7 — LAN Switching
Course Description not available

CPEC 217 - Cisco Academy Course 8 - Support
Course Description not available

CPEC 218 - Cisco - Unix

Fundamentals of UNIX teaches you how to use UNIX operating
system commands and, in the hands-on exercises, basic Sun Mi-
crosystems’ Solaris operating environment commands, and intro-
duces you to the Common Desktop Environment (CDE—graphical
interface between different environments). The class is intended
for new users of UNIX. You will learn fundamental command-line
features of the Solaris environment including file system naviga-
tion, file permissions, the vi text editor, command shells and basic
network use. CDE features include Standard Desktop Tools, Text
Editor, printing and mail.

CPEC 219 - Cisco - Web Design

Fundamentals of Web Design will focus on the overall production
processes surrounding Web site design with particular emphasis on
design elements involving layout, navigation and interactivity.

CPEC 220 - A+ Certification

The A+ Certification course is a hands-on, entry-level 5—7-week
course teaching basic PC hardware and Windows software support,
including installing memory, swapping hard drives, and trouble-
shooting the Windows operating system. Earning A+ Certification
opens the door to the IT field and helps to qualify you for positions
such as PC/LAN technician, help desk, and support technician.

CPEC 221 - MCSE IT200 - Networking Fundamentals,
Network+ Certification

Upon course completion, students will be able to demonstrate
understanding of basic network structure; identify the major net-
work operating systems; associate various networking protocols
with their functions; define the seven layers of the OSI model and
identify the protocols, services, and functions that pertain to each
layer; identify the use of various network hardware components;
demonstrate knowledge of TCP/IP configuration concepts and
addressing; and troubleshoot, maintain, and support networks.
Students will develop networking skills through a combination
of lecture and hands-on lab exercises. The knowledge and skills

developed by students who complete this course will prepare them
for the remainder of the MCSE curriculum.

CPEC 222 - MCSE 2151 - MS Windows 2000 Network and
Operating System Essentials

Upon course completion, students will be able to describe the
principal features of Windows 2000 and the basics of networking
with Windows 2000; identify the tools used to perform various
administrative tasks; describe the types of user accounts and the
principal security features of a Windows 2000 network; describe
the fundamentals of TCP/IP; and describe the network communi-
cation models used in a Windows 2000 network. The knowledge
and skills developed by students who complete this course, along
with the 2152: Implementing Microsoft Windows 2000 Profes-
sional and Server course, will prepare them for Exam 70-210:
Installing, Configuring, and Administering Microsoft Windows
2000 Professional and Exam 70-215: Installing, Configuring, and
Administering Microsoft Windows 2000 Server.

CPEC 223 - MCSE 2152 - Implementing Microsoft Windows
2000 Professional and Server

Upon course completion, students will be able to install or upgrade
to Windows 2000, configure the Windows 2000 environment, cre-
ate and manage user accounts, implement Windows 2000 clients
and servers, implement security in Windows 2000, configure print-
ing, and monitor and optimize performance in Windows 2000. The
knowledge and skills developed by students who complete this
course, along with the 2151: Microsoft Windows 2000 Network and
Operating System Essentials course, will prepare them for Exam
70-210: Installing, Configuring, and Administering Microsoft Win-
dows 2000 Professional and Exam 70-215: Installing, Configuring,
and Administering Microsoft Windows 2000 Server.

CPEC 224 - MCSE 2153 - Implementing a Microsoft Windows
2000 Network Infrastructure

Upon course completion, students will be able to configure net-
working services such as DHCP, DNS, and WINS; configure and
support remote access to a network; configure Windows 2000 as
a network router; manage a Windows 2000 network; identify and
resolve network connectivity problems by using Windows 2000
troubleshooting tools and utilities; and enable network connectivity
between NetWare, Macintosh, and UNIX networks. The knowledge
and skills developed by students who complete this course will
prepare them for Exam 70-216: Implementing and Administering
a Microsoft Windows 2000 Network Infrastructure.

CPEC 225 - MCSE 2154 - Implementing and Administering
Microsoft Windows 2000 Directory Services

Upon course completion, students will be able to identify the
concepts of the Active Directory directory service and its logi-
cal and physical structures; implement a Domain Name System
(DNY) infrastructure in preparation for installing Active Direc-
tory; install Active Directory; use Group Policy to manage user
environments and deploy software; create and manage trees and
forests in a Windows 2000 network; and implement an Active
Directory infrastructure based on the business requirements of a
fictitious organization. The knowledge and skills developed by
students who complete this course will prepare them for Exam
70-217: Implementing and Administering a Microsoft Windows

53 2000 Directory Services Infrastructure.
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CPEC 226 - MCSE 1561 - Designing a Microsoft Windows
2000 Directory Services Infrastructure

Upon course completion, students will be able to design an Active
Directory naming strategy that accommodates the organizational
structure of a business, identify business needs and scenarios that
may require modification of the Active Directory schema, plan a
policy to govern schema modification, design an Active Directory
domain and the organizational unit hierarchy within the domain,
and plan for the design of an Active Directory structure that com-
bines administrative, replication, and naming requirements of an
organization. The knowledge and skills developed by students who
complete this course will prepare them for Exam 70-219, Imple-
menting and Administering a Microsoft Windows 2000 Directory
Services Infrastructure.

CPEC 227 - MCSE 2010 - Designing a Microsoft Windows
2000 Migration Strategy

Upon course completion, students will be able to choose a
migration path to Windows 2000 Active Directory; ensure
continued productivity during a domain upgrade or a restructure
by managing and mitigating risks of a production environment;
develop a domain restructure strategy; and plan to deploy a
migration strategy. The knowledge and skills developed by
students who complete this course will prepare them for Exam
70-222: Upgrading from Microsoft Windows NT 4.0 to Micro-
soft Windows 2000.

CPEC 228 - MCSE 1562 - Designing a Microsoft Windows
2000 Networking Services Infrastructure

Upon course completion, students will be able to describe the
attributes of a Windows 2000 networking services infrastructure
design; define the design requirements for a Transmission Control
Protocol/Internet Protocol (TCP/IP) solution; evaluate and create
an Internet connectivity design using Network Address Translation;
evaluate and create private network connectivity designs using
Routing and Remote Access; and evaluate and create designs based
upon the applications in use by an organization.

CPEC 229 - CIW - I-Net+/Foundations

Upon course completion students will be able to access the
Internet and its wide array of useful resources. Students will
learn how to use Web browsers, electronic mail, newsgroups,
File Transfer Protocol (FTP), and Telnet. Students will also
learn about search engines and business resources on the World
Wide Web using the most popular Internet browsers, Netscape
Navigator and Microsoft Internet Explorer. Students will learn
about Web page creation and other aspects of Web authoring and
will gain experience developing Web pages in a text editor and
a graphic user interface (GUI) editor. Students also will learn
how to use Cascading Style Sheets (CSS) and study the basics of
Extensible Hypertext Markup Language (XHTML), JavaScript,
Dynamic HTML (DHTML), and the Document Object Model
(DOM). After completing this course, students will be able to
create simple Web pages containing text, graphics, hyperlinks,
tables, forms, and frames. Fundamental networking concepts
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and practices. Topics include network architecture and standards,
networking protocols, TCP/IP, Internet servers, server-side
scripting and database connectivity, and security.

CPEC 230 - CIW - Design Methodology and Technology
Upon course completion, students will know how to create and
manage Web sites with tools such as Macromedia Dreamweaver
3.0 and Flash 4.0, FrontPage 2000, Dynamic HTML, and various
multimedia and CSS standards. Students will also implement the
latest strategies to develop third-generation Web sites, evaluate
design tools, discuss future technology standards, and explore the
incompatibility issues surrounding current browsers. The course
focuses on theory, design and Web construction, information archi-
tecture concepts, Web project management, scenario development
and performance evaluations.

CPEC 231 - CIW - E-commerce Strategy and Practices
Upon completion of this course, students will know how to conduct
business online and understand the technological issues associated
with constructing an electronic-commerce Web site. Students will
implement a genuine transaction-enabled business-to-consumer
Web site, examine strategies and products available for building
electronic-commerce sites, examine how such sites are managed,
and explore how they can complement an existing business in-
frastructure. Students get hands-on experience implementing the
technology to engage cardholders, merchants, issuers, payment
gateways and other parties in electronic transactions.

BUSINESS/OFFICE ASSISTANT/
ADMINISTRATIVE ASSISTANT

American Payroll Professional (Series)

CPEB 104 - Primary Skills (APA Payroll Series)

Payroll Primary Skills introduces the student to the basics of
payroll. This survey class explores the payroll profession. Basic
payroll terminology, law and procedure will be addressed.

CPEB 105 - Essential Skills (APA Payroll Series)

Essential Skills of payroll is the second and intermediate course
in the payroll series. This procedures class builds on the skills
acquired in the Primary Skills class.

CPEB 106 - Advanced SKkills (APA Payroll Series)
This class is the final class in the APA payroll series. Advanced
topics in payroll are exploresd, such as tax and benefits calculations
and other topics that appear in the CPP examination.

CPEB 110 - Employee Benefits: Concepts and Health Care
Benefits (CEBS Course 1)

This course begins with an overview of the environment of em-
ployee benefit plans and then addresses issues pertaining to health
care and health care plans. Topics covered include managed care,
maintaining and improving employee health, and a number of
specialized health benefits. Timely topics of health care benefits for
retirees and long-term care are also covered. The course concludes
with coverage of disability and workers’ compensation issues.



CPEB 111 - Employee Benefits: Design, Administration, and
Other Welfare Benefits (CEBS Course 2)

The course begins by focusing on various forms of life insurance
benefits provided through the employment relationship and contin-
ues with coverage of a variety of other welfare benefits. Flexible
benefit plans and spending accounts are also discussed as well as
the administration, funding, communication and taxation of welfare
plans. Topics on multiemployer plans and benefits technology and
information management are also included.

CPEB 112 - Retirement Plans: Basic Features and Defined
Contribution Approaches (CEBS Course 3)

After a historical introduction of private pension plan development,
the course reviews the objectives of plan design. It provides an
overview of the legal requirements for qualified plans. Specific
defined contribution plans discussed include money purchase,
profit sharing, savings plans, ESOPs, 401(k) plans, IRAs, SIMPLE
plans and plans for the self-employed. Also covered are: individual
approaches to retirement plan design, a discussion of participant-di-
rected investing, investment education and distribution planning.

CPEB 113 - Retirement Plans: Defined Benefit Approaches
and Plan Administration (CEBS Course 4)

This course begins with an analysis of defined benefit features and
an analysis of the differences between defined benefit and defined
contribution plans. An overview of the retirement aspects of
Social Security and Medicare is also presented. Other topics are:
plan design, actuarial aspects, investments of plan assets and plan
termination insurance. In addition, complex issues such as hybrid
plans, early retirement incentives and special retirement plans for
executives are discussed.

CPEB 114 - Contemporary Legal Environment of Employee
Benefit Plans (CEBS Course 5)

Course 5 is a survey course of the legal environment of employee
benefits. The nature of the legal system, the relevant legal principles
and significant institutional aspects are reviewed. Additionally, the
nature and extent of the power of federal and state governments to
regulate business and employee benefits is presented.

CPEB 115 - Accounting and Finance (CEBS Course 6)

This courses emphazes accounting and financial concepts, with
an introduction to fundamental economic principles and macro-
economic forces. The economics section provides the background
necessary to understand the environment in which business
activities take place. The role of accounting as a system of com-
municating information to users inside and outside the organiza-
tion is presented. Concepts, principles and techniques of financial
management are also included.

CPEB 116 - Asset Management (CEBS Course 7)

This course introduces asset management in the context of setting
investment objectives for pension plan assets. Subjects covered
include securities markets, investment analysis and theory, invest-
ment strategies, stock and fixed income security appraisal, and
federal securities regulation.
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CPEB 117 - Human Resources and Compensation
Management (CEBS Course 8)

This survey course examines human resources and compensation
management, including human resource planning, wage determi-
nation, employee benefits, total compensation concepts and non-
economic rewards, as well as institutional and economic issues
such as seniority, management rights and union security.

CPEB 118 - Health Economics

This course examines health economic issues using various
microeconomic tools, and provides a theoretical basis for under-
standing the practical issues in health plan design, management
and administration.

CPEB 119 - Contemporary Benefit Issues and
Administration

This course keeps students abreast of contemporary benefit issues.
Many of the topics covered in this course deal with the contempo-
rary challenges employers face as they pursue their human resource
objectives and adapt employee benefit plans to changing workforce
needs and an evolving global business environment.

CPEB 124 - Concepts in Human Resources Management
Concepts in Human Resources Management is an 11-week course
integrating the SHRM Learning System to teach the basics of hu-
man resource management and to prepare the participant to take
the PHR or SPHR exams.

CPEB 125 - Fundamentals of Human Resource
Management

This course is designed for entry-level human resource profes-
sionals, supervisors who have responsibility for interviewing and
training employees, and those investigating or seeking a career
in human resources. The course centers on: essentials of human
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resource management, basics of compensation, employment law
in the workplace, effective recruitment and selection techniques,
orienting and training employees, and ensuring quality perfor-
mance.

Engineering and Safety
Engineering

CPEE 101 - Building Systems Overview (BOC 101)

Provides an overview of preventive maintenance, energy efficiency
principles, and fundamentals of building systems, equipment,
and operations. Reviews heating, cooling, ventilation and control
systems, water, lighting, and indoor air quality. Covers system
interaction and relationship to overall building performance.
Provides foundation for Level I certification courses. One day.
Project: Facility and Equipment Floor Plan.

Cost:  $950 for entire 7-course certification program

CEUs: 0.7

CPEE 102 - Energy Conservation Techniques (BOC 102)
Helps operators gain a better understanding of how energy is
used in commercial buildings and how to identify and prioritize
conservation opportunities. Includes basic principles of energy
accounting, evaluation of fuel options, operation and maintenance
strategies to improve efficiency, and energy management planning
techniques. One day. Project: Energy Use Profile for Facility.
Cost:  $950 for entire 7-course certification program

CEUs: 0.7

CPEE 103 - HVAC Systems and Controls (BOC 103)

Focuses on operation and maintenance of equipment and compo-
nents typically found in commercial buildings, including central
heating, cooling, air and ventilating systems in buildings. Provides
introduction to automatic control systems and equipment, particu-
larly for central air systems. Emphasis placed on group problem
solving and exercises with respect to preventive maintenance. Two
days. Project: Heating System Operational Review.

Cost:  $950 for entire certification program

CEUs: 0.7

CPEE 104 - Efficient Lighting Fundamentals (BOC 104)
Covers lighting fundamentals and types of lighting for economical
and energy efficient lighting systems. Participants learn principles
of efficient lighting, including evaluation of lighting levels, quality
and maintenance. Other topics include lighting fixture and control
technologies, common upgrades, retrofit and redesign options, and
management strategies as they apply to space use and function.
One day. Project: Lighting Survey for Facility.

Cost:  $950 for entire certification program

CEUs: 0.7

Date: TBA

CPEE 105 - Maintenance and Related Codes (BOC 105)

Provides an overview of health, safety, energy, and environmental
codes that impact facility operation. Stresses how to comply with
the requirements of the most important health and safety codes and

how to use the energy and maintenance related codes to improve
energy efficiency. One day.

Cost:  $950 for entire certification program

CEUs: 0.7

CPEE 106 - Indoor Air Quality (BOC 106)

Introduces the basic causes of indoor air quality problems and
begins to develop a method of diagnosis and solution. Students
will gain an understanding of the dynamic components of indoor
air quality in relation to source control, occupant sensitivity and
ventilation. Emphasis will be placed on communications with
building occupants for reliable investigations without aggravating
existing issues.

Cost:  $950 for entire certification program

CEUs: 0.7

CPEE 107 - Facility Electrical Systems (BOC 107)

Develops an understanding of how electricity is distributed in a
facility and common electrical distribution problems. This course
will emphasize the fundamentals of electricity and its applica-
tion to the workplace. Project: Electrical Distribution Sketch for
Facility.

Cost:  $950 for entire certification program

CEUs: 0.7

Safety

CPEE 200 10-Hour OSHA General Industry Safety
Outreach Training

CPEE 201 30-Hour OSHA General Industry Safety
Outreach Training

CPEE 202 General Industry Continuity of Operations
(COOP) Awareness Level Training

CPEE 203 Mold Mitigation

CPEE 210 OSHA Hazardous Communication Standard
(HCS or HAZCOM) B 29 CFR 1910.1200

CPEE 211 24-Hour Hazardous Materials Technician B 29
CFR 1910.120 (q)(6)(iii)

CPEE 212 8-Hour First Responder: Awareness Level B 29
CFR 1910.120 (q)(6)(i)

CPEE 213 8-Hour First Responder: Operations Level B 29
CFR 1910.120 (q)(6)(ii)

CPEE 220 40-Hour HAZWOPER for Site Workers B 29
CFR 1910.120 (e)(3)

CPEE 221 24-Hour HAZWOPER for RCRA TSDF
Workers B 29 CFR 1910.120 (p)

CPEE 222 8-Hour HAZWOPER Supervisor B 29 CFR
1910.120 (e)(4)

CPEE 250 Weapons of Mass Destruction - Awareness Level

CPEE 223 8-Hour HAZWOPER Refresher B 29
CFR 1910.120 (e)(8)

CPEE 224 8-Hour Incident Commander B 29 CFR
1910.120 (q)(6)(V)

Online Courses

Columbus State’s Global Campus offers a series of noncredit
courses online for convenient continuing education, anytime, any-



where. Many of the courses are Microsoft approved study guides,
which can lead to Microsoft Certification. Visit the College’s web
site at www.cscc.edu for a complete course listing. The courses
are offered in cooperation with DPEC, a Columbus computer
training company.

CPEC 112 - Mind Leaders Online Professional Series
User-paced professional development online courses and certifi-
cates.

CPEC 113 - Mind Leaders Online Technical Series
Technical, self-paced, online courses and certificates.

For additional online courses, contact the Columbus State
ACT/SkillsMax Center for Community Education and Work-
force Development

Transitional Workforce

Department
Entrepreneur Workforce
Real Estate Programs
Appraisal Programs
(614) 287-2447 or (614) 287-5397

The Transitional Workforce Department provides courses for a
variety of students who want to gain the skills needed to enter,
re-enter, or advance in the workforce. These include:
* Individuals not yet eligible or ready for credit classes.
* Those who want to pursue initial career and educational
goals via noncredit courses.
* Business-minded people who want to advance their
entrepreneurship.
* Those who want to pursue a career in real estate or
appraisal.

OTAP (Orientation to Trade and Appren-

ticeship Programs)
Carol Higgins, Program Coordinator
(614) 224-3818

OTAP - Orientation to Trade and Apprenticeship Programs
This intense 8-week job training program teaches students the skills
required to gain employment in the skilled trades and acceptance
in apprenticeships or other career training programs. Students will
have the opportunity to acquire skills in mechanical principles,
applied technology, blueprint reading, basic electricity, fluid
dynamics, thermodynamics, carpentry, hand power tools, OSHA
safety, and applied math. Students will gain knowledge to take
entry-level exams for employment and training in trades-related
fields. For further information or to apply, call Central Registra-
tion at 287-5858.
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OTAP for Youth

This creative after-school training program for Franklin County
youth 16 to 18 years of age teaches students the skills needed to
become employed or accepted into the trades upon graduation from
high school. This program provides the same hands-on training as
the adult OTAP program but in a modified format. The program
runs eight weeks, two days per week from 4:30 to 7:00 p.m.

A hot meal is provided, bus passes are available to ensure trans-
portation, and incentives are given for attendance and completion.
This program is funded entirely by the Franklin County Job and
Family Services. For further information or to apply, call Central
Registration at 287-5858.

OTAP Plus* is offered winter and spring, 2006, and will add 4
weeks of credit classes to the OTAP course:

APPL 100 - The Construction Industry (2 hrs. lecture) 2 credit
hours

APPL 109 - Basic Skills for the Construction Trades (2 hrs.
lecture/2 hrs lab) 3 credit hours

APPL 119 - Employability Skills for the Construction Trades
(3 hrs. lecture) 3 credit hours

*This course currently available for TANF-eligible students only.
For further information or to apply, call Central Registration at
287-5858.

Academic Enrichment Program

Academic enrichment classes are designed for students who want
to improve their basic English language and mathematical skills,
pursue an Ohio High School Equivalent Diploma (GED), and/or
review skills needed to improve career or educational opportuni-
ties. The classes offered include:

TWBSC 102 Fundamental Math 1

TWBSC 202 Fundamental Math 2

TWBSC 302 GED MaSS (Math, Science and Social
Studies)

TWBSC 101 Language Arts I, Writing and Reading
TWBSC 201 Language Arts 2

TWBSC 301 GED Language Arts and Reading
TWBSC 303 Advanced Reading

PLATO courseware is available in the classroom lab and offers
more than 2,000 hours of basic-to-advanced level instruction in
reading, writing, math, science and life and work skills.

Entrepreneur Workforce (noncredit)

This department provides courses for those thinking of starting a
small business in various areas. Currently, we are offering a home
inspector class.

ENW150 - Home Inspection Course

Provides everything you need to know to become self-employed
as a home inspector. Students use their accumulated skills, experi-
ence and knowledge to reinvent themselves as home inspectors.
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Learn what it takes to start your new home inspection business as
you network with other students, perform actual home inspections,
and submit inspection reports.

Real Estate Programs

Real estate classes are available to anyone who wants to become
a licensed assistant, sales agent or broker; finish the entire two-
year degree program and receive an Associate of Applied Science
degree; or just take classes for personal use or knowledge.

Pre-licensing sales classes are offered every quarter at various
times throughout the day and week, including Saturday. Pre-li-
censing classes have attendance requirements. Courses required
to sit for the state sales licensing examination include:

REAL 101 Real Estate Principles & Practices
REAL 102 Real Estate Law

REAL 111  Real Estate Finance

REAL 112 Real Estate Appraisal

Real Estate Associate Degree (Associate of Applied Science)
Designed for those who are pursuing a career in real estate.
This course of study fulfills sales agent and broker educational
requirements and provides classes for life-long learning. Please
see plan of study under “Programs of Study.”

Real Estate Sales Post-Licensing

Classes are offered once per quarter and fulfill the Ohio Division
of Real Estate’s requirement for 10 post-licensing hours. Call
for dates.

Real Estate Continuing Education Courses
Offered periodically, these classes offer a variety of continuing

education topics including ethics, fair housing and core law.

Appraisal Program

Pre-licensing and Certification Classes

The only one of its kind in Central Ohio, this program offers
individuals the education necessary to pursue appraisal licensing
and certification in Ohio, including appraiser assistant, licensed
appraiser, certified residential appraiser or certified general ap-
praiser.

Appraisal Continuing Education
Classes are scheduled periodically throughout the year. Call for
the current schedule.

7-Hour and 15-Hour USPAP Classes

Classes for the 7-hour and 15-hour Uniform Standards of Profes-
sional Appraisal Practice (USPAP) are scheduled at least eight
times per year. Call for the current schedule.

Appraisal Degree Program (Associate of Applied Science)
Designed for those who are pursuing a career in appraisal, this
course of study provides advanced learning for professional
appraisers and classes for life-long learning. Please see plan of
study under “Programs of Study.”



Language Institute
Tara L. Narcross, Ph.D., Coordinator
(614) 287-5448

Central Ohio’s growing immigrant population and its increasing
international connections have brought new attention to the impor-
tance of language instruction. In response to the growing need for
focused language programming, The Language Institute provides
specialized and occupational language courses as well as Basic
English as a Second Language for individuals, companies, and
organizations. It offers courses through open enrollment and by
contract. Courses in language and cultural topics can be custom-
ized to meet client needs for a particular industry or cultural focus.
Further course information can be found under the Continuing
Professional Education Department section.

Basic English Program

Basic English 1 - LILNG-100

In Basic English 1, students will be introduced to English pro-
nunciation, the alphabet, numbers and basic literacy (reading and
writing), as well as American culture as it relates to life skills.

Basic English 2 - LILNG-200

Using present and past tenses, students will expand their abilities
and knowledge in written and spoken vocabulary, questions and
answers, and descriptions. The course also includes a secondary
emphasis on life skills, culture and reading comprehension.

Basic English 3 - LILNG-300

Basic English 3 is designed to improve vocabulary skills as well as
reading comprehension and writing ability. Students will build on
previous knowledge and pave the way for further learning.

Basic English 4 - LILNG-400

In Basic English 4, students will work to improve vocabulary, writ-
ing skills, grammar ability and reading comprehension. Mastery
of this level is especially important for those students who plan to
continue toward credit coursework through the college, the Aca-
demic Enrichment program or preparation toward the GED.

Intensive Basic English - LILNG-500

Understanding English is the vehicle toward success in the United
States and many other parts of the world. The Intensive Basic Eng-
lish course presents the curriculum of Basic English 2 and Basic
English 3 in a single intensive course, putting the student on the
fast track to knowledge of the language.

Optional Basic English Courses

Basic Communication 1 LIBSC-100
This course focuses on oral communication for students. It can be
taken alone or along with other Basic English courses.
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Citizenship Preparation LILNG-600

In this course, students can improve their English, learn about
U.S. customs, history and culture, and prepare to take the U.S.
Citizenship Exam.

Introduction to Computers for ESL Speakers
LICPT-100

In this course, students who are unfamiliar with computers can
learn the basics of using a computer, including using a word proces-
sor, saving and printing documents, entering data on a spreadsheet,
using e-mail, and finding information on the Internet.

Introduction to Microsoft Word for ESL Speakers
LICPT-200

This 8-hour weekend mini-course provides students who are al-
ready familiar with computer basics the information they need to
use Microsoft Word.

Tech Prep/Heart of Ohio

Consortium
Claude Graves, Executive Director
(614) 837-9443

Administered by Learning Systems, Columbus State houses the
Tech Prep/Heart of Ohio Consortium’s central office and acts as
fiscal agent. Columbus State is a founding member of the Heart
of Ohio Tech Prep Consortium. Since 1992, the college and its
consortium partners—50 high schools, Central Ohio Technical Col-
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lege, the Electrical Trades Center, two regional campuses of Ohio
University, and central and southern Ohio business, industry and
labor organizations—have worked together to offer high-quality
college tech prep programs.

Students who choose college tech prep in 1 1th grade enter a seam-
less curriculum for two years of high school, moving directly
into a related associate degree program at Columbus State. Tech
prep college programs are currently available in accounting, ar-
chitecture, automotive, business management, civil engineering,
computer information, construction management, electro-mechani-
cal engineering, electronic engineering, environmental, finance,
graphic communication, interactive multimedia production, law
enforcement, mechanical engineering, multicompetency health,
nursing, and sports and fitness management.

K-12 Initiatives

Laurie Johns, Administrator
(614) 287-5961

The mission of the K-12 Initiatives Department is to enhance the
educational opportunities of the youth in Columbus State’s service
area, while fostering the development of life-long learning. This
department is directly responsible for the following programs at
Columbus State:

Underage Student Population Enrollment Options

Allows students between the ages of 14 and 18, with or without
a high school diploma, to enroll in college credit coursework.
Students may be enrolled in public, private or home school institu-
tions and are considered self pay students. The coursework they
complete may apply toward high school graduation requirements
as established by the secondary institution they are attending.

Post Secondary Enrollment Option Program
Allows students in high school to attend college and apply the
college credit to their high school graduation requirements.

CPS Pathways to Success Initiative, Career Academics
Pathways for current Columbus Public high school Career Acad-
emy students to complete summer courses and enter into articulated
two-year associate technical programs with advance placement.
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Tech Prep Program

Pathways for current high school tech prep students to enter into
articulated two-year associate degree technical programs with
advance placement.

Cougar Crew Reading Literacy Tutor Program
Columbus State students and employees serve as reading literacy
tutors in area elementary schools during and after school.

Enrichment Programs

Outreach for individuals and families regarding academic enrich-
ment. Some of our programs include Kids In College, Youth In
College, Summer Youth, and Literacy Festivals.

Linkages for Primary and Secondary Education
Opportunities for training and development to enhance knowledge,
experiences and practice regarding college and life-long learning
options for professionals and their students.
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Distance Learning/Global Campus

Distance Learning at Columbus State

Community College

Distance Learning through Columbus State’s Global Campus is
a unique alternative to traditional on-campus learning, allowing
students from around the city or around the globe the capability
of learning with the latest interactive Web and video technologies
without the limits of time and place.

Go the Distance and Get the Degree!

The Global Campus offers more than 340 courses, three degrees,
and five certificates through Distance Learning instruction. Degree
programs include the Associate of the Arts; Associate of Applied
Science in Business Management; Associate of Applied Science
in e-Commerce; Associate of Applied Science in Geographic Infor-
mation Systems (GIS); Associate of Applied Science in Nursing;
Associate of Applied Science in Marketing including concentra-
tions in Purchasing Logistics, Direct Marketing, e-Commerce,
and Customer Service. Online certificates include Geographic
Information Systems (GIS), Direct Marketing, e-Commerce,
Logistics Purchasing, and Logistics Certificate. Look for new
certificates and majors in the near future.

Online Nursing Program Track

For the following courses the student must be admitted to the on-
line Nursing Program Track. These are blended courses in that all
theory is online, but the student must still participate in laboratory
and clinical practice:

Nurs 110 Introduction to Nursing

Nurs 111  Health Promotion of Women and Families

Nurs 112 Introduction to Nursing Concepts pf Health
Maintenance and Restoration

Nursing Skills

Health Assessment in Nursing I

Health Assessment in Nursing II

Concepts of Pharmacology I

Concepts of Pharmacology II

Nursing Concepts of Health Maintenance and
Restoration

Nursing Concepts of Health Maintenance and
Restoration II

Nursing Concepts of Health Maintenance and
Restoration III

Concepts of Nursing Management

Nurs 113
Nurs 120
Nurs 121
Nurs 130
Nurs 131
Nurs 210

Nurs 211
Nurs 212

Nurs 213

Types of Distance Learning

Web-based courses

Web-based courses use a variety of new Web technologies and soft-
ware to provide a stimulating and interactive learning experience.
An Internet-ready computer with a minimum of Internet Explorer
5.0 is required for students to log onto their courses daily. Commu-
nication and course materials or assignments, as well as interaction
with classmates, all occur within the course management system
called Blackboard. When proctored testing is required, testing can
be completed in the vicinity of the student.
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Video-Based

Video-based courses are televised on the educational access chan-
nel or can be viewed on rented tapes from the library. Students
can access broadcasting schedules as well as course information
on their Blackboard course site or at http://global.cscc.edu. Tele-
courses may require students to mail in assignments as well as
meet throughout the quarter. When proctored testing is required,
testing can be completed in the vicinity of the student

Videoconferencing

Videoconferencing courses are offered using state-of-the-art video-
conferencing equipment. The instructor is located at one site, and
the course is broadcast to additional classrooms. This technology
is highly interactive so that students have the opportunity to ask
questions of the instructor and of classmates at any site.

Blended Course

A course comprised of multiple distance learning modalities such
as Web and video based content to offer an exciting way to learn
using the latest instructional technology. When proctored testing is
required, testing can be completed in the vicinity of the student.

Hybrid Course

A course in which all the instructional and laboratory/clinical ses-
sions are completed in a combination of traditional classes and at a
distance. Students attend regularly scheduled sessions on campus.
Because those on campus meeting dates may be limited, please
consult the academic department for specific information.

Getting Started in Distance Learning:
http://global.cscc.edu

* Check out the latest opportunities, programs, and courses.
* Qo through Distance Learning Getting Started to learn

what skills are needed to be a successful Distance Learner.
* See a demo of a Web-based course.

Ohio Learning Network

The Ohio Learning Network is a collaboration of Ohio colleges
and universities using technology and innovation to enhance
distance-learning opportunities statewide. OLN offers access to
a variety of distance education opportunities as outlined in the
OhioLEARNS catalog, which can be found online at www.oln.
org.

Baccalaureate Degree Completion Programs via

Distance Learning

These programs allow students who have completed their associate
degree at Columbus State, to complete a related bachelor’s degree
via distance learning from the following universities:

University of Cincinnati
Bachelor’s in Liberal Arts and Social Sciences-
Addiction Studies



Franklin University Ohio University

Bachelor of Science in Business Administration Bachelor of Specialized Studies v
Bachelor of Science in Technical Administration E
Bachelor of Science in Computer Science University of Akron =
Bachelor of Science in Management of Information Systems Master of Applied Politics s
Bachelor of Science in Health Services Administration EI
University of Toledo
Miami University Bachelor of Science in Electronic Engineering and
Bachelor’s in Applied Science/Major Electro- Computer Science g
Mechanical Engineering Bachelor of Arts program in Liberal Studies g
P
o=
=
Global Campus Courses -~
The following is a list of distance learning courses. Please consult the Quarterly Schedule of Classes for additional courses W
added throughout the year. E
—
2
ACCT106 Introduction to Accounting I CIT 163 Visual Basic (=)
ACCT107 Introduction to Accounting I1 CIT 231 Expert Excel
ACCT221 Financial Statement Analysis I CIT 233 Expert Access
ANTH200 Introduction to Physical Anthropology CIT 250 Network Communication Systems
ANTH201 World Prehistory CIT 263 Advanced Visual Basic
ANTH290 Capstone Experience in Anthropology CIT 266 Interactive COBOL
ARCH112 Construction Drafting CAD 1 CIT 268 Object-Oriented COBOL
ASC 190 Freshman Seminar CIT 280 ACP Examination
AUTO061 Basic Automotive Systems & Theories of Operation CMGT105 Construction Contract Documents
BIO 100 Introduction to Biological Sciences COMM105 Speech
BIO 101 Introduction to Anatomy & Physiology COMM110 Conference and Group Discussion
BIO 111 Introduction to Biology I COMM115 Oral Interpretation
BIO 112 Introduction to Biology II COMM220 Introduction to Mass Communication
BIO 115 General Microbiology DENT-111 Anatomy
BIO 161 Human Anatomy DENT121 Complete Dentures I
BIO 169 Human Physiology DENT132 Occlusion
BIO 170 Human Pathophysiology DENT153 Fixed Partial Dentures I
BIO 174 Biological Science I DENT275 Ceramics I
BMGT101 Introduction to Business DEV 006 Basic Grammar Skills
BMGT102 Managing Interpersonal Skill I DEV 007 Basic Punctuation Skills
BMGT111 Management DEV 030 Basic Mathematics
BMGT208 Organization Communication DEV 031 Pre-Algebra
BMGT211 Organizational Behavior DEV 050 Career/Life Planning
BMGT216 Business Ethics DHY 109 Dental Terminology
BMGT218 Management Training for Supervisors ECD 107 Curriculum Planning
BMGT219 International Business ECON100 Introduction to Economics
BMGT220 Leadership Fundamentals ECON200 Principles of Microeconomics
BMGT231 Small Business Development ECON240 Principles Macroeconomics
BMGT232 Small Business Operation ENGL100 Language Development
BMGT247 Legal and Financial Issues in Nonprofit Management ENGL101 Beginning Composition
BMGT253 Negotiation Principles ENGL102 Essay & Research
BMGT271 Management Decisions ENGLI111 English Composition
BMGT272 Case Studies in Business Seminar ENGL200 Business Communications
CHEM100 Introduction to Chemistry ENGL204 Technical Writing
CHEM111 Elementary Chemistry I ENGL207 Writing for the Web
CHEM112 Elementary Chemistry II ENGL210 Creative Writing
CHEM113 General & Biological Chemistry ENGL220 Introduction to Literature
CHEM171 General Chemistry I ENGL225 Introduction to Fiction
CHEM172 General Chemistry II ENGL230 Introduction to Dramatic Literature
CHEM173 General Chemistry III ENGL235 Introduction to Poetry
CIT 089 Introduction to FrontPage ENGL240 Introduction Science Fiction
CIT 092 Introduction to HTML ENGL245 Introduction to Film
CIT 094 ‘Web Learning Tools ENGL250 Writing About the American Experience
CIT 100 Computer Literacy ENGL251 American Identity
CIT 101 PC Applications I ENGL252 Images of Men and Women in Literature
CIT 102 Computer Literacy 11 ENGL253 Regional American Writing
CIT 139 ‘Web Essentials ENGL260 Survey of Modern US Literature
CIT 141 ‘Web Publishing ENGL261 Survey of British Literature
CIT 145 HTML ENGL262 Survey of British Literature
CIT 147 JAVA Script Fundamentals ENGL264 Introduction to Shakespeare
CIT 162 Introduction to Visual Basic ENGL270 African - American Writers
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Global Campus Courses - continued

ENGL281 Writing Fiction

ENGL282 Writing Poetry

ENGL284 Writing Creative Nonfiction

ENGL298 Special Topics in English

ENGL299 Special Topics in English

ENVR252 Health and Safety Training for Hazardous
Waste Operations

ENVR256 Hazardous Materials Refresher Training

ENVR282 Sustainable Building Strategies

FMGT101 Personal Finance

FMGT201 Business Finance

FREN101 Elementary French I

FREN102 Elementary French II

FREN103 Intermediate French I

FREN104 Intermediate French II

GEOG200 World Regional Geography

GEOG207 Introduction to Geographic Information Systems

GEOG280 Elements of Cartography

GIS 100 Acquiring GIS Data

GIS 130 Introduction to Spatial Analysis
GIS 251 GIS Software I - ArcGIS

GIS 253 GIS Software 11

GIS 275 Planning and Implementing GIS
GIS 277 Introduction to ArcIMS

GIS 278 VBA Programming for GIS
GIS 279 Introduction to GIS Databases
GIS 280 Advanced GIS Applications
GIS 290 Seminar for GIS

GIS 291 GIS Practicum

GRPH110 Survey of Graphic Communications
GRPH112 Intro to Computer Graphics
GRPH114 Digital Photography

GRPH122 Electronic Publishing

GRPH125 Image Assembly

GRPH131 Design and Typography

GRPH241 Estimating

GRPH243 Computer Graphic Illustration
GRPH251 Electronic Imaging

GRPH252 Digital Imaging 11

GRPH273 Design 1T

GRPH282 Electronic Publishing 11

GRPH289 Buying & Selling Printing
GRPH29%4 Running a Photography Business
HIMT111 Introduction to Health Information Management Tech
HIMT112 Internet Applications in Heath Care
HIMT113 Managed Care Trends

HIMT121 Advanced Medical Terminology
HIMT133 Legal Aspects of the Health Record
HIMT135 Health Data Management
HIMT141 Pharmacology for HIMT

HIMT243 Comparative Health Settings in HIM
HIMT245 ICD-9-CM Coding

HIMT255 CPT-4 Coding

HIMT256 Clinical Data Analysis

HIMT257 Introduction to Health Statistics
HIMT259 Quality and Resource Management
HIMT267 Principles of Management
HIMT270 Certified Case Management
HIMT274 Issues in Health Information Management
HOSP143 Hospitality and Travel Law
HOSP145 Lodging Operations

HOSP153 Nutrition

HOSP257 Computer Reservations Systems
HRM 121 Human Resource Management
HRM 220 Labor Relations

HUM 111 Civilization I

HUM 112 Civilization II

HUM 113 Civilization III

HUM 151 American Civilization to 1877
HUM 152 American Civilization Since 1877

HUM 222
HUM 270
IMMT100
IMMT101
IMMT111
IMMT121
IMMT122
IMMT153
IMMT250
IMMT?251
IMMT?252
LAND110
LAWE101
LAWE253
LEGL101
LEGL102
LEGL103
LEGL250
LEGL261
LEGL264
LOGI100
LOGI110
LOGI151
LOGI152
LOGI205
LOGI210
LOGI211
LOGI225
LOGI226
LOGI227
LOGI228
LOGI229
LOGI240
LOGI245
LOGI246
LOGI250
LOGI256
LOGI297
MASS235
MASS271
MASS272
MASS273
MAT 296
MATH101
MATH104
MATHI116
MATH135
MATH148
MECH244
MECH250
MHCR114
MHCR117
MKTG101
MKTGI111
MKTG122
MKTG131
MKTG140
MKTG145
MKTG146
MKTG150
MKTG205
MKTG214
MKTG221
MKTG223
MKTG226
MKTG229
MKTG236
MKTG237
MKTG261
MKTG264
MKTG265

Classical Mythology

Comparative Religions

Digital Literacy

The World of Multimedia

The Digital Revolution

Introduction to Multimedia

Digital Media Preparation

Formatting & Screenwriting for Digital Video and Audio
Document Transfer Using Adobe Acrobat
Multimedia Practicum

Seminar on Multimedia Production
Landscape Computer Applications
Introduction to Criminal Justice
Criminal Procedure

Introduction to Legal Assisting

The Legal System

Law Office Procedures and Management
Intellectual Property

Business Law I

Legal Environment of Business
Principles of Logistics

Transportation & Traffic Management
Purchasing Principles I

Purchasing Principles IT

Freight Claims

Warehouse Management

Inventory Management

Export/Import

Introduction to Export Administration Regulations
Electronic Import/Export Documentation
Importing

International Transportation Regulatory Compliance
Transportation Law/Regulations
Transportation Rates & Pricing
Purchasing Negotiation

Transportation of Hazardous Materials
Advanced Purchasing Seminar

Special Topics in Logistics

Massage Law and Business Principles for Massage Therapy
Massage Anatomy & Physiology I
Massage Anatomy & Physiology II
Massage Anatomy & Physiology III
Seminar

Business Math

Intermediate Algebra

Mathematics for the Liberal Arts
Elementary Statistics

College Algebra

Statistical Process Control

Materials Science

Introduction to Chemical Dependency
Introduction to Documentation Skills
Introduction to Retailing

Marketing Principles

Business & the Internet

Market Research Principles

Advertising and Promotion

Services Marketing

Nonprofit Marketing

Introduction to E-Commerce
Quantitative Methods for Retailing
Merchandising

Consumer Behavior

Sales Principles & Practices

Customer Service Principles & Practices
Organizational Marketing

Direct Marketing

Database Marketing

Financial Analysis of Direct Marketing Results
Call Center Operations

Understanding Interactive Users
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Global Campus Courses - continued

MKTG266
MKTG267
MKTG270
MKTG285
MKTG286
MKTG287
MKTG288
MKTG289
MKTG290
MLT 100
MLT 130
MLT 141
MLT 142
MLT 220
MLT 223
MLT 242
MLT 244
MLT 250
MLT 251
MLT 260
MULT101
MULT270
MULT272
NScCI101
NSCI102
NSCI103
NURS109
NURS110
NURSI111
NURS112

NURS113

NURS120
NRSS121

NURS 130
NURSI131
NURS191
NURS193
NURS196
NURS198
NURS210
NURS 211
NURS 212

NURS 213
OADM101
OADM113
OADM131
OADMI131A
OADM186
OADM187
OADM188
OADM189
OADM191
PHIL101
PHIL130
PHIL150
PHYS100
PHYS117
PHYS118
PHYS177
PNUR101
PNUR102
PNUR103

PNUR105
POLS101
POLS165
PSY 100
PSY 200
PSY 230

Marketing Communications on the Web

Electronic Payment Systems

Global Marketing/International Business Practice Firm

Ads & Promo on Web

Customer Service on the Web

Public Relations on the Web

Marketing Research on the Web

Direct Marketing on the Web

Government Marketing on the Web

Introduction to Health Care

Immunology

Hematology I

Hematology Lab

Immunohematology

Immunohematology Lab

Body Fluids

Medical Laboratory Case Studies

Clinical Microbiology

Clinical Microbiology Lab

Clinical Chemistry

Medical Terminology

Human Resource Management for Health Services

Health Care Resource Management

Natural Science I

Natural Science 11

Natural Science 111

Student Transition

Introduction to Nursing

Health Promotion of Women and Families

Introduction to Nursing Concepts of Health Maintenance
and Restoration

Nursing Skills

Health Assessment in Nursing I

Health Assessment in Nursing 11

Concepts of Pharmacology

Concepts of Pharmacology I1

Basics of Gerontological Nursing

End of Life Care

Nursing Concepts Enhancement 11

Info Tech in Health

Nursing Concepts of Health Maintenance and Restoration

Nursing Concepts of Health Maintenance and Restoration 11

Nursing Concepts of Health Maintenance and Restoration I11

Concepts of Nursing Management

Business Grammar Usage

Quickbooks

Keyboarding 1

Keyboarding Module 1 (Alphabetic Keyboarding)
Introduction to Word

Introduction to Excel

Introduction to Powerpoint

Introduction to Access

Word I

Introduction to Philosophy

Ethics

Introduction to Logic

Introduction to Physics

College Physics (Mechanics and Heat)

College Physics (Electricity, Magnetism and Light)
General Physics 1

Foundations of Practical Nursing

Introduction to Practical Nursing Concepts
Practical Nursing Concepts Related to Health Promotion,
Maintenance and Restoration

Concepts Related to Practical Nursing Practice
Introduction to American Government
Introduction to Politics

Introduction to Psychology

Educational Psychology

Abnormal Psychology

PSY 240
PSY 251
PSY 261
SFMT100
SFMT225
SFMT230
SFMT231
SFMT234
SFMT237
SFMT241
SFMT280
SFMT292
SFMT294
SFMT298
SOC 101
SOC 202
SOC 210
SOC 230
SOC 280
SPAN101
SPAN102
SPAN103
SPAN104
SSCI101
SSCI1102
SSCI1103
SSCI104
SSCI1290
SURV299
TCO 102
TCO 245
TCO 297
TCO 299
THEA100
THEA233
VET 266

Dev. Through Life Span

Adolescent Psychology

Introduction to Child Development
Personal Fitness

Athlete Intervention

Fitness Concepts for Special Populations
Exercise Physiology

Sport Marketing

Corporate Health

Kinesiology

History of Sport in the United States: 1840-Present
Practicum I

Practicum I1

Special Topics in Sport

Introduction to Sociology

Social Problems

Sociology of Deviance

Marriage and Family Relations

American Race & Ethnic Relations
Elementary Spanish I

Elementary Spanish II

Intermediate Spanish I

Intermediate Spanish II

Cultural Diversity

America in Transition

Social Problems

World Economic Geography

Capstone Experience in Social Sciences
Special Topics in Civil Engineering Technology
Tools and Techniques for Technical Communicators
HTML-Based Online Documentation
Special Topics in Technical Communication
Special Topics in Technical Communication
Introduction to the Theater

Literature for the Theater 111

Animal Health and Disease II
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Programs of Study &
Course Descriptions

General Education

Central to the mission of Columbus State Community College is
the provision of general education studies for all degree pro-
grams. General Education comprises the measurable knowledge
and skills that serve as the foundation for success in society and
in one’s discipline, vocation, and life. Columbus State Commu-
nity College’s General Education Outcomes are an integral part
of the curriculum and central to the mission of the College. The
faculty at Columbus State Community College has determined
that these outcomes include the following competencies:

1. Critical Thinking

Critical thinking involves recognizing, analyzing, and defin-

ing problems, drawing logical well-supported conclusions and
testing them against relevant criteria and standards. Critical
thinking also includes examining issues by identifying and chal-
lenging assumptions (including one’s own), developing alterna-
tive solutions or strategies and evaluating practical and ethical
implications.

2. Effective Communication

Effective communication involves writing, speaking or commu-
nicating using language appropriate to the audience, technology,
and purpose. Effective communication also includes receiving
information/listening actively with understanding, demonstrat-
ing college-level reading comprehension, and writing in Stan-
dard English.

3. Community and Civic Responsibility

Community and civic responsibility involves collaborating and
interacting effectively with others, and identifying individual
and group roles. Community and civic responsibility also in-
cludes recognizing social responsibilities, ethics, and individual
rights in a democratic society. Other elements include recogniz-
ing social diversity, including contributions, traditions, cultures,
lifestyles, and/or values of others.

4. Quantitative Literacy

Quantitative literacy involves performing mathematical compu-
tations, using appropriate methods to arrive at accurate results.
Quantitative literacy also includes analyzing, interpreting, and
explaining the results of computations, including graphs, charts,
tables, or statistical data.

5. Scientific and Technological Effectiveness

Scientific and technological effectiveness involves differentiat-
ing between scientific and non-scientific methods of inquiry and
using scientific knowledge in the analysis of civic and environ-
mental issues. Scientific and technological effectiveness also
includes integrating technology appropriate to one’s vocation or
discipline. Other elements include recognizing the impact of sci-
ence and technology on society and how scientific and techno-
logical principles are built and used in the modern world.
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6. Information Literacy

Information literacy involves defining the information needed
to accomplish a specific purpose and accessing, analyzing,
synthesizing, and incorporating selected information effectively.
Information literacy also includes evaluating information criti-
cally and drawing from a variety of perspectives and sources.
Other elements include the ethical and legal use of information.

Career & Technical Programs
Associate of Applied Science

Associate of Technical Studies

Certificate Programs

Technical degree programs are designed to prepare students for
immediate employment upon graduation. Programs of Study can
be completed within two years for students enrolled full-time.
Baccalaureate Degree completion agreements have been made
with Ashland University, Capital University, DeVry Institute of
Technology, Franklin University, Ohio Dominican University,
Otterbein College, Shawnee State University, the University of
Akron, the University of Phoenix, and Wilberforce University
that enable technology students to complete baccalaureate degrees
in General Studies areas such as business management within
two years of full-time study at those institutions. Technology
Specific 2+2 Agreements for the Associate of Applied Science
to the BA/BS degrees have been developed with Bethel College,
Circleville Bible College, Devry Institute of Technology, Embry-
Riddle Aeronautical University, Florida International University,
Miami University of Ohio, Mount Carmel College of Nursing,
Mount St. Joseph College, Ohio University, Sullivan University,
The Ohio State University, Tiffin University, The United States
Sports Academy, the University of Rio Grande, the University of
Cincinnati, and the University of Toledo. Bachelor degree comple-
tion information is available from the academic departments and
the Counseling Center.

Within many of the technologies, short-term certificate programs
are offered which qualified students can complete in less than
two years.

Arts and Sciences/
Transfer Programs

Associate of Arts
Associate of Science

The Ohio Transfer Module

The Associate of Arts and Associate of Science degrees are specifi-
cally designed to allow for the transfer and application of all credits



earned at Columbus State to the bachelor degree requirements of
most colleges and universities. The Associate of Science Degree
is different from the Associate of Arts Degree primarily in the
level of mathematics required. The Associate of Science Degree
requires completion of Calculus and Analytical Geometry II, which
is the foundation for further study in advanced physics, chemistry,
mathematics and engineering. Careers in the biological and health
sciences may not require this level of mathematics.

Specific agreements have been made with colleges at The Ohio
State University, Antioch College, Ashland University, Capital Uni-
versity, Central State University, Franklin University, Kent State
University, Mount Carmel College of Nursing, Ohio Dominican
University, Ohio University, Otterbein College, Shawnee State Uni-
versity, the University of Akron, the University of Cincinnati, the
University of Toledo, and Wilberforce University which guarantee
admission and the application of all courses taken in the Associate
of Arts and Associate of Science degree programs at Columbus
State to the bachelor degree requirements at those institutions.
Guides for course selection to meet specific requirements at these
schools are available in the Columbus State Counseling Center or
from the Dean of Arts and Sciences.

Completion of the Associate of Arts and Associate of Science
degrees at Columbus State ensures completion of the Ohio Trans-
fer Module. This guarantees the application of a minimum of 60
quarter hours to the general education requirements of all state
supported institutions in Ohio. Those students who complete the
AA or AS degree are to be given preferential consideration for
admission to all Ohio public colleges.

In 2005, at the urging of the Ohio Legislature, all public supported
state institutions in Ohio agreed to enhance transfer opportunities
for Ohio residents by establishing Transfer Assurance Guides
(TAGs) which guarantee the transfer and application of disciplin-
ary courses to specific baccalaureate majors. Certified TAGs or
University Parallel guides are available in the Columbus State
Counseling Center or from the Dean of Arts and Sciences.

Graduation Requirements:
Catalog Rights

In order for a student to be considered a candidate for an associate
degree, he/she must have completed all the requirements for that
degree as described in the college Catalog in effect at the time
the student enrolled in the program leading to that degree. If the
requirements for the degree change while the student is enrolled
in a degree program, the original requirements will apply to the
student until he/she earns the degree or for a period of twelve
quarters from the time the student initially enrolled in the program.
If the student does not receive a degree within twelve consecutive
quarters of initial enrollment, and there is a change in the degree
requirements, the Provost for Learning Systems shall decide what
requirements the student shall meet in order to be awarded a de-
gree. These catalog rights are also applicable to the Ohio Transfer
Module and Ohio Transfer Assurance Guides.
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Graduation Requirements:
Associate of Arts and
Associate of Science Degrees

1. All students must satisfactorily complete at least 92 credit
hours of approved courses, a minimum of 35 hours of which
must be completed at Columbus State. Approved courses
are designated below. Satisfactory completion requires a
final grade of A, B, C, or D. Transfer credit may be awarded
for courses in which a “C” or better has been earned at other
accredited institutions, or a “D” or better from public Ohio
institutions, if the course level equivalencies have been ap-
proved by the Dean of Arts and Sciences. Courses listed in
the “Transfer Module” or “Transfer Assurance Guides” of
an Ohio college, have been pre-approved for credit toward a
Columbus State degree. Credits by examination, proficiency
credit, non-traditional credit, and transfer credit do not apply
toward meeting residency credit hour requirements.

2. All students must attain an overall grade point average of 2.0
or better for all credit courses at the 100 level or above taken
at Columbus State. Grade point averages are calculated on
the following scale: A=4, B=3, C=2, D=1, E=0. Number
equivalencies are not assigned for grades other than these.

3. All students must complete the following General Education
Requirements for the Associate of Arts or the Associate of
Science degrees.

4. All students must file a “Petition to Graduation” during the
quarter preceding their graduation quarter. Refer to page 28
of this Catalog for complete details.

ASC 190 Freshman Seminar — 2 hours or ASC 150 Indi-
vidual Learning and Motivation —5 hours required for all new
degree seeking students or students new to Columbus State with
less than 15 applicable hours of transfer credit from their previ-
ous college. Students are to take this course in conjunction with
ENGL 101 or ENGL 111.

Communication SKkills-12 quarter hours minimum

College Composition - (5-6 hours required)

ENGL 101  Beginning Composition (3 hours) and
ENGL 102  Essay and Research (3 hours) or
ENGL 111 English Composition (5 hours)

(Students who place into ENGL 111 may take ENGL 111
instead of ENGL 101 and ENGL 102.)

Composition and Literature (3-5 hours required)
Students who complete ENGL 111 must take a five-hour

Composition and Literature course. Additional courses
in this category may not be taken as elective hours.

ENGL 220  Introduction to Literature (3 hours)

ENGL 250  Writing About the Amer. Exp. (5 hours)
ENGL 251 The American Identity (5 hours)

ENGL 252  Images of Men & Women in Amer. (5 hours)
ENGL 253  American Regional Writing (5 hours)

Oral Communication (3 hours required)
COMM 105 Speech (3 hours)
COMM 110 Conference and Group Discussion (3 hours)
COMM 115 Oral Interpretation (3 hours)

Mathematical and Logical Analysis - Associate of Arts Degree
requires 10 quarter hours, 5 must be in mathematics. The
remaining 5 hours may be from mathematics, statistics, logic,
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or computer programming. The Associate of Science Degree
requires completion of MATH 152.
Mathematics

MATH 116 ~ Mathematics for the Liberal Arts (5 hours) or

MATH 148  College Algebra (5 hours) or

MATH 130  Mathematical Analysis for Business (5 hours)
MATH 150  Precalculus (5 hours)

MATH 151  Calculus and Analytical Geometry I (5 hrs)
MATH 152  Calculus and Analytical Geometry II (5 hrs)
MATH 153  Calculus and Analytical Geometry I1I (5 hrs)
MATH 254  Multivariable Calculus (5 hrs)

MATH 255  Elementary Differential Equations I (5 hrs)
MATH 268  Elementary Linear Algebra (5 hours)

MATH 285  Ordinary and Partial Differential Equations (6 hrs)
MATH 131  Business Calculus I (5 hours)

MATH 132 Business Calculus II (5 hours)

Statistics

MATH 135  Elementary Statistics (5 hours)

MATH 233  Statistics for Business (5 hours)

MATH 277  Probability and Statistics I (5 hours)

MATH 278  Probability and Statistics II (5 hours)

Formal Logic

PHIL 150 Introduction to Logic (5 hours)

PHIL 250 Symbolic Logic (5 hours)

Computer Programming

CIT 161 Programming 1 (5 hours)

CIT 261 Programming 2 (5 hours)

CIT 165 COBOL 1 (5 hours)

CIT 265 COBOL 2 (5 hours)

CIT 266 Interactive COBOL (5 hours)
CIT 173 Database Programming (3 hours)
CIT 273 Database Systems (3 hours)

CIT 167 C++ Programming 1 (5 hours)
CIT 267 C++ Programming 2 (5 hours)

Biological and Physical Sciences

Associate of Arts - 15-20 hours

Option 1: (15 hours) NSCI 101, NSCI 102, and NSCI 103.
Option 2: 20 hours from the following approved lists. At least
one course must be from the Biological Sciences and at least one
course must be from the Physical Sciences.

Associate of Science - 25 hours

Option 1: NSCI 101, NSCI 102, and NSCI 103, and 10 additional
hours of mathematics above the level of MATH 152 Calculus and
Analytic Geometry II or 10 additional hours of laboratory science
from the following approved lists.

Option 2: 25 hours of laboratory science from the following ap-
proved lists, including one approved 10-hour sequence. At least
one course must be taken from the Biological Sciences and at least
one course must be from the Physical Sciences.

Option 3: 15 hours of laboratory science from the approved lists
and 10 hours of mathematics above the level of MATH 152 Cal-
culus and Analytic Geometry II.

Approved 10-hour Sequences
Physical Sciences
CHEM 111& 112
CHEM 171 & 172
PHYS 117 & 118
PHYS 177 & 178

Biological Sciences
BIO 111 & BIO 112
BIO 111 & BIO 115
BIO 111 & BIO 126
BIO 111 & BIO 127
BIO 111 & ANTH 200
BIO 161 & BIO 169
BIO 174 & BIO 175

Approved Individual Courses
Physical Sciences

CHEM 113 (5 hours)
CHEM 173 (5 hours)
CHEM 251 (5 hours)
CHEM 252 (5 hours)
CHEM 253 (5 hours)
CHEM 261 (5 hours)
GEOL 101 (5 hours)
GEOL 121 (5 hours)
GEOL 122 (5 hours)
PHYS 119 (5 hours)
PHYS 179 (5 hours)

Biological Sciences
ANTH 200 (5 hours)*
ANTH 240 (5 hours)*
BIO 104 &105 (6 hours)
BIO 115 (5 hours)

BIO 125 (5 hours)

BIO 126 (5 hours)

BIO 127 (5 hours)

BIO 161 (5 hours)

BIO 169 (5 hours)

BIO 170 (5 hours)

BIO 201 (5 hours)

BIO 205 & 206 (6 hours)

*Note: Students may not use ANTH 200 and ANTH 240 to satisfy both

Biological Science and Social Science Requirements.

Social and Behavioral Sciences — 15-20 hours
Option I: 15 quarter hours - choose three from:

SSCI 101 Cultural Diversity (5 hours)

SSCI 102 Popular Culture (5 hours)

SSCI 104 World Economic Geography (5 hours)
SSCI 105 Law and Society (5 hours)

Option II: 20 quarter hours from at least two areas:
Integrated/Interdisciplinary

SSCI 101 Cultural Diversity (5 hours)

SSCI 102 Popular Culture (5 hours)

SSCI 104 World Economic Geography (5 hours)

SSCI 105 Law and Society (5 hours)
Economic/Geography

ECON 100  Introduction to Economics (5 hours)

ECON 200  Principles of Microeconomics (5 hours)
ECON 240  Principles of Macroeconomics (5 hours)
GEOG 200  World Regional Geography (5 hours)

GEOG 207  Intro to Geographic Information Systems (5 hours)
GEOG 280  Elements of Cartography (5 hours)

Political Science

POLS 101 Introduction to American Government (5 hours)
POLS 165 Introduction to Politics (5 hours)
Psychology

PSY 100 Introduction to Psychology (5 hours)

PSY 200 Educational Psychology (5 hours)

PSY 230 Abnormal Psychology (5 hours)

PSY 235 Psychology of Adjustment (3 hours)

PSY 240 Human Growth and Development (4 hours)
PSY 245 Children with Exceptionalities (5 hours)
PSY 251 Adolescent Psychology (5 hours)

PSY 261 Introduction to Child Development (5 hours)
PSY 267 Social Psychology (5 hours)

Sociology/Anthropology

ANTH 200 Introduction to Physical Anthropology (5 hours)*
ANTH 201  World Prehistory (5 hours)

ANTH 202  Introduction to Cultural Anthropology (5 hours)
ANTH 240  Introduction to Forensic Anthropology (5 hours)*
SOC 101 Introduction to Sociology (5 hours)

SOC 202 Social Problems (5 hours)

SOC 210 Sociology of Deviance (5 hours)

SOC 230 Marriage and Family Relations (5 hours)

SOC 280 American Race and Ethnic Relations (5 hours)

*Note: Students may not use ANTH 200 and ANTH 240 to satisfy both
Biological Science and Social Science Requirements.



Humanities- 15 quarter hours -

Option I:

HUM 111 Civilization I (5 hours)

HUM 112 Civilization II (5 hours)

HUM 113 Civilization III (5hours)

Option II:

HUM 111 Civilization I (5 hours)

HUM 151 American Civilization to 1877 (5 hours)
HUM 152 American Civilization since 1877 (5 hours)

4. Elective Requirements — 15-20 hours

Associate of Arts students select a minimum of 20 elective
hours. Associate of Science students select a minimum of
15 hours. Students may complete their degree requirements
from any of the courses listed above, or below in the Transfer
Module. In addition students may select electives from the
following:

Business Related: ACCT 106 & 107, BMGT 111, BMGT
219, LEGL 261, 262, & 264.

Foreign Languages: Arabic, Chinese, French, German, Ital-
ian, Japanese, Latin, or Spanish,

Creative Writing: ENGL 281 through ENGL 285, THEA
215

Humanities and Fine Arts: Any courses listed under ART,
COMMUNICATIONS, DANCE, HISTORY, HUMANI-
TIES, MUSIC, THEATER.
or ENGL 208 through 215, ENGL 225 through 245, ENGL
260 through 278, ARCH 100, MECH 120, and MECH 251.
Mathematics: MATH 105 & 106
Other elective options may be chosen from pre-approved lists
available from the Counseling Center or the Dean of Arts
and Sciences. Careful selection of Columbus State elective
courses can ensure the greatest applicability of Columbus
State credits to the requirements for a baccalaureate degree.
Students should consult a specific college transfer guide,
Transfer Assurance Guide or University Parallel Guide
available from the Counseling Center or the Dean of Arts
and Sciences. On-line transfer advising support is available
at cscc.edu. Go to Arts and Sciences Home Page, Course
Applicability System (CAS).

5. Capstone Experience - 3 hours. Within the last 2 quarters
prior to graduation, students must complete a “Capstone”
course in the discipline of their intended major at a baccalaure-
ate institution. The Capstone Experience should be selected
in consultation with a faculty advisor.

6. Complete a Petition to Graduate the Quarter prior to
Graduation.

Ohio Transfer Policy

The Ohio Board of Regents has established the Transfer Module,
which is a specific set of courses from a college or university’s
general education requirements. The Transfer Module contains
55-60 quarter hours (or 36-40 semester hours) of course credits
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in English composition, mathematics, fine arts, humanities, social
science, behavioral science, natural science, physical science and
interdisciplinary courses.

A Transfer Module completed at one public college or university
will automatically meet the requirements of the Transfer Module
at the receiving institution, after the student has been accepted.
Students may be required to meet additional general education
requirements that are not included in the Transfer Module. Since
private colleges and universities in Ohio may or may not be par-
ticipating in the Transfer Module policy, students are encouraged
to check with the college of their choice regarding their transfer
agreements.

Students who complete Columbus State’s degree requirements
in Communication Skills, Mathematics, Humanities, Biological
and Physical Sciences, and Social and Behavioral Sciences will
automatically have completed the Transfer Module.

Transfer Module
English Composition -
College Composition - 5 - 6 hours required

ENGL 101  Beginning Composition (3) and
ENGL 102  Essay and Research (3) or
ENGL 111 English Composition (5)

Mathematics and Logical Analysis - select a minimum of
one course
Mathematics - 5 hours required

MATH 116  Mathematics for the Liberal Arts (5)
MATH 130  Mathematical Analysis for Business I (5)
MATH 131  Business Calculus I (5)

MATH 132 Business Calculus II (5)

MATH 148  College Algebra (5)

MATH 150  Precalculus (5)

MATH 151  Calculus and Analytic Geometry I (5)
MATH 152  Calculus and Analytic Geometry II (5)
MATH 153  Calculus and Analytic Geometry III (5)
MATH 254  Multivariable Calculus (5)

MATH 255  Elementary Differential Equations (5)
MATH 266  Discrete Mathematical Structures (5)
MATH 268  Elementary Linear Algebra (5)

MATH 285  Ordinary and Partial Differential Equations (6)

Biological and Physical Sciences - select Option I or
Option II

OPTION I:

Integrated/Interdisciplinary

NSCI 101 Natural Science I (5)
NSCI 102 Natural Science II (5)
NSCI 103 Natural Science III (5)

OPTION II: select three courses from at least two areas
Biological Sciences

BIO 111 Introductory Biology I (5)
BIO 112 Introductory Biology II (5)
BIO 115 General Microbiology (5)
BIO 125 General Botany (5)

BIO 126 Introduction to Ecology (5)
BIO 161 Human Anatomy (5)

BIO 169 Human Physiology (5)
BIO 174 Biological Sciences I (5)
BIO 175 Biological Sciences II (5)
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BIO 201 Animal Diversity and Systemics (5)
Physical Sciences

CHEM 111  Elementary Chemistry I (5)

CHEM 112 Elementary Chemistry II (5)

CHEM 113 General and Biological Chemistry (5)
CHEM 171  General Chemistry I (5)

CHEM 172 General Chemistry II (5)

CHEM 173 General Chemistry III (5)

GEOL 121  Physical Geology (5)

PHYS 117  College Physics - Mechanics and Heat (5)
PHYS 118  College Physics - Elect, Magnetism & Light (5)
PHYS 119  College Physics - Modern Physics (5)
PHYS 177  General Physics I (5)

PHYS 178  General Physics II (5)

PHYS 179  General Physics III (5)

Arts/Humanities - select Option I or Option II

OPTION I: select one of the Civilization sequences
Ingegrated/Interdisciplinary

HUM 111 Civilization I (5) and

HUM 112 Civilization II (5) and

HUM 113 Civilization III (5) or

HUM 111 Civilization I (5) and

HUM 151 American Civilization to 1877 (5) and
HUM 152 American Civilization since 1877 (5)

OPTION II: select three courses from at least two areas
Interdisciplinary

HUM 205 Medicine and the Humanities (5)
HUM 222 Classical Mythology (5)

HUM 245 Music and Art Since 1945 (5)
Western Arts

ART 101 History of Western Art (5)

MUS 101 History of Western Music (5)
Philosophy

PHIL 101 Introduction to Philosophy (5)
PHIL 130 Ethics (5)

PHIL 270 Philosophy of Religion (5)

World/Non-Western Cultures

HUM 251 History of Latin America (5)

HUM 252 The Islamic World and the Middle East (5)
HUM 253 History of China and Japan (5)

HUM 254 Introduction to African Literature (5)
HUM 270 Comparative Religions (5)

Literature

ENGL 230  Introduction to Dramatic Literature (5)
ENGL 235  Introduction to Poetry (5)

ENGL 240  Introduction to Science Fiction (3)

ENGL 262  Survey of British Literature (5)

ENGL 264  Introduction to Shakespeare (5)

ENGL 265  Modern European Lit. in Translation (5)
ENGL 270  Black American Writers (5)

ENGL 276  Women in Literature (5)

ENGL 274  Introduction to Non-Western Literature (5)

Social and Behavioral Sciences - select Option I or
Option II

OPTION I: select three courses from the following
Integrated/Interdisciplinary

SSCI 101 Cultural Diversity (5)
SSCI 102 Popular Culture
SSCI 105 Law and Society (5)
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OPTION II: select three courses from at least two areas
Economics/Geography

ECON 100  Introduction to Economics (5)

ECON 200  Principles of Microeconomics (5)
ECON 240  Principles of Macroeconomics (5)
GEOG 200  World Regional Geography (5)
Political Science

POLS 101 Introduction to American Government (5)
POLS 165 Introduction to Politics (5)
Psychology

PSY 100 Introduction to Psychology (5)

PSY 200 Educational Psychology (5)

PSY 230 Abnormal Psychology (5)

PSY 235 Psychology of Adjustment (3)

PSY 240 Human Growth and Development (4)
PSY 261 Introduction to Child Development (5)
PSY 267 Social Psychology (5)

Sociology/Anthropology

ANTH 200  Introduction to Physical Anthropology (5)
ANTH 201  World Prehistory (5)

ANTH 202  Introduction to Cultural Anthropology (5)
ANTH 240  Forensic Anthropology (5)

SOC 101 Introduction to Sociology (5)

SOC 202 Social Problems (5)

SOC 210 Sociology of Deviance (5)

SOC 230 Marriage and Family Relations (5)

SOC 280 American Race and Ethnic Relations (5)

Conditions for Transfer Admission
Students who meet the Transfer Module requirements are subject
to the following conditions:

1.

The policy encourages receiving institutions to give prefer-
ential consideration for admission to students who complete
the Transfer Module and either the Associate of Arts or the
Associate of Science degrees. These students will be able to
transfer all courses in which they received a passing grade
of “D” or better. Students must have an overall grade point
average of 2.0 to be given credit for the Transfer Module.
The policy also encourages receiving institutions to give pref-
erential consideration for admission to students who complete
the Transfer Module with a grade of “D” or better in each
course and 90 quarter hours or 60 semester hours. Students
must have an overall grade point average of 2.0 to be given
credit for the Transfer Module. For individual courses, only
those in which a “D” or better has been earned will transfer.
The policy encourages receiving institutions to admit on a
non-preferential consideration basis, students who complete
the Transfer Module with a grade of “D” or better in each
course, and less than 90 quarter hours or 60 semester hours.
These students will be able to transfer all courses in which
they received a grade of “D” or better.

Admission to a given institution does not guarantee that a transfer
student will be automatically admitted to any major, minor or
field of study offered at that institution. Once admitted, transfer
students will be subject to the same catalog requirements as all
other students. Transfer students will be accorded the same class
standing and other privileges as all other students based on the
number of credits earned. All residency requirements must be
successfully completed at the receiving institution prior to the
granting of a degree.



Responsibility of Students

Early in their college career, students should identify the major
and the university they wish to transfer into from Columbus State.
They should plan their course of study to meet the requirements
of the degree program they wish to pursue at the receiving four-
year institution. Students should determine if there are foreign
language or special course requirements that can be completed
in the freshman or sophomore year. Students are encouraged
to consult with an academic advisor to determine their specific
transfer requirements.

Appeals Process

An appeals process is required at each institution, which allows
students who disagree with application of transfer credits to file an
appeal. If a transfer student’s appeal is denied by the institution,
the student must be advised in writing how to appeal at the state
level Articulation and Transfer Appeals Review Committee. This
committee will recommend a resolution to each case.

The appeals process begins after the student with previous col-
lege credit receives an email, which indicates that some previous
coursework may not be applicable to the student’s new degree. The
email explains the procedure for requesting a second evaluation of
the transcript. If the re-evaluation is not satisfactory to the student,
the student may then appeal by asking the Registrar initiate the
next step in the appeals process, which consists of a review of the
transcript and supporting documentation by the department hous-
ing the academic discipline of the course(s) in question. Appeals
denied at the department level will automatically be forwarded to
the Dean of Arts and Sciences for a final decision on behalf of the
college. If the appeal is denied at this level, the student will be
advised in writing of the reasons for the denial and how to appeal
to the state level.

Fulfillment of the associate of arts or associate of science
degree requirements assures fulfillment of transfer module
requirements.

Columbus State Community
College Transfer Agreements

Columbus State Community College has established transfer agree-
ments with the following institutions. Please see your academic
advisor for specific transfer course information.

Associate of Arts and Associate of Science Degrees
to B.A. and B.S. Degrees

Antioch College

Ashland University

Capital University

Central State University

Franklin University

Ohio Dominican University

Ohio University

The Ohio State University - All Colleges
Otterbein College

Shawnee State University

University of Akron

University of Cincinnati- School of Planning, College of
Design, Art, Architecture and Planning

University of Toledo

Wilberforce College

On-Line BA Degree Completion
University of Toledo: Associate of Arts
AAS in Technical Communication
AAS in Health Information Management

Degree Completion Programs for all Columbus State
Degrees

Ashland University

Capital University

Central State University

Devry Institute of Technology

Franklin University

Ohio Dominican College

Otterbein College Z
The University of Akron E
University of Phoenix w
Wilberforce University s
Shawnee State University wv

=
Guaranteed Admission to all Graduates of Columbus State -
(AA,AS, or AAS) S
Ashland University E

Central State University
Ohio Dominican College
Otterbein College
Shawnee State University
The University of Akron
University of Phoenix
Wilberforce University

Technology Specific Agreements for Associate of Applied
Science Degrees
Bethel College
Interpreting/Transliterating
Cleveland State University College of Business
Administration
Supply Chain Management (Logistics)
Marketing
Circleville Bible College:
Accounting Technology
Business Management Technology
Early Childhood Development Technology
Nursing Technology
Devry Institute of Technology:
Accounting Technology
Business Management Technology
Computer Information Technology
Electronic Engineering Technology
Embry-Riddle Aeronautical University:
Aviation Maintenance Technology
Florida International University:
Hospitality Management to Hotel and Food Service Mgmt.
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Miami University:

Electronic Engineering Technology
Electro-Mechanical Engineering Technology
Mechanical Engineering Technology

Mount Carmel College of Nursing

A.A.S. in Nursing to B.S. in Nursing

Mount St. Joseph College:

All A.A.S. degrees in Health, Human and Public Services

Ohio University:

All A.A.S. degrees in Health, Human and Public Services
Hospitality Management to Hotel and Food Service Mgmt.

The Ohio State University

Business Management to BS in Technical Education and

Training: Business

Education

Sullivan University

Hospitality Management

Tiffin University

Business Management to BS in Business Administration
Law Enforcement to BS in Criminal Justice

United States Sports Academy

Sports and Fitness Management to Bachelor of Sport Science
Associate of Arts or Associate of Science to Bachelor of

Sport Science
University of Cincinnati

Chemical Dependency to Addictions Major, Sociology

University of Rio Grande:

Associate of Science Degree to B.S. in Mathematics

University of Toledo

Electronics Engineering Technology to Computer and
Information Science Technology

Health Information Management to Health Information
Management

Technical Communication to BA in Liberal Studies

Graduation Requirements:
Associate of Applied Science Degree

Requirements of All Graduates

1.

2.

The satisfactory completion of 90-110 quarter credit hours as
required by the particular program.

The attainment of a “C” (2.00) average in all technical courses
and a “C” (2.00) average in all non-technical courses.

The completion of no fewer than 35 of the required credit
hours, including no fewer than 20 credit hours in technical
courses approved by the department chairperson, while in
attendance at Columbus State Community College. Credits
by examination/proficiency, non-traditional credit, and trans-
fer credit do not apply toward meeting residency credit hour
requirements.

All students must file a “Petition to Graduation” duirng the
quarter preceding their graduation quarter. Refer to page 28
of this Catalog for complete details.

General Education Requirements

1.

12 credit hours in English/Communication Skills:

ENGL 101, ENGL 102 (students placing into ENGL 111
can take ENGL 111 instead of ENGL 101 AND ENGL 102),
COMM 105, COMM 110 or COMM 115 (depending on the
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technology requirement), and one of the following three

courses: ENGL 200, ENGL 202, or.ENGL 204.

2. Five credit hours in Humanities: HUM 111, HUM 112, HUM
113, HUM 151, HUM 152, or HUM 224.

3. Five credit hours in Social and Behavioral Sciences for stu-
dents in Engineering and Health and Human Services degree
programs: SSCI 101, SSCI 102, SSCI 104, or SSCI 105.
Five credit hours in Biological and Physical Sciences for stu-
dents in the Business and Public Services degree programs:
NSCI 101 or BIO 104 & 105.

Following are exceptions to this requirement:

a. Mental Health/Chemical Dependency/Mental Retardation
students must take BIO 112 to fulfill the requirement.

b. Early Childhood Development, and Interpreting/Translit-
erating students must take NSCI 101 or BIO 104 & 105
to fulfill the requirement.

c. Computer Information Technology, Dietetic Technician
Major, EDP Auditing and Medical Office Administration
students must take SSCI 101, SSCI 102, SSCI 104 or
SSCI 105 to fulfill the requirements.

Basic Studies Requirements

Each technical program requires completion of at least 21 credit
hours in basic studies. Basic studies are those that provide students
with the scientific and theoretical foundations of their technology,
or those that provide students with an understanding of the legal,
social, economic, or political environments within which they
will practice their technology. Courses that fulfill the basic stud-
ies requirements vary from program to program. They are listed
in the following section, with the listings of technical program
requirements.

Technical Studies Requirements

Each technical program requires completion of 45 to 67 credit
hours in courses clearly identifiable with the technical skills, profi-
ciency, and knowledge required for career competency. Technical
studies requirements also vary from program to program; they are
also listed in the following section, by program.

Students need to work closely with an assigned advisor to assure
they meet all requirements for graduation. The student is respon-
sible for meeting all requirements.



Graduation Requirements:
Associate of Technical Studies Degree—

“Designing Your Own Degree”

Application Procedures

The Associate of Technical Studies Degree program enables a
student to design an individualized program of study to fulfill
a unique career goal that cannot be met through the completion
of any one of the College’s technical programs. This is accom-
plished by selecting courses from up to four different technical
disciplines, thereby fashioning a coherent technical program. In
order to be considered for admission to this program, an applicant
must:

1. Demonstrate a level of maturity and motivation which gives
promise of successfully handling the responsibilities inher-
ent in this program.

2. Satisfy the general admission requirements of Columbus
State Community College.

3. Prepare and submit the Associate of Technical Studies (ATS)
application, which includes the proposed program of study.

To prepare and submit the ATS application, applicants should first,
call Advising and Counseling Services in Aquinas Hall 116 to set
up an appointment with an academic advisor, 614-287-2668. The
advisor will then provide the application to the student. Second,
the student should submit the application draft, which includes a
personal statement and rationale for the ATS program.

The application will then be reviewed and the degree content will
be developed by the Office of the Dean of Career and Technical
Programs Upon final approval, the Dean’s office will identify
the faculty advisor(s) or others with whom the student will work
for their ATS program.

Columbus State reserves the right not to approve any ATS re-
quest that, in the opinion of the appropriate department chair or
dean, does not contain depth, rigor, and coherence at levels com-
parable with existing career and technical degree programs.
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Graduation Requirements of all ATS Graduates

1. The satisfactory completion of 90-110 credit hours.

2. The attainment of a C (2.00) average in all technical courses,
and a C (2.00) average in all non-technical
courses.

3. The completion of no fewer than 35 of the required credit
hours, including no fewer than 20 credit hours in technical
courses approved by the department chairperson(s), while in
attendance at Columbus State Community College. Credit
by examination/proficiency, non-traditional credit, and trans-
fer credit do not apply toward meeting residency credit hour
requirements.

4. All students must file a Petition to Graduate during the quar-
ter preceding their graduation quarter. Refer to page 28 of
this Catalog for complete details.

Specific Program Requirements

In this section, the requirements for Columbus States programs
of study are listed alphabetically by department or technology.
After you have located the program you are interested in, you
will find a listing of the courses to be taken. The first three or four
alpha identifiers of each course number indicate which depart-
ment offers the course. For example, course numbers beginning
with EET are all from the Electronic Engineering Technology and
VET indicates Veterinary Technician Technology. A chart in the
Course Description Section shows all the departments and their
corresponding numbers.

Honors Program

Columbus State offers an honors program for eligible students.
Honor courses offer students more challenging, faster-paced
coursework. Courses in English, humanities, and social sciences
will be open to students who have completed or placed into ENGL
111, and have received permission from the Director of the Honors
Program. Please see the quarterly list of course offerings for the
complete listing of honors courses. For more information on the
honors program, please call (614) 287-2512.



Academic Programs

ARTS AND SCIENCES DIVISION
Associate of Arts Degree

Associate of Science Degree

AA in Technical Communication

CAREER AND TECHNICAL PROGRAMS
Accounting
EDP Auditing Major
Bookkeeping Certificate
Certificate of Accounting Concentration
Certificate of Internal Audit
Appraisal
Certification Licensing
Architecture
Architecture Transfer Option
3D Visualization Certificate
Facility Management Certificate
Automotive Technology
Vocational Education Transfer Option with The Ohio State University
Automotive Service Management Major
Ford ASSET Program
Maintenance and Light Repair Certificate
TechLINK Program
YAATC
Aviation Maintenance Technology
Aviation Maintenance Technician Certificate
Business Management
Vocational Education Transfer Option with The Ohio State University
Business Management Major
Small Business Management Major
Leadership Development Certificate
Training and Development Certificate
Managing Interpersonal Skills Certificate
Nonprofit Management Certificate
Civil Engineering Technology
Civil Track
Survey Track
Surveying Certificate
Computer Information Technology
Vocational Education Transfer Option with The Ohio State University
Network Administrator Track
Software Developer Track
User Support Track
Web Developer Track
Applications Developer Fast Track Certificate
Database Specialist Certificate
Information Security Certificate
Network Administrator Certificate
Object-Oriented Programming Certificate
User Support Specialist Certificate
Construction Management
Vocational Education Transfer Option with The Ohio State University
Estimating/Bidding Certificate
Field Supervision Certificate
Residential Construction Management Certificate
Dental Hygiene
Dental Laboratory Technology/Small Business Management (ATS)
Dental Laboratory Technology Certificate
Early Childhood Development
Child Care Administration Certificate
Infant/Toddler or School Age Child Care or Pre-School Ed. Certificate
Child Development Association (CDA) credential preparation
Electro-Mechanical Engineering Technology
Electronic Engineering Technology
Computer Electronics Major
Emergency Medical Services Technology
EMT-Basic Certificate
EMT-Intermediate Certificate
EMT-Paramedic Certificate
EMS/Fire Science (ATS)
Environmental Science Safety and Health
Health and Safety for Hazardous Waste Operations Certificate
Occupational Health and Safety Certificate
Sustainable Building Certificate
‘Water/Wastewater Technology Certificate
Finance
Fire Science
Geographic Information Systems
GIS Certificate
Graphic Communication Technology
Desktop Publishing Certificate
Graphic Communication Design I Certificate
Photography Certificate
Printing Certificate
Printing Management Certificate
Health Information Management Technology
Medical Coding Specialist Certificate
Medical Transcription Certificate
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Heating, Ventilating and Air Conditioning Technology
High Pressure Boiler License Training Program
Large Commercial Certificate
Residential/Light Commercial Certificate

Horticulture (See Landscape Design/Build)

Hospitality Management
Chef Apprenticeship Major
Dietetic Technician Major
Food Service/Restaurant Management Major
Travel/Tourism/Hotel Management Major
Baking Certificate
Dietary Manager Certificate
Travel Industry Certificate

Human Resources Management Technology

Interactive Multimedia
Digital Audio/Video Production Major
Webtech: Web Design Certificate

Interpreting/American Sign Language Education
American Sign Language/Deaf Studies Certificate

Landscape Design/Build

Law Enforcement
Corrections Major
Law Enforcement Major
Law Enforcement Management Major
Law Enforcement Major - Academy Track

Legal Assisting (see Paralegal Studies)

Marketing
Customer Service Major
Direct Marketing Major
e-Commerce Major
Retail Management Major
Direct Marketing Certificate
e-Commerce Certificate

Massage Therapy
Massage Therapy Certificate

Mechanical Engineering Technology

Medical Assisting (ATS)

Medical Assisting Certificate

Medical Laboratory Technology

Mental Health/Chemical Dependency/Mental Retardation
Mental Health Track
Chemical Dependency Track
Mental Retardation Track
Substance Abuse Prevention Track
Advanced Chemical Dependency Certificate
Community Living Specialist Certificate
Prevention Specialist Certificate
Advanced Mental Health Certificate
Advanced Mental Retardation Certificate

Multi-Competency Health
EMT- Paramedic Degree Track
Patient Care Degree Track
Animal Assisted Therapy in Education Certificate
Basic Electrocardiography Certificate
Health Care Manager Certificate
Histology Certificate
Nurse Aide Training Program Certificate
Phlebotomy Certificate
Registered Nurse First Assistant Certificate
Train the Trainer Certificate

Nuclear Medicine Technology

Nursing
Vocational Education Transfer Option with The Ohio State University

Office Administration
Administrative Assistant Major
Administrative Assistant Legal Cognate
Administrative Assistant Medical Cognate
Office Skills Certificate

Paralegal Studies
Paralegal Studies Certificate (Post Baccalaureate Option)
Workers” Compensation Certificate

Practical Nurse Certificate

Quality Assurance Technology

Radiography

Real Estate

Respiratory Care
Registered Respiratory Therapist Program

Retail Management (See Marketing)

Sports & Exercise Studies
Exercise Specialist Certificate
Exercise Science Major
Physical and Recreational Instructor Major
Sport Management Major

Supply Chain Management
Purchasing Major
Global Trade Certificate
Supply Chain Management Certificate
Purchasing Certificate

Surgical Technology
Surgical Technology Certificate

Veterinary Technology



Accounting

Accounting Associate Degree

EDP Auditing Major

Certificate of Accounting Concentration
Bookkeeping Certificate

Certificate of Internal Auditing

Accountants, and theoretical principles they use in their work,
stand at the very center of our financial and economic activities.
Economists, investors, business executives, labor leaders, bank-
ers, and government officials all rely upon financial statements
and other reports prepared by accountants to summarize and
interpret the multitude of financial transactions that comprise
day-to-day economic activity. The true value of an accountant
is measured by his or her ability to develop and present under-
standable, reliable analyses of financial positions and the results
of operations upon which business decisions are based.

The Accounting Associate Degree program prepares gradu-
ates for employment as accountants in business, industry, and
government. Many experienced accountants become owners/
operators of their own public accounting firms. The program
emphasizes the use of personal computers along with manual
procedures of accounting. The Accounting Associate Degree
program is ideally suited to the needs of those who wish to take
the Ohio CPA Examination with qualifying examinations upon
graduation.

The Associate Degree major in EDP Auditing serves many stu-
dent and employer requests for accounting training that empha-
sizes systems analysis and programming. This major fills a gap
for those trained in accounting or computer science who do not
have the opportunity to gain expertise in both areas without on-
the-job training or pursuit of advanced degrees. Job opportuni-
ties for EDP auditing specialists exist in public accounting firms,
industrial-commercial accounting departments (particularly
internal auditing), and with governmental accounting employ-
ers. The program’s diversity also enables graduates to seek
employment in data processing management, systems analysis,
programming, controlling, cost accounting, and general account-
ing. Graduates of this program may also qualify to take the Ohio
CPA Examination through qualifying equivalency examinations.

The Certificate of Accounting Concentration is intended for
individuals that currently possess a bachelor’s, master’s or Ph.D.
in an area other than accounting and want to qualify under Ohio
law to sit for the Ohio CPA exam. The 58 hours of course work
recommended would provide candidates with the broadest pos-
sible knowledge of all four parts of the Ohio exam.

The one-year Bookkeeping Certificate program develops the
competencies needed for success as a full-charge bookkeeper.
Credits earned in the Certificate program may be applied to an
Associate Degree in Accounting, EDP Auditing, or other busi-
ness technologies.

The Certificate of Internal Audit program develops the com-
petencies required for today’s internal auditor or the business
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professional involved with or responsible for related issues. The
topics covered in this certificate program include Sarbanes-Ox-
ley compliance, internal auditing, operational auditing, fraud
control, and fraud prevention. These topics will be covered in
eight five-week courses. These courses will meet one evening
per week, making them convenient for the working professional.
This certificate can be obtained easily in a year by taking one
course at a time.

Upon completion of the Associate Degree in Accounting, the

graduate will be able to:

*  Apply generally accepted accounting principles to measure,
process, and communicate financial information about a
business entity.

*  Use accounting computer software to maintain accounting
records and prepare financial statements.

*  Apply theory and practical applications of job order, pro-
cess, and activity based cost systems including the evalua-
tion of actual to standard costs.

*  Prepare systems flowcharts and evaluate the internal control
of a business system.

*  Compare and use financial statements for decision making
purposes.

*  Explain the purpose and standards for an independent audit.

*  Explain the procedures used in applying auditing standards
in conducting an independent audit.

*  Prepare budgets and forecasts for financial decisions.

* Identify and describe each of the rules contained in the
AICPA Code of Professional Conduct.

*  Prepare individual income tax returns and research tax
questions.

*  Prepare federal, state, and local payroll tax returns as well
as franchise and personal property tax returns.

EDP Auditing Major

In addition to many of the Accounting competencies, a graduate

majoring in EDP Auditing will be able to:

*  Write, debug, test, maintain and document programs,
according to a program specification, in IBM mainframe
Assembly Language or Structured ANSI COBOL.

*  Use an on-line editor for program development.

*  Analyze an existing internal control system and reconfigure
its specifications to conform to auditing software.

*  Perform system analysis to improve accountability of sys-
tem results.

Accounting Associate Degree

Quarter 1

ENGL 101 Beginning COMPOSIION ........ccoerveererierieerieieeeeeieeee e 3
BMGT 111 Management .........c.ccoceeveeeene .5
ACCT 106 Introduction To Accounting I.. .5
CIT 101 PC APPLICAtion 1 .....ccoceeuiieieicieieceeeeeeee e 3
TOTAL CREDIT HOURS 16
Quarter 2

ENGL 102 Essay & Research ..................

SSCI 104 World Economic Geography .

ACCT 107 Introduction To Accounting II.....

ACCT 121 Data Processing for Accountants ...........coccoceveereeeereeveereenenne 4
HUM XXX Humanities 111,112,113,151, 152 0or 224 ....cccvvireeeenene 5
TOTAL CREDIT HOURS 22
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Quarter 3

ENGL 200 Business COMMUNICAtIONS ....c..oveueerueveuerrruerenineerereneeeercrennenene 3
COMM 105 SPEECH i e 3
ACCT 108 Introduction To Accounting IIT .........cccevveevienieiniinieieerieee 4
ACCT 126 Accounting Systems
ACCT 211 COSt ACCOUNTING .....veveeviienienieiieteeeieetesteeeteste e eresaeneeeseeeees
TOTAL CREDIT HOURS

Quarter 4

MATH 135 Elementary StatiStiCs ........cccevvrverierrrerieieenieieeeeeeeeeesieenes
LEGL 265 Business Law for Accountants

ACCT 201 Intermediate Accounting I..........

ACCT 221 Financial Statement Analysis I

TOTAL CREDIT HOURS

Quarter S

ACCT 202 Intermediate Accounting Il .........ccccooveveerieinenercnircee e 5
ACCT 232 Federal Taxation .................... .5
ACCT 222 Financial Statement Analysis II .3
ACCT 241 Auditing I, Principles ........cccoceeevieeineneieineeceeeee e 3
TOTAL CREDIT HOURS 16
Quarter 6

BMGT 272 Case Studies in Business Seminar ...........ccccoeevevenveveerieneene. 3
ACCT xxx Accounting Technical EIeCtive .........ccccevveerienieininicieereee. 4
ACCT 203 Advanced Accounting..........

ACCT 231 State & Local Taxation ...

ACCT 242 Auditing II, Applications

TOTAL CREDIT HOURS

TOTAL DEGREE CREDIT HOURS 110
Technical Elective must be selected from the following list of courses:
ACCT 236 Advanced Taxation .......coccccvereerriercrenneenneeeneeeecennenene 4
ACCT 266 Public Admin./Fund Accounting 4
ACCT 271 Accounting Internship*. .2
ACCT 272 Internship Seminar* ..... 2
ACCT 275 Fraud Examination I ..........cccoveieinnieiinncicnnecneccenenne 2
ACCT 276 Fraud Examination IT.........cccocooeieinineiieeneeceeeeeeee 2
ACCT 281 Sarbanes Oxley Act 1 .... .2
ACCT 282 Sarbanes Oxley Act I ... .2
ACCT 291 Internal AuditI....... .2
ACCT 292 Internal Audit IT......c..ocoevnieiiiniieiinecincceceecceenne 2
ACCT 293 Operational AUditing..........cceeveverieriiereieeneeeeeee e 2
ACCT 294 Internal Audit — Special TOPICS .....eovverveeeirierieieeieee e 2

* Must be taken together

EDP Auditing Major

COURSE CR
Quarter 1

ENGL 101 Beginning COMPOSItION .......cccoerveiierieieenieieeeeeeeee e 3
MATH 121 Mathematics for Computer Technology .5
ACCT 106 Introduction To Accounting I................ .5
CIT 101 PC APPLICAtion 1 .....ccccveuiieieieieieeeereeeeee e 3
TOTAL CREDIT HOURS 16
Quarter 2

ENGL 102 Essay & ReSearch .......cccccoveiviiieiiinieieeeeceeeee e 3
CIT 103 Computer Concepts and LogiC......cc.cevveveerereriererinieieerieene 3
CIT 163 Visual Basic 11......ccocevuenne 4
LEGL 261 Business Law I .......ccceeenne .3
ACCT 107 Introduction To Accounting IL..........cccoevveirierieininicieereee. 5
TOTAL CREDIT HOURS 18
Quarter 3

ENGL 200 Business CommuUNiCations............ecveerveeererrerieereenieeeeseeeenes 3
ACCT 121 Data Processing for ACCOUntants ...........c.coceveereeeerveveerueeenes 4
ACCT 108 Introduction To Accounting III .. 4
COMM 105 Speech .

TOTAL CREDIT HOURS

18

Quarter 4

CIT 165 COBOL L.ttt 5
CIT 175 Systems Analysis L.......ccccoreeiinniinneeeeereeeeeee 4
ACCT 201 Intermediate Accounting L........ccccooveevinireinneeineccene 5
SSCI 104 World Economic Geography...........ccccceeeeeeueenrueeennccnennenene 5
TOTAL CREDIT HOURS 19
Quarter 5

CIT 265 COBOL T ..ttt
CIT 275 Systems Analysis II............

ACCT 202 Intermediate Accounting 11

ACCT 241 Auditing I, Principles ..o
TOTAL CREDIT HOURS

Quarter 6

ACCT 242 Auditing II, Applications  ........cceeeeeereeenenreenneeeneeenenes 3
ACCT 256 FInal ProJect .....ccoevieieuiiieieiiinciee e
XXXX XXX Technical Elective ........ccccccoecuiuecunnnee

HUM XXX Humanities 111,112,113,151,152 or 224

TOTAL CREDITHOURS

TOTAL DEGREE CREDIT HOURS

Technical Elective must be selected from the following list of courses:

CIT 266 Interactive COBOL ..ot 5
CIT 173 Database Programming ............cccccoveeeneneennieenensecnenenene 3
CIT 231 Expert Excel......ccccccouuee.

CIT 167 C++ Programming I.....

CIT 267 C++ Programming 1I... .
CIT 151 NEtWOrKing L....cooveueiirieiirieiireie e
ACCT 232 Federal Taxation ..........ccccceiiiiiiiiiniiiiiicccceccne
ACCT 266 Public Administration/Fund Accounting .............ccceeeeereeuenens 4

Certificate of Accounting Concentration

COURSE CR
Quarter 1

ACCT 106 Introduction To Accounting L..........oceeverireenneeiennccneneene 5
TOTAL CREDIT HOURS 5
Quarter 2

ACCT 107 Introduction To Accounting L..........oceeverreennnenennccceene 5
ACCT 121 Data Processing for ACCOUNtants ..........cceceereveereerereeecnenuenens 4
TOTAL CREDIT HOURS 9
Quarter 3

ACCT 211 Cost Accounting 5
ACCT 108 Introduction to Accounting I ..........cceoevireennineiininccens 4
TOTAL CREDIT HOURS 9
Quarter 4

LEGL 265 Business Law for Accountants..............coeeeieenieinenieineninenenne 5
ACCT211 COSt ACCOUNTING ....enveiiiieieninieieecreeteeeee et 5
TOTAL CREDIT HOURS 10
Quarter 5

ACCT 202 Intermediate Accounting Il .........cccoveerinreinneeieeceene 5
ACCT 232 Federal Taxation .
ACCT 241 Auditing I, Principles  ......ocooeovieinneineeceeeeeeee 3
TOTAL CREDIT HOURS 13
Quarter 6

ACCT 203 Advanced ACCOUNLING........coveueirirueiririeieirieeeeeieieereee e 5
ACCT 266 Public Admin/Fund Accounting .........c.coeeevrueereninieecnennenns 4
ACCT 242 Auditing II, Applications ........ccceeeeeveeenirseenneeeneecnenes 3
TOTAL CREDIT HOURS 12
TOTAL CERTIFICATE CREDIT HOURS 58




Bookkeeping Certificate

COURSE CR
Quarter 1

ENGL 101 Beginning COMposition .........cccceeeveeveenirierennieeeniniererenenene 3
MATH 102 Beginning Algebra I .......cccoccoeviiiiniinincinccccceene 4
CIT 101 PC Application 1.............. .3
ACCT 106 Introduction To Accounting L.........ccoeevevreennnerennccnenenene 5
TOTAL CREDIT HOURS 15
Quarter 2

ENGL 102 Essay and Research ..........cccoeeiniiiciinncicnneccncceee 3
OADM 131 Keyboarding I ...... .3
LEGL 261 Business Law I.......ccccccccoeeunnnee .3
ACCT 121 Data Processing for Accountants ........c....cccoeeeerereeecrennenens 4
ACCT 107 Introduction To Accounting IL.........occceoevreennncrnnccninenene 5
TOTAL CREDIT HOURS 18
Quarter 3

ENGL 200 Business Communications .............cocoeeeveeieirinieininiecrieneenenne 3
OADM 132 Keyboarding I .................. .3
ACCT 108 Introduction To Accounting III .. 4
ACCT 126 Accounting Machines SYStems ..........cccoeeerrerererncrcrenenene 5
TOTAL CREDIT HOURS 15
Quarter 4

HUM XXX Humanities 111,112,113,151,152 0r 224 ......cocoovovviviciniiinnne 5
ACCT 201 Intermediate Accounting I...........c.c....... .5
ACCT 231 State & Local Taxation .. .3
ACCT 211 Cost Accounting OR ... .5
ACCT 232 Federal Taxation ..........cccccociviniinininininiiiieceseeae 5
TOTAL CREDIT HOURS 18
TOTAL CERTIFICATE CREDIT HOURS 66

Certificate of Internal Auditing

Course CR
Quarter 1

ACCT 275 Fraud Examination I ..........ccoveinniiinncinccccceec 2
ACCT 276 Fraud Examination II.....

TOTAL CREDIT HOURS 4
Quarter 2

ACCT 281 Sarbanes OXIEY L......ccoeueiriieinniieieeree e 2
ACCT 282 Sarbanes OXIey I.......cooeeririeeniniieiniiccrreereeeeee e 2
TOTAL CREDIT HOURS 4
Quarter 3

ACCT 291 Internal Audit L.......oooeinieiiiiniiciiccce e 2
ACCT 292 Internal Audit IL.....oc.oceoiniiieiinineiiecceec e 2
TOTAL CREDIT HOURS 4
Quarter 4

ACCT 293 Operational AUditing..........cccovveeverrieerininieeninieereeeseeecee 2
ACCT 294 Internal Audit — Special TOPICS......oveveuerrrveeeririeiirieicereeeicnne 2
TOTAL CREDIT HOURS 4
TOTAL CERTIFICATE CREDIT HOURS 16

Appraisal

The associate degree program in Real Estate Appraisal offers the
coursework that meets the standards of professionalism in the
appraisal industry. Courses meet the educational requirements
for appraisal registration, licensure and certification in the state
of Ohio.

The program meets the career objectives of persons interested
in real estate appraisal and allied real estate professions. Li-
censed appraisers will find that the program provides training

to upgrade their professional competence and to meet future
education requirements. For students who plan to continue their
education beyond the Associate Degree, it offers credit courses
that may transfer to some four-year colleges and universities.

Continuing Education

Only courses approved by the Ohio Division of Real Estate and
Professional Licensing qualify for continuing education credit
for licensed appraisal professionals. Please check with the Real
Estate Department staff or the Ohio Division of Real Estate

and Professional Licensing for course approval before enroll-
ing. Before registering for classes, students should contact the
Real Estate Department if they are interested in taking 1) only
classes to prepare for specific appraisal goals, or 2) only selected
courses to meet continuing education requirements of the Ohio
Division of Real Estate and Professional Licensing.

Columbus State offers the 7-Hour and 15-Hour National USPAP
Update Courses quarterly.

Upon completion of the Associate Degree in Appraisal, the
graduate will be able to:
* think critically and solve problems
* communicate effectively
* recognize the value of human diversity
* demonstrate interpersonal and life management skills
e determine the best method to arrive at real property
value
e  complete various standard appraisal forms and reports
* demonstrate the market analysis techniques and appli-
cations
* complete appraisals for all real property including but
not limited to residential, commercial, business and
agricultural
e apply appropriate technology as needed within the ap-
praisal profession
*  continue appraisal education

Appraisal Associate Degree

First Quarter

ENGL 101 Basic COMPOSItION .......ceuerveuiriirieieiireniceeierteeee et 3
MATH 101 Business Math

REAL 101 Principles and Practices ..........occoueerenieeneneniecneicinencene 4
APPR 101 Principles of Appraisal..........ccoeoveirencinencneineceencee 5

TOTAL CREDIT HOURS 17
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Second Quarter

ENG 102 Essay & Research .........cocoeeveniieiinieicoinnccncccecceeene 3
HUM XXX 111, 112, 113, 151, 152 or

224
APPR 102 Procedures of Appraisal ..........cccceevrueverininiccnniecrenieiccrenienene 5
TOTAL CREDIT HOURS 13
Third Quarter
ENGL 200 Business COMMUNICAtION.....c.coueueueiruererirerierenireeieenieeercrenienene 3
ACCT 106 Intro to Accounting L..........cccoeveueininiecrinincinneccnecceeaene 5
LEGL 264 Legal Environment of BUSiness...........ccoevevviniininicinicininnnnns 4
APPR 284 Uniform Standards of Professional Appraisal Practices ...
APPR 110 Basic INCOME..........ocoiiiiiiiiiiiic e
TOTAL CREDIT HOURS

Fourth Quarter

COMM 105 SPEECH ... 3
CIT 101 PC APPLICALIONS ...eeniviiiiiciiniicit ettt 3
APPR 230 Advanced INCOME ... 4
APPR 115 Report Writing

FMGT 201 Business FINance............ccooeviiiiioininiiniiiiincecncecene 5
APPR 290 Appraisal Practicum I .........ccooiviiiniiine 1
APPR 291 Appraisal Seminar I..........cooviiininiinniiniie 1
TOTAL CREDIT HOURS 18
Fifth Quarter

ECON 200 Principles of MiCrOECONOMICS ......c.coveveueruruereniriereenieecicenienene 5
BMGT 111 Management
APPR 201 Advanced AppliCation........c.coeveueueririercrininieenireeeeneecrenenene 3
APPR 210 Eminent Domain Appraisal.........c.cccoeceenneennecrennccnenenene 3
APPR 292 Appraisal Practicum II
APPR 293 Appraisal Seminar IL..........ccooiviiiiinine
TOTAL CREDIT HOURS

Sixth Quarter

NSCI 101 Natural SCIENCE .......c.cvvuiiiiiiiiiiic s 5
APPR 211 Litigation & Expert Testimony ... .3
APPR 220 Market Analysis and Highest and Best Use. .5
APPR 294 Appraisal Practicum IIT...........coooiiniinne 1
APPR 295 Appraisal Seminar IIL...........ccooiviiiniinnine 1
TOTAL CREDIT HOURS 15
TOTAL DEGREE CREDIT HOURS: 100

Architecture

Architecture Transfer Option
3D Visualization Certificate
Facility Management Certificate

Architecture graduates assist architects and others in prepar-
ing plans and specifications. Many also work for builders and
contractors, land developers, remodelers, facility and property
managers, and with building product manufacturers and retail-
ers. The Columbus job market for architecture graduates is
remaining strong as Columbus continues to grow.

Columbus State’s Associate Degree program in Architecture
teaches manual and CAD drafting, product selection and speci-
fication, and code evaluation skills used daily in the occupation.
Students in the program share common courses in materials,
structures, blueprint reading and co-op work experiences with
other programs in the Construction Sciences Department. This
provides architecture students with a strong foundation of tech-
nical skills and a sense of teamwork required in the construction
industry.

The Architecture program provides students with a solid edu-
cational background in communication skills, math, computer
literacy and operations, and humanities and behavioral sciences.

Upon completion of the Associate Degree in Architecture, the

graduate will be able to:

e Use traditional manual drafting and drawing methods to
express relevant ideas graphically. These include ortho-
graphic projection and one-point and two-point perspective
generation.

e Use current CAD (Computer Aided Drafting) and 3D mod-
eling software to prepare architectural drawings and other
applicable graphics.

e Understand, interpret, organize, and generate architectural
drawings.

*  Understand and be familiar with the relationship and coor-
dination implications between architectural and engineer-
ing drawings (Site, Structural, Electrical, Lighting, Me-
chanical and Plumbing).

*  Research materials, consult with industry experts, and
use CSI (Construction Specification Institute) standards
relevant to the preparation of architectural drawings and
specifications.

e Use applicable building and zoning codes relevant to the
preparation of architectural drawings and specifications.

e Detail building structures utilizing wood, steel, and con-
crete manuals and handbooks.

*  Understand and be familiar with project coordination, total
project development and professional practice.



Architecture Transfer Option

This plan of study should be considered in order to enhance

a student’s opportunity for transferring to a four-year institu-
tion with a major in architecture. This transfer option contains
additional course requirements in mathematics and the physical
sciences and fewer architecture courses than the basic Architec-
ture program. The student interested in this track should consult
with an academic advisor in the department at the start of the
program.

3D Visualization Certificate

This post-associate certificate program will provide students
with advanced coursework in 3D Modeling, Rendering and
Animation. Two separate tracks of study are available. One
track concentrates upon the use of form*Z while the other track
concentrates upon the use of Autodesk 3ds MAX. Each track

is composed of five courses. The student may choose to pursue
one track or the other or may choose to do both.

This certificate is geared towards professionals and students
with prior experience in architecture, interior design, graphic
design or other related field.

Prerequisites for entering this certificate program include: hav-
ing already received an associate degree or higher in a related
field of study, having completed 50 or more credit hours within
arelated field of study, or receiving permission from a faculty
member.

Facility Management Certificate

The Facility Management Certificate comprises six basic
courses which will enable a student to understand basic facility
management functions and apply current management tech-
niques and principles to facility management situations. The
student will acquire an awareness of Facility Management as a
profession and become equipped with many of the basic tools in
order to enter it successfully.

These courses may be taken by themselves or combined with

other courses as an Associate of Technical Studies degree (ATS).

[see “Designing Your Own Degree”. ]

The need for skilled facility managers is expected to increase
dramatically in the Columbus area, and in the national scene.

This certificate is not to be confused with the phrase “Certified
Facility Manager” (CFM), as established by the International
Facility Managers Association (IFMA), which carries with it an
implication of extensive experience and testing.

Architecture Associate Degree

COURSE CR
Quarter 1

ARCH 110 Construction Drafting - Manual I .

CIVL 120 Basic Construction Materials ........

CMGT 121 Building Construction Drawings ........c.c.cecccceveeuerererecrenenene
ENGL 101 Beginning COmMPOSItiON ........ccocevveererieieinieieeeeeieeee e 3
MATH 104 Intermediate AIZEbra .........cccocvveieiveneieereeceeee e 5

TOTAL CREDIT HOURS 16

Quarter 2

ARCH 111 Architectural Drafting - Manual IT .........cccoooininiinininnd 4
ARCH 112 Construction Drafting— CAD I .... 2
ENGL 102 Essay & Research ................. 3
MATH 148 College AIZEDra .......ccooevieirinieieieeeeeee e 5
TOTAL CREDIT HOURS 14
Quarter 3

ARCH 100 Intro to the History of Architecture ...........ccceoevvevervcneniencnne. 5
ARCH 113 Architectural Drafting — CAD II................. 2
ARCH 155 Residential Construction / Wood Structures .. 3
ARCH 161 Presentation Drawings ..........cccoccverveenennene 3
MECH 130 SETALICS .. 3
TOTAL CREDIT HOURS 16
Quarter 4

ARCH 214 Electricity (First Term).......cccocoeveeeeveneeneeircreeeceeseeeee 2
ARCH 215 Lighting (Second Term).. 2
MECH 242 Strength of Materials..........cccc.c... 3
SSCI 10x Social Science 101, 102, 104 or 105......c.cocoevveeveereennes 25
COMM 105 Speech or COMM 110 Conference & Group Discussion....... 3
TOTAL CREDIT HOURS 15
Quarter 5

ARCH 114 Architectural Drafting — CAD I .......ccooeviniininiiireeees 2
ARCH 221 Design Studio L ....ooveveiviiieieceeee e
ARCH 232 Building Construction Standards .

ARCH 250 Building Enclosure Materials ........c..cccocevereiercneneccneneeene.
LAND 152 Site Planning ........cccooeverieieineneeeeese e
TOTAL CREDIT HOURS

Quarter 6

ARCH 223 Design Studio I ......oooeiiiiiiiiceeee e 3
ARCH 237 Structures — Steel, Concrete & Masonry...........coceveeeeenuennnens 4
ARCH 263 Working Drawings [ .
ENGL 204 Technical WITHNE ..c.ooevieieirieieieereeeeee e
ENVR 282 Sustainable Building Strategies ...........ccoeeveveerereenieniennens 3
TOTAL CREDIT HOURS 17
Quarter 7

ARCH 264 Working Drawings IT ........cccocoveiiineniiinieceeeceeeee 4
ARCH 270 Professional Practice and Management .............ccccoveevueruencnne. 3
XXX XXX Technical Elective .
HUM Ixx Humanities 111, 112, 113, 151, 152 0r 224 ....ccvveevveereeeen. 5
TOTAL CREDIT HOURS 15
TOTAL DEGREE CREDIT HOURS 108

Technical Electives must be selected from the following list of courses:

ARCH 115 MicroStation CAD Drafting I

ARCH 291 Field EXPErienCe ......ccoocevieirinieiieiinieieeeieeceeseeee e
ARCH 299 Special Topics in Architecture

CMGT 105 Construction Contract Documents .............ccccceeeuerencccinnnne 3
LAND 101 Landscape Principles ........cccocoveoeineneienenencneeccneseee 3
LAND 206 Landscape Graphics .........ccccevereeeerenieenienieeneneeeecse s 4
ARCH 240 3D Modeling & Rendering - AutoCAD........ccocevevrereneenenne. 3
ARCH 242 3D Visualization — formiZ I .
ARCH 283 Sustainable Architectural Design.........cccocevevieereneeneneennne 3

Architecture Transfer Option

COURSE CR
Quarter 1

ARCH 110 Construction Drafting - Manual T ...........cccooeovinininenecne. 2
CIVL 120 Basic Construction Materials

CMGT 121 Building Construction Drawings ...........ceceeceeeverereeenereeennes 3
ENGL 101 Beginning COmMPOSItION .........ccveeerirenieenienieireneeeecseseeeees 3
MATH 151 Calculus and Analytical Geometry I .........ccccovviveniicnenecnne. 5
TOTAL CREDIT HOURS 16
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Quarter 2

ARCH 111 Architectural Drafting -Manual I .........ccoooeiiniiinncinns 4
ARCH 112 Construction Drafting — CAD L......ccoceoivieinnncircceene 2
ENGL 102 Essay & Research ........cccoccccovieiineininneiecccceene 3
MATH 152 Calculus and Analytical Geometry II ........ccccoveeinirccninenne 5
TOTAL CREDIT HOURS 14
Quarter 3
ARCH 100 Intro to the History of Architecture ...........ccccoveeevirccnennenne 5
ARCH 113 Architectural Drafting — CAD II
ARCH 155 Residential Construction / Wood Structures...............cceveuee 3
ARCH 161 Presentation DIawings .........cocoeveeeereeeeninineennieeeneeecneeenene 3
MECH 130 SEALICS ... 3
TOTAL CREDIT HOURS 16
Quarter 4
ARCH 214 Electricity (First Term).......cccoveueirireeeninneenrieeeneecneeenene 2
ARCH 215 Lighting (Second Term) .2
MECH 242 Strength of Materials..... .3
SSCI 10x Social Science 101, 102, 104, 0r 105......c..ccoevvevveerieieeeeeenn, 5
COMM 105 Speech or COMM 110 Conference &

GroUp DiSCUSSION ...veviniiiiiiieieicireeie et 3
TOTAL CREDIT HOURS 15
Quarter 5
ARCH 114 Architectural Drafting — CAD II1 .......ccoooivieinnccirccnnee 2
ARCH 221 Design Studio I ......ccoeeenieenee. .3
ARCH 232 Building Construction Standards .3
ARCH 250 Building Enclosure Materials ..........ccccoveeenneenennccnenenene 3
LAND 152 Site Planning .........ccoveevirieienininieennee e 4
TOTAL CREDIT HOURS 15
Quarter 6
ARCH 223 Design Studio Il.....coooeiiirieiiniieireeeeeeeeeceeene 3
ARCH 237 Structures — Steel, Concrete & Masonry.. .4
ENGL 204 Technical Writing .........cocccceevevuenennne. .3
ENVR 282 Sustainable Building Strategies ........c..cceoveererineerreerenienene 3
PHYS 117 College Physics (Mechanical and Heat) .......c.coccceoeviviecncnnnnnne 5
TOTAL CREDIT HOURS 18
Quarter 7
PHYS 118 College PRYSICS ...c.covvveuiiieieinieieerieieeee e
ARCH 270 Professional Practice and Management
XXX XXX Technical Elective .........cccccoveeiiiiccnnnes
HUM Ixx Humanities 111, 112, 113, 151, 152 0r 224 .....oocvevvereereennee. 5
TOTAL CREDIT HOURS 16
TOTAL DEGREE CREDIT HOURS 110

Technical Electives must be selected from the following list of courses:

ARCH 291 Field EXPEIICNCE ...c.voveuimiieieiiriieiiirieieieneeie et 3
ARCH 299 Special Topics in ArChitecture ...........eceeevveveeriereeerereeecnens
ARCH 115 MicroStation CAD Drafting I....

CMGT 105 Construction Contract Documents .............ccceeeeinnieinieininenae 3
LAND 101 Landscape Principles ..........cocoeeerreenenneenneeeneecneeenene 3
LAND 206 Landscape Graphics ..........cccoeveuenene. 4
ARCH 240 3D Modeling & Rendering - AutoCAD .3
ARCH 242 3D Visualization — formiiZ I............. .4
ARCH 283 Sustainable Architectural Design.........cccovveveirereirinecnenienene 3

3D Visualization Certificate

COURSE CR
Quarter 1
formiZ
ARCH 242
or
Autodesk 3ds MAX

ARCH 246 3D Visualization —3ds MAX I .....cccccovveieiniiieieeiceeeee 4
TOTAL CREDIT HOURS 4

3D Visualization — formeZ L........cccccoovvevieinenieeeiicieecene 4

Quarter 2

formiZ

ARCH 243 3D Visualization — formeZ I ........cccoooveinininninincnenee
ARCH 252 Post Production (second term)

or

Autodesk 3ds MAX

ARCH 247 3D Visualization — 3ds MAX I1....cccocoviiinininniniceee 4
ARCH 252 Post Production (second term) ...........cocceeurueuenirucuceninicceenuenene 3
TOTAL CREDIT HOURS 7
TOTAL CERTIFICATE CREDIT HOURS 1

Facility Management Certificate

COURSE CR
Quarter 1

FAC 111 Introduction to Facility Management

CMGT 121 Building Construction Drawings ...........ccoccoceevucucenrcceenenene
TOTAL CREDIT HOURS 6
Quarter 2

FAC 150 Operations & Maintenance .............occeeueueuerirueucnsenccreeenens 3
XXX xxx Technical EIECHIVE ......cccoiuiiiiiiiiiiiiiiciccecceecceeee 3
TOTAL CREDIT HOURS 6
Quarter 3

FAC 240 Voice and Data SyStems............cceerucueuirinieiininiccirecceeenne 3
ARCH 270 Professional Practice and Management .............ccccccecuceeennnene 3
TOTAL CREDIT HOURS 6
TOTAL CERTIFICATE CREDIT HOURS 18

Technical Electives must be selected from the following list of courses:

HAC 141 Principles of Refrigeration..... 4
CMGT 115 Building Construction Methods 3
HRM 121 Human Resources Management .............ccccoeveerenecnneneencnne.
ARCH 232 Building Construction Standards............ccccoeevreeinnccninenne
FAC 250 Computers in Facility Management. .
FAC 260 Problems in Facility Management ..............ccccoccciniricucnnnnnens




Automotive Technology

Automotive Technology Associate Degree

Automotive Service Management Major

Ford ASSET Program

Maintenance & Light Repair Certificate

Vocational Education Transfer Option with
Ohio State University College of Education

YAATC

Graduates of the Associate Degree program in Automotive
Technology are qualified for entry-level positions as automotive
service technicians, service writers, and entry-level managers.
Many persons already employed in the field use the program to
progress to advanced technical or management positions, and to
prepare for Automotive Service Excellence (ASE) certification
examinations.

The Automotive Technology Program at Columbus State is Master
Certified by NATEF, the educational branch of ASE. To receive
this certification, the program was evaluated against industry stan-
dards of quality. To earn an Associate Degree, students complete
60 credit hours in automotive technical courses. These courses
cover all aspects of mechanical and electrical automotive systems.
Students are able to specialize by selecting courses focused on
their specialty areas. These specialty areas include the eight basic
areas of ASE, alternative fuels, plus service and parts department
management. To earn the degree, students must complete 46 credit
hours of related coursework (including communication skills, math,
management skills, and computer literacy).

The program is designed to allow students to enter at the level
most appropriate for their present knowledge and skills. Students
with experience and/or prior training may enroll in technical
courses to update and improve their knowledge and skills. Courses
AUTO 061 and AUTO 062 are designed to prepare students with
little experience for other technical courses. Students may receive
credit in these courses by satisfactorily completing the courses, by
passing proficiency exams, or by presenting evidence of ASE cer-
tification. Students who have completed a high school vocational
program in Automotive Technology may also receive advanced
placement through our articulation agreements with area schools.
ASE certification may also be used to earn credit for additional
technical courses.

Upon completion of the Associate Degree in Automotive Technol-
ogy, the graduate will be able to:

e Solve automotive problems in a systematic, logical, and ef-
ficient manner.

*  Diagnose and repair driveability problems on early and current
car models, including those with fuel injection and computer-
ized engine controls.

* Diagnose and repair simple and complex electrical prob-
lems.

* Diagnose and repair engine mechanical problems.

* Diagnose and repair automatic transmissions and transaxles,
including total rebuilding of units.
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* Diagnose and repair manual transmissions and transaxles, as
well as other driveline components such as driveshafts, drive
axles, and differentials.

*  Precisely measure engine and other automotive parts, using
the appropriate measuring instruments.

* Diagnose brake system problems and perform a complete
brake service (including necessary machining).

* Diagnose and repair steering and suspension problems and
properly align the suspension of all types of automobiles
and light trucks, using either two- or four-wheel alignment
machines.

* Diagnose and repair automotive air-conditioning systems.

*  Demonstrate an understanding of basic principles needed for
understanding of new technologies as they become incorpo-
rated into automobile designs.

*  Make repair estimates and complete the necessary paperwork
for customer service and warranty repairs.

*  Apply basic business practices, including cultivation of good
customer and employee relations.

Cooperative Work Experience

The automotive technology department firmly believes that the best
way to learn to become a highly skilled automotive technician is
through a combination of on-campus learning and real-life work.
We are pleased to work closely with our students to help those
interested in finding paid cooperative work experience placements
in local shops. Students who are actively working in cooperative
work placements in area dealerships and independent repair shops
follow the same curriculum as the general Automotive Technology
Program. However, since students are working in dealerships as
well as taking coursework on campus, the scheduling of courses
is arranged to coordinate with the students’ work schedule. Please
contact Bill Warner (614) 287-2675, the department cooperative
work experience advisor, for further information on cooperative
placement opportunities.

In addition to meeting all of the objectives of the general Automo-
tive Technology Program participation in cooperative education
is designed to:

*  Fill the local shortage of qualified, entry-level technicians
needed by area automotive repair shops.

* Provide participating students with paid industry work
experience to enhance the learning experience and to en-
able them to successfully transition from the classroom to
the workplace.

*  Provide a course of study that will enable successful gradu-
ates to have the knowledge and skills necessary to develop
an upward career path in automotive repair.

Automotive Technology Associate Degree

COURSE CR
Quarter 1

ENGL 101 Beginning CompoSItion .........c.ceeeereeveirenierennieneeneeecrennenens 3
MATH 101 Business Mathematics..........c.coceeeeneecnnccnnnencns .5
AUTO 061 Basic Automotive Systems & Theories of Operation... 4
AUTO 062 Auto Shop Orientation & Service........c.ovveeerereuencne 4
CIT 101 PC Applications 1 .......cccoeveuerininieininieicinnecnneiceneec e 3
TOTAL CREDIT HOURS 19
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Quarter 2

AUTO150  Brake Systems Theory & Operation ...........c.ccoceceeveverveerenueennns 4
AUTO160  Electrical Systems Theory & Operation .. .3
ENGL 102  Essay & Research .........cccccoeeveenenee. .3
HUM xxx HUM 111, 112, 113, 151, 05 224 ..c.cocimimiiiiiiiiceecireicceeeeenes 5
BMGT xxx  Business Management EIeCtive ..........cccoceveeninennininccnene 3-5
TOTAL CREDIT HOURS 18
Quarter 3

AUTO170  Heating and Air Condition Systems Theory & Operation......... 4
AUTO120  Automatic Transmission Operation & Overhaul ......................
AUTO125 Automatic Transmission Diagnosis & In-Car Repair ...
AUTO165 Electrical/Electronic Diagnosis & Repair..........ccccocevveerenenenne.

Science Elective: NSCI101 or PHYS100 .....cccoieiiiienieieieceeieieeeeeeenie e

TOTAL CREDIT HOURS
Quarter 4
AUTO110 Engine Operation & Overhaul ...........coccceoevenennininincnce.

AUTO115 Engine Diagnosis & In-Car Repair..........cccocevevivineniincncnne.
AUTO140 Steering and Suspension Theory & Operation...
SSCI10x— 101, 102, 104, 01 105 ...oiiiiieereeeere e
AUTO175 Heating and Air Conditioning Systems Diagnosis & Repair.....3
TOTAL CREDIT HOURS 19
Quarter 5

AUTO130  Manual Transmissions/Drivelines Operation & Overhaul......... 4
AUTO135 Manual Transmissions Diagnosis & In-Car Repair ................... 3
AUTO180  Engine Performance Theory & Operation
ENGL204 Technical WITHNE . ...c..cveveririeiriiieieeree e
AUTO155 Brake Systems Diagnosis & Repair.........cccocevevvineniccncnennne.
TOTAL CREDIT HOURS

Quarter 6

AUTO185 Computerized Engine Performance ...........coccoevvineniincnenne.
COMMIOS  SPEECR..c..euiiiiiiiiiitee s
AUTO145 Steering & Suspension Diagnosis & Repair ..

Technical EIECtIVE ..ot
AUTO300 ShOp EXPEIIENCE ...ttt

TOTAL CREDIT HOURS
TOTAL DEGREE CREDIT HOURS

TECHNICAL ELECTIVES -

AUTO 210 Current Trends in Engine Repair .........ccccceveveveinineincneenne. 2
AUTO 220 Current Trends in Auto. TTans........cceceveeverieneeienieeeesieseenenes 2
AUTO 230 Current Trends in Man. Trans. .. .2

AUTO 240 Current Trends in Susp. Stg. ..... .2
AUTO 250 Current Trends in Brake Systems .2
AUTO 260 Current Trends in Electrical Syst. .......ccccccevevenirnincincncene. 2
AUTO 270 Current Trends in Heating & A/C

AUTO 280 Current Trends in Engine Perf. ....
AUTO181 Fundamentals of Alternative Fuels ...........ccccoccooiiiiinn. 3
AUTO 186  Advanced Alternative Fuel Sys.......cccoeveineneininencineeee 2
AUTO 190  Automotive Bus. Mgmt. .......ccecevieiririiniiinencieeneiccseeene 3
AUTO 191 Service AdVISING ....cc.evveuieiiniiieirieieesee e 3
AUTO 192 Auto. Service Management
AUTO 245  Steering, Suspension & Brakes Diagnosis & Evaluation ........ 3
AUTO 265 Electrical Diagnosis & Evaluation...........cccocceeeeeenieneinencnnne 3

Automotive Service Management Major:

The program is designed to prepare students for entry-level man-
agement positions in automotive service operations. Students will
attain a sound foundation in the technical systems of the automobile
as well as a broad spectrum of principles and practices needed in
managing a repair operation. Students with experience and/or prior
training may enroll in technical courses to update and improve
their knowledge and skills.
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Upon completion of the program students earn an Associate De-

gree of Applied Science in Automotive Technology. The program

is designed to:

*  Provide students with fundamental knowledge of the theory
and operation of all automotive systems

*  Provide students with a broad-based background in general
business management principles and practices

*  Provide students with knowledge of a wide range of current
automotive-specific management practices and principles

*  Prepare students for entry-level management-track positions
in the automotive repair industry

Automotive Service Management Major

COURSE CR
Quarter 1

AUTO 061 Basic Automotive Systems & Theories of Operation............. 4
AUTO 062 AUTO Shop Orientation & ServiCe.........coceveeeerereeererenenns 3
MATH 101 Business Math.........cccceeireiiinenieireeeeeeeeseee e 5
ENGL 101 Beginning Composition ..

CIT 101 PC ApPPLiCations 1 ......c.coevieiririiieiiereeeeeee e
TOTAL CREDIT HOURS

Quarter 2

AUTO 110 Engine Operation & Overhaul ...........cccccevevenniinenincnene. 4
AUTO 150 Brake Systems Theory & Operation ..........occoeeveveevnereencnne. 4
AUTO 160 Electrical Systems Theory & Operation ............coceeeevruereencnne. 4
BMGT 101 Introduction to BUSINESS .......ceoveveuirerieieienieecreeeeseeee 5
TOTAL CREDIT HOURS 17
Quarter 3

AUTO 170 Heating & Air Condition Systems Theory & Operation......... 4
AUTO 120 Automatic Transmissions Operation & Overhaul

AUTO 180 Engine Performance Theory & Operation............cccoveeruenene.
BMGT 111 MaANAZEIMENL. ...ttt eenes
ENGL 102 Essay & ReSearch ........cccoeovvivieieiienceeeeceee e 3
TOTAL CREDIT HOURS 20
Quarter 4

AUTO 140 Steering and Suspension Theory & Operation.............cc.c....... 4
AUTO 130 Manual Transmissions/Drivelines Operation & Overhaul......4
ENGL 200 Business CommuUNIiCations.........c..ecvverveeererieneeereeneeeeereeeenes 3
AUTO 190 Auto. Business Mmt..........cccoeveivinenieinineieeneieeeeeene 3
AUTO 191 Service AdVISING ....cveveiireiieiirieeeceteeee e 3
TOTAL CREDIT HOURS 17
Quarter 5

HUM xxx Humanities 111, 112, 113, 151, 152, 0r 224 ......c.oooevveeveeeen. 5
COMM 105 Speech .
AUTO 192 AUto. Service MEML......cc.ooveuiivirieiririeieerereeeeeseee e 3
NSCI 101 Natural Science I or

PHYS 100 PRYSICS 1ottt e 5
AUTO 193 Auto. Service Merchandising...........coceoeeevereieeneneeneneens 3
TOTAL CREDIT HOURS 19
Quarter 6

SSCI 10x Social Science 101, 102, 104, or 105.......c.ccovvieeveeeieeieeeeeene. 5
QUAL 240 Total Quality Management............

AUTO 197 Auto. Parts Management....

XXX XXX Technical EIECHIVE ......c.coueieiriirieieiiieeeee e
XXX XXX Technical EIECHIVE ......c.couirieiriirieieieieeeeeeeeeee e

TOTAL CREDIT HOURS
TOTAL DEGREE CREDIT HOURS

TECHNICAL ELECTIVES

BMGT 216 Business EhiCs .....ccveievvieiieieniiieieee e 3
AUTO 195 Auto. Parts Inventory Control............ccceeevereinienenieenenenns 2
AUTO 196 Auto. Parts SAles ........ccveviiuieiiieieeeeeeee e 2
AUTO 101 AULO CATC ...ttt ettt sttt 3



Ford ASSET

The Automotive Technology Department also offers a two-year
cooperative training program sponsored by Ford Motor Company.
This program, called ASSET, covers the same subject areas as
the Automotive Technology two-year program but is unique in
two ways: (1) all lecture and lab exercises are specific to Ford
Motor Company products; and (2) ASSET includes 3 quarters of
cooperative paid work experience at a sponsoring Ford, Lincoln
or Mercury Dealer. For specific information on the Ford ASSET
program, contact the Ford ASSET Coordinator. Graduates of this
program receive an Associate’s degree in Automotive Technology
and have the opportunity to earn ASE certifications and advanced
Ford certifications.

Ford ASSET Program

COURSE CR
Quarter 1

CIT 101 PC Applications 1 .......cccoevveeeinrieirinieicinrccreieeneeiceeenene 3
ENGL 101 Beginning Composition.................... .3
AUTO160 Electrical Systems Theory & Operation ...........ccocevvveecennnes 4
AUTO150 Brake Systems Theory & Operation ...........c.covveeeervvvcecrennenens 4
TOTAL CREDIT HOURS 14
Quarter 2

AUTO140 Steering & Suspension Theory & Operation ............ccceeeeeee
AUTO170 Heating & A/C Systems Theory & Operation ....

ENGL102 Essay & Research ........coccccevivccnncccnicnenene.
Social Science Elective — SSCI 101, 102, 104 0or 105 ......ccoeovieievieerieiecieeieenne
TOTAL CREDIT HOURS

Quarter 3

FORD100 Introduction to Ford Technology .........c.ccececvnuiccniviccnennenns 4
FORD103 Manual Transmissions / Drivelines 4
FORD101 Basic Engines.......c.cococeceeevvencncne. 4
FORD114 Steering and Suspension Diagnosis .. .2
ENGL200 Business COMMUNICAtION.....c.coueveueeruereriririerenireeieenieeeecrennenene 3
TOTAL CREDIT HOURS 17
Quarter 4

FORD201 Cooperative EXPerience.........oeueeeereveininieecnneeieenieieecnennenens 4
FORD211 Automotive Seminar-..... .1
COMM105 Speech......... .3
MATH101 Business Math ..o 5
TOTAL CREDIT HOURS 13
Quarter 5

FORD 116 Auto Electronics/Engine Controls ..........ccccccvvueeeniveccnennenns 4
FORD 165 Antilock Brake Systems.........c.cccccceunueneee. 2
FORD 164 Electronic Steering & Suspension Systems...........coceccceeevenene 2
FORD108 Engine Performance...........cccoveueirineiconnccnnicenecceeeeene 5
Humanities Elective — HUM111,112,113,151, 152 0r 224 .......ccvevvvvverereennee. 5
TOTAL CREDIT HOURS 18
Quarter 6

FORD270 Advanced Climate Control Diagnosis ..........cococeeereececrennenne 2
FORD202 Cooperative EXp.....cccceevevccnnccnnn 4
FORD212 AUtOMOtIVE SEMINAT .....c.covevieirireiiirieieineeieeteeeieeeeeiesesienene 1
TOTAL CREDIT HOURS 8
Quarter 7

Science Elective NSCI101 or PHYST00 ......c.ccoomieiioiniiiininccineceneecenienene 5
FORD 102 Automatic Transmissions.
FORD 111 Engine Repair........cocceovecininuccnnn. 2
FORD 126 Advanced Electronic Engine Controls..........c.cocceeevivucuinennenes 4
TOTAL CREDIT HOURS 16
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Quarter 8

Business Elective BMGT101, BMGT231 or FMGTI101.......ccocovevviiieieieenee. 4
FORD 203 Cooperative Exp.......

FORD 213 Automotive Seminar

TOTAL CREDIT HOURS
TOTAL DEGREE CREDIT HOURS

Maintenance & Light Repair Certificate Program
Area employers have expressed a need for more employees to
perform maintenance and light repairs. This short-term certificate
program prepares students for employment as entry-level auto-
motive maintenance technicians. The program can be completed
part-time in three quarters. Successful completers of the program
are employable in both dealerships and independent repair shops.
Students also have the option to obtain Ford Motor Company train-
ing credentials by completing two additional courses. Graduates
of the M&LR Certificate can apply all of the credits earned in this
program towards future completion of the Automotive Technology
or Ford ASSET Associate Degree programs.

COURSE CR
Quarter 1

AUTO061 Basic Automotive Systems & Theories of Operation.................. 4
AUTO062 Auto Shop Orientation & Service..........coceceverueueereuceniereueenruenenes 4
Quarter 2

AUTO150 Brake Systems Theory & Operation...........c.oceeeeeueereeueuenruenenes
AUTO160 Electrical Systems Theory & Operation

Quarter 3

AUTO140 Suspension & Steering Theory & Operation ...........ccccceeuevrunees 4
AUTO170 Heating and A/C Systems Theory & Operation...........ccccccuueeee. 4
Total Credit Hours 24
Optional (Ford Certifications):

FORD 240 Steering & Brakes Diagnosis...........ccccceeveueeniniccrineuccnnnecnnenenes 3
FORD 260 Electrical System Diagnosis .........occceeerurueueririeuereneueerenneneereenenes 3

Vocational Education Transfer Option with Ohio

State University College of Education

The Automotive program at Columbus State has completed an
articulation agreement with the Technical Education and Training
Program of the Ohio State University College of Education. This
agreement allows Automotive students to complete their associate
degree at Columbus State, transfer their credits to Ohio State, and
complete a baccalaureate degree in Technical Education Training.
Students completing the Ohio State program are eligible for cer-
tification by the Ohio Department of Education to teach in related
high school vocational programs throughout the State of Ohio.
Interested students should contact their Columbus State department
chairperson for curriculum requirements and additional details.
Please note that course requirements for this transfer option may
differ from the standard plan of study published in the catalog.

YAATC

The Youth and Adult Automotive Training Center (Y.A.A.T.C.)
is designed to provide an opportunity for disadvantaged, at-risk
persons who have a desire to gain technical knowledge in automo-
tive repair as well as increasing their self-sufficiency. This will
allow students to build a new perspective on life and their careers.
Y.A.A.T.C will prepare each dedicated student to graduate with the
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technical knowledge to perform automotive maintenance and light
repairs and have the opportunity to begin an extremely rewarding
career in the automotive industry. Another purpose of Y. A.A.T.C is
to create a more diverse workforce in the automotive industry and
to fill the void of qualified automotive technicians. It will provide
students with basic skills training, case management services,
community agency referrals, job readiness instruction, intensive
automotive technical instruction, co-op experiences and permanent
job placements in the automotive repair industry.

Who is eligible?
Any person who is:

Drug Free

18 years old (at time of graduation from YAATC)

Able to possess a valid driver’s license within 6 months
Unemployed or Underemployed

Interested in the automotive industry

Willing to dedicate 12 months to Y.A.A.T.C

Motivated and interested in making a positive change

High School Diploma or G.E.D. (at time of graduation from
YAATC)

The Y.A.A.T.C program will take 12 months for each student to
complete. The first session will be intensive testing to assess what
each person needs in order to better prepare for successful comple-
tion. Upon completion of testing, students will be linked with
appropriate community agencies (i.e, substance abuse counseling,
GED classes and life skills training.) Next, students will begin
basic skills training until they reach the required level to begin
the program. Following these services, students will undergo the
job readiness portion of the program where work ethic, resume
preparation and interviewing skills will be covered. Once these
services are completed, students will begin the technical skills
training in the automotive department at Columbus State Com-
munity College. This phase will last for the remaining 9 months.
Intrusive case management services and individual counseling will
be offered throughout the entire program.

While taking 418 hours of technical education and instruction, stu-
dents will be placed with a partnering dealership to begin a Co-op
assignment. Students will be paid for their work in the dealerships
and will be working 20-30 hours a week gaining valuable industry
experience under the guidance of a master technician while finish-
ing the remainder of their technical instruction at CSCC. Upon
successful completion of the program, students will be offered
permanent positions with the dealerships where they completed
their co-op assignments.

If you have any questions regarding Y.A.A.T.C. or would like to
apply for the program please contact: Robyn Price at 287-5504
(rprice03@cscc.edu) or Jim Brady at 287-5738 (jbrady@cscc.

edu).

Aviation Maintenance
Technology

Aviation Maintenance Technology Associate Degree
Aviation Maintenance Technician Certificate

Aviation Maintenance Technicians (AMT) are a vital component
of the fast paced and exciting aviation industry. There are many
opportunities for travel and interesting job locations. Aerospace
industry growth creates a continual demand for newly trained
AMTs. The Aviation Maintenance Technician has many career
opportunities within the Aviation industry as well as non-aviation
industries due to the skills of the AMT.

Students in the Aviation Maintenance Technology program may
pursue technical training for the Airframe and Powerplant Certifi-
cate or the Associate Degree of Applied Science. The Airframe
& Powerplant Certificate program covers the structural, electri-
cal, hydraulic, environmental, and powerplant systems of many
types of aircraft. Students who complete the certificate program
may take additional course work in english, mathematics, phys-
ics, and other electives to receive an Associate Degree in Applied
Science. The certificate and Associate Degree can be completed
in eight quarters.

The Aviation Maintenance facility is located at the Columbus State
Southwest Center at Bolton Field Airport (KTZR) southwest of Co-
lumbus. The 10,000 square foot hangar houses the College’s fleet
of single-and multi-engine, reciprocating and jet engine aircraft
and helicopter. Well-equipped classrooms and laboratories provide
students with hands-on experience in an airport environment.

The Aviation Maintenance Technology program is approved by the
Federal Aviation Administration (FAA Certificate No. DL9T090R)
and meets the requirements of FAA Regulation Part 147. Students
successfully completing the appropriate technical studies are
qualified to take the exams for the FAA Airframe and Powerplant
certificate rating.

Upon completion of the Aviation Maintenance Technology

curriculum, the graduate will be able to:

* Service, inspect, and complete repairs and alterations on
airframes, engines, propellers, and associated systems (includ-
ing environmental, electrical, fuel, hydraulic, and pneumatic
systems).

e Utilize the regulations and technical manuals to safely
complete inspections, repairs and alterations of aircraft and
complete the required maintenance entries after completion.
Properly use precision measuring equipment for the accuracy
demanded by the aviation industry.

*  Understand blueprints used for the repair and alteration of
aircraft and utilize them to affect the repair or alteration.

e Identify aircraft materials and hardware and their structural
properties. Correctly identify corrosion and the proper treat-
ment and prevention methods and techniques.



* Identify and use nondestructive testing methods used in the
Aviation Industry.

*  Meet FAA certification requirements for the Airframe and
Powerplant Certificates.

Aviation Maintenance Technology Associate
Degree

COURSE CR
Quarter 1

AMT 101 Introduction to AVIAHON .......cccoveveeiriruereinineeieniereicenereecseenenens 4
AMT 110 AMT Regulations, Privileges & Documentation.. .4
AMT 115 Aircraft DC ElectriCity......cooeeveevieevrerieiennnns .5
MECH 120 Mechanical Drafting 1 .........cccoeevveeieeneiieineiecceeee e 3
ENGL 101 Beginning COmMpPOSItion .........cccevveveerierieenieieieeeeeiee e 3
TOTAL CREDIT HOURS 19
Quarter 2

AMT 130 Aircraft Ground Handling & Safety .... .2
AMT 140 Aircraft Tools, Hardware, & Materials .5
AMT 145 Aircraft AC EISCHICILY ...veuveueeeieieieeieieeieeeieeieee s 5
AMT 150 Basic Aircraft Inspection Systems ..........cccceeveereeerieieereeenne 2
ENGL 102 Essay and Research..........ccooeveiieirinieiecseecceeee e 3
MATH 103 Beginning Algebra IL..........cccoovviieiiineieiseeceeee e 4
TOTAL CREDIT HOURS 21
Quarter 3

AMT 160 Aircraft Reciprocating Engine Maintenance 1 ............co......... 4
AMT 162 Aircraft Reciprocating Engine Maintenance 2 ...........ccccc...... 5
AMT 165 Aircraft Propellers.........oovereireneiieneieeseeeeeee e 3
AMT 175 Aircraft Electrical Systems 1 ........ccocevevieenenenieinceerene 3
MATH 111 Technical Math T .......ccooiiiiiieiiieeeeeeee e 4
TOTAL CREDIT HOURS 19
Quarter 4

AMT 180 Aircraft Turbine Engine Maintenance 1 ...........ccccoeeevevriennne. 5
AMT 182 Aircraft Turbine Engine Maintenance 2 ...........ccocoeveeveereenene. 5
AMT 190 Aircraft Ice/Rain Protection Systems...........cooeeveerreeeereeneene. 2
AMT 195 Aircraft Electrical Systems 2 ........

PHYS 181 Technical Physics (Mechanics)

TOTAL CREDIT HOURS 20
Quarter S

AMT 210 Aircraft Sheet Metal Structures ...........coceeeerveevcenerccnenenens 5
AMT 212 Aircraft Wood, Dope, & Fabric.........coceoveevenieieinicieeeee 3
AMT 215 Aircraft Environmental Controls .. .3
AMT 220 Aircraft Fuel Systems .. .3
MECH 250 Materials Science...... .3
ENGL 204 Technical WIItiNG.......c.ccvvverieirieieieeeeieeeeee e 3
TOTAL CREDIT HOURS 20
Quarter 6

AMT 235 Aircraft InStrumentation.............oceeveererieenenereeeneee e 4
AMT 240 Aircraft Composite Structures .............cocueven. .3
AMT 245 Aircraft landing Gear & Fluid Power Systems .6
AMT 250 Advanced NDI for Aircraft.........ccovecevvccnneccnecccnnenene 3
SSCI 10x Social Science 101, 102, 104, or 105.......c.ccceevveviirieiireerenn, 5
TOTAL CREDIT HOURS 21
Quarter 7

AMT 255 Aircraft Navigation & Communication Systems.. .4
AMT 260 Aircraft Rigging & Assembly ...........ccocevvenns .3
AMT 262 Fundamentals of Helicopter Maintenance .............ccccecevueneene. 3
AMT 270 Aircraft Conformity InSpections...........ccceceevereereeerieeeereeneenes 5
Basic Related  Elective - BMGT 101, ENVR 101, or EET 132 ................ 3-5
COMM 105 SPEECH . 3
TOTAL CREDIT HOURS 21-23
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Quarter 8

AMT 280 Advanced Aircraft Maintenance Practices...........ccoeeeverueuenne 6
AMT 285 Aircraft Weight & Balance..........cccocoveveinineincnencneeee 3
AMT 290 Human Factors in Aviation Mainenance............c.ccceoveeruenene. 4
AMT 295 Aircraft Systems ReVIEW .......ccoeoivirerieinineieceeeseeene 3
HUM xxx Humanities 111, 112, 113, 151, 152, 0r 224 ..o 5
TOTAL CREDIT HOURS 21
TOTAL DEGREE CREDIT HOURS 162-164
Aviation Maintenance Technician Certificate

COURSE CR
Quarter 1

AMT 101 Introduction to AVIAtion ..........cceeeeererieieeenieriecneeee e 4
AMT 110 AMT Regulations, Privileges & Documentation... 4
AMT 115 Aircraft DC Electricity... .5
MECH 120 Mechanical Drafting 1 .........cocooevieiieneinineeeceesee 3
TOTAL CREDIT HOURS 16
Quarter 2

AMT 130 Aircraft Ground Handling & Safety ........c.coceoveveneinenenns 2
AMT 140 Aircraft Tools, Hardware & Materials .. .5
AMT 145 Aircraft AC Electricity ............... .5
AMT 150 Basic Aircraft Inspection SyStems ........c.ccceeeeveerenieinereene. 2
TOTAL CREDIT HOURS 14
Quarter 3

AMT 160 Aircraft Reciprocating Engine Maintenance 1 ...........c........... 4
AMT 162 Aircraft Reciprocating Engine Maintenance 2 .5
AMT 165 Aircraft Propellers............. .23
AMT 175 Aircraft Electrical Systems 1 ......c.cocooerieivineinieneneeneeene 3
TOTAL CREDIT HOURS 15
Quarter 4

AMT 180 Aircraft Turbine Engine Maintenance 1 ..........cccoceveirenennns 5
AMT 182 Aircraft Turbine Engine Maintenance 2 .5
AMT 190 Aircraft Ice/Rain Protection Systems. 2
AMT 195 Aircraft Electrical Systems 2 ........ocooerieiverenieenenieeneeend 4
TOTAL CREDIT HOURS 16
Quarter 5

AMT 210 Aircraft Sheet Metal Structures ..........c.ceoeveveeeeneneenenenne 5
AMT 212 Aircraft Wood, Dope, & Fabric...

AMT 215 Aircraft Environmental Controls
AMT 220 Aircraft Fuel SyStems .........cccoeveiirirenieineneieeseeeseeene
TOTAL CREDIT HOURS

Quarter 6

AMT 235 Aircraft InStrumentation...........coecvveverieeneneieeneeeseeend 4
AMT 240 Aircraft Composite Structures ............coceeueeene .23
AMT 245 Aircraft Landing Gear & Fluid Power Systems.. ....6
AMT 250 Advanced NDI for Aircraft.........cccoceveverinineninenenereee 3
TOTAL CREDIT HOURS 16
Quarter 7

AMT 255 Aircraft Navigation & Communication Systems.................... 4
AMT 260 Aircraft Rigging & Assembly ..........ccccoeeeenene

AMT 262 Fundamentals of Helicopter Maintenance ...

AMT 270 Aircraft Conformity InSpections...........ccceveveeeerenieenenennne
TOTAL CREDIT HOURS

Quarter 8

AMT 280 Advanced Maintenance Practices ..........c.cocoveeeenenieenenenne 6
AMT 285 Aircraft Weight & Balance.................... .23
AMT 290 Human Factors in Aviation Maintenance.. .4
AMT 295 Aircraft Systems ReVIEW .......c.cocevvirierieinineieeneeeseeene 3
TOTAL CREDIT HOURS 16

TOTAL CERTIFICATE CREDIT HOURS
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Business Management

Business Management Associate Degree

Business Management Major

Small Business Management Major

Training and Development Certificate

Managing Interpersonal Skills Certificate

Nonprofit Management Certificate

Leadership Development Certificate

Vocational Education Transfer Option with
Ohio State University College of Education

In order to compete effectively in the 21st Century successful man-
agers and entrepreneurs will need a complex set of interpersonal,
communication, analytical and decision-making skills. Columbus
State’s Business Management program focuses on meeting these
requirements for students who wish to attain a two-year degree in
business management or who wish to upgrade current job perfor-
mance skills. The emphasis in the program is on skill applications
through the latest teaching techniques and technologies available.
Included in the program are opportunities for the student to elect
to take a hands-on internship experience with a local company or
government agency, or to pursue independent research projects.
The entire degree program is also available to students via distance
learning.

To meet the demands of students desiring to own or operate a small
business, the program includes a Small Business Management
Major described below.

The Business Management Department also offers a Training and
Development Certificate, intended to provide a unique opportunity
to build your training and development skills, even if you are not
working in human resources or training departments of your com-
pany. Professionals in all areas, such as managers who train, can
benefit from skills and knowledge gained in these courses. This
is a three-course certificate program available to degree as well as
non-degree seeking students interested in improving training and
development skills.

The Managing Interpersonal Skills certificate program is designed
to provide students with the knowledge and skills necessary to
develop and maintain effective interpersonal relationships both
professionally and personally. Since more than two-thirds of the
competencies desired of the average employee are interpersonal
rather than technical in nature this set of knowledge and skills is
essential for effective job performance. This sequence of innova-
tive, highly interactive courses provides students the opportunity
to learn about themselves as well as others. This is a four-course
certificate program available to degree as well as non-degree seek-
ing students interested in improving their interpersonal skills.

The Business Management Department is also offering a Certificate
Program in Nonprofit Management. The four-course sequence is
designed to prepare individuals for leadership roles in a variety of
nonprofit organizations including those in the fields of adult human
service, health care, cultural arts, the environment, youth service,
faith-based, and professional/trade. The program is dynamic,
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interactive, practical, and yields insights and skills immediately
applicable to the workplace. The curriculum was validated by
professionals in the field and is taught by faculty with significant
practical nonprofit experience as well as academic preparation.
Business Management Technology newest certificate program, The
Leadership Development Certificate, has been designed to teach
an awareness of current trends in leadership and to develop skills
necessary for leaders to face today’s organizational challenges.
Students will learn to identify and acquire fundamental skill
sets that serve to strengthen their leadership potential including:
conflict resolution, communication skills, creative thinking, and
managing diversity.

Columbus State Community College’s business degree programs
are nationally accredited by the Association of Collegiate Business
Schools and Programs (ACBSP).

Upon completion of the Associate Degree program in Business
Management, the graduate will be able to:

* Demonstrate knowledge of the management functions and skills
within an organizational system as they interact in a dynamic
and diverse global environment.

* Demonstrate a working knowledge of current legal, ethical,
social, financial, and economic environmental factors as they
apply to business.

» Prepare and present effective written and oral business-related
reports.

*  Work effectively as a member of a team.

» Use appropriate technology and other resources to research,
analyze, and integrate both quantitative and qualitative data to
solve business problems.

* Appropriately apply the management functions both depart-
mentally and to the organization as a whole.

In addition to the Business Management core outcomes, a gradu-
ate pursuing the Business Management degree on-campus will
be able to:

*  Assess and develop their own communication, leadership, and
team building styles.

* Recognize and adapt to the communication, leadership, and
team building styles of others.

Small Business Management Major

In addition to the Business Management core outcomes, a gradu-

ate pursuing the Small Business Management degree will be able

to:

* Demonstrate knowledge of the skills needed to start a new
business.

* Demonstrate knowledge of the research methods and skills
needed to start, expand, or purchase a business.

* List and explain the major factors influencing the success or
failure of a small business.

* Develop a business plan.

* Demonstrate knowledge of the functional and interpersonal
management skills needed to operate a small business.



Business Management Major BMGT 103 Interpersonal SKills IT .............ccoovevveevreeveereceeseieeesesseserecens 3
COURSE CR BMGT 104 Stress Management ............ccoceveveueirieieininiiinieienceseeeeennes 1
Quarter 1 BMGT 105 Time Management ..........cccccceveueueeereereennnuerennrereenenenesennenens 1
OADM 101 Business Grammar Review . 3 BMGT 106 Budge-tmg ~~~~~~~~~~~~~~~~~~~ o w1
MATH 101 Business Math............... 5 BMGT 108 Organization Communication .. 3
*CIT 101 PC APPLCAHIONS 1 covvrvevrerersersnersenrensrensssser s 3 BMGT 201 Creative Problem Solving............. 3
BMGT 101 Principles Of BUSINESS ........c.ccvvevveieeveiieieeeeieeceesesseeesesneenes 5 BMGT 202 Facilitating O-rgamzatl(?r}al Proce‘sses ‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘ 3
BMGT 102 Managing Interpersonal SKills T............cccoeveviruevevierereinnnnns 3 BMGT 204 Management in the Political Environment ............ccccoecouevene. 4
TOTAL CREDIT HOURS 19 **BMGT 218 Management Training for SUpervisors...........ceceverereererereenns 5
**BMGT 219  International BusSiness.........ccceeveevierieinienieireneeieeseseeeeens 3
Quarter 2 BMGT 229 International Management .................... .4
BMGT 111 Management PHNCIPIES........c..oooevrroeerrseensserrsserssnerene 5 BMGT 230  Organizational Development and Change . w5
PSY 100 Introduction to PSYChOlOEY ..........c.vvvevveieereiieriereieeecereesenen 5 **BMGT 231 Small Bus¥ness DeVelqpment ~~~~~~~~~~~~~~~ 4
ENGL 101 Beginning COMPOSItON «..v...uevveeereeeeereereerseeseeseseseeseeseeerene 3 **BMGT 232 Small Business Operations ...........cccceceveeeererieesereeneeesenenens 4
XXX XXX BUSINESS BIECHIVE ..o 3 BMGT 245 Introduction to Non-Profit Management............ccc.cooooeevvueeene. 5
TOTAL CREDIT HOURS 16 **BMGT 253 The Art and Science of Conflict Resolution ..........ccccceveuenee 4
BMGT 258 Planning and Process Improvement Tools ...........c.cceeerunnenee 3
Quarter 3 BMGT 261 Business Mgmt Internship I...........cccoeeeee.. .4
ENGL 102 Essay & Research .......ccccoceevvieveiinieieieeeeeeeeeeieeens BMGT 262 Special. Proble_ms in Business Management I . 2
BMGT 211 Organizational Behavior BMGT 269 Managing a Dlverse Worlfforce ................... .3
COMM 110  Conference & Group Discussion or BMGT 273 Management Serv1c.e Project e s 3
COMM 105 SPEECH vvrerrrvrerrrerserersserssnsesssessnses e 3 BMGT 276 Assessment, Analysis, & Evaluation SKills .......c...occccvveeen 4
LEGL 264 Legal Environment of BUSINESS .......vuevurvieevrieieciieeinieieesnens 4 BMGT 277 Inst.ru.ctional Design & Development SKills ........ccccooooinnnninre. 4
ECON 200 Principles of MiCTOECONOMICS .......vuvevevnrerrreiarisrenisnsnssesenenes 5 BMGT 278 Training Delivery Skllls ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 4
TOTAL CREDIT HOURS 19 BMGT 279 The Trainer Tool Kit .. 3
BMGT 280 Business Etiquette.........cccceovvunnee.. .3
Quarter 4 **BMGT 281-285 Studies in Contemporary Business.. -5
ENGL 200 Business COMMUNICAION. ............c.orvevreceereiiereereiceeseseeneenas 3 HRM 124 Personnel Interv.le\fvmg ~~~~~~~~~~~~~~~~~~~~~~~~~~~ s 4
BMGT 220 Leadership Fundamentals .............ccccocoveuevevierueneveccneneenanes 3 MATH 135 Elementgry Statlstlcs (Math 103 prerequisite).........c.cccveuueee. 5
HRM 121 Human Resource Management ..................veeveeeeesserreenes 4 CIT 102 PC Applications II s 3
ACCT 106 Introduction to Accounting I... 5 CIT 137 Advlanced Information Presentation ............cccccveevveieeneeenene 3
MKTG 111 Marketing Prnciples..............oooocooooooereeereosssseresesoreooroereoe 5 MKTG 122 Business and the Internet................ w3
TOTAL CREDIT HOURS 20 MKTG 266 Customer Service 23
**OADM 172 Microsoft Excel ... 3
Quarter 5 **¥OADM 188 PoOWerPoint.........cocuvuiiiiiiiiiiiiiiiiiin e 1
ACCT 107 Introduction to Accounting IL............ccccoueveeveeeevrrrrsrnrererenens 5 **Also offered in distance learning/independent studies modes.
HRM 220 Labor Relations or
BMGT 253 The Art and Science of Conflict Resolution................... .. 5

FMGT 201 Business Finance

HUM XXX Humanities 111,112,113,151,152, or 224 5 Small Business Management Major
TOTAL CREDIT HOURS.....ccctutiiiiiiiiiiiniiiiiiiiiicaieeaeeaneanen 20 COURSE CR
Quarter 1
Quarter 6 ENGL 101 Beginning Composition . .3
NSCI 101 Natural SCIENCE ......eeiveieeiieieeceeeeeeeeeeee e 5 MATH 101 Business Mathematics 5
BMGT 271  Management Decisions.... 2 *CIT 101 PC APPHCAHONS 1 ..ooovvveerieoniernieo st 3
BMGT 272 Case Studies in Business Seminar . 3 BMGT 101 Principles of BUSINESS ......vuvvuvereerrereeieiseeeessneesesssesesessseeeeens 5
BMGT 216 Business Ethics ........c.ccoocveeen. 3 BMGT 102 Managing Interpersonal SKillS ...........ccoovrverereenceneneinineenennee 3
XXX XXX Technical EIECtVE ........uurvemrirerieerierieeeees e 3 TOTAL CREDIT HOURS 19
TOTAL CREDIT HOURS 16
TOTAL DEGREE CREDIT HOURS 110 Quarter 2
ENGL 102 Essay & Research ......ccccooeiviieiiiineeeeeceeeee e 3
*Computing Skills Requirement: ECON 100 Introduction to ECONOMICS ........c.eovvevereeerereeceeerereeerereecenerenens 5
Business Management students will be expected to have mastered MS Word, BMGT 111 MENAZEMENE «..eooveoeereeerresitesese i ssestes st ss st sseesans 5
PowerPoint, and Access software applications. Those students who are not MKTG 111 MarKeting ...cccoceumervveemeceeeemeneeioeeeescesesseesesssncesesseccsessnneens 5
proficient in any of the foregoing applications should enroll in CPT 101, PC TOTAL CREDIT HOURS 18
Applicatonsl.
Quarter 3
Students who have proficiency in one or more of the foregoing applications ENGL 200 Business COMMUNICAtIONS ............c.oveerereereereeesrsreesnsereeseeens 3
should choose from the following courses to complete the three-credit Com- PSY 100 Introduction to PSYChOlOZY .......c.everivieierieiiiineisieieeieinanns 5
puter Skills Requirement: LEGL 264 Legal Environment of Business...........ococoveveiririeiririeirieirinnnns 4
ACCTI106 Introduction to Accounting I.........cocovveieinieneinincieeee, 5
CIT 101 PC APPLCAIONS L....o.voverieieieiiiieieieieiesee e 3 TOTAL CREDIT HOURS 17
CIT 093 Project Management. ............o.vuveveveneereninineieiaienenen v 1
OADM 113 QUICKBOOKS......ueiviiieiiiitieiieie ettt v e 1 Quarter 4
OADM 186 Intro To WOrd........cvueiiciiiiiccccccc s 1 COMM 105 SPEECH .veveeeeceeeeeeeeceeee e 3
OADM 187  Intro to Excel....... ACCT107 Introduction to Accounting Il..........ccoeureeirerierrenressreeinnnnens 5
OADM 188  Intro to PowerPoint - HRM 121 Human Resources Management .............o.eveeeveeereereeerennenns 4
OADM 189 TN 10 ACCESS..uuiiuiiiiiieiieeie ettt 1 BMGT 231 Small Business Development ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, 4
NSCI 101 Natural SCIENCE .......c.covvveueirieriirieieicirieteereee e 5
Technical Electives: TOTAL CREDIT HOURS A
In the courses listed below, BMGT prefix courses are approved for “business
elective” requirements; all courses are approved for “technical elective” require- Quarter 5 .
ments: HUM XXX Humanities 111,112,113,151, 152 0r 224 .....cccoovinvrriienenne. 5
BMGT 232 Small Business Operations ............ceceeerveeereruererereeneeeneneenens 4
MKTG 226 Customer Service Principles.........cccovevereeereneninenieieereene 3
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FMGT 201 Business FINANCE .........ccceeveevveveieieieeii et 5
XXX XXX Technical EIECtIVE ........ccueevieiirieiiieieeie et 3
TOTAL CREDIT HOURS 20
Quarter 6

BMGT 234 Cases in Small BUSINESS .......ccceeeeveeiieeerienieeienie e 4

BMGT 238 Small Business Management Internship ............ A4
BMGT 239 Small Business Management Internship Seminar.. .2
BMGT 235 Strategic Business Planning............cccoeceeevecinncinnccenenene 5
TOTAL CREDIT HOURS 15
TOTAL DEGREE CREDIT HOURS 110

*Computing Skills Requirement:

Small Business Management students will be expected to have mastered MS
Word, PowerPoint, and Access software applications. Those students who
are not proficient in any of the foregoing applications should enroll in CPT
101, PC Applicatonsl.

Students who have proficiency in one or more of the foregoing applications
should choose from the following courses to complete the three-credit Com-

puter Skills Requirement:

CIT 101 PC Applications 1.3

CIT 093 Project Management ............cccoeueueeerueucenmnueeenineeieeneeeneeeenene 1
OADM 113 QUICKBOOKS. ...t 1
OADM 186 Intro To Word..
OADM 187 TNtro t0 EXCEluuiuiiiiiiieiiiieciieiececeeeee e 1
OADM 188 Intro to POWErPOINt .........ccveieviieiieiicieeeeieeeeeee e 1
OADM 189 TNEEO t0 ACCESS.uveurivieeieieetieeecte ettt ettt sae e ennas 1

Note: The following courses may be used by Small Business Management majors
to satisfy the Technical Elective requirements. Students currently serving as owner/
manager of a small business, upon proof of ownership/management, may substitute
the following electives for the BMGT 238 and 239 Internship Experience.

Electives:

BMGT 201 Creative Problem Solving...........ccccceeveeinniccnniicineccenee 3
BMGT 211 Organizational Behavior ..
BMGT 216 Business EthiCs .......cccoeviiririerieiereeeeeeceee e
BMGT 219 International BUSINESS........ccvvvrveieiierieieieieeceeecee e 3
BMGT 229 International Management ... A4

HRM 124 Personnel Interviewing . A4
BMGT 236 Franchising.................... .3
BMGT 237 Home-Based BUSINESS .......cccoevveeiiriieieiesieeeenie e 3
BMGT 253 The Art and Science of Conflict Resolution .............c.ccue.v...... 4
BMGT 280 Business Etiquette

CIT 137 Information Presentation.............cecueeuveeerieseeeenieseeiesveeeene 3
MKTG 122 Business and the Internet ............ccocveeveveeveeeeiene e 3
MKTG 150 Introduction to E-Commerce .. .3

OADM 113 QuickBooks..... 1
OADM 114 QuickBooks II. .
OADM 187 INtro t0 EXCel..uvouiiiiieiiiiieeecee e 1

Vocational Education Transfer Option with Ohio

State University College of Education

The Business Management program at Columbus State has com-
pleted an articulation agreement with the Technical Education and
Training Program of the Ohio State University College of Educa-
tion. This agreement allows Business Management students to
complete their associate degree at Columbus State, transfer their
credits to Ohio State, and complete a baccalaureate degree in Tech-
nical Education and Training. Students completing the Ohio State
program may be eligible for certification by the Ohio Department
of Education to teach in related high school career and technical
education programs throughout the State of Ohio. Interested stu-
dents should contact their Columbus State department chairperson
for curriculum requirements and additional details. Please note
that course requirements for this transfer option may differ from
the standard plan of study published in the catalog. 90

Training and Development Certificate

COURSE CR
Quarter 1
BMGT 276 Assessment, Analysis &Evaluation ...........cccccceveceenncennnns 4
Quarter 2
BMGT 277 Instructional Design &Development ..........c.cceeeueereeueuceennes 4
Quarter 3
BMGT 278 Training Delivery SKills ........c.cccoceoiviiiinneinciecceend 4
Quarter 4
BMGT 279 The Trainer Tool Kit..........cocoviiiiiiiiiiiee 3
TOTAL CERTIFICATE CREDIT HOURS 15

Managing Interpersonal Skills Certificate

COURSE CR
Quarter 1

BMGT 102 Managing Interpersonal SKills L.........c.ccoveeniniiciinncicnnenene 3
Quarter 2

BMGT 103 Managing Interpersonal SKills IT .........cccoeeviniiciinnciciinenne 3
Quarter 3

BMGT 201 Creative Problem Solving .........ccccoeecenneinnncinnccinene 3
Quarter 4

BMGT 202 Facilitating Organizational Processes...........c.cocececvrvvveucrunnenene 3
OR

BMGT 253 The Art and Science of Conflict Resolution .............ccccceuees 4
TOTAL CERTIFICATE CREDIT HOURS 12 -13

Nonprofit Management Certificate

COURSE CR
Quarter 1

BMGT 245 Introduction to Nonprofit Management .............cccccevvueuceennenene 5
Quarter 2

BMGT 246 Operational Management of Nonprofit Organizations............ 5
Quarter 3

BMGT 247 Legal and Financial Issues in Nonprofit Management ........... 5
Quarter 4

BMGT 248 Leadership Seminar in Non-Profit Management............... 5
TOTAL CERTIFICATE CREDIT HOURS 20

Leadership Development

COURSE CR
Quarter 1

BMGT 220 Leadership Fundamentals 4
Quarter 2

BMGT 201 Creative Problem Solving... .......ccccooeevinneinnicinnccinene 3
OR

BMGT 253 The Art and Science of Managing Conflict..........c.cecceevennee 3
Quarter 3

BMGT 202 Facilitating Organizational Process ............cccoceeueennuecrennenne 3
Quarter 4

BMGT 208 Organizational Communications.............ecceeveueueererercrennenene 3
Quarter 5

BMGT 230 Organizational Development& Change Mgmit............c.ccc....... 5
TOTAL CERTIFICATE CREDIT HOURS 21




Civil Engineering Technology

Civil Engineering Technology - Civil Track
Surveying Certificate
Civil Engineering Technology — Survey Track

The Associate of Applied Science Degree in Civil Engineering
Technology provides a basis for entry-level careers in all phases
of the construction continuum; planning, design, construction
and operations. The Associate of Applied Science is designed as
a terminal degree providing those skills necessary for immediate
employment. Graduates of the program are prepared to work for
either private or governmental segments of the construction indus-
try requiring civil engineering technicians. Specific employment
positions include manual or computer assisted (CAD) construc-
tion drawing and contract document preparation for commercial,
heavy and industrial/institutional projects, construction inspection,
survey crew operations, and construction material quality control
and quality assurance.

In addition to providing entry-level positions, the degree provides
opportunities for individuals seeking career changes, continu-
ing education and skills enhancement. The Civil Engineering
Technology Degree is preparation for immediate, productive
employment.

The Civil Engineering Technology Surveying Certificate is a
one- year, three-quarter program, which provides a basis for entry-
level careers in survey field and office operations. The one-year
certificate is a directed focus program, which empowers students
with those skills necessary for construction layout of buildings
and roadways and, working under the direction of a Registered
Surveyor, in land surveying and subdivision of land. Specific
employment positions include instrument person, field crew chief
and drafter/designer.

The Surveying Certificate encompasses those surveying courses,
which when coupled with a Bachelor of Science in Civil Engineer-
ing fulfills the State of Ohio Board of Registration for Engineers
and Surveyors Education Requirements toward registration as a
Professional Surveyor.

Upon completion of the Associate Degree in Civil Engineering
Technology, the graduate will be able to:

* Prepare engineering drawings for public and private work
projects utilizing computer aided drafting (CAD).

*  Apply appropriate proportioning, mixing, placing, curing and
admixtures to ensure quality structural concrete structures.

* Perform appropriate testing of soils, aggregates, asphalt and
portland cement concrete, masonry, steel and wood in accor-
dance with American Society of Testing Methods (ASTM)
procedures.

* Apply regulatory and industry standards to design stormwater
management systems.

* Apply regulatory and industry standards to design sanitary
wastewater collection systems.

* Perform all field operations to determine preliminary route
alignment, prepare centerline, offset staking notes, and stake
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a proposed project for finish grade complete with cut sheet.

*  Apply Ohio Department of Transportation (ODOT), Federal
Highway Administration (FHWA) and industry design stan-
dards to plan, design and detail a simulated highway including
drainage structures.

* Apply subdivision regulations and surveying laws in the
preparation of preliminary sketch, preliminary plat and final
plat for a major private platted land subdivision.

*  Perform preliminary site investigations, research infrastructure
records, secure appropriate codes and regulations and prepare a
set of preliminary drawings of an urban redevelopment site.

*  Perform quantity takeoffs and estimates for heavy construction
projects.

* Apply an integrated system of digital levels, total stations, data
collectors/controllers, global positioning system equipment
and associated software in surveying and construction related
problem-solving applications.

Civil Engineering Technology - Civil Track

COURSE CR
Quarter 1

ARCH 110 Construction Drafting - Manual I ..........cccoooeveiininincnene. 2
CIVL 120 Basic Construction Materials ..... .3
CMGT 105 Construction Contract Documents. .3
CMGT 121 Building Construction Drawings .. .3
ENGL 101 Beginning COmMPOSItION .......ccooveeeeirerieieeenieieeneeeeceeseeenes 3
MATH 148 College AIZEDIra .......cccoeevieiiririeeieeeeee e 5
TOTAL CREDIT HOURS 19
Quarter 2

ARCH 112 Construction Drafting — CAD L.......ccooeoeininniniccee, 2
CIVL 121 Heavy Construction Materials ...

CIVL 123 Heavy Construction Drawings...........coccceevereerenecenenenenes 3
CIVL 125 Heavy Construction Methods ..........ccooeeeeveneinencncreee 3
ENGL 102 Essay & Research

MATH 150 Pre Calculus .......c.coiiciiiiiiiiicirccecce e
TOTAL CREDIT HOURS

Quarter 3

ARCH 113 Architectural Drafting — CAD 11

CMGT 131 Construction Quantity SUIVEY........ccocevvereeerienieerenieirereeene
COMM 105 Speech or COMM 110 Conference and Group Discussion.....3
SURV 141 BaSiC SUIVEYINE ..ooveieiiriiieieierieiei et 4
MULT 104 Adult and Pediatric CPR.........cccceeueiuiieiiieiieeccreeieenes 1
PHYS 181 Technical PRYSICS....cceeeirieiririeieicreeeeeeeee e 4
TOTAL CREDIT HOURS 17
Quarter 4

CIVL 221 Elementary Hydraulics ..........ccoceoeireneininenecrecceeseeene 3
ENGL 204 Technical WIItNG ..cccoueeerieiririeiecreeeeteeee e 3
ENVR 252 Health and Safety Training ..........ccccoceveveeenenecnencneneene 3
CIVL 243 Heavy Construction Estimating .. .3
MECH 130 Statics.....oveveerieeeiriciceeeiene .3
SURV 241 ROULE SUIVEYING ..ot 4
TOTAL CREDIT HOURS 19
Quarter 5

ARCH 115 MicroStation CAD Drafting L.........ocooeveininniininicnee, 3
CIVL 223 Public Utility Systems
MECH 242 Strength of Materials ........cccoceveverieeneneireeeeeeee
SSCI 10x Social Science 101, 102,, 104, 105, or SOC 202 ................... 5
SURV 245 SUIVEY LaW .ot 3
TOTAL CREDIT HOURS 17
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Quarter 6

HUM xxx Humanities 111, 112, 113, 151, 152 0r 224 ....coooovvvieivieiienne 5
SURV 243 Heavy Construction Standards

SURYV 248 Advanced Surveying Systems.

SURYV 249 Land Subdivision SyStems ...........cccocvceerurueueninieeinniccrieenene
XXX XXX Technical EIECHIVE ......c.ccoeuiiriiiiiiiiiciciicceecceecceeene
TOTAL CREDIT HOURS

TOTAL DEGREE CREDIT HOURS

Technical Electives must be selected from the following list of courses:

ARCH 237 Structures — Steel, Concrete & Masonry..............ccceeeueuceennes 4
CIVL 291 Field EXPerience ..........c.ccccccovecucernicuccnnnucncnnnn .3
CIVL 299 Special Topics in Civil Engineering Technology ... . 1-5
SURV 242 Computer Applications in Surveying.................. .3
SURV 247 Townsite/Urban Development ..........c.cccoeevinicinnccninenene 3

Surveying Certificate

COURSE CR
Quarter 1
ARCH 110 Construction Drafting — Manual I (First Term) ....................
ARCH 112 Construction Drafting -CAD I (Second Term) ...
CIVL 123 Heavy Construction Drawings...........ccccceeueerineeennccennenene
ENGL 101 Beginning CompoSition ............ccecvrueucieirieuenineeeininicrceeenene 3
MATH 148 College Algebra ........
SURV 141 Basic Surveying .
TOTAL CREDIT HOURS
Quarter 2
ENGL 102 Essay & Research ... 3
MATH 135 Elementary Statistics or

MATH 150 Pre Calculus .......cocoeeeivicicinincininicciecceeenae 5
REAL 102 Real Estate Law
SURV 241 Route Surveying.
SURV 245 SUIVEY LaW ..o
TOTAL CREDIT HOURS
Quarter 3
ENGL 204 Technical WITHNG .......ccoovvieuiiiiiiiiiicccecceeceecceeee 3
SURV 243 Heavy Construction Standards ............ccoeeeeriicinnccnnnnenns 4
SURV 247 Townsite/Urban Development .. .3
SURYV 249 Land Subdivision Systems... .3
FXXXX XXX Technical EIECHIVE ......c.ccooueuiiniiieiiiiiciciiicccceecceeeed 4
TOTAL CREDIT HOURS 17
TOTAL CERTIFICATE CREDIT HOURS 54

*Technical Elective Options

LAND 152 Site Planning .........cccccoccoiriieinniccniniccceeeee e 4
SURV 248 Advanced Surveying SyStems ...........coccoeeerurueirinieeinnieennnnn 4
SURYV 299 Special Topics in SUITVEYING.......cccoeuevirieucinieiierieieicienenes 1-5

Civil Engineering Technology - Survey Track

COURSE CR
Quarter 1

ARCH 110 Construction Drafting - Manual I ...........occcoiiinniinnnns 2
SURV 100 Introduction to GEOMALICS.........c.cuevrueueuiririereirieicierireceeenne
CIVL 120 Basic Construction Materials ............ccccoeveinniccinnccrenenene
CMGT 121 Building Construction Drawings

ENGL 101 Beginning COmpoSItion ...........ccccccveeueieurieieninueeenniercreeenens
MATH 148 College AIZEbra .........cccoveiiniiiciiriiciercceeeceeeceeeae
TOTAL CREDIT HOURS

Quarter 2

ARCH 112 Construction Drafting — CAD L........cccccooiiinniiiniccienne 2
CIVL 121 Heavy Construction Materials ..........ccccoveevniecinnccrinenene 3
CIVL 123 Heavy Construction Drawings .3
ENGL 102 Essay & Research .............. .3
GIS 105 Photogrammetry..... .2
MATH 150 Pre Calculus ..o 5
TOTAL CREDIT HOURS 18
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Quarter 3

ARCH 113 Architectural Drafting — CAD IL.......cocoooiiniiinncceeeeee 2
LAND 152 Site Planning .

EET 144 PC Hardware..... .
SURV 141 BasiC SUIVEYINE ..c.eoieiiriiiiiriirieieireeeeeeeee e 4
PHYS 181 Technical PRYSICS.....oeuirieieeeirieieerieieeeee e 4
TOTAL CREDIT HOURS 17
Quarter 4

GIS 251 GIS SOftware I .......cccccoeiiviniiniiiiietire e 3
COMM 105 Speech or COMM 110 Conference and Group Discussion ....3
ENGL 204 Technical WITHNE .....o.euirieueiiirieieereieeee e 3
SURV 242 Computer Appl in SUIVEYING .....ccocceverveererenirireecireseeene 3
SURV 241 ROULE SUIVEYING ..c.voniiiiiiiirierieeieeeeieeee e 4
MULT 104 Adult and Pediatric CPR.........ccccceuiuiuieiiicieeecceecenes 1
TOTAL CREDIT HOURS 17
Quarter 5

GIS 203 RemMOte SeNSING ...c..eoveveruiriiiriiriiieireeee e 3
ENVR 252 Health and Safety Training .... .
GEOG 280 Introduction to Cartography..........c.coceeveeeeeneneineniccneneee 5
SSCI 10x Social Science 101, 102,, 104,105 or SOC 202 ..................... 5
SURV 245 SUIVEY LAW . 3
TOTAL CREDIT HOURS 19
Quarter 6

HUM xxx Humanities 111, 112, 113, 151, 152 0r 224 .....ocoovvvvieiriiienne 5
SURV 243 Heavy Construction Standards .
SURV 248 Advanced Surveying SyStems..........cocecveverereinenenieeneneeend
SURV 249 Land Subdivision SyStems ..........ccccvverereeenenieienenicineneene
XXX XXX Technical EISCHVE .......cccceviiiiiiiiiiirereeeee 3
TOTAL CREDIT HOURS 19
TOTAL DEGREE CREDIT HOURS 108
Technical Electives must be selected from the following list of courses:
ARCH 115 MicroStation CAD Drafting I.........ocoeoiireinneiinreceene 3
CIVL 291 Field EXPErIeNCe .......cccoevieiriiniiieiiiieniceeieieecseee e 3
SURV 247 Townsite/Urban Development ..........cccccoeeenreeiennccninenne 3
SURV 299 Special Topics in SUTVEYING.....cccovevererereeeeerieeeereeieieeeeeeenes 1-5




Computer Information Technology

(Formerly Computer Programming Technology and
Microcomputing Technology)

Network Administrator Track

Software Developer Track

User Support Track

Web Developer Track

Vocational Education Transfer Option with Ohio
State University College of Education
Applications Developer Fast Track Certificate
Database Specialist Certificate

Information Security Certificate

Network Administrator Certificate
Object-Oriented Programming Certificate

User Support Specialist Certificate

Also see: EDP Auditing Major (Accounting)

Also see: Computer Electronics Major (Electronic
Engineering Technology)

This is an exciting time to become involved in Computer Informa-
tion Technology. As the industry grows, we find that the economy
is requiring IT workers to be proficient in analytical ability and in
creative problem solving using skillful communication. Industry
expects employees to be proficient and effective by means of work
groups and collaborative technologies to convey ideas and reach
consensus.

The faculty in Computer Information Technology (CIT) are excited
to offer learners an opportunity to begin a career, retool an expe-
rienced career, or enhance and add the expected value to industry
marketability. The full-time and adjunct faculty in CIT bring years
of professional experience from industry and higher education.
They are experts in facilitating learning and relating the theory and
application of the curriculum to real-world scenarios. The faculty
have made a commitment to Columbus State learners to provide
an education that is rich in application as well as theory to allow
for lifelong learning, success, and employment.

The Computer Information Technology curriculum provides gradu-
ates with a foundation of logic, programming, operating systems,
applications, systems analysis, and networking through a core set
of courses. Learners may choose to specialize in a particular plan
of study: Network Administrator, Software Developer, User Sup-
port, or Web Developer.. CIT offers a number of industry subject-
specific certificates in database, networking, hardware/software,
and applications.

Upon completion of the Associate Degree in Computer Informa-

tion Technology, Network Administrator Track, the graduate will

be able to:

* Participate in collaborative projects utilizing the Systems
Development Life Cycle (SDLC).

*  Determine project requirements of a computer network system.

* Create project documentation using PC-based applications
software.

¢ Install a variety of server configurations using current network
software and protocols.

*  Apply workstation configurations using a variety of operating
systems commands.

* Integrate project requirements utilizing current database
technology.

*  Apply operating systems commands for effective disk man-
agement.

*  Complete a series of exercises to prepare for a popular vendor
certification program.

Upon completion of the Associate of Applied Science Degree in

Computer Information Technology, Software Developer Track,

the graduate will be able to:

¢ Determine project requirements.

* Design an information technology solution pertaining to the
student's degree.

¢ Develop applications using programming languages.

¢ Design an enterprise database.

*  Identify networking concepts.

*  Prepare project documentation.

Participate in collaborative projects utilizing the Systems

Development Life Cycle (SDLC).

Upon completion of the Associate Degree in Computer Informa-

tion Technology, User Support Technician Track, the graduate

will be able to:

* Participate in collaborative projects utilizing the Systems
Development Life Cycle (SDLC).

¢ Determine project requirements.

* Create project documentation using PC-based applications
software.

¢ Identify and install PC hardware components.

¢ Utilize fundamental elements of desktop publishing and web
applications to design and create projects, forms and web
pages.

*  Apply operating system fundamentals for effective disk man-
agement.

*  Perform network administration using a variety of network
platforms.

*  Structure a comprehensive solution to achieve project objec-
tives.

Upon completion of the Associate Degree in Computer Information

Technology, Web Developer, the graduate will be able to:

* Participate in collaborative projects utilizing the Systems
Development Life Cycle (SDLC).

¢ Determine project requirements.

* Create project documentation using PC-based applications
software.

*  Develop applications using web programming languages.

¢  Create a multiple page, multiple presentation Web site.

* Integrate project requirements for an e-commerce Web site
using current database and networking technology.

*  Complete a series of exercises to prepare for a popular vendor
certification program.

* Apply operating systems fundamentals for effective disk
management.

In addition to many of the Computer Information Technology
competencies, a graduate with a Certificate in the Applications
Developer Fast Track will be able to:

93 ° Demonstrate techniques of object analysis and object design.
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*  Design and code programs in C++, and Visual Basic.

*  Design objects and classes associated with object technology.
*  Debug a C++ or Visual Basic.NET program.

*  Develop Web front-end applications.

*  Utilize a database for a Web application.

In addition to many of the Computer Information Technology

competencies, a graduate with a Certificate in Database Specialist

will be able to:

*  Prepare a systems design utilizing a database management
system.

*  Design and implement an Oracle and Access database.

*  Perform basic administration functions of a database manage-
ment system.

*  Understand data warehousing systems.

*  Use the Visual Basic.NET language to interface with a data-
base management system.

In addition to many of the Computer Information Technology

competencies, a graduate with a Certificate in Information Security

will be able to:

* Describe and analyze security threats.

* Protect and organization’s system and data.

* Design disaster recovery strategies for the enterprise.

¢ Design and implement computer forensics strategies.

*  Assess network vulnerabilities.

* Recognize and respond to security threats.

*  Design and develop security audits for your organization.

*  Understand the ethical issues related to network security.

¢ Design and implement wireless networks.

*  Work with VPNs and firewalls.

*  Protect your Internet and intranet as well as critical data from
attacks.

*  Learn how to carry out and implement secure communications
across unsecured networks.

In addition to many of the Computer Information Technology
competencies, a graduate with a Certificate in Network Adminis-
trator will be able to:

*  Describe the various types of distributed processing systems
and operating systems.

*  Design, create, and operate a distributed DBMS.

*  Use at least one major LAN operating system.

¢ Complete an industry standard network system examination.

*  Design, create, and implement a distributed processing system
to support the information processing requirements for a large
information management organization to include installing a
DBMS.

In addition to many of the Computer Information Technology
competencies, a graduate with a Certificate in Object-Oriented
Programming will be able to:

*  Demonstrate techniques of object analysis and object design.

*  Design, code, and process ANSI Standard C++ programs.

*  Design, code, and process ANSI Standard Object-Oriented
COBOL programs.

*  Design objects and classes associated with object technology.
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In addition to many of the Computer Information Technology
competencies, a graduate with a Certificate in User Support Spe-
cialist will be able to:

* Identify the terms and concepts of information systems for
business applications.

*  Create project documentation using PC-based applications
software.

* Identify and install PC hardware components.

*  Develop and maintain a Web page.

*  Use DOS and Windows operating system commands to per-
form basic system operations.

* Participate as a part of a group on a typical business system
project.

*  Apply the basic principles of Local Area Networks, including
various topologies, types of communications, security opera-
tions, and available diagnostics.

*  Perform basic network administration tasks in MS Windows
2000.

* Explain networking protocols and network configurations,
circuit analysis of high-speed modems, packet-switching tech-
niques, pulse code and pulse-width modulation techniques.

Specific Program Admissions Information
Listed below are additional requirements for admission to the
Computer Information Technology and Certificate programs.

Network Administrator Track
* MATH 102 - Beginning Algebra I
*  OADM 131 - Keyboarding |
*  Placement into ENGL101 — English Composition

Software Developer Track
* MATH 104 Intermediate Algebra
*  Placement into ENGL101 or 111

User Support Technician Track
*  Placement into ENGL101 — English Composition
* Placement into MATH 102 - Beginning Algebra I or
completion of DEV 031 - Pre-Algebra
*  OADM 131 - Keyboarding |

Web Developer Track
*  Placement into ENGL101 — English Composition
* MATH 102 - Beginning Algebra I
*  OADM 131 - Keyboarding |

Applications Developer Fast Track Certificate
* Complete MATH 121 — Mathematics for Computer
Technology and faculty advisor approval.
* NOTE: This certificate is designed for those already in
the IT field looking to update their skills.

Database Specialist Certificate
*  Complete MATH 102 and faculty advisor approval.

Information Security Certificate
* CIT 151 — Networking 1



Network Administrator Certificate
*  Complete CIT 151 — Networking 1

Object-Oriented Programming Certificate
* CIT165-COBOLI
*  Work experience approved by the Department Chair.

User Support Specialist Certificate
* CIT 101 — PC Applications 1
*  Placement into ENGL101 — English Composition
* OADM 131- Keyboarding
*  Placement into MATH 102 - Beginning Algebra I

Computer Information Technology Associate
Degree
Network Administrator Track

COURSE CR
Quarter 1

CIT 101 PC Applications 1 ......cccoeveevinnieirinieicineccnineiceneeiceeenene 3
CIT 103 Computer Concepts and Logic........oeeeevrueernieereniniccnenenene 3
CIT 121 PC Operating Systems
CIT 151 NEtWOTKING 1 .o.cuivieiiiiciiiiccenecctrectsee e
ENGL 101 Beginning Composition ..........cccceevueveerinueenneeeeneeecrenenene 3
BMGT101 Introduction to BUSINESS ..o 5
TOTAL CREDIT HOURS 20
Quarter 2

CIT 097 BUSINESS ACCESS ..o 1
CIT 123 Workstation Installation & Configuration...
CIT 251 NEtWOTKING 2 ...ttt
MATH104 Intermediate AlZEbra .........cccoveueiriniecnininccnrccecceee
ENGL 102 Essay & Research ........ccocccoveieirinieicoinnccnniccneccceenene
TOTAL CREDIT HOURS

Quarter 3

CIT 175 Systems Analysis 1 .......cccoveeenniiinneiinecnccreceenene 4
CIT 233 Expert Access.....c..cc..... .3
CIT 250 Network Comm. Systems .3
CIT 252 Enterprise Networking......... 4
ACCT106 Introduction to Accounting L.........cccoecoerinecnnicinnccnenenene 5
TOTAL CREDIT HOURS 19
Quarter 4

CIT 171 Database Administration/SQL .........ccccovveererierieinieieerieene 4
CIT 253 TCP/IP...evercienecreeane .3
CIT 255 Server Admin I...... 4
MKTG 111 Marketing Principles. .5
COMM105 SPEECH OF...cniiiiiiitcc ettt
COMM 110 Conference & Group DiSCUSSION .......c.ccvvurueveririeueeniniecrenienene 3
TOTAL CREDIT HOURS 19
Quarter 5

CIT 163 Visual Basic 1 ......cccociiiiiiiiiiicccccccccccecca 4
CIT 257 Network Security ......c.occcevennenee .3
CIT 271 Data Mining and Data Warehousing. .4
HUM XXX Humanities 111, 112, 113, 151, 0r 152 cocovivvieiiieeereieeee 5
ENGL204 Technical WITHNG......c.ceivieiiiniieiirieicic e 3
TOTAL CREDIT HOURS 19
Quarter 6

CIT 258 Wireless NetWorking..........ccoevveveveriniercnininiecnneeeeneeecrennenene 3
CIT 282 Capstone for Web Dev., Networking and User Support ..
LEGL 261 Businness Law 1 ...
SSCI10X SSCI 101, 102, 104, 105 or SOC 202.....c.coveeverreeererrereeereeenene
TOTAL CREDIT HOURS

TOTAL DEGREE CREDIT HOURS
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Computer Information Technology Associate
Degree
Software Developer Track

COURSE CR
Quarter 1
CIT 101 PC Applications 1 ................ 3

CIT 103 Computer Concepts and Logic . 3
MATH 104 Intermediate AlZEbra........ccccovveeueinirieiiieeeeeeeceene 5
ACCT106 Introduction to Accounting I ..........oeeverreenneeiennccceeene 5
ENGL 101 Beginning COmMpOSItion .........cocoveererieenenenieeneenieeeeneeenes 3
TOTAL CREDIT HOURS 19
Quarter 2

CIT 121 PC Operating Systems

CIT 163 Visual Basic 1 ............. .
CIT 175 Systems Analysis 1 ..c..ccooeviininiinineieneereeeee
ENGL 102 Essay & Research .......ccccoviveiiiinencinincccnceceeneee
BMGT 101 Introduction to BUSINESS ..........ccccviiiiiininiiriiireereeeae 5
TOTAL CREDIT HOURS 19
Quarter 3

CIT 137 Advanced Information Presentation .............ccccceciiiicnnnnne 3
CIT 151 Networking 1 .
CIT 263 Visual Basic 2 ......c.coeueiiiiiiiiiiiiieeceeeeee e 4
CIT 275 Systems ANALYSIS 2 ..c.couevviiririnieieienieeeeneeere e 4
XXX xxx Basic Education Elective ..........cooieininiinniininieinicnciene 3
TOTAL CREDIT HOURS 17
Quarter 4

CIT 167 C++ Programming 1

CIT 169 Java Programming 1

CIT 173 Database Programming............cccceoeveeueenireennieeneneecneeenene 3
CIT 264 Visual Basic 3 ........ccooviiiiiiiiieeece e 4
COMM 105 Speech or

COMM 110 Conference and Group DiSCussion .........cc.cocceeverenecenencnnne. 3
TOTAL CREDIT HOURS 17
Quarter 5

CIT 267 CH+ Programming 2 ......ccccoeeceeveeeenenieeneneneeeseeseeeee e 4
CIT 269 Java Programming 2 ..........ccceceverieinenieieneneneeneeeeee e 3
CIT 273 Database SYStEMS........cuervrueueueririeiiirieeeeneeieeeeeeieeseeeeeeneeseeene
ENGL 200 Business Communications
HUM XXX HUM 111, 112, 113, 151, 152, 0r 224 ....ooooiiiiiiiiiiee 5
TOTAL CREDIT HOURS 18
Quarter 6

CIT 280 ACP EXamination .........ccccceeoiniiiiiiniciineciccceecenae
CIT 281 Capstone for Software Developer ...

SSCI10X SSCI 101, 102, 104, 105 & Soc 202

XXX xxx Basic Education Elective ..........cooeininiinininninienniee
TOTAL CREDIT HOURS

TOTAL DEGREE CREDIT HOURS

Computer Information Technology Associate

Degree

User Support Track

COURSE CR
Quarter 1

CIT 101 PC Applications 1 .......ccccoevirineiiineniceeeeeeseeeceee e 3
CIT 103 Computer Concepts and Logic.. 3
MATH104 Intermediate Algebra ............. .5
XXX XXX Basic Education Elective ..........ccoovininininininininieninee 3
ENGL101 Beginning COmMpOSItion .........cocoueererieenenenieeneeceeeneenes 3
TOTAL CREDIT HOURS 17
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Quarter 2

CIT 102 PC APPLICationS 2 ....c.cueverieueiiniieieirietcenteieicteeeieeseeeicsesienene 3
CIT 121 PC Operating Systems ... .3
ACCT106 Introduction to Accounting I... .5
ENGL102 Essay & Research ........ccoccoveieinniecoinnccnncccncceeene 3
BMGT101 Introduction to BUSINESS .......c.eeeririeveininieicninieieenieccenenene 5
TOTAL CREDIT HOURS 19
Quarter 3

CIT 123 Workstation Operations............c.eeeeveeueereruererrueereneeecrenenene 3
CIT 137 Advanced Information Presentation ...........c.coceeeeeviviccnnnenne 3
CIT 175 Systems Analysis 1
CIT 231 EXPert EXCeL...oouiviiriiiiiiinieiiinieiccre et
ACCT107 Introduction to Accounting IL..........coccoevineinnncrnnccnnenene 5
TOTAL CREDIT HOURS 18
Quarter 4

CIT 125 PC MaliNtenance ..........ccoeeveveerierereiriereeneniesentseeieeseenenesensenene 3
CIT 139 Web Essentials ... 3
CIT 149 Groupware
CIT 151 NEtWOrking I ..coooveveeririiininieiceneiccreceree e 3
CIT 233 EXPEIt ACCESS ..vveeinieiieieieieieetcieitse ettt 3
ENGL204 Technical WITHNG......c.cevrieiiiniiiciirieicerccreeceeeceenene 3
TOTAL CREDIT HOURS 18
Quarter 5

CIT 135 E Publishing.......c.coeviiiiiiiieiincirccccceceeeceeiene 3
CIT 163 Visual Basic 1
CIT 225 PC Troubleshooting and Diagnosing ..........c.coceeeeerevcecnennenne 3
CIT 250 Network Communications SyStems..........coeveevrveeecereeeenennes 5
HUM XXX Humanities 111,112,113,151, 152 0or 224 ....ccoocvevveccnennenne 5
TOTAL CREDIT HOURS 20
Quarter 6

CIT 200 Certification REVIEW ......cc.ceoiniiieiiinieiiinnccncccecceieane 1
CIT 282 Capstone for Web Dev., Network and User Support

SSCI10X SSCI 101, 102, 104, 105 or Soc 202.....c.ccoveverreeeerenne
COMM105 Speech or

COMM 110 Group DiSCUSSION...c..cvcuiereiiiiririeiiirietcenteieeeeeeieeneeeieesienene 3
TOTAL CREDIT HOURS 14
TOTAL DEGREE CREDIT HOURS 106
Computer Information Technology Associate
Degree

Web Developer Track

COURSE CR
Quarter 1

CIT 101 PC Applications 1 .....c.cccoevveuerininieirinieicinnecniseieeneeiceenene 3
CIT 103 Computer Concepts and Logic .3
MATH 104 Intermediate AlgDra ........cocceoereieirinieirincicrecceee 5
SSCI 10X SSCI 101, 102, 104, 0r 105.....c.veeveirieiciriieicrreeererreceeneeenee 5
ENGL 101 Beginning CompoSItion ..........cccceeereveerinierenneeiereneeecrenenene 3
TOTAL CREDIT HOURS 19
Quarter 2

CIT 121 PC Operating Systems . .3
CIT 102 PC Applications 2 ..... .3
CIT 139 Web ESsentials ... 3
CIT 175 Systems Analysis 1 ......ccccoveereninieenneeneccre e 4
ENGL 102 Essay & Research ........ccoccoveieirneciinnccnncccneccceene 3
TOTAL CREDIT HOURS 16
Quarter 3

CIT 137 Advanced Information Presentation . .3
CIT 141 Web Publishing .........cccccoeceenunuenne .3
CIT 163 Visual Basic 1 .....ccccoooiiiiiiiiiiiicccccccccececa 4
CIT 233 EXPEIt ACCESS....eviiiniiieiiieieieetctetre ettt 3
ENGL 207 Writing for the Web ..o 3
TOTAL CREDIT HOURS 16
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Quarter 4

CIT 145 HTML ottt 3
CIT 151 Networking 1 .......... 3
CIT 169 Java Programming 1 ... 3
MKTG 111 Marketing PrinCiples.......c.ccoeererieineneineneniecneceeseeene 5
XXX xxx Basic Education Elective ..........ccccccviiiiiiiniiiiiiiccce 3
TOTAL CREDIT HOURS 17
Quarter 5

CIT 147 Java Script Fundamentals ..........c.cccooeneiinininnininiicnee, 3
CIT 171 Database Administration/SQL .........ccocevivieiieniiieieeeeeenee. 4
CIT 269 Java Programming 2 .
ENGL204 Technical WITHNE . ...c..c.evverieiririeieerereee e
ACCT106 Introduction to Accounting L.........c.cocoveeeeninniinencincnee. 5
XXX XXX Basic Education Elective ..........ccccccviiiiiiiiniiiiiicciee 3
TOTAL CREDIT HOURS 21
Quarter 6

CIT 200 Certification REVIEW .........ccccoouiiiiiiiiiiiiiiiiiiiicciccce 1
CIT 270 Advanced Web Programming ............ccccoevereenenennenennennd 4
CIT 282 Capstone for Web Dev., Networking, and User Support ........ 5
HUMI1XX HUM 111, 112, 113, 151, 152 0r 224 ..covviiiiicee 5
COMM105 Speech or

COMM110 Conference and Group DiScussion..........ccccoeeveerenecincrencne. 3
TOTAL CREDIT HOURS 18

TOTAL DEGREE CREDIT HOURS

Vocational Education Transfer Option with Ohio

State University College of Education

The Computer Information Technology-Web Developer program
at Columbus State has completed an articulation agreement with
the Technical Education and Training Program of the Ohio State
University College of Education. This agreement allows Computer
Information Technology-Web Developer students to complete their
associate degree at Columbus State, transfer their credits to Ohio
State, and complete a baccalaureate degree in Technical Education
and Training. Students completing the Ohio State program may
be eligible for certification by the Ohio Department of Education
to teach in related high school career and technical education
programs throughout the State of Ohio. Interested students should
contact their Columbus State department chairperson for curricu-
lum requirements and additional details. Please note that course
requirements for this transfer option may differ from the standard
plan of study published in the catalog.

Applications Developer Fast Track Certificate

COURSE CR
Quarter 1

CIT 175 Systems Analysis 1 ...c.oocooviviiirineiinineeeeeeeeee e 4
CIT 145 HTML ittt 3
TOTAL CREDIT HOURS 7
Quarter 2

CIT 167 C+ Programming 1 .......coeoeeeverieineneienenieecseecceeseenes 4
CIT 163 Visual Basic 1 ... 4
TOTAL CREDIT HOURS 8
Quarter 3

CIT 173 Database Programming...........cccoeeevereeeeneneenenecineneeene 3
CIT 267 C+ Programming 2 .......cc.cceeeevereeenerieeneneneeeseeseeeeeseeneenes 4
TOTAL CREDIT HOURS 7




Quarter 4

CIT 270 Advanced Web Programming .........c..cccccveveiveneneenenennd 4
CIT 169 Java Programming 1

TOTAL CREDIT HOURS 7
TOTAL CERTIFICATE CREDIT HOURS 29

Database Specialist Certificate

COURSE CR
Quarter 1

CIT 233 EXPEIT ACCESS ..vvevinieiiieieieie ettt 3
CIT 175 Systems Analysis 1 .....ccooevieiiiniinineeeeese e 4
TOTAL CREDIT HOURS 7
Quarter 2

CIT 171 Database Administration/SQL .........ccecevivievieniiieieeeeennen 4
CIT 173 Database Programming

TOTAL CREDIT HOURS 7
Quarter 3

CIT 273 Database SySteMS. ......c.ceerueiririeieirereeereneee e 3
CIT 271 Data Mining and Data Warehousing .........c..cccccvevveincnecnne. 4
TOTAL CREDIT HOURS 7
Quarter 4

CIT 163 Visual Basic 1 ....ccooeviiiiiniiiiinieieeeee s 4
CIT 200 Certification REVIEW .......c.ccceirieiieiiiniiinineeec e 1
TOTAL CREDIT HOURS 5
TOTAL CERTIFICATE CREDIT HOURS 26

Information Security Certificate

COURSE CR
Quarter 1

CIT 257 NEtWOTK SECUTILY ....evveeiiieieierieieiereeee e
CIT 258 Wireless Networking.

TOTAL CREDIT HOURS

Quarter 2

CIT 259 Advanced Network Security .........cocoverieerereinienenieeneeene 3
CIT 260 WED SECUITLY ...ttt 3
TOTAL CREDIT HOURS 6
Quarter 3

CIT 276 Information Security Audit .......c.cccvveveieneninninecrerce 3
TOTAL CREDIT HOURS 3
Quarter 4

CIT 277 Computer FOrensics ........coevvrireieineneinenenieeseeceeseeenes 3
TOTAL CREDIT HOURS 3
Quarter 5

CIT 278 Business Continuity & Disaster Recovery.........coccocvvenennee. 3
TOTAL CREDIT HOURS 3
Quarter 6

CIT 200 Certification REVIEW .........ccccooiiuiiiiiiiiiiiiiiciiiiccccce 1
TOTAL CREDIT HOURS 1
TOTAL CERTIFICATE CREDIT HOURS 22
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Network Administrator Certificate

COURSE CR
Quarter 1

CIT 250 Network Communication SyStems .........c.ccoeeeevererreereneennne 3
TOTAL CREDIT HOURS 3
Quarter 2

CIT 251 NEWOTKING 2 ..oniiiiiieieiieie et 3
CIT 253 TCP/IP....

TOTAL CREDIT HOURS 6
Quarter 3

CIT 252 Enterprise NetWorking ..........coccceoeeveeninneenneeircceens 4
TOTAL CREDIT HOURS 4
Quarter 4

CIT 255 Server Administraton 1 ........cccoceoeoeeenenieinenierinenceecneee 4
TOTAL CREDIT HOURS 4
Quarter 5

CIT 257 NEtWOTK SECUTTLY ....veuveeiiiieiecrieiet et 3
CIT 258 Wireless Networking... 3
CIT 200 Certification Test REVIEW .......ccueueuiirieueinieieinirieieeeeiceeene 1
TOTAL CREDIT HOURS 7
TOTAL CERTIFICATE CREDIT HOURS 24

Object-Oriented Programming Certificate

COURSE CR
Quarter 1

CIT 167 CH+ Programming 1 .......oeeoevieueininieeinieeeneeeceeece e 4
CIT 163 Visual Basic 1 ...coovieiininieeirieieeeeeee e 4
TOTAL CREDIT HOURS 8
Quarter 2

CIT 267 CA+ Programming 2 ..........cccoeveeueuenerueenineeieeneeeeseeneeeescseesenens 4
CIT 268 Introduction to Object-Oriented COBOL .........ccccovueuiennnnes 4
TOTAL CREDIT HOURS 8
Quarter 3

CIT 169 Java Programming 1 .......cc.cceceverieineneienenenecneeceeeseeenes 3
CIT 263 Visual Basic 2

TOTAL CREDIT HOURS

TOTAL CERTIFICATE CREDIT HOURS 23

User Support Specialist Certificate

COURSE CR
Quarter 1

CIT 102 PC APPLiCAtioNS 2 ....vuiuiieieiiieieiecrieieeee e
CIT 103 Computer Concepts & Logic .
CIT 121 PC Operating SYSteMS ......c.cccvueuerirerueueirieierenirieieeneeeeeeneeienene
CIT 139 Web ESSentials ..ot
TOTAL CREDIT HOURS

Quarter 2

CIT 151 NEtWOTKING 1 .o 3
CIT 123 Workstation Installation and Configuration............ccccceeeeunee 3
CIT 125 PC Maintenance.............cccoeeveeiiiieniierenessesseseee s 3
TOTAL CREDIT HOURS 9
Quarter 3

CIT 225 PC Troubleshooting and Diagnosing ...........ccceceeeeevveinenuenne 3
CIT 250 Network Communications Systems. .
ENGL204 Technical WITHNG......c.ceiirveieirieieiieieeree e
TOTAL CREDIT HOURS

TOTAL CERTIFICATE CREDIT HOURS
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Construction Management

Field Supervision Certificate

Estimating/Bidding Certificate

Residential Construction Management Certificate
Vocational Education Transfer Option with Ohio
State University College of Education

The Construction Management program prepares graduates for
entry-level employment with all types of construction companies.
Inside positions include work assignments in marketing, sales,
estimating and purchasing; field assignments include those in
scheduling, cost control, quality assurance, assisting field superin-
tendents, and monitoring safety programs. The local job market for
these graduates is expected to continue to grow as the Columbus
construction industry steadily expands.

In addition to technical and management courses taught at the
College, associate degree students have the opportunity to work
directly with employers through a summer quarter cooperative
job program that fulfills part of the degree program requirements.
Students in the program share a course core curriculum with other
programs in the Construction Sciences Department. This core
provides students with a strong foundation of technical skills as
well as a sense of the teamwork needed in the construction field.
Students also complete courses in communication skills, technical
math and computer literacy.

Upon completion of the associate degree in Construction Manage-
ment, the graduate will be able to:

*  Analyze and interpret all types of construction drawings and
documents.

*  Develop conceptual programs and detail in order to calculate
quantities of material, labor, and equipment needed for a
project.

*  Analyze financial data relative to cost budget data of construc-
tion work in the field and office.

*  Apply data analysis to identify construction problems, specify
goals, and execute projects including understanding risk man-
agement and safety loss prevention.

e Utilize the critical path and Gantt bar chart methods to orga-
nize, track and update as necessary construction projects.

e  Identify, understand and apply the elements in construction
employee relations and contract law.

e Utilize industry standard software for estimating, planning,
scheduling and cost control.

*  Understand the processes of construction disputes, claims and
project documentation.

*  Obtain working knowledge of safety, health and environmental
issues.

Construction Management Associate Degree

COURSE CR
Quarter 1

ENGL 101 Beginning Composition ................ .3
CMGT 101 Managing a Construction Company .3
CMGT 105 Construction Contract Documents .............ccccceuceivrccnncnnnne 3
CMGT 115 Building Construction Methods ...........ccceceveveininicncneene. 3
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CMGT 121 Building Construction Drawings ..........c.coccceeveeeerrecnenenene 3
CIVL 125 Heavy Construction Methods ..........ccccovveinnneiennccnnene 3
TOTAL CREDIT HOURS 18
Quarter 2

ARCH 110 Construction Drafting — Manual I (First Term) .

ARCH 112 Construction Drafting — CAD I (Second Term).

CIT 101 PC Applications 1 .......cccoevveueriniiieininieieineeereieeeeceienene
CMGT 106 Supervision of Field Operations ...........cccoceeeevreernecrenenene
CIVL 123 Heavy Construction Drawings .....

CMGT 131 Construction Quantity Survey ..

ENGL 102 Essay & Research .........cocccoveeiniicninncinnececceene
TOTAL CREDIT HOURS 19
Quarter 3

CIVL 120 Basic Construction Materials ..............cocovieininieininicininieinene 3
CMGT 135 Safety and Loss Prevention ..........ccoceeceeeveverineneennecnenenene 3
CMGT 141 Building Estimating

MATH 148 College AlZEbra .......cccoveevineieriniriceiiecreeceeeee
ENVR 101 Introduction to Environmental Science, Safety and Health....3
ENVR 160 OSHA 10-Hr Construction Safety & Health..........cccoccceeennee 1
TOTAL CREDIT HOURS 18
Quarter 4

CMGT 241 Planning and Scheduling ............cccoveevinneinnneinincceene 3
CIVL243 Heavy Construction Estimating 3
MATH 135 Elementary Statistics .. .5
SURV 141 Basic SUIVEYING ..c.covvveuiririeieinirieirieietee e 4
TOTAL CREDIT HOURS 15
Quarter 5

COMM 105 SPEECH .
CMGT 251 Construction Cost Controls

CMGT 252 Construction Law ..o
HUM Ixx Humanities 111, 112, 113, 151, 152 0r 224 .....cocoovvvciiiinne 5
ECON 200 Principles of MiCrOECONOMICS ......c.cvveveuererverenirieieeninieicenienene 5
TOTAL CREDIT HOURS 19
Quarter 6

CMGT 261 Project Management ..

CMGT 2xx CMGT 231 or 281.............. .
ENGL 200 Business Communications ............c.cccoceveererieinenieinenieineeienneens 3
SSCI 10x Social Science 101, 102, 104, or 105.......c.cccoevvevierieiecieeneenn, 5
XXX XXX Tech EIECtIVE. ...ttt 3
TOTAL CREDIT HOURS 17
TOTAL DEGREE CREDIT HOURS 106
Technical Electives must be selected from the following list of courses:
CIVL 121 Heavy Construction Materials ..........cccoeveenneenennecnenenene 3
CMGT 231 Computer Estimating .
CMGT 253 Residential Construction ..o 3
CMGT 291 Field EXPEIIENCE ...c..oveuierieieiiieieiiirieietneeieieeseeieeeeeevc e 4
SURV 241 Route Surveying... 4
SURYV 245 Survey Law .....cooevveininieinne. 3
CMGT 281 Computer Estimating Residential ...........c.ccoeeeininnenene )
CMGT 282 Sustainable Building Documents, Drawings & Materials......2
CMGT 283 Sustainable Building Methods, Estimating & Marketing....... 2
ACCT 106 Intro to Accounting
BMGT 102 Managing Interpersonal SKillS ..........ccccovreinnicinncicnneene 3
CMGT 299 SPECIAl TOPICS ..veveuvevveniiieiirieieieirie ettt 1-5
MULT 104 Adult and Pediatric CPR..........ccooiiininiiniiiince 1

Field Supervision Certificate

Quarter 1

CMGT 105 Construction Contract Documents..................coooeeen. 3
CMGT 115 Building Construction Methods..............ccocooeiiiiiinn. 3
CMGT 121 Building Construction Drawings...............cocveveniuienennnn. 3
MATH 148 College Algebra
CIT 101 PC Applications 1 .......cccovveueininieiirieieinreereeieeeeei e 3
TOTAL CREDIT HOURS 17




Quarter 2

CMGT 106 Supervision of Field Operations 3
CIVL 123 Heavy Construction Drawings...

CIVL 125 Heavy Construction Methods ...
CMGT 131 Construction Quantity SUIVEY.......c.coceveeeerenieinenicinereeene
ENGL 111 English COmpPOSItioNn.......cc.ccueuirieieirenieieienieeecneeeee e 5
TOTAL CREDIT HOURS 17
Quarter 3

CMGT 135 Safety and Loss Prevention..........c.coceveveverencncncnincnennenene 3
CMGT 241 Planning and Scheduling...........cccceoveniininineineceneen 3
CMGT 252 Construction Law

ENGL 200 Business CommuniCations..........cccceucueerurueuenirueeinericcsieenene 3
SURV 141 BaSiC SUIVEYINE ...cveiiiiiiiiirierieie et 4
TOTAL CREDIT HOURS 16
TOTAL CERTIFICATE CREDIT HOURS 50

Estimating/Bidding Certificate

Quarter 1

CMGT 105 Construction Contract Documents..............ccccceucueiiiriccnininnne 3
CMGT 115 Building Construction Methods.. .3
CMGT 121 Building Construction Drawings .3
MATH 148 College AIZEDIa ........ccovivieiiiirieeeceee e 5
CIT 101 PC APPLCAtion 1 .....ccoeueriiiiiriirieieiiecee e 3
TOTAL CREDIT HOURS 17
Quarter 2

CIVL 123 Heavy Construction Drawings

CIVL 125 Heavy Construction Methods .

CMGT 131 Construction Quantity Survey.

CMGT 253 Residential Construction...........ccccecevucuceninicininicciincceeene 3
ENGL 111 English CompOSItion.......cc.ccuvuirueieirenieieenieeecneec e 5
TOTAL CREDIT HOURS 17
Quarter 3

CMGT 141 Building EStimating ........ccccoecevueieinenieieneneecreceeseeene 3
CMGT 231 Computer Estimating Building ..........ccccceoevenvininincnccne.
CMGT 281 Computer Estimating Residential ..
CMGT 241 Planning and Scheduling............ccceoveneinininninencnenee
CIVL 243 Heavy Construction Estimating............ccceceveveinenicincnecnne.
ENGL 200 Business Communications............ccceueueerurucuenirieuerniniccsienenne 3
TOTAL CREDIT HOURS 15
TOTAL CERTIFICATE CREDIT HOURS 49

Residential Construction Management
Certificate

Quarter 1

CMGT 105 Construction Contract DOCUMENtS........c.ceevveirireniccnerenenne. 3
CMGT 121 Building Construction Drawings ...

CMGT 253 Residential Construction...........cceeevereeeeenieniecneneecneneeene
MATH 148 College AIZEDIa ......c.cevuiiiiiiirieiieceee e 5
CIT 101 PC APPLCAtion 1 .....ccooueiiiieiiirieieiieceeeeee e 3
TOTAL CREDIT HOURS 17
Quarter 2

CMGT 106 Supervision of Field Operations

CMGT 131 Construction Quantity Survey....

CMGT 281 Computer Estimating Residential ...........ccccocevvinininencncne. 3
ENGL 111 English CompOSItion.......cc.ccvruerueieirenieieenieeeereeecee e 5
TOTAL CREDIT HOURS 14
Quarter 3

CMGT 135 Safety and Loss Prevention..........c.coccveveevenicenencnincnennencns 3
CMGT 241 Planning and Scheduling...........cccccoveniinininninecneree 3
CMGT 252 Construction Law
ENGL 200 Business Communications.........c..cevereeeeenienieereenieeneneeneenes 3
SURV 141 BasiC SUIVEYINE ...cveiiiirieiiirierieiei et 4
TOTAL CREDIT HOURS 16
TOTAL CERTIFICATE CREDIT HOURS 47
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Vocational Education Transfer Option with Ohio
State University College of Education

The Construction Management program at Columbus State has
completed an articulation agreement with the Technical Educa-
tion and Training Program of the Ohio State University College
of Education. This agreement allows Construction Management
students to complete their associate degree at Columbus State,
transfer their credits to Ohio State, and complete a baccalaureate
degree in Technical Education and Training. Students completing
the Ohio State program may be eligible for certification by the Ohio
Department of Education to teach in related high school career
and technical education programs throughout the State of Ohio.
Interested students should contact their Columbus State department
chairperson for curriculum requirements and additional details.
Please note that course requirements for this transfer option may
differ from the standard plan of study published in the catalog.

Dental Hygiene

The Dental Hygiene program at Columbus State Community Col-
lege is designed to prepare graduates for successful entry into
the oral health profession. The dental hygienist is a member of the
dental health team and provides a variety of quality oral hygiene
services including health education, prevention, and treatment of
oral disease to a wide variety of patients. The Columbus State
dental hygiene program emphasizes the didactic and clinical skills
required to meet the ever-changing oral health care needs. Admis-
sion to the program is both limited and selective. Graduates of the
program will be eligible to sit for the state, regional and national
examinations for licensure. The Ohio State Dental Board requires
a full FBI background check for initial application for licensure.

This program is fully accredited by the American Dental Asso-
ciation’s Commission on Dental Accreditation. The commission
is a specialized accrediting body recognized by the United States
Department of Education. The Commission on Dental Accredita-
tion can be contacted at (312) 440-4653 or at 211 East Chicago
Avenue, Chicago, IL 60611.

Upon completion of the Associate of Applied Science Degree in
Dental Hygiene, the graduate will:

* possess the skills and knowledge to manage the ethical and
professional issues of dental hygiene practice.

*  be able to acquire and analyze information in a scientific and
effective manner using critical thinking skills.

* Dbe able to demonstrate written comprehension, critical
thinking, and skills for the application of assessment, dental
hygiene diagnosis, planning, implementation, and evaluation
related to the provision of optimal preventive, therapeutic, and
educational dental hygiene services to individuals of diverse
populations.

* Dbeable to demonstrate knowledge of safe and effective patient
care by adherence to proper infection control, HIPA A require-
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ments, and emergency protocol during the provision of client
care.

be able to initiate and assume responsibility for general health
promotion and oral disease prevention through participation
in community activities using appropriate interpersonal com-
munication and educational strategies.

be able to apply self-assessment skills in preparation for life-
long learning.

Specific Program Admissions Information

Listed below are additional requirements for admission to the
Dental Hygiene program. The application deadline is March 30,
yearly. The last mandatory information session is held before
February 15 of each year. Students are advised to arrange their
schedules so that they attend an information session by February
15. Applications to the Dental Hygiene program are provided at
the information session.

Admissions Requirements

Students may obtain an information packet by calling the Allied
Health Office at (614) 287-5215 or by sending an email with your
name and complete mailing address to: afrank01@cscc.edu.

* Attend one mandatory Dental Hygiene Information Session
within 12 months before applying to the program to obtain
current admission information and application.
Achievement of a minimum overall GPA of 2.95 on a 4 point
scale based upon the completion of courses at the college most
recently attended or Columbus State Community College.
Students must complete all General Education (G) and Basic-
related (B) courses with a grade of “C” or better.

Placement into MATH 148 or completion of MATH 104
Placement into ENGL 101 or completion of ENGL 100 or
ESL 100

Placement into “No Reading Required” or completion of DEV 044
BIO 161 Human Anatomywith grade "C" or better

BIO 169 Human Physiology with grade “C” or better
Mandatory observation (20 hours) of a dental hygienist work-
ing in a dental office, clinic, or other dental hygiene setting.
Further specific information is given during the information
sessions.

Students applying to the Dental Hygiene Program must submit
their official high school and official college transcripts to
Columbus State Community College, Records and Registra-
tion Office, by January 20 of the year of application so that
transcripts may be evaluated and posted.

International students or students who have international
transcripts must submit their official transcripts to an official
transcript evaluation agency by November 30. Further infor-
mation is given during the information session. Records and
Registration may have further requirements for international
students, thus international students should contact them
before November 30.

Completion of the Nurse Entrance Test (NET) is required for
admission to dental hygiene. Further specific information is
given during the information session.

ALL admission criteria MUST be met by March 30 of the
application year.

Visit or contact the Allied Health Office, UN 407, (614) 287-
5215 to obtain a dental hygiene information packet.
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Statement Regarding Infectious Diseases:

Students in any of the Allied Health programs, including Dental
Hygiene, perform their clinical work on real people. Columbus
State does not discriminate against students, faculty, or patients
in any way, or based on color, creed, national origin, gender, dis-
ability or sexual preference. The patient populations with whom
we work come from all walks of life, and students may therefore be
exposed to many types of communicable diseases. These are not
limited to but may include: Hepatitis (A, B, C or D), HIV/AIDS,
herpes, tuberculosis, measles, mumps, rubella, etc.

All students are required to have appropriate immunizations after
they are admitted to the program (information is given to all admit-
ted students). Additionally, although all precautions are taken to
minimize exposure and risk, there is always a slight possibility
that precautions may fail or that a student may accidentally expose
him/herself. All students entering the Dental Hygiene program
must be aware of this slight, but real, potential. Students are re-
quired to maintain personal health insurance.

Dental Hygiene Program

COURSE CR
Quarter 1

PSY 235 Psychology of Adjustment ..........ccccoceveieneneincnenncnereeen 3
BIO 170 Human Pathophysiology. ... )
DHY 101 Preventive Concepts I ................ el
DHY 110 Introduction to Dental Hygiene ...................... 4
DHY 140 Head & Neck Anatomy & Tooth Morphology ........ .23
DHY 145 Head & Neck Anatomy & Tooth Morphology Lab el
DHY 250 Oral HiStology . ....uouininiiii e 1
TOTAL CREDIT HOURS 18
Quarter 2

BIO 115 MICTODIOIOZY ...ttt 5
DHY 102 Preventive Concepts I I

DHY 120 Pre-Clinic........ccccueueee.

DHY 130 Dental Radiography .........ccccoceveeeeneneienenerceeeceeseeee
DHY 135 Dental Radiography Lab .........cccceeverrineneinincccneeeen 1
DHY 260 Periodontology ......c.coveireieiririeieeseeee e 3
TOTAL CREDIT HOURS 17
Quarter 3

ENGL 101 Beginning COmMPOSILION ........coeveeererienieenienieireneeeecseseeneees 3
CHEM 113 Chemistry/Biochemistry ..... )
DHY 103 Techniques I ................ 1.5
DHY 121 CHNIC T ettt 4
DHY 214 Treatment P1anning ...........cccocvveveiiininenneneerenceeee 0.5
DHY 282 Biostatistics and Research for Dental Hygiene .................. 1.5
DHY 283 Community Dental Health L.........cccocooiiniiiiniiieee. 1
TOTAL CREDIT HOURS 16.5
Quarter 4

ENGL 102 Essay and Research.........cccocvevieiiineneininccceceeee 3
HOSP 153 NULFTEON ittt 5
DHY204 Techniques 11 .....c.cooieiiiniieee e 1.5
DHY 220 Clinic IT ............ A4
DHY 240 Dental Materials....... 2
DHY 245 Dental Materials Lab ... .1
DHY 251 Oral Pathology .....cc.covvuirieiiiriieeeeeeee e 3
TOTAL CREDIT HOURS 19.5
Quarter 5

HUM Ixx Humanities 111,112,113, 151,152, 0r 224 ......ccvvevveereeeens 5
DHY 205 Techniques TI1 .....ooooiiiiieieiee e 2
DHY 221 CHNIC TIT oottt 4
DHY 270 Pharmacology .....cccoeeeeieininieieereeeee e 2
TOTAL CREDIT HOURS 13




Quarter 6

COMM 105 SPEECH e 3
ENGL 200 Business CommuNications ............cecceeurucuenirueueisiniccneeenens 3
DHY 206 Techniques IV ..o e 1.5
DHY 222 Clinic IV ..o 4
DHY 275 Dental Hygiene In Review..... .0.5
DHY 284 Community Dental Health I1 ...........cooooeiniiiniicnce, 2
TOTAL CREDIT HOURS 14
Quarter 7

SSCI 10x Social Science 101, 102, 104, 105 or SOC 202..................... 5
DHY 207 Techniques V .....cooeoieinieniiiiicieereeeeeene 1.5
DHY 215 Case Studies. 0.5
DHY 223 CHNic V .o 4
DHY 285 Community Dental Health II1..........ccooooeininniniicnce, 1
TOTAL CREDIT HOURS 12
TOTAL DEGREE CREDIT HOURS 110

Dental Laboratory Technology

Dental Laboratory Technology/Small Business
Management (Associate of Technical Studies
Degree)

Dental Laboratory Technology Certificate

Dental laboratory technicians are skilled artisans and small busi-
ness managers. They create the appliances that restore or replace
oral tissues or structures. They fabricate complete dentures, remov-
able partial dentures, crowns and bridges and may become owners
and/or managers of a dental laboratory facility.

The Dental Laboratory Technology four quarter (one year) certifi-
cate program provides students with experience in fabricating a
wide variety of dental appliances, using state-of-the art materials
and equipment. The program develops skill, not only in proper
construction, but also in attractive appearance and accuracy of fit
for patient comfort. Because workers in the dental lab area may
be exposed to infectious materials and communicable diseases,
the programs emphasizes safety and infection control. The Den-
tal Laboratory Technology/Small Business Management seven
quarter Associate of Technical Studies Degree Program provides
knowledge and skills of small business management that will en-
able a graduate to own and/or manage a dental laboratory, as well
as providing all the competencies of the certificate program.

New students enter the program in the autumn quarter, but applica-
tions to the program may be submitted at anytime.

Upon completion of the Certificate in Dental Laboratory Technol-
ogy, the graduate will be able to:

* Design and fabricate complete dentures, removable partial
dentures, crowns and bridges to a clinically acceptable de-
gree.

*  Apply learned theories to problem cases involving all dental
laboratory procedures.

* Identify acceptable dental impressions submitted from cli-
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ents.

* Read and accurately interpret dental laboratory prescrip-
tions.

*  Select and safely use the proper materials and equipment for
a given case.

* Recognize specific landmarks of the oral cavity associated
with a given case.

* Install, adjust, and store equipment and supplies.

* Demonstrate the attitude, abilities, and professionalism es-
sential for the welfare of the patient.

*  Practice safety and health regulations as established by the
state and federal government.

In addition to the certificate program competencies, the graduate of
the Dental Laboratory/Small Business Management ATS Program

will be able to:

* Identify the fundamentals in planning and executing the start
up of a new small business.

*  Describe the necessary competence in managing a small busi-
ness enterprise, including effective operation of an established
business, strategic planning, market analysis, pricing, inven-
tory control, and credit collection.

*  Demonstrate knowledge of basic accounting principles used
to operate a small business.

*  Describe marketing principles as they apply to small busi-
ness.

Specific Program Admissions Information
Listed below are additional requirements for admission to the
Dental Laboratory Technology certificate and ATS programs:

*  High school graduate or G.E.D. equivalency

*  Contact the Dental Laboratory to schedule an interview by
calling (614) 287-2547, or email cbrownfi@cscc.edu. For an
information packet, please call Cheryl Trogus at (614) 287-
2521 or email at ctrogus@cscc.edu

Dental Laboratory Technology/Small Business
Management (Associate of Technical Studies)

COURSE CR
Quarter 1

DENT 101 MaterialS T ...oovoeeeeiiiieieieeeee e 3
DENT 111 ANALOIILY .ottt ettt sttt 3
DENT 121 Complete Dentures I .........coecevveieiiineinineeeeceeree 3
DENT 132 OCCIUSION ..ot 3
TOTAL CREDIT HOURS 12
Quarter 2

ENGL 101 Beginning COmMpPOSItION ........ceeueveererieieenieieeneeeeceeseeenes 3
DENT 142 Removable Partial Dentures I ..........cccceoeeevenninencncnee. 3
DENT 153 Fixed Partial Dentures I .........ccooeiveneininenecreceeseee 3
DENT 275 CeramiCs I ...ooveueeeiieiieieieeeee s 4
TOTAL CREDIT HOURS 13
Quarter 3

ENGL 102 Essay and Research.........ccccoeeveieiienenincccceceeee 3
DENT 285 OIrthOdONTICS ...t 2
DENT 296 APPLEd Lab I ..o 3
DENT 123 Complete Dentures III or
DENT 244 Removable Partial Dentures II1 O ........ccecevevieininicincnieene. 3
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DENT 256 Fixed Partial Dentures IV or .........ccoevieieinienieieicieeseee 3
DENT 276 CeramiCs I1 .....o.veviiiiieiieiiieieecee s 3
TOTAL CREDIT HOURS 11
Quarter 4

DENT 297 Applied Lab IT ...c.ooviieiieiiieieeeeeeeeee s 7
ENGL 200 Business CommUNIiCation...........ecvevrerieriererrenieriereneeeeesieneenes 3
SSCI 10x Social Science 101, 102, 104, 105 or SOC 202.........cceeuveee. 5
TOTAL CREDIT HOURS 15
Quarter 5

COMM 105 SPEECH ..t 3
HUM xxx Humanities, 111, 112, 113, 151, 152, 0r 224 .....c.ccuvevvereneee. 5
MATH 101 Business Math..........ccocveirierieiniiieiieneieeseee e 5
CIT 101 PC Applications IL.........ccocuevieirieieiienieieesieee e 3
TOTAL CREDIT HOURS 16
Quarter 6

BMGT 101 Principles of BUSINESS ......c.ccveirieieiiiieieiisieieceieeeeee e 5
BMGT 231 Small Business Development ...........c.ceceeeeerieeeierienieenienienen 4
ACCT 106 Introduction to Accounting .
CIT 102 PC Application IL.........ccccovvevieiriiieiieeieeeec e
TOTAL CREDIT HOURS

Quarter 7

BMGT 232 Small Business Operations ............ceceeververeerenreeeeereneeenrerieneas 4
BMGT 102 Managing Interpersonal SKills L.........cccocoveennicinncccnnenene 3
MKTG 111 Marketing Principles.........cccoveveerinecoinnccnneceneccenenene 5
TOTAL CREDIT HOURS 12
TOTAL CERTIFICATE CREDIT HOURS 97
Dental Laboratory Technology Certificate

COURSE CR
Quarter 1

DENT 101 MaterialS T ...oveveeeiiiieiieieeee e s 3
DENT 111 Anatomy .
DENT 121 Complete Dentures I .......c.ccvevvveieiienieieiseeceeeee e 3
DENT 132 OCCIUSION ...vieiiieiiieieieieeee et 3
TOTAL CREDIT HOURS 12
Quarter 2

ENGL 101 Beginning CoOmpoSItion .........c.cceeeerueveerinuercnneereenerecrennenene 3
DENT 142 Removable Partial Dentures I ..........cocovveivievercnenieieeeee. 3
DENT 153 Fixed Partial Dentures I ........cccooveevverieiieenieieceeeeeeeee 3
DENT 275 CeramiCs I ...oovevieeiiiiieiieieieee e e 4
TOTAL CREDIT HOURS 13
Quarter 3

ENGL 102 Essay and Research..........ccoceveiiieiiinicieiceccceeeeee 3
DENT 285 Orthodontics

DENT 296 Applied Lab I

DENT 123 Complete Dentures IIT O ......c.coveveieerieieirieieceeeee e 3
DENT 244 Removable Partial Dentures II1 OF ........ccecevvevieirinieieerienene. 3
DENT 256 Fixed Partial Dentures IV or

DENT 276 CeramiCs I1 .....c.veviiiiieiieieieieeeese s
TOTAL CREDIT HOURS

Quarter 4

DENT 297 Applied Lab IT ...c.oovoiiieiiieeieeceeeee s 7
TOTAL CREDIT HOURS 7
TOTAL CERTIFICATE CREDIT HOURS 43

All Dental Lab classes are held in the mornings from 8:00 a.m. until 1:00
p-m. New classes start each Autumn Quarter.
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Early Childhood Development

Early Childhood Development Associate Degree
Child Care Administration Certificate
Infant/Toddler or School Age Child Care or Pre-
school Education Certificate

Child Development Associate (CDA) credential
preparation

Family needs and increased focus on appropriate early education
for all young children continues to drive the demand for qualified
professionals in early childhood education. Early childhood educa-
tors are responsible for planning daily routines and curriculum,
utilizing community resources to enrich programs and support
the needs of children and their families. The ECD graduate is
employed as a pre-kindergarten teacher, Head Start teacher, pre-
school/childcare administrator, nanny, infant/toddler caregiver or
family childcare provider.

The Early Childhood Development (ECD) program is approved
by the Ohio Department of Education to offer the Pre -Kindergar-
ten Associate Teaching license. This license qualifies holders for
pre-kindergarten positions in a variety of early childhood settings,
including Head Start, public school preschool, inclusive settings for
children with special needs, as well as part-day and full day child
care programs. The Early Childhood course of study exceeds the
requirements for staff as outlined in the revised Ohio Child Day
Care Licensing Rules.

Upon completion of the Associate Degree in Early Childhood
Development, the graduate will be able to:

*  Demonstrate knowledge of theories of human growth, devel-
opment, and learning related to children, birth to age 8.

*  Plan appropriate learning experiences for individuals as well
as groups of young children, in inclusive settings.

*  Demonstrate a competent, respectful, nurturing teaching style,
to meet children’s needs.

*  Develop appropriate educational practices for young children
that foster the growth of skills in problem solving, decision-
making, critical thinking, communication and emerging
literacy.

* Use appropriate teaching strategies to address individual
differences in developmental levels, culture and learning
styles.

* Recognize and respect unique characteristics of families and
demonstrate appropriate strategies to support and address
family needs.

* Demonstrate a variety of strategies to evaluate children's
growth and development in cooperation with parents and
related professionals.

*  Design a physically safe environment to facilitate children's
independence and competence through constructive experi-
ences.



*  Demonstrate knowledge of content areas and familiarity with
Ohio Department of Education pre-kindergarten standards and
K-3 benchmarks.

*  Reflect and evaluate one’s professional, interdisciplinary role
as teacher, team member, lifelong learner and advocate for
children and families.

Specific Program Admissions Information
Listed below are additional requirements for formal admission
to Early Childhood Development.

*  High school graduate or G.E.D. equivalency
*  Placement into Beginning Composition - ENGL 101
*  Completion of the following five courses with a grade of
"C" or above:
* ECD 105 - Self Concept
* ECD 106 Observing and Recording
* ECD 107 - Curriculum Planning
* ECD 108- Creative Curriculum
e PSY 261 - Introduction to Child Development

Early Childhood Development Associate Degree

COURSE CR
Quarter 1

ENGL 101 Beginning COMpPOSItioNn ...........ccceeereeueerinueueninuereenieeeereenenens 3
PSY 100 Introduction to Psychology . ]

ECD 105 Self Concept.................. .3

ECD 106 Observing and Recording .1

ECD 107 Curriculum Planning .........cccccoeeeerecienneennecinecceeenene 3

TOTAL CREDIT HOURS 15

Quarter 2

ENGL 102 Essay & Research .........ccocccoeveieioiniiiciinniccneccecceeenne 3

PSY 261 Child Development ...........ccccveueeeiriecienneenireeeneeceeenene 5

ECD 108 Creative CurriCulume...........ccccevveueuioinieicennieeneceeeceeenene 3

ECD 201 Health and Safety ..o 3
OR

ECD 200 FIrSt Ald & oo 1

ECD 202 Communicable Disease &

ECD 204 Child Abuse & Neglect ...

TOTAL CREDIT HOURS

Quarter 3

SOC 101 Introduction to SOCIOIOZY .....c.ccveueerueucuerrnicieirieieerieeceeenne 5

MATH 101 Business Mathematics ...........coceceeerueucenneenniecinecceeenene 5

ECD 112 Physical Development Curriculum ............cccoeeeeennccninenne 3

ECD 172 ECD Field Experience I ............ .1

ECD 162 ECD Field Seminar I .........ccccociviniecinnceninecnne .1

ECD 109 Language Experiences in Early Childhood Programs............. 3

TOTAL CREDIT HOURS 18

For students who plan to transfer, higher math is required.

Quarter 4

COMM 105 SPEECH ...
ECD 114 Cognitive Curriculum ..
ECD 162 Seminar IL........ooooiiii
ECD 172 Field Experience IL.............oocooiiiiiiiiiie
ECD 120 Interpersonal Communications in Human Services ..
SSCI101 Cultural DIVETSItY......ccoeceeueueirieieiiirieiceeeeeeeeeeeeeeeee e
TOTAL CREDIT HOURS .......ccooiiiiiiiiiicciniecereeeeretee e

Quarter 5

ENGL 200 Business Communications ............ccoceevceieieiccneicciniceeens 3
ECD 206 Social Development Curriculum .. .23
ECD 212 Family Ecology ......ccccccevevunuennee .23
ECD 110 Infant/Toddler Curriculum® ...........coccoiiiiiiinniiiiiiis 3
ECD 163 ECD Seminar II* ... 1
ECD 173 ECD Field Experience III* ..........ccccoeiinininiinincicneeeen 1
* to be taken concurrently

TOTAL CREDIT HOURS 14
Quarter 6

HUM Ixx Humanities 111, 112, 113, 151, 152 0r 224 ... 5
ECD 205 Parent Involvement in Early Childhood Programs ................ 3
ECD xxx Technical EIECHIVE ........cccouvicuiiiiiiiiiiiciciicccccciccs 3
ECD 208 Young Children with Special Needs .3

ECD 264 ECD Seminar [V......ccooovevevieennn |

ECD 274 ECD Field Experience IV ..o 1
TOTAL CREDIT HOURS 16
Quarter 7

NSCI 101 Natural SCIENCE ......cevverueeiriirieieienieee et 5
ECD 207 Guidance/Discipline in Early Childhood ..........c.ccceceneinnnne. 3
ECD 265 ECD Seminar V and .......c.ccccecevenuennee.

ECD 275 ECD Field Experience V

OR
ECD 267 Student Teaching Seminar and ............cccoceveevvenenneneneennne 2
ECD 277 Student Teaching Practicum...........cccccveoeveneincnennienccenne 3
TOTAL CREDIT HOURS 10
TOTAL DEGREE CREDIT HOURS 104-107

Student Teaching is required for transfer to Otterbein or Capital University

*Technical Electives

ECD 209 Early Childhood Staff ..........ccccoceoiiiiiiiiiiiiiicccccene
ECD 211 Child Care Administration ............cccceceiviriccniiniicniciceensd
ECD 101 Intro to Child Development Associate.
ECD 115 School Age Child Care........c.ccoeiviriiiiinencieeneeeeeene
ECD 151 ECD Media Resource I ..........ccociiiiiiiiiiiiiincccs
ECD 152 ECD Media Resource 11 . Ll
ECD 190 Activity Plan Seminar ..........ccccoecevenennee el
ECD 221-230  Contemporary Issues in Early Childhood .. 1-3
ECD 231 Phonics and the Structure of Language ...........ccccveevereennens 5
(ECD 231 is for ECD Majors who plan to attend Otterbein)
ECD 270 Administration Practicum............cccccoviviiinniiiniiiiiice 1
(must be concurrent with ECD 211)
Child Care Administration Certificate
COURSE CR
Quarter 1
ENGL 101 Beginning COmpoSItion ..........cceceverieerenieninenieieereneeeaene
ECD 105 Self Concept........cceeueuenne
ECD 106 Observing and Recording .
ECD 107 Curriculum PIanning ..........ccoeeeoeveneninenenieeneneeeeseeeeees
ECD 201 Health and Safety .........ccccoviriiiiininineceeeeee
TOTAL CREDIT HOURS
Quarter 2
PSY 261 Child Development ..........cccoeeeerenenineneieeneneeeeseeeeees
ECD 190 Activity Plan Seminar .
ECD 108 Creative Curriculum............cccocoviiinniiiinnccnne
ECD 120 Interpersonal Communications in Human Services ............... 4
TOTAL CREDIT HOURS 13
Quarter 3
MATH 101 Business Mathematics ............cccccoieininciiininccnicccccene 5
ECD 109 Language Exp. Early Childhood Programs ...........cccceceeueunee. 3
ECD 162 ECD Field Seminar I or 1I
ECD 172 ECD Field Experience 1 or II ......ccccoeoiviniinininciiceeeee 1
ECD 205 Parent Involvement in Early Childhood Programs ................ 3
ECD 208 Young Children with Special Needs ......c..ccccovereenenenncnne. 3

TOTAL CREDIT HOURS 16
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Quarter 4

ENGL 200 Business COMMUNICAtIONS .......oveueueruereuerrruerenireererenrerenerennenene 3
ECD 110 Infant/Toddler Curriculum

ECD 206 Social Development Curriculum OR..........ccccviviieininene 3
ECD 207 Guidance/Discipline in Early Childhood ..........c.cccceeiennenee 3
ECD 211 Child Care Administration ...........ccceeceeeeveueeerrneerecrierercrennenens 4
ECD 270 Administration Practicim ...........ccccceueueeenneennnccnnccnennenene 1
TOTAL CREDIT HOURS 17
TOTAL CERTIFICATE CREDIT HOURS 59
Infant/Toddler or School Age Child Care or
Preschool Education Certificate

COURSE CR
Quarter 1

ECD 105 SEIf CONCEPL....eeniivieirieieiriieet ettt 3
ECD 106 Observing and Recording .........ccccveveeeninecnnecinnccinenne 1
ECD 107 Curriculum Planning

ECD 108 Creative CurriCulum.........c.ccoevieueeeriniercinnecnineeeeneeceeenene 3
PSY 261 Child Development ...........ccccveueerinecrinineenneeeereecreeenene 5
Depending on your own interests and goals, add one of the following
courses:

Infant and Toddlers Care Givers

ECD 110 Infant/Toddler Curriculum .........c.cccoeeeeniniecnniecennecenenene 3
Preschool Education

ECD 109 Language Exp. Early Childhood Programs or............c.cccoecceruenenne 3
ECD 114 Cognitive CUITICUIUM .......coooveuiirieiiiinieicieceece e 3
School Age Child Care Personnel

ECD 115 School Age Child Care.........c.ccooueveueeineereininiecireccneeenenen 3
TOTAL CREDIT HOURS 18
TOTAL CERTIFICATE CREDIT HOURS 18

Child Development Associate CDA/credentialing
preparation

COURSE CR
Quarter 1

ECD 102 Introduction to CDA .......ccccoiniieirineieinncceneeeseeeeeneaene 1
ECD 105 SEIf CONCEPL....eeniivieirieieirtieeeeeeereseeeere e 3
ECD 106 Observing and Recording .........ccccvveveeevinecninincinnccrenenne 1
ECD 107 Curriculum Planning

ECD 108 Creative CUurriCulum.........c.ccoevieueueoiniercininecnneeeenereceenenene
ECD 104 CDA COMPELENCIES.......veuenrveeirereneriereeeeneiereeeaeneeeseeseneeenenens
TOTAL CREDIT HOURS

TOTAL CERTIFICATE CREDIT HOURS

With completion of 18 credit hours in ECD, minimum qualifications to be a
child care administrator by Ohio Child Day Care Licensing Standards will
have been met, provided the candidate has two years work experience in
group care of young children.
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Electro-Mechanical Engineering
Technology

With the rapid growth occurring in automation, robotics, com-
puter integration, product development, and all new processes
for manufacturing, research, material movement, and equipment
maintenance support, there is an increased demand for individuals
who can apply and perform problem-solving duties associated with
the integration of electrical and mechanical devices.

The objective of the Electro-Mechanical Engineering Technology
program is to educate and prepare students for career opportunities
in manufacturing environments where automated and semi-auto-
mated machines and processes are used.

Electro-Mechanical Engineering Technicians perform both preven-
tive and corrective maintenance on electro-mechanical systems as
well as aiding in the design of such systems.

Upon completion of the Associate Degree in Electro-Mechanical
Engineering Technology, the graduate will be able to:

* Read and interpret engineering drawings.

* Select an appropriate electric motor and control based on
known functional requirements.

*  Identify and troubleshoot hydraulic and pneumatic systems.

*  Troubleshoot electric motors.

*  Identify and select electro-mechanical components for typical
industrial requirements.

*  Select and use appropriate power control devices, timers and
Sensors.

* Have a basic understanding of how servo-mechanisms work
and the parameters that govern their operation.

* Identify closed-loop and open-loop systems and select the
type of control required to achieve a given system response.

*  Demonstrate skill in applying programmable controllers to
operate simple processes.

*  Perform preventive and corrective maintenance on electro-
mechanical automated systems.

The Electro-Mechanical Engineering Technology also shares
related courses with the Electronic Engineering Technology,
Mechanical Engineering Technology and Quality Assurance
Technology. For additional information refer to those section(s)
of the Catalog.

Electro-Mechanical Engineering Technology
Associate Degree

COURSE CR
Quarter 1

MATH 111 Technical Mathematics I ........ccooeivereiieineeieceeee
EET 111 Electronic Circuits I........cccooeirerieiienieieeeeceeeesee
EET 112 Electronic Circuits I Lab........coeoeiiirerieineeccceeee
MECH 110 Introduction to Manufacturing .
MECH 112 Computer Applications in Manufacturing ............ccccecevuenene. 3
TOTAL CREDIT HOURS 16




Quarter 2

ENGL 101 Beginning COmMpOSItion .........ccccecevveireinieinenenieeneneeseeeenns 3
MATH 112 Technical Math 11 .
PHYS 181 Technical Physics (Mechanical) ........cccoeeeverenicenineneneeenn. 4
EET 120 Electronic Circuits IL.........ccoeoeeineniiiininciienccccecee 4
EET 121 Electronic Circuits IT Lab........cccoceoeirineinineiincccee 2
TOTAL CREDIT HOURS 17
Quarter 3

ENGL 102 Essay and Research ...........coccoeeveniiinincncncccccce 3
EET 130 Electronic Devices L........cccveiiineniininieineneccsceeen 4
EET 132 Digital Electronics I.... .
EET 131 Electronic Devices I Lab.......c.ccccocereinincineneiiinceee 2
MECH 120 Mechanical Drafting I .......c.cccooeveniiininiiicccece 3
MECH 131 Hydraulics .....o.oueiriieeiiieieieesee e 3
TOTAL CREDIT HOURS 18
Quarter 4

COMM 105 SPEECH ..t 3
PHYS 183 Technical Physics (Prop. Mat.) ....ccccceeveinenennencneenceen 4
EET 243

EET 244 Digital Electronics I Lab.........cccoceoeoivineininencincccree 2
MECH 243 RODOLICS it 3
EMEC 250 Motors & CONtrols .......cccceveererenieiniinieisereeeeieee s 3
TOTAL CREDIT HOURS 19
Quarter 5

ENGL 204 Technical WITHNE ...cc.oveuiviirieiiinieieeeee e 3
HUM 1XX Humanities 111,112,113,151, 152 0r 224 .....ooeuiieiieiienene 5
EMEC 251 Electro-Mech. Controls I

MATH 135 Elementary StatiStiCs .........coceoerererieirienieineneeecsiceeeeeeenns
QUAL 240 Total Quality Management ...........c..ccoeevueererenieenenieeneennenns 3
TOTAL CREDIT HOURS 20
Quarter 6

SSCI 10X Social Sciences 101, 102, 104, or 105 .......coovieevveeiieiieeieenen. 5
MECH 240 Maching TOOLS ......c.evveiririirieieienieeeree s 4
EMEC 260 Electro-Mech. Controls II .........ccceoeivineiniinencinieenee, 4
MECH 260 Basic MechaniSms .........ccccoeoerenienieinienieineneeeeceieee e 4
TOTAL CREDIT HOURS 17
TOTAL DEGREE CREDIT HOURS 107

Electronic Engineering
Technology

Electronic Engineering Technology
Associate Degree
Computer Electronics Major

The Electronic Engineering Technology opens numerous doors
of opportunity for its graduates. Employment in fields as diverse
as avionics, banking, biomedicine, distribution, telecommunica-
tions, manufacturing, servicing, radio/TV and audio production
await today’s graduate. Growth in both the number of positions
and variety of opportunities is expected to expand well into the
21st century.

Course work covers the basics of electronics with technical elec-
tives available for specialization in computer repair, digital and
fiber optic communication, computer aided drafting and control.

Columbus State’s Electronic Engineering Technology program is
accredited by the Technology Accreditation Commission of the
Accreditation Board for Engineering and Technology (TAC of
ABET). For further information regarding accreditation, contact:
Accreditation Director for Engineering Technology, Accreditation
Board for Engineering and Technology, 111 Market Place, Suite
1050, Baltimore, MD 21202.

Graduates who wish to continue their education may transfer their
associate degree credits to a number of four-year institutions that
offer baccalaureate degrees in engineering technology.

Graduates of the EET program support the design, building, testing,
operation, and maintenance of analog and digital electrical/elec-
tronic systems and microprocessors and will be able to:

*  Conduct and analyze experiments; interpret and apply experi-
mental results.

* Analyze, interpret, prepare and present electrical/electronic
information including reports, engineering specifications,
schematics, drawings/diagrams, charts and graphs.

*  Apply the principles of physics, chemistry, algebra, and trigo-
nometry to analyze and solve technical problems related to
electrical/electronic engineering technology.

*  Apply creativity in support of the design of electrical/elec-
tronic circuits, equipment, components and systems.

e Select and use a variety of troubleshooting techniques and test
equipment to assess electrical/electronic circuits, equipment
and systems.

* Build, troubleshoot, and test electrical/electronic circuits,
equipment and systems to meet job requirements, functional
specifications, and relevant standards.

* Maintain and repair electrical/electronic equipment and sys-
tems, adhering to established procedures, to ensure that they
function properly.

*  Use computers, software and computer programming to sup-
port the electrical/electronic engineering environment.

*  Adhere to appropriate safety procedures and standard electri-
cal/electronic engineering pactices.
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Perform tasks in accordance with relevant policies, proce-
dures, standards, regulations, and ethical principles.
Recognize and adapt to emerging applications in engineering
technology.

The Electronic Engineering Technology also shares related
coursework with the Electro-Mechanical Engineering and Quality
Assurance Technologies. For additional information refer to those
sections of the Catalog.

Computer Electronics Major

Students interested in combining electronics with computer pro-
gramming should consider the Computer Electronics Major. This
program enables the student to enroll in courses on how to use
computers as well as the electronics of the computer. Please contact
the chairperson of either the Electronic Engineering Technology or
Computer Information Technology for more information.

In addition to the general Electronic Engineering Technology
competencies, a graduate majoring in Computer Electronics will
be able to:

*  Write, debug, test, maintain and document programs in As-
sembly, and C++ language programs.

*  Write Job Control Language (JCL) necessary to execute typical
business applications on an IBM mainframe computer using
DOS/VSE.

¢ Use a terminal in an on-line environment (ADR/VOLLIE).

*  Use word processing, spreadsheet, and graphic software avail-
able for the IBM PC and local area networks.

Use flowcharting.

Specific Program Admission Information
Listed below are additional requirements for admission to the
Computer Electronics Major.

Complete CIT 101 - PC Applications I or equivalent approved by
the Chairperson of Computer Information Technology

Electronic Engineering Technology
Associate Degree

COURSE CR
Quarter 1

ENGL 101 Beginning COmpoSItion ..........cccceeeveeveereniereniniereeneeecrenenene 3
MATH 111 Tech Math I ................. .4
EET 110 Electronic Drafting ... 2
EET 111 Electronic Circuits I ..... 4
EET 112 Electronic Circuits I Lab........cooeeoiricoinncinniicnncceene 2
COMM 105 SPEECH . 3
TOTAL CREDIT HOURS 18
Quarter 2

ENGL 102 Essay & Research ........c.cocccoveieionieciinnccnneccnecceeenene 3
MATH 111 Tech Math2 ............ .4
PHYS 181 Physics I (Mechanics) . .4
EET 120 Electronic Circuits IT.......cooccoeviueiriniecoinncinneccnecceenne 4
EET 121 Electronic Circuits IT Lab........cccceoveioinincinnincnnccinenne 2
TOTAL CREDIT HOURS 17
Quarter 3

ENGL 204 Technical WITHNE ..c..ovcuevevieiiiniiicircceccee e 3
MATH 148 College Algebra ...... )
EET 130 Electronic Devices ........coevciniiiriniciinncinneccnciceeane 4
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EET 131 Electronic Devices I Lab........ccccoveivinicinnecnniccneecene 2
EET 132 Digital Electronics I..........ccocoevviiininnininiiiciccecenee 3
EET 144 PC Hardware........co.cccevivieeineiciniieicineetseiceeee e 3
TOTAL CREDIT HOURS 20
Quarter 4

EET 146 Computer Network Communications ..............cccceueucueueununee 3
EET 241 Electronic Devices II.... .4
EET 242 Electronic Devices II Lab .2
EET 243 Digital Electronics I1..........cccccoviiiiiiiniiiiiiicieecnns 4
EET 244 Digital Electronics IT Lab...........cccccoeiviinninniiiiiicenne 2
TOTAL CREDIT HOURS 15
Quarter 5

PHYS 185 Technical Physics (Heat, Light, Sound).........cccccoeveinnenencne. 4
EET 252 Microprocessors ... .4
EET 253 Microprocessors Lab. .2
EET 254 Electronic Fabrication .........c....cccoveeveneeinnccneneecnieneeene 2
EET 255 Instrumentation and Controls.............c.covveiiiiiiiininn 3
TOTAL CREDIT HOURS 15
Quarter 6

HUM xxx Humanities 111,112,113,151, 152 0r 224 ....c.covvevevrereerrennnnne. 5
EET 260 Capstone EXPErience .........c.cocovueererueuereniercenniesinineeenessenenens 4
SSCI 10x Social Science 101, 102, 104, or 105........cccoeevieiieieieienee 5
TOTAL CREDIT HOURS 14
TOTAL DEGREE CREDIT HOURS 99
Computer Electronics Major

COURSE CR
Quarter 1

MATH 111 Technical Math T......cccooiniiiniiiiiiccecccceeens 4
ENGL